
e0fu0Mk0¼ys-½&339
D.G. (P.A.) - 339
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys[kk½&339
D.G. (P.A.) - 339

¼Mkd&ys[kk fu;e iqLrd [k.M AA dk iSjs 2-10] 2-27 vkSj 2-35 nsf[k,½
(See Paras 2.10, 2.27 and 2.35 Postal Accounts Manual, Volume II.)

Mkd ?kj izek.k i=
Post Office Certificate

ifje.My rqyu & i=
Circle Balance Sheet

--------------------- ifje.My }kjk tkjh
Issues of ...................................................... Circle

vçSy 20
April 20

ebZ 20
May 20

ewY; oxZ
Denomination

vk
fn

'ks"
k

o
pe

n
in

g
ba

la
nc

e

tk
jh

Is
su

es

Hkqx
rku

D
is

ch
a

rg
e

s

var
'ks"
k

C
lo

si
n

g
b

al
a

nc
e

s

tk
jh

Is
su

es

Hkqx
rku

D
is

ch
a

rg
e

s

var
'ks"
k

C
lo

si
ng

b
a

la
n

ce

#0 50
Rs. 50
#0 100
Rs. 100
#0 500
Rs. 500
#0 1000
Rs. 1000
#0 2000
Rs. 2000
#0 3000
Rs. 3000
#0 4000
Rs. 4000
#0 5000
Rs. 5000
#0 50000
Rs. 50000
#0 10000
Rs. 10000

lqjf{kr vfHkj{kk
¼vafdr ewY;½
Safe Custody

(Nominal Value)
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys[kk½&339
D.G. (P.A.) - 339

¼Mkd&ys[kk fu;e iqLrd [k.M AA dk iSjs 2-10] 2-27 vkSj 2-35 nsf[k,½
(See Paras 2.10, 2.27 and 2.35 Postal Accounts Manual, Volume II.)

Mkd ?kj izek.k i=
Post Office Certificate

ifje.My rqyu&i=
Circle Balance Sheet

--------------------- ifje.My }kjk tkjh
Issues of ...................................................... Circle

twu 20
June 20

tqykbZ 20
July 20

vxLr 20
August 20

flrEcj 20
September 20

tk
jh

Is
su

es

Hkqx
rku

D
is

ch
ar

ge
s

var
'ks"
k

C
lo

s
in

g
ba

la
nc

e
s

tk
jh

Is
su

es

Hkqx
rku

D
is

ch
ar

ge
s

var
'ks"
k

C
lo

si
n

g
b

al
an

ce

tk
jh

Is
su

es

Hkqx
rku

D
is

ch
ar

ge
s

var
'ks"
k

C
lo

si
n

g
b

al
an

ce

tk
jh

Is
su

es

Hkqx
rku

D
is

ch
ar

ge
s

var
'ks"
k

C
lo

si
n

g
b

al
an

ce
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys[kk½&339
D.G. (P.A.) - 339

¼Mkd&ys[kk fu;e iqLrd [k.M AA dk iSjs 2-10] 2-27 vkSj 2-35 nsf[k,½
(See Paras 2.10, 2.27 and 2.35 Postal Accounts Manual, Volume II.)

Mkd ?kj izek.k i=
Post Office Certificate

ifje.My rqyu&i=
Circle Balance Sheet

--------------------- ifje.My }kjk tkjh
Issues of ...................................................... Circle

vDVwcj 20
October 20

uoEcj 20
November 20

fnlEcj 20
December 20

tuojh 20
January 20

tk
jh

Is
su

es

Hkqx
rku

D
is

ch
a

rg
es

var
'ks"
k

C
lo

si
n

g
b

al
an

ce
s

tk
jh

Is
su

es

Hkqx
rku

D
is

ch
a

rg
es

var
'ks"
k

C
lo

s
in

g
ba

la
nc

e

tk
jh

Is
su

es

Hkqx
rku

D
is

ch
a

rg
es

var
'ks"
k

C
lo

s
in

g
ba

la
nc

e

tk
jh

Is
su

es

Hkqx
rku

D
is

ch
a

rg
es

var
'ks"
k

C
lo

s
in

g
ba

la
nc

e
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys[kk½&339
D.G. (P.A.) - 339

¼Mkd&ys[kk fu;e iqLrd [k.M AA dk iSjs 2-10] 2-27 vkSj 2-35 nsf[k,½
(See Paras 2.10, 2.27 and 2.35 Postal Accounts Manual, Volume II.)

Mkd ?kj izek.k i=
Post Office Certificate

ifje.My rqyu&i=
Circle Balance Sheet

--------------------- ifje.My }kjk tkjh
Issues of ...................................................... Circle

Qjojh 20
February 20

ekpZ 20
March 20

ekpZ vfUre 20
March Final 20

tujy lek;kstu
Journal Adjustments

tk
jh

Is
su

es

Hkqx
rku

D
is

ch
ar

ge
s

var
'ks"
k

C
lo

si
n

g
ba

la
nc

e
s

tk
jh

Is
su

es

Hkqx
rku

D
is

ch
ar

ge
s

var
'ks"
k

C
lo

si
ng

b
a

la
n

ce

tk
jh

Is
su

es

Hkqx
rku

D
is

ch
ar

ge
s

var
'ks"
k

C
lo

si
ng

b
a

la
n

ce

tk
jh

Is
su

es

Hkqx
rku

D
is

ch
ar

ge
s

var
'ks"
k

C
lo

si
ng

b
a

la
n

ce
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys[kk½&339&[k
D.G. (P.A.) - 339-B

¼Mkd&ys[kk fu;e iqLrd [k.M AA dk iSjk 2-27 vkSj 2-38 nsf[k,½
(See Para 2.27 and 2.38, Postal Accounts Manual, Volume II.)

Hkqxrku fd, x, Mkd?kj izek.k&i=ksa dk oxhZd̀r lkj
Classified Abstract of Post Office Certificates discharged

---------- lfdZy ----------------------- Hkqxrku dk ekl -------------- 20 --------
(Circle .......................................... Month of discharge ........................ 20..............

tkjh djus dk o"kZ
Year of Issue

dk;kZy;
Office

10
0
#0
@R

s.
10

0

50
0
#0
@R

s.
50

0

10
00

#0
@R

s.
10

00

50
00

#0
@R

s.
50

00

50
00
0
#0
@R

s.
50

00
0

10
00
0
#0
@R

s.
10

00
0

tksM+
Total



331

Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys[kk½&339&[k
D.G. (P.A.) - 339-B

¼Mkd&ys[kk fu;e iqLrd [k.M AA dk iSjk 2-27 vkSj 2-38 nsf[k,½
(See Para 2.27 and 2.38, Postal Accounts Manual, Volume II.)

Hkqxrku fd, x, Mkd?kj izek.k&i=ksa dk oxhZd̀r lkj
Classified Abstract of Post Office Certificates discharged

---------- lfdZy ----------------------- Hkqxrku dk ekl -------------- 20 --------
(Circle .......................................... Month of discharge ........................ 20..............

tkjh djus dk o"kZ
Year of Issue

tkjh djus dk o"kZ
Year of Issue

10
0
#0
@R

s
.1

00

50
0
#0
@R

s
.5

00

10
00

#0
@R

s.
10

00

50
00

#0
@R

s.
50

00

10
00
0
#0
@R

s.
10

00
0

50
00
0
#0
@R

s.
50

00
0

10
0
#0
@R

s
.1

00

50
0
#0
@R

s
.5

00

10
00

#0
@R

s.
10

00

50
00

#0
@R

s.
50

00

10
00
0
#0
@R

s.
10

00
0

50
00
0
#0
@R

s.
50

00
0
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e0 fu0 Mk0 ¼ys[kk½&339&[k tkjh

D.G. (P.A.) - 339-B Contd.

tkjh djus dk o"kZ
20----------------- 20---------

Year of Issue
20..................... 20.............

dk;kZy;
Office

10
0
#0
@R

s.
1

00

50
0
#0
@R

s.
5

00

10
00

#0
@R

s.
1

00
0

50
00

#0
@R

s.
5

00
0

10
00
0
#0
@R

s.
1

00
00

50
00
0
#0
@R

s.
5

00
00
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e0 fu0 Mk0 ¼ys[kk½&339&[k tkjh

D.G. (P.A.) - 339-B Contd.

tkjh djus dk o"kZ
20----------------- 20---------

Year of Issue
20..................... 20.............

10
0
#0
@R

s.
10

0

50
0
#0
@R

s.
50

0

10
00

#0
@R

s.
10

00

50
00

#0
@R

s.
50

00

10
00
0
#0
@R

s.
10

00
0

50
00
0
#0
@R

s.
50

00
0

vH;qfD;ka
Remarks
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys[kk½&339&?k
D.G. (P.A.) - 339-D

¼Mkd&ys[kk fu;e iqLrd [k.M AA dk iSjk 2-45 nsf[k,½
(See Para 2.24 Postal Accounts Manual, Volume II.)

QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on foolscap on both sides)

lfdZy ds rqyu&i= ds Mkd?kj izek.k&i=ksa dh dk;Z jkf'k;ksa ds okf"kZd lR;kiu dk ldyu
Compilation for the annual verification of Post Office Certificate balances from the circle Balance Sheet

------------------------------------------------------------------------ ifje.My
............................................................................................... Circle

tuZy bUnjkt lek;kstu lfgr ekpZ
Balance at the end of March
ewY; oxZ

Denomination

tk
jh
dj
us

dh
Js.
kh

S
er

ie
s

o
f

Is
su

e

tk
jh
dj
us

dk
o"
kZ

Y
e

ar
of

Is
su

e

10
0
#0
@

R
s.

10
0

50
0
#0
@

R
s.

50
0

10
00

#0
@

R
s.

10
0

0
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys[kk½&339&?k
D.G. (P.A.) - 339-D

¼Mkd&ys[kk fu;e iqLrd [k.M AA dk iSjk 2-45 nsf[k,½
(See Para 2.24 Postal Accounts Manual, Volume II.)

QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on foolscap on both sides)

lfdZy ds rqyu&i= ds Mkd?kj izek.k&i=ksa dh dk;Z jkf'k;ksa ds okf"kZd lR;kiu dk ldyu
Compilation for the annual verification of Post Office Certificate balances from the circle Balance Sheet

------------------------------------------------------------------------ ifje.My
............................................................................................. Circle

20 ---------------------------- ds vUr esa cdk;k
including Journal Entry adjustments

ewY; oxZ
Denomination

50
00

#0
@

R
s.

5
00

0

10
00
0
#0
@

R
s.

10
0

00

50
00
0
#0
@

R
s.

50
0

00

lqjf{kr
vfHkj{kk

¼vafdr ewY;½
Safe custody

(Nominal
Value

vH;fDr;kWa
Remarks fVIi.kh cdk;k jkf'k;ksa dk tksM

¼tkjh ewY;½ ;gka ij fudkuk
pkfg, vkSj fooj.k s[kk iqfLrdk
ds vkadM+ksa ls feyk ysuk pkfg,

Note-The total amount of
balannces out standing (re Issue

Price) should be vworked out here
and agreed with detail book figues)
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys[kk½&339&M
D.G. (P.A.) - 339-E

¼Mkd&ys[kk fu;e iqLrd [k.M AA dk iSjk 2-10 vkSj 2-37 nsf[k,½
(See Para 2.10 and 2.37 Postal Accounts Manual, Volume II.)

¼QqyLdsi dkxt ij pkSMkbZ dh nksuksa rjQ Nkik tk,½
(To be printed on foolscap on both sides)

çwQ 'khV dks cdk;k jkf'k;ksa dk cM+k fpB~Bk
Broad-Sheet of Proof Sheet Balances

tkjh djus dh Js.kh----------------------------- ewY; oxZ ----------------------
Series of issue ....................................................................................Denomination..........................

vçSy
April

ebZ
May

dk;kZy;ksa ds
uke

Name of
Office

xr o"kZ 20----- dk
cdk;k

Balance of last year 20 tk
jh

Is
su

es

Hkqx
rku

D
is

ch
ar

ge
s

var
'ks"
k

C
lo

si
ng

b
a

la
n

ce

tk
jh

Is
su

es

Hkqx
rku

D
is

ch
ar

ge
s

var
'ks"
k

C
lo

si
ng

b
a

la
n

ce

tksM+
TOTAL
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys[kk½&339&M
D.G. (P.A.) - 339-E

¼Mkd&ys[kk fu;e iqLrd [k.M AA dk iSjk 2-10 vkSj 2-37 nsf[k,½
(See Para 2.10 and 2.37 Postal Accounts Manual, Volume II.)

¼QqyLdsi dkxt ij pkSMkbZ dh nksuksa rjQ Nkik tk,½
(To be printed on foolscap on both sides)

çwQ 'khV dks cdk;k jkf'k;ksa dk cM+k fpB~Bk
Broad-Sheet of Proof Sheet Balances

tkjh djus dh Js.kh----------------------------- ewY; oxZ ----------------------
Series of issue ....................................................................................Denomination..........................

twu
June

tk
jh

Is
su

es

Hkqx
rku

D
is

ch
a

rg
e

s

var
'ks"
k

C
lo

si
ng

ba
la

nc
e

vkSj blh rjg
vafre ekpZ rd

and so on till
March Final

tuZy banjkt cSp
Journal entry

batches

vxys o"kZ eas ys
tk;k tkus okyk
dqy cdk;k

Total outstanding to
be carried over to

next year

vH
k;qf
Dr
;ka

R
e

m
a

rk
s
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys[kk½&339&p
D.G. (P.A.) - 339-F

¼Mkd&ys[kk fu;e iqLrd [k.M AA dk iSjk 2-37 nsf[k,½
(See Para 2.37 Postal Accounts Manual, Volume II.)

¼Mcy QqyLdsi 6 isth ij Nkik tk,½
(To be printed on double foolscap broad sides)

tkjh djus ds o"kksZ ds vuqlkj Hkqxrku fd, x, izek.k i=ksa dk oxhZdj.k
Classification of discharged .............................. Certificate according to the years of Issue.

dk;kZy; ekl
Office Month

tkjh gksus ds o"kZ
Years of Issue

100 #0
Rs. 100

500 #0
Rs. 500

1000 #0
Rs. 1000

5000
#0
Rs.

5000

10000
#0
Rs.

10000

50000
#0
Rs.

50000

tkjh
ewY;

Issue
Price

20
during

-20
20

esa tkjh
-20

20
during

-20
20

esa tkjh
-20

20
during

-20
20

esa tkjh
-20

20
during

-20
20

esa tkjh
-20

20
during

-20
20

esa tkjh
-20

20
during

-20
20

esa tkjh
-20

20
during

-20
20

esa tkjh
-20

20
during

-20
20

esa tkjh
-20

20
during

-20
20

esa tkjh
-20

20
during

-20
20

esa tkjh
-20

20
during

-20
20

esa tkjh
-20



339

20
during

-20
20

esa tkjh
-20

tksM---+
Total

…

rS;kj djus okyk tkap dj fy;k x;k feyku dj fy;k
Prepared by Checked Agreed

fyfid ys[kkdkj rqyu i= ys[kkdkj lgk;d@dfu"B ys[kk vf/kdkjh
Clerk Accountant B.S. Accountant AAO / J.A.O.
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys[kk½&341
D.G. (P.A.) - 341

¼Mkd&ys[kk fu;e iqLrd [k.M AA ds v/;k; AA dk vuqca/k½
(See Annexure I to Chapter II of Postal Accounts Manual, Volume II.)

¼,d gh lfdZy esa jn~n fd, x, izek.k&i=kas dk jftLVj½
(Register of cancelled certificates of Same Circle)

u;k fuxZe&
Fresh Issue : -

dk;kZy; dk
uke

Name of Office

izek.k&i= dk
Øekad

Sl. Nos. of
Certificate

tkjh djus dh
rkjh[k

Date of Issue

ewY; oxZ
Denomination

izek.k&i= tkjh
djus okyk
DydZ

Clerk posting
the Certificates

izfof"V dh
lR;kfir djus
okyk i;Zos{kd

supervisor
attesting the

entry

1 2 3 4 5 6

ewy fuxZe&
Original Issue : -

dk;kZy;
dk uke
Name of

Office

izek.k&i=
dk Øekad
Sl. Nos. of
Certificate

tkjh djus
dh rkjh[k

Date of
Issue

ewY; oxZ
Denomination

jn~nhdj.k izkIr djus okyk
,oa LVkd rFkk fuxZe
jftLVj esa izfo"V djus

okyk DydZ
Clerk receiving the

cancellation certificates and
noting in the S & I Register

jn~nhdj.k dh
izfof"V dks
lR;kfir djus
okyk i;Zos{kd

supervisor
attesting the

entry of
cancellations

1 2 3 4 5 6



341

e0 fu0 Mk0 ¼ys[kk½&341 tkjh
D.G. (P.A.) - 341 Contd.

fons'k lfdZy &
Foreign Circle : -

u, fueZe
dk dk;kZy;

Office of
fresh Issue

izek.k&i=
dk Øekad
Sl. Nos. of
Certificate

tkjh djus
dh rkjh[k

Date of Issue

ewY; oxZ
Denomi-
nation

ewy :i ls
tkjh djus
okyk
dk;kZy;
Office of

original Issue

tkjh djus
dh rkjh[k

Date of issue

ewY; oxZ
Denomi-
nation

1 2 3 4 5 6 7



342

e0 fu0 Mk0 ¼ys[kk½&341 & tkjh
D.G. (P.A.) - 341 - Contd.

izek.ki=
dk
Øekad

Sl. No. of
certificate

ml i= dh la[;k rFkk rkjh[k
ftlls izek.k i= jn~n fd,

x, vkSj vU; lfdZyks ls Hkstk
x;k@izkIr gqvkA

No. and dt. of letter which
cancelled certificates

sent/received from other Circles.

ØsfMV
izkIr gksus
ij Vh-bZ-
la[;k

T.E. No.
on receipt
of credit

ØsfMV tkjh
djus dh Vh-bZ-
la[;k ,oa ,-Vh-
lh- la[;k

T.E. No. & ATC
No. passing on

the credit

LVkWd ,oa
fuxZe jftLVj
es izfo"V djus
okyk tkap
drkZ

Checker
posting the
entry in S7I

Register

izfof"V
lR;kfir
djus okyk
i;Zos{kd

Supervisor
attesting the

entry

8 9 10 11 12 13
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys[kk½&342
D.G. (P.A.) - 342

¼Mkd&ys[kk fu;e iqLrd [k.M AA ds v/;k; AA dk vuqca/k A½
(See Annexure I to Chapter II to Postal Accounts Manual, Volume II.)

------------------------- 'kh"kZ ds varxZr cqd dh xbZ okLrfod enksa dh fooj.kh
ys[kk -------------------------------------------------------------------------------------------
----------------------------- ekg ds fy, izek.k i= A
Statement of booked actuals under the head of
account...........................................................................................................
certificates for the month of ...........................................................................
lfdZy------------------------
Circle ................................

dk;kZy;
dk uke
Name

of
Office

Mh-ch-
eas cqfdax
ds

vuqlkj
As

booked
in D.B.

Mkd?kj ls
lacaf/kr lek;kstu
dk ØsfMV Hkkx

Credits Portion of
adjustment

relating to P.O.

dqy
Total

Mh-ch-
esa cqfdax
ds

vuqlkj
As

booked
D.B.

Mkd?kj ls
lacaf/kr

lek;kstu dk
MsfcV Hkkx

Debits Portion
of adjustment

relating to P.O.

dqy
Total

dqy
lek;kstu

Adjustments
Totals

1 2 3 4 5 6 7



Hkkjrh; Mkd&foHkkx 344

DEPARTMENT OF POSTS, INDIA
e0fu0Mk0 ¼ys[kk½&343 D.G. (P.A.) - 343

¼Mkd&ys[kk fu;e iqLrd [k.M AA ds v/;k; AA dk vuqca/k&d½
(Annexure-I Chapter II of the Postal Accounts Manual, Volume II.)

fuxZe@ISSUES

J`a[kekyk dk uke ----------------------------------- dk;kZy; dk uke ---------------------------------------
Name of Series : …………………………………….. Name of Office ………………………………………

ys[ks dk ekg------------------------- Month of Account ……………………

rqyu i=@AGREEMENT SHEET

LVkd ,oa fuxZe jftLVj esa izfo"V fuxZe@ ISSUES POSTED IN THE S & I REGISTER

100 500 1000 5000 10000 50000 ewY;
100 500 1000 5000 10000 50000 Value

1. pkyw ekg
1. Current Month
2. iwoZ ekgksa dh cph izfof"V
2. Unposted of previous months
3. jnn fd, x,@vkaf'kd :i ls Hkqxrku fd, x,

izek.k i=ksa ds cnys
3. In lieu of cancelled/partially

discharged certificates
4. fuxZe ?kVkdj
4. Minus Issues

dqy@Total ¼d½ (A)

5. fooj.k iqLrd ds vuqlkj
5. As per Detailed Book:

udnh@Cash ¼[k½ (B)

Vh0 Vh0 bZ0
T. T.E.

dqy
Total

6-
6.

vUrj
Difference

¼d vkSj [k½ ds chp
Between (A & B)

fooj.k iqLrd vfèkd@ fooj.k iqLrd de@Li"VhdjÆ/D.B.More O.B.Less/Explanation



e0fu0Mk0 ¼ys[kk½&343 ¼dze'k%½ 345
D.G. (P.A.) – 343 (Contd.)

izfof"V u dh xbZ enksa ds C;kSjs
PARTICULARS OF UNPOSTED ITEMS

100 500 1000 5000 10000 50000 ewY;
100 500 1000 5000 10000 50000 Value

enksa ds C;kSjs ¼izfof"V u dh@fuiVkbZ xbZ½
PARTICULARS OF ITEMS (Unposted/Settled)

ekg 100 500 1000 5000 10000 50000 ewY;
Month 100 500 1000 5000 10000 50000 Value

Ckh-,l- ¼ys[ks½ xzqi ¼ys[ks½ foHkktd
B.S. (Acctt.) Group(Acctt.) Portioner



e0fu0Mk0 ¼ys[kk½&343 ¼dze'k%½ 346
D.G. (P.A.) – 343 (Contd.)

Hkqxrku
DISCHARGES

J`a[kekyk dk uke ------------------------------- dk;kZy; dk uke -------------------------------------------
Name of Series : …………………………………….. Name of Office …………………………………………

ys[ks dk ekg------------------------- Month of Account ……………………

100 500 1000 5000 10000 50000 ewY;
100 500 1000 5000 10000 50000 Value

1. pkyw ekg
1. Current Month
2. iwoZ ekg dh izfo"V u dh xbZ ensa
2. Unposted items of previous months
3. vU; Mkd?kjksa@,d gh lfdZy@vUr% lfdZy

fons'k lfdZy esa nRr
3. Paid in other offices Same Circle Inter Circle

Foreign Circle
dqy@Total

4. vkaf'kd Hkqxrku
4. Partially discharged

dqy izfof"V ¼d½
Total Posted (A)

5-
5.

fooj.k iqLrd ds vuqlkj
As per D.B.
udnh@Cash

Vh0 bZ0 ,l0 @TES dqy Total ¼[k½
6-
6.

vUrj ¼d vkSj [k ds chp½
Difference Between (A & B)

(B)

fooj.k iqLrd vfèkd@Li"VhdjÆ/O.B.Less/Explanation



e0fu0Mk0 ¼ys[kk½&343 ¼dze'k%½ 347
D.G. (P.A.) – 343 (Contd.)
Tkkod varjÆ dk C;kSjk

PARTICULARS OF OUTWARD TRANSFER

100 500 1000 5000 10000 50000 ewY;
100 500 1000 5000 10000 50000 Value

,d gh lfdZy
Same Circle
var% lfdZy
Inter Circle
fons'k lfdZy
Foreign Circle

dqy
Total
izfo"V u dh xbZ enksa dk C;kSjk
Particulars of Unposted

en 2 dk C;kSjk ¼izfo"V u dh xbZ en dk fuiVku½ 100 500 1000 5000 10000 50000 ewY;
Particulars of item 2 (Unposted settled) 100 500 1000 5000 10000 50000 Value

ofj"B@dfu"B ys[kkdkj xzqi ofj"B@dfu"B ys[kkdkj foHkktd
Sr./Jr. Acctt. Group Sr./Jr. Acctt. Portioner



e0fu0Mk0 ¼ys[kk½&343 ¼dze'k%½ 348
D.G. (P.A.) – 343 (Contd.)

lkr o"khZ; jk"Vªh; cpr i= ij C;kt III/IV fuxZe
INTEREST ON 7 YRS. N.S.C. III/IV ISSUE

J`a[kekyk dk uke ------------------------------- dk;kZy; dk uke -------------------------------------------
Name of Series : …………………………………….. Name of Office …………………………………………

ys[ks dk ekg------------------------- Month of Account ……………………

100 500 1000 5000 10000 50000 dqy
100 500 1000 5000 10000 50000 Total

1. pkyw ekg
1. Current Month
2. iwoZ ekg dh izfo"V u dh xbZ ensa
2. Unposted items of previous months
3. vU; Mkd?kjksa@,d gh lfdZy@vUr% lfdZy

fons'k lfdZy esa nRr
3. Paid in other offices Same Circle

Inter Circle Foreign Circle
dqy izfof"V ¼d½
Total Posted (A)

4-
4.

fooj.k iqLrd ds vuqlkj
As per D.B.
udnh
Cash
Vh0 bZ0 ,l0
TES

dqy
Total

¼[k½

vUrj ¼d vkSj [k ds chp½
Difference Between (A & B)

(B)

fooj.k iqLrd vfèkd@ fooj.k iqLrd de@Li"VhdjÆ/D.B.More O.B.Less/Explanation



e0fu0Mk0 ¼ys[kk½&343 ¼dze'k%½ 349
D.G. (P.A.) – 343 (Contd.)
tkod varj.k dk C;kSjk

PARTICULARS OF OUTWARD TRANSFERS

100 500 1000 5000 10000 50000 ewY;
100 500 1000 5000 10000 50000 Value

,d gh lfdZy
Same Circle
var% lfdZy
Inter Circle
fons'k lfdZy
Foreign Circle

izfo"V u dh xbZ enksa dk C;kSjk
Particulars of Unposted

en 2 dk C;kSjk ¼izfo"V u dh xbZ en dk fuiVku
Particulars of item 2 (Unposted settled)

100 500 1000 5000 10000 50000 dqy jkf'k

100 500 1000 5000 10000 50000 Total
Amount

ofj"B@dfu"B ys[kkdkj xzqi ofj"B@dfu"B ys[kkdkj foHkktd
Sr./Jr. Acctt. Group Sr./Jr. Acctt. Portioner



Hkkjrh; Mkd&foHkkx 350

DEPARTMENT OF POSTS, INDIA
e0fu0Mk0 ¼ys[kk½&343&d

D.G. (P.A.) – 343-A
¼Mkd&ys[kk fu;e iqLrd [k.M AA ds v/;k; AA dk vuqca/k&d½

(Annexure-I Chapter II of the Postal Accounts Manual, Volume II.)
------------------------------- ds ekg ds fy, -------------------------------------------'kh"kZ ds vUrxZr :ikarj.k i=

…………………………………….. for the month ………………………………………… Variation sheet under the head

MsfcV ØsfMV
Debits Debits

Øe la[;k
Sl. No.

dk;kZy; dk uke
Name of Offices

Li"Vhdj.k
Explanation

dqy lanHkZ
Gross ref.

fooj.k iqLrd
D.B. More

fooj.k iqLrd
D.B. Less

fooj.k iqLrd
D.B. More

fooj.k iqLrd
D.B. Less

1 2 3 4 5 6 7 8



Hkkjrh; Mkd&foHkkx 351

DEPARTMENT OF POSTS, INDIA
e0fu0Mk0 ¼ys[kk½&344

D.G. (P.A.) – 344
¼Mkd&ys[kk fu;e iqLrd [k.M AA ds v/;k; AA dk vuqca/k&A½

(Annexure-I to Chapter II of the Postal Accounts Manual Volume II)

------------------------------- lfdZy ds ckjs esa -------------- ds ekg ds fy, ------------------------izek.k i=--------------------------……………………………………..
Broad sheet of ……………Certificates for the month of ……………in respect of……………… Circle

vo'ks"k ewY;
Opening Balance Value

dk;kZy; dk uke 100 500 1000 5000 10000 50000 ewY; 100 500 1000 5000 10000 50000 ewY;
Name of the Office 100 500 1000 5000 10000 50000 Value 100 500 1000 5000 10000 50000 Value

dqy %
Total :
fooj.k iqLrd ds lkFk feyku dk ekfld m)j.k
Monthly Abstract of Agreement with D.B.

vks0ch0 fuxZe Hkqxrku bfr'ks"k
O.B. Issue Discharges Closing Balance

,l-vkj- ds vuqlkj
As per S.R.
Mh-ch- ds vuqlkj
As per D.B.

vUrj
Difference



e0fu0Mk0 ¼ys[kk½&344 ¼dze'k%½ 352
D.G. (P.A.) – 344 (Contd.)

Hkqxrku bfr'ks"k
Discharges Closing Balance

100 500 1000 5000 10000 50000 ewY; 100 500 1000 5000 10000 50000 ewY;
100 500 1000 5000 10000 50000 Value 100 500 1000 5000 10000 50000 Value



cpr cSad
SAVING BANK
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys[kk½&350
D.G. (P.A.) - 350

¼Mkd&ys[kk fu;e iqLrd [k.M AA dk iSjk 8-5 nsf[k,½
(See para 8.5 Postal Accounts Manual, Volume II.)
¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½

(To be printed on foolscap on both sides)
ekl ---------------20 --------- ds fy, cpr cSad vuqHkkx dh izxfr fjiksVZ

Progress Report of the Savings Bank Section for the Month of --------------------------

foojf.k;ksa dh izkfIr
Receipt of Returns

ysu&nsuksa dh la[;k
No. of Transanction

Øe
la[;k
Serial
No.

dk;kZy;
dk uke
Name of
Office fu;r

frfFk
Due Date
¼d½
(a)

ftl frfFk dks
Lej.k&i= tkjh
fd;k x;k

Reminder Issued on
¼[k½ (b)

okLrfod
frfFk

Actual
Date
¼x½
(c)

tek
Deposit
¼d½
(a)

fudklh
Withdrawal
¼[k½
(b)

frfFk
ftldks xSj
udnh

ysu&nsuksa dk
lek;kstu
gqvk

Serial No.

1 2 3 4 5
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys[kk½&350
D.G. (P.A.) - 350

¼Mkd&ys[kk fu;e iqLrd [k.M AA dk iSjk 8-5 nsf[k,½
(See para 8.5 Postal Accounts Manual, Volume II.)
¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½

(To be printed on foolscap on both sides)
ekl ---------------20 --------- ds fy, cpr cSad vuqHkkx dh izxfr fjiksVZ

Progress Report of the Savings Bank Section for the Month of --------------------------

fooj.k ys[kk iqfLrdk ds
lkFk feyku

Agreement with D.B.

vkifRr iqLrd
Objection Book

frfFk ftldks
fu;a=.k ys[ks
esa ntZ fd;k

x;k
Posted in

Control A/C
on

fu;r frfFk
Due Date
¼d½
(a)

okLrfod
frfFk

Actual Date
¼[k½
(b)

izLrqr djus
dh fu;r
frfFk

Due on
¼d½ (a)

ftl frfFk
dks izLrqr
dh x;h

Submitted on
¼[k½ (b)

ys[kkdkj@
dfu"B@ lgk;d
ys[kk vf/kdkjh@
ys[kk vf/kdkjh
ds izk{kj
Initial of

Acctt./JAO/A.AO

vH;qfDr;kWa
Remarks

6 7 8 9 10



Hkkjrh; Mkd & foHkkx 356

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 358&d

D.G. (P.A.) - 358-A
¼Mkd&ys[kk fu;e iqLrd [k.M&AA dk iSjk 8-7 nsf[k,½

(See Para 8.7 of the Postal Accounts Manual, Volume-II,)
iz/kku dk;kZy; fu;a=.k ys[kk ¼cpr cSad lkof/k tek½

Head Office Control Account (S.B.F.D.)
&&&&&&&&&&&&&&&&20 ds cpr cSad ysu&nsuksa dk fooj.k

Statement showing Savings Bank Transactions for------------------------------20
iz/kku dk;kZy; dk uke--------------------
Name of Head office............................

ys[kksa dh la[;k @ No. of Accounts tek jkf'k Deposit fudkyh xbZ jkf'k ¼fudkfl;ka½
Withdrawals

[kksys x,
[kkrs

Opened

cUn fd,
x, [kkrsa
Closed

ekl
Month

vk
jafH
kd

cd
k;k

jkf
'k

O
B

ud
n
te
k
jkf
'k

}kj
k@B

y
ca

sh

vU
rj
.k
}kj
k
@~B

y
T

ra
n

sf
e

r

ud
n
te
k
jkf
'k

}kj
k@B

y
ca

sh

vU
rj
.k
}kj
k
@B

y
T

ra
n

sf
e

r

vfUre
cdk;k
jkf'k
¼jksdM
cgh½
CB

xr
ekl

ds
vU
r
esa
cd
k;
k
jkf
'k

B
al

a
n

ce
at

th
e

cl
o

se
of

p
re

vi
ou

s
m

on
th

ud
n
te
k
jkf
'k

D
ep

.b
y

ca
sh

vU
rj
.k
}kj
k
te
k

D
e

p.
by

tr
a

ns
fe

r

cU
n
[kk
rs
ij

C;
kt

In
tt.

on
c

lo
se

d
a

cc
ou

nt
s.

dqy
te
k
jkf
'k

T
o

ta
lD

e
p.

ud
n
fud

ky
h
xb
Zj
kf'
k

W
ith

d
ra

w
al

b
y

ca
sh

vU
rj
.k
}kj
k
fud

ky
h
xb
Zj
kf'
k

W
ith

d
ra

w
a

lb
y

tr
a

ns
fe

r

dqy
fud

ky
h
xb
Zj
kf'
k

T
ot

a
lw

ith
d

ra
w

al

vf
Ur
e
cd
k;k

jkf
'k

C
lo

si
n

g
b

al
an

ce

LFk
kuh
;
vU
rj
.k

L
oc

a
lt

ra
ns

fe
r.

ih-vks-
vfr'ks"k

P.O.
Balance

ih-vks-
vf/kd
P.O.
More

ih-vks-
gkfu
P.O.
More
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys[kk½&358&[k
D.G. (P.A.) – 358-B

¼Mkd&ys[kk fu;e iqLrd [k.M AA ¼vLFkkbZ fuxZe½ ds vuqPNsn 8-7 nsf[k,½
(See para 8.7 of the Postal Accounts Manual, Volume II.)

iz/kku dk;kZy; fu;a=.k ys[kk ¼lkof/k lap;h tek] vkorhZ tek] lkof/k tek½
Head Office Control Account (C.T.D., RD, TD)

------------- 20 ds cpr cSad ysu&nsuksa dk fooj.k
Statement showing Savings Bank Transactions for ……………….. 20
iz/kku dk;kZy; dk uke ---------------------------------------------------
Name of Head Office ………………………………………………………

ds }kjk [kksys x, ys[kksa dh la[;k
No. of Accounts opened by

ds }kjk cUn fd,
x, ys[kksa dh la[;k
Number of Accounts

closed by

ek
l

M
on

th

vk
jafH
kd

cd
k;k

jkf
'k

O
B

jksd
M+

C
a

sh

vU
rj
.k

T
ra

n
sf

e
r

la'
kksf/
kr

fuf
"Ø
;
[kk
rs

S
a

le
n

t
A

/c
s.

R
ev

is
ed

ifj
or
Zu
}kj
k

C
o

nv
e

r
si

o
n jksdM+ vUrj.k

ifjorZu] fuf"Ø; [kkrs
Cash Transfer

Conversion Treated as
Silent

vf
Ur
e
cd
k;k

jkf
'k

C
lo

si
n

g
b

al
a

nc
e

LFk
kuh
;
cd
k;k

jkf
'k

L
oc

a
lt

ra
ns

fe
r

ys[
kk
ekl

dh
vk
jafH
kd

cd
k;
k
jkf
'k

O
pe

ni
ng

b
al

an
ce

fo
r

th
e

m
on

th
of

A
cc

ou
nt

1 2 3 4 5 6



358
e0 fu0 Mk0 ¼ys[kk½&358&[k ¼dze'k%½

D.G. (P.A.) – 358-B (Contd.)

}kjk tek dh xbZ jkf'k
Deposited by

fudkyh xbZ jkf'k dh okilh
Refund of withdrawals

ysu
&n
suksa
dh

la[
;k

N
o

.o
ft

ra
ns

a
ct

io
ns

jksdM+
Cash

vUrj.k
Transfer

ysu&nsuksa dh la[;k
No. of transactions

jkf'k
Amount

ifj
ofr
Zr
jkf
'k

A
m

ou
nt

of
co

nv
e

rs
io

n

iqu
%
izo
fr
Zr
jkf
'k

A
m

o
u

nt
R

ev
iv

al

dqy
te
k
jkf
'k

T
ot

al
D

ep
os

its

7 8 9 10 11 12
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e0 fu0 Mk0 ¼ys[kk½&358&[k ¼dze'k%½

D.G. (P.A.) – 358-B (Contd.)

fudkyh xbZ jkf'k dh
okilh

Refund of withdrawals
ysu&nsuksa
dh la[;k

No. of
transactions

jksdM+
jkf'k

Amount
of Cash

vUrj.k
jkf'k }kjk
Amount of

transfer

ifjofrZr jkf'k
}kjk

Amount of
conversion

fuf"Ø; le>h
xbZ jkf'k
Amount

treated as
silent

fudkyh xbZ
dqy jkf'k

Total
withdrawals

vfUre
cdk;k
jkf'k

Closing
Balance

fVIi.kh
Remarks

13 14 15 16 17 18 19
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0fu0Mk0 ¼ys[kk½&358&x
D.G. (P.A.) – 358-C

¼Mkd&ys[kk fu;e iqLrd [k.M AA ¼vLFkkbZ fuxZe½ ds vuqPNsn 8-7 ns[ksa½
(Annexure-I to Chapter II of the Postal Accounts Manual Volume II)
ç/kku dk;kZy; fu;a=.k ys[kk ¼dsoy cpr cSad ds fy;s½

Head Office Control Account (For S.B. only)
--------------------20 ds cpr cSad ysunsuksa dk fooj.k

Statement showing Savings Bank Transactions for 20
Ç/kku dk;kZy; dk uke ----------------------------------

Name of Head Office ………………………………….

Ysu nsukas dh la[;k
No. of Transaction

}kjk [kksyk x;k [kkrk
Account opened by

}kjk cUn fd, x, [kkrs
A/cs closed

ekl
Month tek jkf'k

Deposits

fudkyh xbZ
jkf'k

Withdrawals

LFkkuh;
vUrj.k
Local

transfers

jksdM+
tek

Opening
Balance

jksdM+
tek

Cash

vUrj.k
}kjk

Transfer

iqujhf{kr
fuf"Ø; [kkrs
Silent A/cs
Received

jksdM+
}kjk

By cash

vUrj.k
}kjk

Transfers

fuf"Ø;
[kkrs

Account
treated as

silent

jksdM
ckdh

Closing
balance

ys[kk ekl
dh jksdM+
Opening
balance
for the

month of
account

1 2 3 4 5 6 7



361
e0fu0Mk0 ¼ys[kk½&358&x & Øe'k%

D.G. (P.A.) – 358-C – Contd.

tek jkf'k
Deposits

jksdM+ }kjk
tek

Amount by
Cash

vrj.k }kjk
Amount by

transfer

la'kksf/kr fuf"Ø;
[kkrks dh jkf'k
Amount of silent

A/cs Revised

la'kksf/kr fuf"Ø;
[kkrksa ij C;kt

Intt. on silent
A/cCs Revised

cUn [kkrksa ij
C;kt

Intt. on closed
Accounts

C;kt esa dqy
o`f) ;k la'kks/ku
Net. Addition or

correction of
Interest

ljdkjh izfr
Hkwfr;ksa ij
C;kt

Intt. on Govt.
Securities

xr o"kZ ds fy,
okf"kZd C;kt dk

lek;kstu
Adjustment of annual
Intt. for previous year

dqy tek
jkf'k
Total

Deposits

8 9 10 11 12 13 14 15 16



362
e0fu0Mk0 ¼ys[kk½&358&x & Øe'k%

D.G. (P.A.) – 358-c – Contd.

dqy fudkyh xbZ jkf'k
With drawals

jksdM+ }kjk
Amount by Cash

vUrj.k }kjk
Amount by Transfer

fuf"Ø; jkf'k ds :i esa
Amount treated as silent

dqy fudkyh xbZ jkf'k
Total withdrawals

vfUre cdk;k jkf'k
Closing balance

fVIi.kh
Remarks

17 18 19 20 21
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys[kk½&359
D.G. (P.A.) – 359

¼Mkd&ys[kk fu;e iqLrd [k.M AA iSjk 8-08 nsf[k,½
(See para 8.08 Postal Accounts Manual, Volume II.)
¼QqyLdsi pkSisth dkxt ij nksuak rjQ Nkik tk,½

(To be printed on foolscpa quarto on both sides)
----------------20---------- ds ekl ds fy;s---------- ifje.My s cpr cSad vkadMks dk fooj.k ys[kk

iqfLrdk ds vkadM+ks ds lkFk feyku dk jftLVj A
Register of Reconsiliation of savings bank figures with the Detail Book figures of the Circle for the month of

_____________________20____________

fooj.k ys[kk iqfLrdk esa vUrj
Difference in Detail Bookstek ;k

fudkyh
Deposite of
withdrawal

cpr cSad dh
iqfLrdksa ds
vuqlkj

As per S.B.
Books

fooj.k
ys[kk
iqfLrdk
As per
Detail
Books

vf/kd
More

de
Less

vUrj dk
Li"Vhdj.k

Explantion of
differences

1 2 3 4 5 6
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0fu0Mk0 ¼ys[kk½&359&d
D.G. (P.A.) – 359-A

¼Mkd&ys[kk fu;e iqLrd [k.M AA iSjk 8-08 nsf[k,½
(See Para 8.08 Postal Accounts Manual Volume II)

¼QqyLdsi pkSisth dkxt ij pkSM+kbZ dh rjQ Nkik tk,
(To be printed on foolscap 4 to breadthwise)

--------------------20 ds fy, ys[kk esdu iqfLrdk,a vuqHkkx }kjk izLrqr fd;k x;k jksdM+ esa tek vkSj fudkfl;ksa dk fooj.k
Statement of Deposits and Withdrawals in cash rendered by the Book Section for 20

ifje.My
Circle

ifje.My
Circle

tek
Deposit

fudklh
Withdrawals

tek
Deposits

fudklh
Withdrawals

udn@By Cash……………………………………………….

( tksM+s@Add.

varj.k bUnjkt@Transfer Entries…………………… ( ……………..
(
(
( ?kVk,as@Deduct.



365

ekfld tksM+@ Monthly Total : …………………………………………………

xr eghuksa dk tksM+@ Total of previous months ……………………………

izxkeh tksM+@ Progressive Total ………………………………………………

lgk;d @ dfu"B ys[kk vf/kdkjh] cpr cSad vuqHkkx dks Hkstk x;k A
Forwarding to the AAO/J.A.O., S.B. Section

lgk;d dfu"B ys[kk vf/kdkjh] ys[kk lesdu iqfLrdk,a@ vuqHkkx
AAO/Jr. Accounts Officer, Book Section.
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys[kk½&360
D.G. (P.A.) – 360

¼Mkd&ys[kk fu;e iqLrd [k.M AA iSjk 8-17 nsf[k,½
(See para 8.17 Postal Accounts Manual, Volume II.)

¼Mkd?kj cpr cSad iq:Ldkj izksRlkgu ;kstuk ds vUrxZr fd, x,
Hkqxrku n'kkZus okyk jftLVj&ldfZyokj½

(Register showing Payment made under P.O. Savings Bank
Prize Incentive Scheme - Circlewise)

vk;dj
INcome Tax
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la[
;k

S
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e0 fu0 Mk0 ¼ys[kk½&360 & Øe'k%

D.G. (P.A.) – 360 - Contd.
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e0 fu0 Mk0 ¼ys[kk½&360 & Øe'k%

D.G. (P.A.) – 360 - Contd.
Hkqxrku lkj --------------- lfdZyokj

Abstract of Payment ....................... Circlewise

Mªk la[;k rFkk
Mªk dh rkjh[k
Draw No and
date of Draw

ns; iqjLdkj jde dh
dqy jkf'k

Total amount of Prize
Money Payable

o"kZ dk eghuk
¼vçSy ls ekpZ rd½
Months of the Year

(April to March)

1 2 5

jftLVj ds vuqlkj ;ksx
Total as per Register
C;kSjk iqLrd ds vuqlkj ;ksx
Total as per Detail Book.
vUrj
Difference
O;k[;k
Explanation

dfu"B ys[kkiky lgk;d @ dfu"B ys[kk vf/kdkjh ys[kk vf/kdkjh
Jr. Acctt. A.AO./J.A.O. A.O.
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0fu0Mk0 ¼ys[kk½&361
D.G. (P.A.) – 361

¼Mkd&ys[kk fu;e iqLrd [k.M AA iSjk 8-10 nsf[k,½
(See Para 8.10 Postal Accounts Manual Volume II)

----------- 20 ---------- o"kZ ds fy, ------------- ifje.My d scpr cSad ysunuksa dk fooj.k
Statement of Savings Bank transactions in the Post Office of the Circle for the

Year 20 ……….. Number of Accounts Amount.

ifje.My
dk uke

Name of the
circle

fiNys o"kZ
dk 'ks"k

balance of
last year

udn }kjk
[kksyk xk;
Opened by

cash

varj.k }kjk
[kksyk x;k
Opened by

transfer

udn }kjk cUn
fd;k x;k

Closed by cash

var'ks"k
Closing
balance

vkfn'ks"k
Opening
balance

udn tek
Deposit by

cash

vUrj.k }kjk
tek

Deposit by
transfer

udn vkgj.k
Withdrawal

by cash

varj.k }kjk
vkgj.k

With drawal
by transfer

egkfuns'kd] Mkd fnYyh dks Hkstk x;k A
forwarded to the Dierctor General, Posts and Telegraphs, Delhi.

ys[kk vf/kdkjh]
funs'kd@mi&funs'kd ys[kk] Mkd

Accounts Officer,
Director/Deputy Director of Accounts, Postal



euhvkMZj

Money Orders
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys[kk½&400
D.G. (P.A.) – 400

¼Mkd&ys[kk fu;e iqLrd [k.M AA iSjk 3-20 vkSj 3-98 nsf[k,½
(See para 3.20 and 3.98 Postal Accounts Manual, Volume II.)

¼N% isth yEcs jk;y dkxt ij Nkik tk,½
(To be printed on Long Royal broad 6vo.)

¼lh/kh rjQ½
(Obverse)

euhvkMZj vfu;ferrkvksa dk vk/kk gkf'k;k Kkiu
¼nk,a gkFk ds [kkus esa mRrj fy[kdj izkIr gksus ds ,d lIrkg ds vUnj gh ewy :I esa okil dj

fn;k tk,½
Half Margin memorandum of Money Order Irrtegularities

(To be returned in original with reply noted in the right-hand column positively within one week of
its receipt)

la[;k ¼vk0gk0la0½ rkjh[k 20
No. (H.M.R.)
layXu i=
Enclosures
lsok esa
To

iksLVekLVj]
THE POSTMASTER,

mRrj
REPLY

la[;k ----------- rkjh[k ------------ 20-----
layXu i=
No. dated 20
Enclosures
lsok esa
To

funs'kd@mi&funs'kd] ys[kk ¼Mkd½
THE DIRECTOR/DY. DIRECTOR OF

ACCOUNTS (POSTAL)
--------- ds fy, vkids i= la[;k ---------------
rkjh[k ---------------- ds lanHkZ esa vkidk /;ku
uhps fy[kh vfu;ferrk,a la[;k -------------- dh
vksj fnyk;k tkrk gSA

Reference your
for the of 20, your
attention is invited to irregularities Nos. noted below.

funs'kd@mi&funs'kd ys[kk]Mkd
Director/Dy. Director of Accounts, Postal

1- --------- :i;s dh rkj euhvkMZj ekax
la[;k ---------- frfFk -------- dh tkjh
lwph esa tek jkf'k leFkZu esa ugha feyh]
dì;k mls vc@

1. T.M.O. Requisition No. , dated
for Rs. has not been received In

support of its credit in the
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¼lh/kh rjQ½ & tkjh
(Obverse) – Contd..

vfu;ferrk,a
Irregularities

iksLVekLVj dk mRrj
Postmaster's Reply

rqjUr Hkst nsa vkSj mls jksdus dk
Li"Vhdj.k nsa

now
Please send it ------ and explain its detention
at once.

2- euhvkMZj la[;k -------- rkjh[k ----- Mkd
rkj funsZf'kdk ds vuqlkj fu/kkZfjr lhek ls
vf/kd jkf'k dk tkjh fd;k x;k gSaA
dì;k Li"Vhdj.k nsa A
M.O. No. , dated has been issued in
excess of the prescribed limit vide Posts and
Telegraphs Guide. Please explain.

3- ----- dk;kZy; dh ---- lwph ds [kkuk ----
-- dk tksM+ ------ :i;s fn[kk;k x;k gS]
tc fd bl dk;kZy; esa fudkyk x;k
tksM+] -------- :0 gSA d̀i;k Li"Vhdj.k nsa
A
The total of the column of the office list
of the has been shown as Rs.
while the total arrived at in this office is Rs.
Please explain.

4- ----- dk;kZy; dh ---- lwph ds [kkuk ----
-- dk tksM+ ------ :i;s fn[kk;k x;k gS]
tc fd nSfud tksM+ ds lkj esa ;g ] ---
----- :0 fn[kk;k x;k gSA dì;k
Li"Vhdj.k nsa A
The total of the column of the office list
of the has been shown as Rs.
while the amount taken into the abstract of
daily total is Rs. Please
explain.

5- -------- dh igyh vof/k ds fy, -----
dk;kZy; ds nSfud tksM+ksa ds lkj ds -----
---------- [kkuk dk tksM ------- :i;s gS
ijUrq nwljh vof/k ds lkj esa ---------
:i;s 'kkfey fd, x, gSaA d̀i;k
Li"Vhdj.k nsa A
The total of the column of the office abstract
of daily totals for the Ist period of is Rs.
but Rs. has been included in the abstract
for the 2nd period. Please explain.
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¼lh/kh rjQ½ & tkjh
(Obverse) – Contd..

vfu;ferrk,a
Irregularities

iksLVekLVj dk mRrj
Postmaster's Reply

6- rkjh[k -------- ds--------- :i, ds
euhvkMZj dh la[;k tkjh lwph esa -------
fy[kh xbZ gSA ------- d̀i;k Li"Vhdj.k nsaA
The number of the M.O. for Rs.
dated

has been entered as in the issue
list and as on the M.O. itself.
Please explain.

7- euhvkMZj la[;k --------------- rkjh[k ------
esa la[;k ds iwoZ] ;g crkus ds fy, fd
;g ---------------- euh vkMZj gS] foHksn
fn[kkus okys v{kj ugha fy[ks x, A dì;k
/;ku nsa fd fQj ,slh =qfV u gks A

M.O. , dated
does not contain the distinguishing letters
before its number to indicate that it is a M.O.
Please see that the omission is not repeated.

8- -------- :i;s ds Mkd lsok euhvkMZj
la[;k --------- rkjh[k ----------- ij izs"k.k
dk iz;kstu ugha fy[kk x;k A dì;k
lwfpr djsaA
The purpose of remittance has not been
stated on , postal service M.O.
No.
dated for Rs. . Please furnish
the information.

9- euhvkMZj la[;k -------- ds ckn euhvkMZj
la[;k --------- fy[kh xbZ gS vkSj -------
la[;k NksM+ nh xbZ gSA dì;k Li"Vhdj.k
nsa A
M.O. No. is followed by M.O. No.

and NO. is
omitted. Please explain.

10- -------- :i;s dk euhvkMZj la[;k --------- rkjh[k
------- Mkd?kj ls ------- rkjh[k dks fuf'pr
vof/k dh lekfIr ds i'pkr vnk fd;k x;k gS
vkSj voxhZd̀r vnk;fx;ksa dh vuqlwph ds ctk;
--------- vnk;xh lwph esa izHkkfor fd;k x;k gSA
d̀i;k /;ku j[ksa fd Hkfo"; esa Mkd&rkj fu;e
iqLrd [kaM VI ds fu;e 290 dk mYya?ku u
fd;k tk,A
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¼lh/kh rjQ½ & tkjh
(Obverse) – Contd..

vfu;ferrk,a
Irregularities

iksLVekLVj dk mRrj
Postmaster's Reply

M.O. No. dated for Rs. paid
after currency at on the has been
charged in the paid list instead of in the
schedule of unclassified payments. Please
see that Rule 290 of the Posts Manual,
Volume VI, is not overlooked in future.

11- -------- rkj euhvkMZj jlhn la[;k ---------
rkjh[k --------------- ij mi Mkd?kj ds
ckn tkjh djus okys iz/kku Mkd?kj dk
uke ugha fy[kk x;k dì;k /;ku j[ksa fd
Hkfo"; esa Mkd fu;e iqLrd [kaM VI ds
fu;e 343 dk ikyu fd;k tk, A

The name of the Head Office of issue has
not been noted after the name of the sub
office on

T.M.O. receipt No.,
dated . Please see that Rule 343
of the Posts and anual Volume VI, is
attended to in future.

12- vkids dk;kZy; ls rkjh[k ---------------
dks vnk fd, x, euhvkMZjksa ij
*euhvkMZj vnk fd;k x;k* dh eksgj
Li"V ugha yxkbZ xbZA dì;k /;ku j[ksa
fd Hkfo"; esa Mkd fu;e iqLrd [kaM VI
ds fu;e 265 dk ikyu fd;k tk, A

Money order stamp on payment has not
been clearly impressed on money orders
paid at your office on . Please
see that Rule 265, Posts Manual Volume VI,
is attended to in future.

13- iz/kku Mkd?kj ds nSfud tksM+ksa ds lkj dh
myVh rjQ mi Mkd?kjksa ds ukeksa

The printed slip containing the names of the
sub-offices has not been posted on the back
of the
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¼lh/kh rjQ½ & tkjh
(Obverse) – Contd..

vfu;ferrk,a
Irregularities

iksLVekLVj dk mRrj
Postmaster's Reply

dh Nih gqbZ iphZ ugha yxkbZ xbZ A d̀i;k
Hkfo"; esa bl izdkj dh Hkwy ls cpsa A

Head Office Abstract of daily totals. Please
guard against the omission.

14- ------------- dk;kZy; ls tkjh fd, x,
euhvkMZj la[;k ----------- rkjh[k ----------
--- dh nwljh izfr] ftldh jkf'k -----------
------ dk;kZy; ls izkIr dh tkuh gS] ds
tkjh djus dh lwpuk bl dk;kZy; dks
ugha nh xbZ tks Mkd fu;e iqLrd [kaM
VI ds fu;e 298 ds izfrdwy gSA dì;k
Li"Vhdj.k nsa A

Intimation of issue of office
duplicate M.O. No. dated
drawn on office has not
been given to this office, contrary to Rule
298, Posts Manual, Volume VI. Please
explain.

15- ------------- :i;s ds ------------------
dk;kZy; ls ----------- rkjh[k -------------
dks vnk fd, x, euhvkMZj la[;k --------
--------- rkjh[k -------------- dks ------------
--- ys[kk ijh{kk dk;kZy; dks Hksth xbZ
vnk;xh lwph esa izHkkfjr dj fy;k x;k
gSA dì;k /;ku j[ksa fd ,slh xyrh fQj
u dh tk, A

M.O. No. dated 20 ,
for Rs. paid at on
20 , has been charged in the paid list
submitted to the Audit Office. Pleae see that
the mistake is not repeated.

16- vkids dk;kZy; ls@mi&dk;kZy; ls vnk
fd, x, ---------------- :i;s ds euhvkMZj
la[;k --------------- rkjh[k -------------------
----

The name stamp of the office of issue has
not been clearly impressed on the M.O. No.
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¼lh/kh rjQ½ & tkjh

(Obverse) – Contd..
vfu;ferrk,a
Irregularities

iksLVekLVj dk mRrj
Postmaster's Reply

ij tkjh djus okys dk;kZy; dh eksgj
lkQ rkSj ij ugha yxkbZ xbZ A d̀i;k
ekywe djds tkjh djus okys dk;kZy;
¼iz/kku Mkd?kj o mi&Mkd?kj½ ds uke
okilh Mkd ls lwfpr djsa A

dated for Rs. paid at your
office/ sub office on . Please
ascertain the intimate the office of issue
(Head and Sub) by return post.

17- ----------- lkj esa --------------- rkjh[k dk
------------------ :i;s izHkkfjr gS ijUrq
izHkkj ds leFkZu esa euhvkMZj vkSj lwfp;kWa
izkIr ugha gqbZ A d̀i;k mudks rqjUr Hkst
nsa vkSj mduks jksdus ds dkj.kksa ds laca/k
esa Li"Vhdj.k nsa A

There is a charge of Rs. in the
abstract on but the money
orders and lists in support of the charge
have not been received. Please send
them early and explain their detention.

18- ----------- dk;kZy; dh tkjh wlph@vnk;xh
lwfp;kWa izkIr ugha gqbZ@gqbZaA dì;k bls@bUgsa
rqjUr Hkst nsa vkSj bls@bUgsa jksdus ds
dkj.k ds laca/k esa Li"Vhdj.k nsa A

office Issue list/Paid list, dated
has/have not been received. Please
send it/ them at once and explain
its/them detention.

19- ----------- ds vkids udnh ys[ks esa -------
-------- :i;s dh jkf'k ekl ----------------
-- ds tkjh gksus ds dkj.k vnk dh
xbZ@fn[kkbZ xbZ gS -------------- :i;s dh
jkf'k ekl

In your cash account for a sum of
Rs.

has been shown as paid on
account of issue of Rs.
on account of issue of while the total
amount in column 6 of the paid
summaries
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¼lh/kh rjQ½ & tkjh

(Obverse) – Contd..
vfu;ferrk,a
Irregularities

iksLVekLVj dk mRrj
Postmaster's Reply

--------------ds tkjh gksus ds dkj.k -------
:i;s dh jkf'k ekl ---------- ds dkj.k
tcfd----------- dh vnk;xh lkjk'kksa ds
dkye 6 ¼ekl--------- dk tkjh½ esa dqy
jkf'k Øe'k% :i;s--------------- vkSj :i;s
-------------------fn[kkbZ xbZ gSA dì;k
Li"Vhdj.k nsa vkSj Hkfo"; esa ,slh
vfu;ferrkvksa ls cpsa A
for (Issue of ) are Rs. and Rs.
respectively. Please, explain and guard
against such irregularities in future.

20- vkids dk;kZy; ls vnk fd;s x;s ---------
----------------- :i;s ds rkj euhvkMZj
la[;k --------------- rkjh[k -------------------
---- dh tek jkf'k --------------- dk;kZy;
¼tks fd mi;qZDr rkj euhvkMZj ij tkjh
djus okyk dk;kZy; crk;k x;k gS½ dh
tkjh lwph esa ugha feyh A dì;k lacaf/kr
Mkd iqf"V dks ns[ksa vkSj 'kh?kz gh tkjh
djus okys dk;kZy; dk lgh uke fy[ksa
;k fopkjk/khu rkj euhvkMZj dh lgh
la[;k vkSj tkjh djus dh rkjh[k fy[ksa A
The credit of the Telegraphic Money
Order No.

, dated the for Rs. , paid
at your office is not traceable in the issue
list of
which is shown as the office of issue on
the Telegraphic Money Order mentioned
above. Kindly refer to the relevant postal
confirmation and intimate at an early
date the correct name of the office of
issue or the correct No.
and date of issue of the Telegraphic
Money Order under reference. T.M.O. is
payable to at S.O. on

21- iz/kku Mkd?kj@miMkd?kj i= la[;k esa
bUnjkt vLi"V gS@gSaA mls@mUgsa Mkdrkj
ys[kk ijh{kk fu;e iqLrd [kaM ds fu;e
304 ¼2½ ds vuqlkj L;kgh ls Bhd ugha
fd;k x;k A d̀i;k Li"Vhdj.k nsa vkSj
Hkfo"; esa ,slh vfu;ferrk,a u djsa A
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¼lh/kh rjQ½ & tkjh

(Obverse) – Contd..
vfu;ferrk,a
Irregularities

iksLVekLVj dk mRrj
Postmaster's Reply

The entry/entries in sheet No. of Head
Office/ Sub Office is /are faint. It has/they
have not been inked over as required by Rule
304(2) of the Posts and Telegraphs Manual,
Volume VI. Please explain and avoid such
irregularities in future.

22- ---- mi Mkd?kj@iz/kku Mkd?kj ds ewY;
vkSj deh'ku ds bUnjktksa ds nSfud tksM+
tkjh lwfp;ksa esa ns fn, x, gSa] blesa
Mkd&rkj fu;e iqLrd [kaM VI ds fu;e
248 ¼3½ dk mYya?ku fd;k gSA dì;k
Li"Vhdj.k nsa vkSj Hkfo"; esa ,slh
vfu;ferrk,a u djsa A
The daily totals of the entries of value and
commission of Sub-Office/Head
Office have been cast in the issue lists in
contravention of Rule 248 (3) of the Posts
and Telegraphs Manual Volume VI. Please
explain and avoid such irregularities in future.

23- Mkd&rkj fu;e iqLrd [kaM VI ds fu;e
304 ¼2½ ds vuqlkj ----------- tkjh lwph
dk vafre ì"B iksLVekLVj@mi&iksLVekLVj
}kjk L;kgh ls gLrk{kfjr ugha gSA dì;k
Li"Vhdj.k nsa vkSj Hkfo"; esa ,slh
vfu;ferrkvksa ls cpsa A
The last sheet of Issue list has
not been signed in ink by the
Postmaster/Sub- Postmaster as required by
Rule 304(2) of the Posts and Telegraphs
Manual Volume VI. Please explain and avoid
the omission in future.

24- Mkd&rkj fu;e iqLrd [kaM VI ds fu;e
281 ¼5½¼d½ ds vuqlkj---------- miMkd?kj
@iz/kku Mkd?kj ls tkjh fd, x, dqVqEc
euhvkMZjksa dh fu;e la[;k,a gSa tks fd
ìFkd Øe esa 1 ls 99999 rd yxkrkj
pyuh pkfg, A dì;k uksV dj ysa A
The numbers assigned to the Family
Allotment Money Orders issued by --------------
------ Sub Office / Head Office should run in a
separate consecutive series from 1 to 99999
as required by Rule 281(5)(a) of the Posts
and Telegraphs Manual, Volume VI. Please
note.
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¼lh/kh rjQ½ & tkjh

(Obverse) – Contd..

vfu;ferrk,a
Irregularities

iksLVekLVj dk mRrj
Postmaster's Reply

25- igyh vof/k mi Mkd?kj ------ dh --
---------- dh -------------------- nwljh
vof/k iz/kku Mkd?kj dh tkjh@vnk;xh ---
---- lwfp;ksa dh -------- rkjh[k dks ugha
Hksth xbZ iqLrd [kaM VI ds fu;e 305¼2½
esa fu/kkZfjr rkjh[kksa ij ;g lwfp;ka vo';
gh Hkst nh tk,a A
The Issue lists/Paid lists of Sub-Office/ Head
Office for the Ist Period/2nd period of does
no appar to have been despatched on the
20th/6th of . Please see that the
due dates in Rule 305(2) of the Posts and
Telegraphs Manual, Volume VI, are strictly
observed.

26- ---------------- dh vnk;xh@nwljh vof/k dh
------------------- mi Mkd?kj@iz/kku Mkd?kj
dh ---------------- la[;k@ewY; esa
fuEufyf[kr feVk, x, ;k ifjofrZr banjkt
mi;qZDr lk{;kadu }kjk fof/kor~ izkf/kdr̀
ugha fd, x, gSaA dì;k Li"Vhdj.k nsa
vkSj Hkfo"; esa ,slh vfu;ferrk,a u djsa
A bl laca/k esa vkidk /;ku foRrh;
iqfLrdk [kaM A ds fu;e 65 dh vksj
fnyk;k tkrk gSA
Erasures or alterations not duly authorised
by proper attestation as detailed below
has/have been noticed in No./value of
S.O./ H.O. for I/II period of . Please
explain and avoid such irregularities in
future. In this connection your attention is
invited to Rule 63 of Financial Hand Book,
Volume I .
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys[kk½&400¼d½
D.G. (P.A.) – 400(a)

¼Mkd&ys[kk fu;e iqLrd [k.M AA iSjk 408 ¼[k½ (V) nsf[k,½
(See para 408,B(V) Postal Accounts Manual, Volume II.)

¼QqyLdsi dkxt ij Nkik tk,½
(To be printed on foolscap folio)

¼nk,a [kkus esa mRrj fy[kdj ewy i= okil dj fn;k tk,½
To be returned in original with reply noted in the right-hand column

funs'kd@mi&funs'kd] ys[kk ¼Mkd½
THE DIRECTOR/DY. DIRECTOR OF

ACCOUNTS (POSTAL)

la[;k --------------------- rkjh[k -----------20
No. ......................., dated the ................ 20

lsok esa
To

iksLVekLVj]
THE POSTMASTER,

funs'kd ys[kk rFkk ys[kk] ¼Mkd½
The D.A. (P)

dì;k fuEufyf[kr vko';d lwpuk bR;kfn Hksft,A

Please furnish the information etc., required below.

dr̀s funs'kd@mi&funs'kd] ys[kk ¼Mkd½
for DIRECTOR/DY. DIRECTOR OF ACCOUNTS
(POSTAL)

mRrj
REPLY

la[;k ----------- rkjh[k ------------ 20-----
No. dated 20
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0fu0Mk0 ¼ys0½&400¼d½&tkjh
D.G. (P.A.)-400(a) Contd..

dk;kZy; % funs'kd@mi&funs'kd] ys[kk
¼Mkd½ tkjh
OFFICE OF THE DIRECTOR /
DEPUTY DIRECTOR OF ACCOUNTS
(POSTAL) Contd.....

mRrj
Reply

---------------------:i;s dk -------------------euhvkMZj
la[;k ------------------------ rkjh[k --------------------
ftl ij --------------------- dk;kZy; dh -----------
-------- rkjh[k dh vnk;xh dh pkSdksj euhvkMZj
eksgj yxh gS] bl dk;kZy; esa ------------- 20-----
ds -------------- ekl dh ---------------- vof/k ds
fy, fd, x, euhvkMZjksa dh fooj.kh ds lkFk
mlesa izHkkfjr fd, fcuk izkIr gqvk gSA dì;k
Hksth xbZ vnk;xh lwph esa ml ys[kk ijh{kk
dk;kZy; dk uke fy[ksa] ftlds uke mi;qZDr
euhvkMZj izHkkfjr fd;k x;k gSA ;fn vkids
dk;kZy; dks Hksts x;s vnk;xh ys[kksa esa ;g
euhvkMZj izHkkfjr gks rks tkap&iphZ ds lkFk
varj.k dh lwpuk Hkst nsa] vU;Fkk ;g i= fjiksVZ
ds fy;s vU; ys[kk&ijh{kk dk;kZy; dks Hkst fn;k
tk;s A

The .................... Money order No.

................... dated the ................... for Rs.

................... bearing the impression of the

oblong M.O. stamp of payment of

........................... office, dated ................... has

been received in this office with the M.O. paid

returns for the ........................ period of ..........

20... without being charged therein. Please point

out the Audit Office in Paid List rendered to

which the M.O. noted above has been charged.

Kindly send an advice of transfer with a check

slip if the M.O. is found to have been charged in

the paid accounts rendered to your office,

Otherwise this reference may be forwarded to

the other Audit Offices for favour of report.



Hkkjrh; Mkd & foHkkx 381

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 401

D.G. (P.A.) - 401
¼Mkd&ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-19 nsf[k,½

(See Para 3.19 of the Postal Accounts Manual, Volume-II,)
¼QqyLdsi dkxt ij Nkik tk,½
(To be printed on foolscap folio)

&&&&&&&&&&&&&&&& ekl 20-------------esa------------------ifje.My esa ;q) {ks= lsok ds laca/k esa tkjh euhvkMzZjks ij deh'ku ds fy, j{kk foHkkx ds ukesa
Mkyh xbZ jkf'k;ksa dk jftLVj

Register of amouints debited to Defence Department on account of commission on money orders issued on field service in the Circle during the month of
20

euhvkMZjksa ij deh'ku Commission on Money Orders;q) {ks= Mkd?kj dk uke
Name of field post office la[;k

No.
jkf'k

Amount
la[;k
No.

jkf'k
Amount

vH;qfDr;ka
Remarks

tksM
Total

ys[kkdkj
Accountant



Hkkjrh; Mkd & foHkkx 382

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 401&d

D.G. (P.A.) - 401-A
¼Mkd&ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-22 nsf[k,½

(See Para 3.22 of the Postal Accounts Manual, Volume-II,)
¼QqyLdsi pkSisth dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on foolscap quarto on both sides)

&&&&&& ekl 20---------euhvkMZjksa ds ewY; vkSj deh'ku ds chp rn~uq:ih vUrjksa ds le;kstu dks n'kkZus okyh enksa dk jftLVj
Register of items showing the adjustment of corresponding differences between value and commission on Money Orders during 20

Mkd ifje.My
Postal Circle

dk;kZy; dk uke
Name of office

enksa ds C;kSjs
Particulars of items

ewY; esa vf/kdrk
Excess in value

deh'ku esa vf/kdrk
Excess in commission

ys[kkdkj@i;Zos{kd ds izk{kj
Accountant's/Supervisor's initials

1 2 3 4 5
:0
Rs.

iS0
P.

:0
Rs.

iS0
P.

tksM
Total

&&&&&&&&&&&&&&20&&&&&&&&&esa varj.k banjkt la[;k&&&&&&&&&}kjk lek;kstu fd;k x;k A
Adjusted by T.E. No.
in 20.
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DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 402

D.G. (P.A.) - 402
¼Mkd&ys[kk fu;e iqLrd [k.M&AA ¼vLFkk;h laLdj.k½ dk iSjk 3-23 nsf[k,½

(See Para 3.23 of the Postal Accounts Manual, Volume-II,)
¼QqyLdsi pkSisth dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on foolscap quarto on both sides)

----------------------ekl 20-------------ds fy,------------------------------------- ifje.My ds vUnsZ'kh; euhvkMZj lEcU/kh ysu&nsu dk jftLVj
Register of Inland Money Order transactions of the…………………………………….Circle for…………………….20……………

vUrnsZ'kh; euhvkMZj tkjh
Inland Money Order Issue

vUrnsZ'kh; euhvkMZj Hkqxrku
Inland Money Order Paymentdk;kZy; dk uke

Name of Office la[;k
No.

jkf'k
Amount

Mkd deh'ku
Postal Commission la[;k

No.
jkf'k

Amount

vH;qfDr;ka
Remarks

1 2 3 4 5 6 7

tksM
Total
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0fu0Mk0 ¼ys0½&403
D.G. (P.A.)-403

¼Mkd&ys[kk fu;e iqLrd [k.M AA iSjk 3-30¼[k½ vkSj 3-129 nsf[k,½
(See para 3.30(B) and 3.129 Postal Accounts Manual, Volume II.)

¼QqyLdsi dkxt ij Nkik tk,½
(To be printed on foolscap folio)

visf{kr euhvkMZj dh tkWap&iphZ
CHECK SLIP FOR A WANTING MONEY ORDER

--------------------------

tkjh djus okys dk;kZy; dk uke ¼iz/kku ;k mi½
Name of Office of Issue (Head and Sub)

euhvkMZj dh la[;k
No. of Money Order

tkjh djus dh rkjh[k
Date of Issue

vkMZj dh jkf'k
Amount of Order

vnk;xh dk;kZy; dk uke
Name of Office of Payment

vnk;xh dh rkjh[k
Date of Payment

euhvkMZj ugha feyk@Hkstk x;k
Money Order not received / sent to

la[;k ------------- rkjh[k--------------------
No. dated

vnk;xh lwph@i= ds lkFk
Paid list / with letter

ys[kkdkj
Accountant

rkjh[k
Dated
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys[kk½&403¼d½
D.G. (P.A.) – 403(a)

¼Mkd&ys[kk fu;e iqLrd [k.M AA iSjk 3-30¼[k½ nsf[k,½
(See para 3.30B Postal Accounts Manual, Volume II.)

¼QqyLdsi dkxt ij Nkik tk,½
(To be printed on foolscap folio)

¼mRrj ds lkFk okil dj nsa½
(To be returned with reply)

la[;k ---------------------
No. ...............................,
rkjh[k ------------------------20------------
Dated the ........................... 20……..……

izs"kd
From

funs'kd@mi&funs'kd] ys[kk ¼Mkd½
THE DIRECTOR/DY. DIRECTOR OF

ACCOUNTS (POSTAL)

lsok esa
To

funs'kd@mi&funs'kd] ys[kk ¼Mkd½
THE DIRECTOR/DY. DIRECTOR OF

ACCOUNTS (POSTAL)

mRrj
REPLY

fuEufyf[kr euhvkMZj vnk;xh lwph ds lkFk bl dk;kZy;
esa izkIr ugah gq,A ;fn euhvkMZj xyrh ls vkids dk;kZy; dks
Hkst fn, x, gSa rks mUgsa ;gka Hkst nsa A vU;Fkk ;g i= vU;
ys[kk&ijh{kk dk;kZy;ksa dks] bl dk;kZy; dks lh/ks mRrj nsus ds
fy, Hkst nhft;s A

The money orders noted below have not been received in this

office with the Paid List. Please send the money order if missent

to your office. Otherwise this reference may kindly be forwarded

to other Audit Offices for favour of reply direct to this office.

dr̀s funs'kd@mi&funs'kd] ys[kk ¼Mkd½
for DIRECTOR/DY. DIRECTOR OF ACCOUNTS (POSTAL)
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys[kk½&403¼d½ tkjh
D.G. (P.A.) – 403(a) (contd.)

la[;k
No.

mRrj
REPLY

tkjh djus
okyk
dk;kZy;
Office of

issue

euhvkMZj
dh la[;k
No. of M.O.

tkjh djus
dk ekl
Month of

issue

jkf'k
Amount

vnk;xh
dk;kZy;
dk uke
Office of
payment

vnk;xh
dh rkjh[k

Date of
payment
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DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 403 ¼[k½

D.G. (P.A.) - 403 (b)
¼Mkd&ys[kk fu;e iqLrd [k.M&AA¼[k½ dk iSjk 3-30 nsf[k,½

(See Para 3.30(B), Postal Accounts Manual, Volume-II,)
¼QqyLdsi pkSisth dkxt ij nksuksa rjQ Nkik tk, vkSj jftLVjuqek ftYn cka/kh tk,½

(To be printed on foolscap folio, on both sides and bound into a register)
vius ifje.My ls tkjh gq, vnk;xh lwfp;ksa ds lkFk izkIr vizHkkfjr euhvkMZjksa dk jftLVj

Register of Money Orders relating to Home Circle Issues received as not charged with paid lists.

Øe
la[;k
Serial
No.

tkjh
djus
okyk
dk;kZy;
Office of

issue

la[;k
vkSj
rkjh[k

No. and
date

jkf'k
Amount

D;k ikus okys us
jlhn ij gLrk{kj

fd, gS
Whether the
payee has
signed the

receipt

Hkqxrku
dk

dk;kZy;
Office of
payment

Hkqxrku
dk rkjh[k
Date of

payment

Hkqxrku okmpj izkIr gksus
ds izek.k Lo:i forj.k
ys[kk&ijh{kd ds izk{kj@
Initials of distribution

auditor in token of having
received the paid voucher

dh xbZ
dkjZokbZ
Action
taken

vfUre
fuiVku
Final

disposal

i;Zos{kd ds
izk{kj

Initials of
supervisor vH

;qfD
r;
ka

R
em

ar
ks

1 2 3 4 5 6 7 8 9 10 11 12



388

Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys[kk½&403¼x½
D.G. (P.A.) – 403(c)

¼Mkd&ys[kk fu;e iqLrd [k.M AA iSjk 3-100 d uhps fy[kh fVIi.kh A dks nsf[k,½
(See Note 1 below Para 3.100 Postal Accounts Manual, Volume II.)

¼QqyLdsi pkSisth dkxt ij Nkik tk,½
(To be printed on foolscap quarto)
¼mRrj ds lkFk okil dj fn;k tk,½
TO BE RETURNED WITH REPLY

funs'kd@mi&funs'kd] ys[kk ¼Mkd½ dk dk;kZy;
Office of the Director/deputy Director of Accounts, (Postal)

la[;k --------------------- rkjh[k -----------20
No. ......................., dated the ................ 20

izs"kd
From

lsok esa
To

iksLVekLVj
THE POSTMASTER
________________

mRrj
REPLY

la[;k rkjh[k
No. Dated

bl dk;kZy; ds blh la[;k ds rkjh[k-------------
ds vkifRr fooj.k ds mRrj esa vkidk i= la[;k--------
---- rkjh[k-------------20-------

Your replay no. .................... dated the 20
............... this ofice O/S of even no. ................ dated
the………….. 20........

vkifRr v/khu visf{kr euhvkMZj bl dk;kZy; esa
izkIr gqvk izrhr ugha gksrkA

The wanting Money order under objection does not
appear to have received in this office.
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e0 fu0 Mk0 ¼ys[kk½&403¼x½ tkjh
D.G. (P.A.) – 403(c) - Contd.

;fn lacaf/kr euhvkMZj vkids dk;kZy; eas ugha
fey jgk gS rks Mkd&rkj fu;e iqLrd [kaM 4] Hkkx 2
ds fu;e 299 ds vuqlkj visf{kr /kuksn'k ds cnys
vnk;xh dh Lohdkj djus laca/kh Kkiu fof/kor
Hkjokdj ;Fkk'kh?kz bl dk;kZy; dks Hkst nsaA

A duly completed Mem. of Admission of payment
in lieu of the wanting Money Order in question if the
same is not traceable in your office may kindly be
obtained and forwarded to this office early as required
under Rule 299 of the Posts and Telegraphs Manual,
Vol. 4, Part 2.

;fn ikus okys ds gLrk{kj u fy, tk lds rks
mi;qZDr fu; ds [kaM 3 ds vuqlkj dk;Zokgh dh tk,A

In case the Payees' signature cannot be obtained, action
may place be taken as suggested in caluse (3) of the rule
ibid.

vnk fd, x, euhvkMZjksa ds ekaxs x, C;kSjksa ds
fy, bl dk;kZy; ds ewy vkifRr i= la[;k--------------
rkjh[k------------- dh iksLVekLVj dh izfr ns[kh tk,A

For details of paid Money Orders Called for, the
Postmaster's copy of this office original objection
no..................... dated ............... may please .......... be
referred to

dr̀s funs'kd@mi&funs'kd] ys[kk ¼Mkd½
for Director/Deputy Director of Acconts, (Postal)
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys[kk½&404
D.G. (P.A.) – 404

¼Mkd&ys[kk fu;e iqLrd [k.M AA iSjk 3-30¼[k½ nsf[k,½
(See Para 3.30(B) Postal Accounts Manual, Volume II.)

¼QqyLdsi pkSisth dkxt ij Nkik tk,½
(To be printed on foolscap quarto)

rkj dk irk &
Telegraphic Address-
iksLVdkmaUVl~
Postcounts

¹la[;k rkjh[k 20
*No dated 20

¹mRrj esa fy[kk tk, /kukns'k vuqHkkx
*To be quoted in replay Money Order Section

izs"kd
From

funs'kd@mi&funs'kd] ys[kk ¼Mkd½
The Director/Deputy Director of Accoutns, (Postal)

lsok esa
To

Mkd?kj v/kh{kd@iksLVekLVj ¼izFke Js.kh½
The Superintendent of Posts Offices/Postmaster (First Class)
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys[kk½&404 tkjh
D.G. (P.A.) – 404 - Contd.

egksn;]
Sir,

eq>s lwfpr djuk gS fd iksLVekLVj -------------------- us ------------------- #i, ds ---------
euhvkMZj la[;k --------------------- rkjh[k -------------------- tks ----------------------- Mkd?kj ls ---------
--- rkjh[k dks vnk fd;k x;k gS] ds izHkkj ds leFkZu esa bl dk;kZy; dks ikus okys ds gLrk{kj ds
fcuk gh vnk;xh dh Lohdf̀r dk Kkiu Hkst fn;k gSA ;g irk ugha gS fd iksLVekLVj us ;g ekeyk
vkidks fjiksVZ fd;k gS ;k ugha tslk fd Mkd&rkj fu;e iqLrd [kaM 4 ds fu;e 299¼3½ ds vuqlkj
visf{kr gSA

I am to report that the Postmast

has sent to this office a memo, of admission of payment in support of the charge for

money order No. , paid 20 for Rs. , dated

on the 20 without obtaining the signature of the payee. It is not known if the

Postmaster reported this matter to you as erquired by Rule 299(3) of Posts and Telegraphs

manual, Volume VI.

Hkonh;]
Yours faithfully,

funs'kd@mi&funs'kd] ys[kk ¼Mkd½
Director/Deputy Director of Accounts, (Postal)
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys[kk½&405
D.G. (P.A.) – 405

¼Mkd&ys[kk fu;e iqLrd [k.M AA iSjk 3-29 nsf[k,½
(See Para 3.29 Postal Accounts Manual, Volume II.)

¼QqyLdsi 8 isth dkxt ij dsoy ,d rjQ Nkik tk,½
(To be printed on foolscap octavo on one side only)

Hkqxrku dk dk;kZy;
Office of Payment

tkjh djus dk ekl
Month of Issue

Hkqxrku dk ekl
Month of Payment

/kukns'kksa dh la[;k
Number of money orders

ijh{kd ds gLrk{kj vkSj rkjh[k
Examiner's signature and date



e0fu0Mk0¼ys-½&406
D.G. (P.A.) - 406
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys[kk½&406
D.G. (P.A.) – 406

¼Mkd&ys[kk fu;e iqLrd [k.M AA iSjk 3-26 nsf[k,½
(See para 3.26 Postal Accounts Manual, Volume II.)

¼QqyLdsi dkxt ij nksuksa Nkik tk,½
(To be printed on foolscap on both sides)

20-------------- 20 -------------- ds fy, --------------- vuqHkkx -------------------------
Distribution Register of .................................................................................................................

ekl
Month
1&vof/k
1-Period

enksa dh la[;k
No. of itemsdk;kZy; dk

uke
Name of Office

ft
l
ij
h{k
d
dk
st
kap

ds
fy
,
fn;
k
x;
k
ml
dk

uke
N

a
m

e
o

ft
h

e
e

xa
m

in
e

r
to

w
ho

m
m

a
de

ov
e

r
fo

r
c

he
ck

fdl rkjh[k dks tkap ds
fy, fn;k x;k

Date on which made over
for check

pkyw
Current

xr
Previous

iwj
k
dj
us
dh

rkj
h[k

D
a

te
of

co
m

pl
et

io
n

1 2 3 4 5 6

ys[kkdkj ds
Inititals of

lgk;d@dfu"B ys[kk vf/kdkjh ¼/kukns'k vuqHkkx½ ds
Intials of the AAO/Jr. Accounts Officers
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys[kk½&406
D.G. (P.A.) – 406

¼Mkd&ys[kk fu;e iqLrd [k.M AA iSjk 3-26 nsf[k,½
(See para 3.26 Postal Accounts Manual, Volume II.)

¼QqyLdsi dkxt ij nksuksa Nkik tk,½
(To be printed on foolscap on both sides)

dk fooj.k jftLVj A
......................................................................... Section for 20 20

xzqi ua0 @ Group No. ...........................................

ekl
Month
AA&vof/k
II-Period
enksa dh la[;k

No. of items

ft
l
ij
h{k
d

dk
st
kap

ds
fy
,
fn;
k
x;
k
ml
dk

uke
N

am
e

of
th

e
e

xa
m

in
er

to
w

h
om

m
ad

e
o

ve
r

fo
r

ch
e

ck

fd
l
rkj
h[k

dk
st
kap

ds
fy
,
fn;
k
x;
k

D
at

e
o

n
w

h
ic

h
m

ad
e

o
ve

r
fo

r
ch

ec
k

pkyw
Current

xr
Previous

iwjk djus dh
rkjh[k

Date of completion

vH;qfDrka
Remarks

7 8 9 10 11

izk{kj
The Accountant
izk{kj
Money Order Section
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 407
D.G. (P.A.) - 407

¼Mkd&ys[kk fu;e iqLrd [k.M&AA dk iSjk 330¼x½]338 vkSj 3-146 nsf[k,½
(See Para 3.30(C), 3.38 and 3.146 Postal Accounts Manual, Volume-II,)

¼QqyLdsi dkxt ij 4 jaxksa eas Nkik tk, ½
(To be printed on foolscap folio in four colours)

Ekl------------------20----------esa tkjh gq, ekl-----------------20---------esa vnk fd, x, /kukns'kksa dk
Kkiu tks rkjh[k----------------20----------- dks NVkbZ xqzi dks fn;k x;k
Memo of Money Orders issued during the month of..........................20........... and paid in
....................20............made over to the Sorting Group on the ….................20………

vnk fd, x, vkns'k tks
NaVkbZ xqzi esa fn,

Paid orders made over
to sorting group

Hjqxrku
dk

dk;kZy;
Office of
payment

ys[kk
vof/k
Period

of
Account la[;k

Number

caMyks dh
la[;k

Number of
bundles

vnk;xh lwph dk lek/kku
djus okys] izfrlwfp ;k
fons'kh tkod lwph ds

ijh{kd ds izk{kj@ Initials
of paid list reconciler ,

counter of foreign
outward list examiner

ys[
kkd
kj
ds

izk{
kj

In
iti

al
s

of
th

e
A

cc
ou

nt
an

t

NaVkbZ ds
fy, fdls
fn, x,

To whom
made over
for sorting

tksM
Total
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys[kk½&408
D.G. (P.A.) – 408

¼Mkd&ys[kk fu;e iqLrd [k.M AA iSjk 3-35 nsf[k,½
(See para 3.35 Postal Accounts Manual, Volume II.)

¼fMekbZ yEcs dkxt ij Nkik tk,½
(To be printed on Demy long 8vo)

¼lh/kh rjQ½
(OBVERSE)

mYVh rjQ@mRrj fy[kdj ewy :i esa okil dj nsa
To be returned in original with reply noted on the reverse

funs'kd@mi&funs'kd] ys[kk ¼Mkd½ dk dk;kZy;

la[;k --------------------- rkjh[k -----------20
layXu i= -------------------------------------------

OFFICE OF THE DIRECTOR/DY. DIRECTOR OF ACCOUNTS (POSTAL)

No. ......................., dated the ................ 20
Enclosures -

lsok esa
funs'kd@mi&funs'kd] ys[kk ¼Mkd½

To
THE DIRECTOR/DY. DIRECTOR OF

ACCOUNTS (POSTAL)

Kkiu
MEMO

fuEufyf[kr xyfr;ksa ds dkj.k ------------------ 20 ----- ds tkjh fd, x, ------ ys[kk ijh{kk
dk;kZy; ds ------------------ 20 ---- ds ----- ds vnk fd, x, /kukns'kksa ds lkjka'k esa de
izHkkj@vf/kd izHkkj ds :i esa ---------------- :i;s dk vUrj gSA

There is a difference (short / excess charge) of Rs.
in the paid summary
for the
accounts office for 20, on
account of issues of 20
owing to the errors noted below.
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dì;k lwfpr djsa fd ml Mkd?kj }kjk vkids dk;kZy; dks Hksts x, ys[kksa esa rnuq:ih ;k
dksbZ vU; vUrj gSA ;fn ugha gS] rks d̀i;k ;g i= funs'kd@mifuns'kd] ys[kk ¼Mkd½ dks] bl
dk;kZy; dks lh/ks mRrj nsus ds fy, Hkst fn;k tk, A

Please state if there is a corresponding or any other difference in the accounts rendered to
your office by that Post Office. If not this difference may kindly be forwarded to the Director/
Deputy Director of Accounts, (Postal) for favour of a reply, direct to this office.

funs'kd@mi&funs'kd] ys[kk ¼Mkd½
Director/Deputy Director of Accounts, (Postal)

xyfr;ksa ds C;kSjs
Details of erros –

myVh rjQ
REVERSE

mRrj la[;k
REPLY NO.

rkjh[k --------------
layXu i=--

Dated the 20
Enclosures -

lsok esa
funs'kd@mi&funs'kd] ys[kk ¼Mkd½

To
THE DIRECTOR/DY. DIRECTOR OF ACCOUNTS (POSTAL)

Kkiu
MEMO
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Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys[kk½&400&d
D.G. (P.A.) – 409(A)

¼Mkd&ys[kk fu;e iqLrd [k.M AA iSjk 3-35 nsf[k,½
(See para 3.35 Postal Accounts Manual, Volume II.)

¼lh/kh rjQ½
(OBVERSE)

rqjar i=
EXPRESS LETTER

funs'kd@mi&funs'kd] ys[kk ¼Mkd½ dk dk;kZy;
OFFICE OF THE DIRECTOR/DY. DIRECTOR OF ACCOUNTS (POSTAL)

la[;k -------------- rkjh[k -----------
No. Dated the

lsok esa
To,

funs'kd@mi&funs'kd] ys[kk ¼Mkd½
THE DIRECTOR/DY. DIRECTOR OF ACCOUNTS (POSTAL)

iksLVekLVj
The Postmaster

------------------- ds fy, ------------------ Mkd?kj ds vnk fd, x, ¼/kukns'kksa ----------- ds
tkjh fd, x,½ ds lkjka'kksa esa ikbZ xbZ vfu;ferrk;sa myVh rjQ fy[kh xbZ gSaA

dì;k ;g i= mRrj ds lkFk ;g fy[kdj fd ml dk;kZy; ls Hksts x, ys[kksa esa rnuq:ih
vUrj gS ;k ugha] vlaxfr;ksa dk lek/kku djds okil dj nsa A

Discrepancies noticed in ________________________ Post office M.O. Paid summaries

for ______________________ (Issue of ____________________) are given on the reverse.

Please return with your reply, whether there is a corresponding whether there is a corresponding

difference in the accounts, rendered to your office by that office/reconciling the discrepancies.

funs'kd@mi&funs'kd] ys[kk ¼Mkd½
Director/Deputy Director of Accounts, (Postal)



400

¼myVh rjQ½
(REVERSE)

dk;kZy; dk uke
Name of Office

vnk;xh lwph ds
vuqlkj jkf'k

Amount as per paid
List

lkjka'k ds vuqlkj
jkf'k

Amount as per
Summary

lkjka'k esa vf/kd
de izHkkj

Excess / Short
charge in summary

mRrj
Reply



401
Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&409

D.G. (P.A.) - 409
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-34 nsf[k,½
(See Para 3.34 of Postal Accounts Manual, Volume II,)

¼QqyLdsi pkSisth dkxt ij Nkik tk,½
(To be printed on foolscap quarto)

-------------------------- ekl 20------------- esa vius@ijk, ifje.Myksa ls ijk,@vius ifje.Myksa s ds
tkjh fd, x, /kukn'kks ds fy, dh xbZ vnk;fx;ksa ds fy, ijk;s ys[kk dk;kZy;ksa dks fd, x,@

ls izkIr varj.kksa dk jftLVj A
Register showing Transfer to/received from Foreign Accounts Offices on acount of payments

made by Home/foreign Circles for foreign/Home Circle issue during the
month of 20

vius@ijk, ifje.Myksa ls vnk;fx;ka
Payments be Home/foreign Circles

ys[kk dk;kZy;@ Accounts Office

Hksts x,@izkIr lkjka'k vnk;xh
Paid summaries Sent/received

exy NkaVs x, euhvkMZj Hksts x,@izkIr
Mis-sorted Money orders sent/received

Mk
d?
kj
@

P
o

st
O

ffi
ce

varj.k dh Lohd̀fr ;k lwpuk
dh la[;k vkSj rkjh[k

Number and date of advice
or aceptance of transfer.

jkf'k
Amount

varj.k dh Lohd̀fr ;k lwpuk
dh la[;k vkSj rkjh[k

Number and date of advice or
aceptance of transfer.

jkf'k
Amount

vH
;qfD

rk;
ka@

R
em

a
rk

s.

1 2 3 4 5 6



402
Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&410

D.G. (P.A.) - 410
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-38 nsf[k,½
(See Para 3.38 of Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij nkuksa rjQ Nkik tk,½
(To be printed on foolscap on both sides)

NVkbZdkjksa dh izxfr fjiksVZ
PROGRESS REPROT OF SORTERS

NVkbZdkj dk uke
Name of worter

rkj
h[k

D
a

te

vn
k;x

h@t
kjh

dk
dk
;kZy

;
O

ffi
ce

of
pa

ym
e

nt
/is

su
e

tk
jh
dk

ekl
M

o
nt

h
o

f
is

su
e

fn,
d,

eu
hv
kM
Zjksa
dh

la[
;k

N
u

m
b

er
o

f
M

on
e

y
O

rd
e

rs
m

a
de

ov
e

r

NaV
kbZd

jksa
ds

izk{
kj

In
iti

al
s

o
fs

o
rt

er
s

NaV
kbZ

ds
ckn

ok
il

eu
hv
kM
Zjkas

dh
la[
;k

N
u

m
b

er
o

f
M

on
e

y
O

rd
e

rs
re

ce
iv

ed
ba

ck
a

fte
r

so
rt

in
g

i;
Zo{
kd
@e
q[;

NaV
kbZd

kj
ds

izk{
kj

nt
ita

l
of

su
p

er
vi

so
r/

H
ea

d
S

or
te

r

'ks"
k

B
a

la
n

ce

vH
;qfD

r;
kas

R
em

a
rk

s

1 2 3 4 5 6 7 8 9



403
Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&410&d

D.G. (P.A.) – 410-A
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-40 nsf[k,½
(See Para 3.40 of Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij nkuksa rjQ Nkik tk,½
(To be printed on foolscap folio onboth sides)

NVkbZ xzqi ds forj.k dk cM+k fpV~Bk
Distribution Broadsheet of Sorting Group

tkjh djus okys
iz/kku dk;kZy;ksa

ds uke
Names of

issuing H.Os.

mi dk;kZy;
Øekuqlkj NavkbZ
x.kuk djus okys
NaVkbZdjksa ds uke
Name of sorter
doing S.O. Sl.

sorting counting

mi&dk;kZy; dh
NaVkbZ ensa ;k Hkkj

S.O. sorting items
of weight

Øekuqlkj NVkbZ ensa
Sl. sorting items

x.kuk ensa
Counting

items

1 2 3 4 5



404
Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&411

D.G. (P.A.) – 411
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-41 nsf[k,½
(See Para 3.41 of Postal Accounts Manual, Volume II,)

¼vkBisth dkxt ij dsoy ,d rjQ Nkik tk,½
(To be printed on foolscap octavo on one sides only)

tkjh djus okyk dk;kZy;
Office of Issue.

vnk fd, x, vkMZjkas dh la[;k
No. of orders Paid.

tkjh djus dk ekl
Month of issue.

vnk djus dk ekl
Month of Payment.

NVkbZdkj ds izk{kj
Intital of the Sorter

eq[; NaVkbZdkj ds izk{kj
Initials of the Head Sorter.

la[;k fxuh xbZ vkSj lgh ikbZ xbZ A
Number counted and found correct.

Ukkes jkfÓ TkkaPkdRkkZ ds gLRkk{kj
Signature of Debit Checker



405
Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&411 ¼d½ ls ¼?k½

D.G. (P.A.) – 412 (a) to (d)
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-42 nsf[k,½
(See Para 3.42 of Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij vksj tkjh djus ds ekl dk funsZ'k djus ds fy, rhu vyx&vyx jaxksa esa
¼vFkkZr~ Hkwjk] yky vkSj ihyk½ funsZ'kd] mi&funs'kd] ys[kk] Mkd dh fo'ks"k ekax ij Nkik tk,½
------------------------- 20 ------------------------ ekl esa tkjh gq, vkSj ------------- dh igyh] nwljh
vof/k vnk fd, x, vkSj --------------- ds tkjh djus okys tkapdrkZvksa ds vuqlkj NakVs x, vkSj

---------------- rkjh[k dks ukes jkf'k tkapdrkZvksa dks fn, x, euhvkMZjksa dk cM+k fpV~Bk A
----------------------------------------------------------------------------------------------------
(To be printed on special requisition from the Director/Deputy Director of Accounts. (Postal) on

foolcaps folio in three different colours, vis., brown red and yellow to indicate the month of
issue.)

Broad Sheet of Money Orders issued during the month of --------------- 20 and paid during the
first/second period of ---------------- sorted according to Offices of issue of the and

made overt to Debit checkers on the 20

vkns'kksa dks Øekuqlkj yxkdj forjd }kjk Hkjk tk,
To be filled in by the istributor after the order

have been arranged serially

tkapdrkZ Hkjs
To be filled in by checkers

tkjh djus
okyk dk;kZy;

Office of
Issue

tkapdrkZvksa dks lkSis
x, NkaVs gq,

/kuksn'kksa dh la[;k
Number of sorted
orders made over

to checkers

caMyksa dh
la[;k

Number of
bundles

tkapdrkZvksa
ds izk{kj

Initials of
checkers

xyr NkaVs x, nwljs
dk;kZy;ksa dks varfjr

vkns'k
Mis-sorted orders

transferred to other
offices

xyr NkaVs x,
nwljs dk;kZy;ksa ls
varfjr vkns'k

is-sorted orders
stransferred
from other

offices.



Hkkjrh; Mkd & foHkkx 406
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&413
D.G. (P.A.) - 413

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-44 vkSj 3-49 nsf[k,½
(See Para 3.44 and 3.49 Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij pkSMkbZ dh vksj ls nksuksa rjQ Nkik tk,½

(To be printed on foolscap folio breadthwise on both sides)
xyr NkaVs x,

------------------------- /kukns'kksa dk jftLVj
xyr oxhZdr fd, x,

mis- sorted
Register of ----------------------- money orders

misclassified

/kukns'kkasa ds C;kSjs
Particulars of Money Orders

tkjh djus
okyk

Office of
issue

la[;k
No.

tkjh djus
dh rkjh[k
Date of
issue

vnk;xh dk
dk;kZy;

Office of
Payment

vnk;xh
dh rkjh[k
Date of

payment

jkf'k
Amount

vnk;xh lwph
esa izHkkfjr

tkjh djus dk
ekl

Month of
issue as

charged in
the Pain List

nwljs ys[kk dk;kZy;
dh varj.k ds ekl
esa tek jkf'k dk
irk yxk;k x;k

Credit traced in
the month of

transfer to other
Accounts office

ys[kkijh{kd ds izk{kj
Initial of Auditor
lek;kstu dk ekl

Month of adjustment
varj.k&lwpuk dh la[;k

vkSj rkjh[k
No. and date of

advice of transfer

vH
;qfD

r;
ka

R
em

ar
ks



Hkkjrh; Mkd & foHkkx 407
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&413¼d½
D.G. (P.A.) - 413(a)

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-5@d nsf[k,½
(See Para 3.5/A Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on foolscap on both sides)

-----------------------------------20--------------------dh vof/k esa uewuk ukes ys[kk tkap ds fy, fudkys x;s /kukns'kksa dk jftLVj A
Register of Money Orders abstracted for test debit check during the Period of 20

/kukns'k
Money order

jkf'k
Amount

/kukns'k
Money order

jkf'k
Amount

Øe
la[
;k

S
er

ia
lN

o.

dk;kZy; dk uke
Name of Office la[;0k

No.
rkjh[k
Date

:0
R.

iS0
P. Øe

la[
;k

S
er

ia
lN

o.

dk;kZy; dk uke
Name of Office la[;k

No.
rkjh[k
Date

:0
R.

iS0
P.

1 2 3 4 5 6 7 8



408
Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&414

D.G. (P.A.) – 414
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-56 nsf[k,½
(See Para 3.56 of Postal Accounts Manual, Volume II,)
¼QqyLdsi pkSisth dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on foolscap quarto on both sides)

--------------- 20 ------- o"kZ esa 'kqYd vkSj vU; izkfIr;ksa ------------- vU; en esa varfjr fd, x,
/kukns'ksa dk jftLVj A

REGISTER OF MONEY ORDER ITEMS RANSFERED TO FEES AND OTHER RECEIPTS
OTHER ITEMS DURING THE YEAR 20.

Mkd ifje.My
Postal Circle.

ys[kkdkj
Accountant

funs'kd@mi&funs'kd
Director/Deputy Directordk;kZy; dk

uke
Name of

Office

enksa ds C;kSjs
Particulars
of the Item

'kqYd vkSj vU; izkfIr;ka
&vU; enksa dks varj.k

dh xbZ jkf'k
amount transferred to

fees and Other
Receipts-Others

Items

i;Zos{kd ds
izk{kj

supervisor's
Initials

lgk;d funs'kd ys[kk ds
izk{kj

Asistant dierctor of
Accounts Initials

vH;qfDr;ka
Remarks



e0fu0Mk0¼ys-½&415
D.G. (P.A.) - 415



410
Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&415

D.G. (P.A.) – 415
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-57 nsf[k,½
(See Para 3.57 of Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on foolscap folio on both sides)

ekl----------------------- 20--------------- ds fy, /kukns'kksa ds ukes ys[kk tkapdrkZvksa dh izxfr fjiksVZ
Progress Report of the Debit checkers of Money Orders for the Month of 20

uke mPp@Upper

Name Js.kh /Division ------------------------------

fuEu /Lower

rkjh[k
Date

jksdM+ 'ks"k
Balance in

hand

izkfIr;ksa
Receipts

tksM+
Total

Lo;a tkap dh
Checked

personally

nwljska us tkap dh
Checked by

others

1 2 3 4 5 6



411
Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&415

D.G. (P.A.) – 415
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-57 nsf[k,½
(See Para 3.57 of Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on foolscap folio on both sides)

ekl----------------------- 20--------------- ds fy, /kukns'kksa ds ukes ys[kk tkapdrkZvksa dh izxfr fjiksVZ
Progress Report of the Debit checkers of Money Orders for the Month of 20

uke mPp@Upper

Name Js.kh /Division ------------------------------

fuEu /Lower

ijh{k.k fd;k x;k
Examined'ks"k

Balance

nwljksa ds Hkkx ls
tkap fd;k x;k

Checked out of
others portions

vnk;xh lwfp;ka
Paid lists

tkjh lwfp;ka
Issue Lists

ys[kk dk
ifj.kke

Result o
check

ys[kkdkj dh
vH;qfDr;ksa

Remarks by
Accountant.

7 8 9 10 11 12



412
Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&415&d

D.G. (P.A.) – 415-A
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-62 nsf[k,½
(See Para 3.62 of Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij pkSM+kbZ dh rjQ Nkik tk,½
(To be printed on foolscap Broad side, breadthwise)

vn;xh jksdus ds vkns'k euhvkMZj dh nwljh izfr tkjh djus ds ckjsa esa vU; vfu;ferrkvksa ds
ekeyksa dk jftLVj

register of cases relating to Stop Payment Order/Other irregularities in the issue of Depulicate
Money Orders.

euhvkMZj dh
nwljh izfr ds

C;kSjs
Particulars of

duplicate Money
Order

ewy euhvkMZj ds C;kSjs
Particulars of Original

Money Order

euhvkMZj dh nwljh izfr
tkjh djus dh lwpuk ds

C;kSjs
Particulars of the intimation

of theisue of Duplicate
Money Order

;fn ewy euhvkMZj vnk
gks x;k gS rks vnk;xh
ds C;kSjs Particulars of

payment if the
Original Money Order

has been paid
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413
Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&415&d

D.G. (P.A.) – 415-A
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-62 nsf[k,½
(See Para 3.62 of Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij pkSM+kbZ dh rjQ Nkik tk,½
(To be printed on foolscap Broad side, breadthwise)

vn;xh jksdus ds vkns'k euhvkMZj dh nwljh izfr tkjh djus ds ckjsa esa vU; vfu;ferrkvksa ds
ekeyksa dk jftLVj

register of cases relating to Stop Payment Order/Other irregularities in the issue of Depulicate
Money Orders.

vnk;xh jksdus lac/kh
vkns'k ds C;kSjs

Particulars of the stop
payment order
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&415&[k

D.G. (P.A.) – 415-B
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-62 nsf[k,½
(See Para 3.62 of Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij pkSM+kbZ dh rjQ Nkik tk,½
(To be printed on foolscap Broad side, breadthwise)

vnk;xh jksdus] euhvkMZjksa dh nwljh izfr tkjh djus esa vU; vfu;ferrkvksa ds ekeyksa ds jftLVj
dk lwpd

Index to the Register of cases relating to stop payment/other irregularities in the issue of
Duplicate Money Order.

izR;sd vuqHkkx esa ntZ dh
xbZ la[;k] Øe la[;k ds

ldsr lfgr
No. entered in each

action with indication of
Serial No.

rkjh[k
Date

euhvkMZj dh
nwljh izfr ds
laca/k eas izkIr
lwpuk vkfn dh

la[;k
No. of D.M.O.
intimations etc.

received

Mkbjh ys[kd
ds rkjh[k
lfgr izk{kj

Dated initial
of the diarist

euhvkMZj dh nwljh
izfr ds

ys[kk&ijh{kd ds
rkjh[k lfgr izk{kj
Dated initial of
D.M.O. auditor
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416

tkjh fd, x;s vUrnsZ'kh; euhvkMZj
InlandMoney Order Issues

vçSy
April

ebZ
May

twu
June

tqykbZ
July

vxLr
August

flrEcj
September



417

tkjh fd, x;s vUrnsZ'kh; euhvkMZj
Inland Money Order Issues

vDVwcj
October

uoEcj
November

fnlEcj
December

tuojh
January

Qjojh
February

ekpZ
March



418
Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&416

D.G. (P.A.) – 416
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-72¼1½ nsf[k,½
(See Para 3.72(i) of Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on foolscap on bothside)

20----------- dh igyh@nwljh vof/k esa vnk fd, x, vof/k ds ---------- ifje.My dh vuqlwph esa
lekIr euhvkMZjksa oxhZdj.k dk jftLVj A

Register showing classification of Money Order in the Circle Schedule of Void Money
orders paid during the 1st/2nd period of 20

dk;kZy;ksa
ds uke

Name of
Offices
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&416

D.G. (P.A.) – 416
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-72¼1½ nsf[k,½
(See Para 3.72(i) of Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on foolscap on bothside)

20----------- dh igyh@nwljh vof/k esa vnk fd, x, vof/k ds ---------- ifje.My dh vuqlwph esa
lekIr euhvkMZjksa oxhZdj.k dk jftLVj A

Register showing classification of Money Order in the Circle Schedule of Void Money
orders paid during the 1st/2nd period of 20

varnsZ'kh; euhvkMZj
Order Issues
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&417

D.G. (P.A.) – 417
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-73 nsf[k,½
(See Para 3.73 of Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on open foolscap on bothside)

........................................ Circle
varj.k lwpuk lfgr vU; ys[kk dk;kZy;ksa ls izkIr vkSj ekl ------------------------------ 20 esa

lek;ksftr vnk fd;s x;s vof/k lekIr euhvkMZjksa ds oxhZdj.k dk jftLVjA
Register of calssification of paid Void Money Orders received from

month of ________________________ 20

tkjh fd, x,
Inland Money

ys[kk ijh{kk dk;kZy;ksa
ds uke vkSj varj.k
lwpukvksa ds C;kSjs

Names of Accounts
Ofices and

particulars of
advices of transfer

tCr fd,
x, euhvkMZj

Forfieted
Money
Order

tkjhfd, x,
varnsZ'kh; euhvkMZj

o"kZ
Inland Money
Order issues

years.

tkjh fd, x,
varnsZ'kh; euhvkMZj

o"kZ
Inland Money
Order Order
issues year

vçSy
April

ebZ
May

tksM+
Total
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varnsZ'kh; euhvkMZj
Order Issues

twu
June

tqykbZ
July

vxLr
August

flrEcj
September

vDVwcj
October
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tkjh fd, x,
Inland Money

uoEcj
November

fnlEcj
December

tuojh
January

Qjojh
February

ekpZ
March
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&417

D.G. (P.A.) – 417
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-73 nsf[k,½
(See Para 3.73 of Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on open foolscap on bothside)

........................................ Circle
varj.k lwpuk lfgr vU; ys[kk dk;kZy;ksa ls izkIr vkSj ekl ------------------------------ 20 esa

lek;ksftr vnk fd;s x;s vof/k lekIr euhvkMZjksa ds oxhZdj.k dk jftLVjA
Register of calssification of paid Void Money Orders received from

month of ________________________ 20

varnsZ'kh; euhvkMZj
Order Issues

dqy o"kZ ds fy,
Total years

vçSy
April

euhvkMZjksa dh la[;k
Number of Money

Orders

dqy tksM+
Grand Total

Lohd̀fr;ksa ds
C;kSjs

Particulars
of

acceptances

vH;qfDr;ka
Remarks
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&418

D.G. (P.A.) – 418
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-77 nsf[k,½

(See Para 3.77 of Postal Accounts Manual, Volume II,)
¼Økmu pkSisth dkxt ij nksuksa rjQ Nkik tk,½

(To be printed on Crown quato on bothside)
........................................ Circle

20----------- 20---------- o"kZ ds fy, tCr fd, x, euhvkMZjksa dk jftLVj
Register of Forfeited Money Orders for the year 20 to 20

----------------------- ifje.My
................................... circle

vof/k lekIr euhvkMZjksa ds C;kSjs
Particulars of Void Money Orders

tkjh djus dk
ekl

Month of
issue

la[;k
No.

rkjh[k
Date

tkjh djus
okyk dk;kZy;

Office of
issue

Hkqxrku djus okyk
dk;kZy;

Office of
Payment

jkf'k
Amount

fQj tkjh djus vkSj
vnk;xh djus dk uksV
Note of re-issue and

payment
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&419

D.G. (P.A.) – 419
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-79 nsf[k,½
(See Para 3.79 of Postal Accounts Manual, Volume II,)

¼Økmu pkSisth dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on foolscap quarto)

funs'kd@mi&funs'kd] ys[kk ¼Mkd½ dk dk;kZy;
OFFICE OF THE DIRECTOR / DEPUTY DIRECTOR

OF ACCOUNTS (POSTAL)
euhvkMZj vuqHkkx

MONEY ORDER SERCTION
*mRrj esa fy[kk tk,
*To be quoted in replay.

*la[;k------------------------ rkjh[k ------------------20----
*No. dated 20 .

lsok esa]
To

The
iksLVekLVj @ Mkd?kj v/kh{kd
Postmaster, / Superintendent of Post Offices.

------------- #i, ds -------------- euhvkMZj la[;k--------- rkjh[k-------------- 20--------- dks fQj ls
tkjh djus ds fy, vkidk i= la[;k ----------- rkjh[k--------- 20---------
Your letter no. dated 20 asking for

re-issue of Money Order No. dated 20
for Rs.

dì;k fuEufyf[kr en -------------- dks nsf[k,A
Please see item below

funs'kd@mi&funs'kd] ys[kk ¼Mkd½
Director/Deputy Director of Accounts (Postal)

1- euhvkMZj igys gh bl dk;kZy; dh la[;k------------- rkjh[k-------------20---- ds vUrxZr fQj
ls tkjh gks x;k gS vkSj rkjh[k--------------20----- dks---------- ls vnk dj fn;k gS fofu;e
dk;kZy; }kjk izs"kd dks vnk;xh djus ds fy, tkjh djus okys ns'k dks fQj ls lwfpr dj
fn;k x;k gS A

1. The Money Order has already been reissued by this Office under
No………………………. re-advised by the office of exchange dated

20, and paid at on 20 to the foreign country of issue for
repayment to the remitter.

blfy, vkidh euhvkMZj dks fQj ls tkjh djus dh izkFkZuk dh Lohdkj ugh fd;k tk ldrk gSA
Your request for re-issue cannot therefore be complied with.
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2- pwafd lacaf/kr euhvkMZj fons'kh gS] bls fQj ls tkjh djus ds fy, izsalhMsalh
iksLVekLVj--------------------- ¼fofu;e dk;kZy;½ dh eatwjh vko';d gSA d`i;k eatwjh
izkIr djds Hkst nhft,A
2. As the Money Order in question is a Foreign Money Order, its reissue requires

the sanction of the Presidncy Postmaster……………………………………………...
(Office of Exchange). Please obtain and furnish his sanction.

3- lacaf/kr fons'kh euhvkMZj vafre rkSj ij vof/k lekIr ?kksf"kr dj fn;k x;k
gSA nsf[k, bl dk;kZy; dk fooj.k la[;k---------- rkjh[k ----------- 20
3. The Foreign Money Order in questin has been reparted as finally Void-Viode this

ofice statement no. dated 20.

4- euhvkMZj la[;k-------------- rkjh[k ---------- ds vUrxZr -------- ds gd es] fQj
ls tkjh dj fn;k x;k gS vkSj iksLVekLVj --------- dkd vnk;xh ds fy, Hkst fn;k
x;k gSA
4. The Money Order has been re-isued in favour of under No. dated

and forwarded to the Post-master for payment.

5- fQj ls tkjh djus ds vkosnu&i= ds leFkZu esa nkosnkj dk ewy vkosnu i=
Hkstk x;k gSA d`i;k Hksft, A
5. Application for re-issue has not been supported by the original application of the
claimant. Please furnish.

6- pwfd euhvkMZj èRr izs"kd ikus okys ds gd esa fQj ls tkjh djuk gS] bls
fQj ls tkjh djus ds fy, leFkZ izkf/kdkjh dh eatwjh visf{kr gS& d`i;k eatwjh izkIr
dj bl dk;kZy; dks Hkst nhft, A
6. As the Money order is to be re-issued in favour of the heir of the deceased
remitter, /payee the sanction of the Completent Authority for its re-issue is required.
Please obtain and submit it to this office.
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&420

D.G. (P.A.) – 420
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-82 nsf[k,½
(See Para 3.82 of Postal Accounts Manual, Volume II,)

¼QqyLdsi 8 isth dkxt ij Nkik tk,½
(To be printed on foolscap octavo)

dk;kZy; funs'kd@mi&funs'kd] ys[kk ¼Mkd½
Office of the Director/Deputy Director of Accounts (Postal)

la0 -------------------------------------------------------------------------------- rkjh[k---------- 20
S.No. dated 20

------------------------------ #i, ds ----------------------------- euhvMZj la[;k ------------- fnukad -------
---------------- ds izkIr] i= la[;k ---------------- rkjh[k----------- ds lanHkZ eas ---------------------------
Mkd?kj ls vnk;xh ds fy, fQj ls tkjh fd;k x;k A
------------------------------------ ds i{k esa fQj ls tkjh fd;k x;k A
................................................... M.O. No. ......................................... dated. ....................
Rs. ...................................
Re-issued fror payment with reference to letter No.
dated
from the
Payable at Post Office

Re-isued in favour : -
lsok esa]
To

ys[kk vf/kdkjh] ¼Mkd½
Accounts Officer, (Postal)
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&421

D.G. (P.A.) – 421
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-82 vkSj 3-83 nsf[k,½

(See Para 3.82 and 3.83 of Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½

(To be printed on foolscap on both sides)
20------------------------ o"kZ esa fQj ls tkjh fd, x, vof/k lekIr euhvkMZjksa dk jftLVj

Register of Void Money Order re-isued during the year 20
ekax&i= ds C;kSjs
Particulars of

erquisition

vof/k lekIr euhvkMZjksa ds C;kSjs
Particulars of Void Money Order

fQj ls tkjh djus laca/kh C;kSjs
Particulars of re-issue
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&421

D.G. (P.A.) – 421
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-82 vkSj 3-83 nsf[k,½

(See Para 3.82 and 3.83 of Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½

(To be printed on foolscap on both sides)
20------------------------ o"kZ esa fQj ls tkjh fd, x, vof/k lekIr euhvkMZjksa dk jftLVj

Register of Void Money Order re-isued during the year 20

fQj ls tkjh djus dh
lwpuk ds C;kSjs

Particulars of intimation
of re-issue
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&422

D.G. (P.A.) – 422
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-83 nsf[k,½

(See Para 3.83 of Postal Accounts Manual, Volume II,)
¼QqyLdsi 8 isth dkxt ij Nkik tk,½
(To be printed on foolscap octavo)

¼lh/kh rjQ½
(OBVERSE)

fusn'kd@mi&funs'kd] ys[kk ¼Mkd½ dk dk;kZy;
OFFICE OF THE DIRECTOR/DEPUTY DIRECTOR OF

ACCOUNTS (POSTAL)
euhvkMZj vuqHkkx

Money Order Section
*mRrj esa fy[kk tk,
*To be quoted in reply.

*la[;k -------------------------- rkjh[k ------------------- 20
*No. Dated 20

Kkiu
MEMORANDUM

lsok esa]
To
--------------- Mkd?kj dk -------------- #i, dk vof/k lekIr euhvkMZj la[;k -------- ---------------
--------- rkjh[k --------------- 20 ---------- bl dk;kZy; dh la[;k ------------- ds vUrxZr fQj ls
tkjh fd;k x;k Fkk vkSj vkidks ----------- rkjh[k -------- 20 ---------- dks vnk;xh ds fy, Hkstk
x;k Fkk A
The Void Money Order No. dated
20 of Post Office for Rs.
re-issued by this office under No. and forwarded to you.

¼myVh rjQ½
(REVERSE)

ijUrq bl dk;kZy; esa og vnk fd;k gqvk A izkIr ugh gqvk
dì;k fy[ksa fd bl euhvkMZj dk fuiVku dSls fd;k x;k A
on the 20 , for payment has been not received in this office
as paid. Please state how the money order has been disposed of
d`i;k bldk mRrj okilh Mkd ls Hksft,A
Reply by return mail is requested

d`rs funs'kd@mi&funs'kd ¼Mkd½
For Director/eputy Director of Accounts, (Postal)
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&423

D.G. (P.A.) – 423
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-85 nsf[k,½

(See Para 3.85 of Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½

(To be printed on foolscap on both sides)
---------------- iz/kku Mkd?kj vkSj mldsmi&Mkd?kjksa ls ---------- 20 ---------- ekl esa tkjh fd,

x, euhvkMZjksa dh lwph ls yh xbZ fcuk tkap dh xbZ enksa dk fooj.k
Statement of7 unchecked items taken rom the List of Money Orders issued during

the month of 20 by the Head Office and its Sub-Offices.

euhvkMZjksa ds C;kSjs
Particulars of Money Orders

tkjh djus okyk
dk;kZy;

Office of Issue

la[;k
No.

rkjh[k
Date

vnk;xh dk dk;kZy;
Office of Payment

jkf'k
Amount

vH;qfDr;kas
Remarks

:ñ iSñ
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&424

D.G. (P.A.) – 424
¼myVh rjQ½
(REVERSE)

LA
[;
K@

N
o.

izFke dk;kZy;
Head Office

vk
MZj
ksa
dh

la[
;k
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m
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o
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s lkjka'k ds

vuqlkj tkjh
lwph dk lgh

tksM+
Correct Total
of Issue ist as
per Summary

udnh ys[ks
es tksM

Ttal in csh
account

udnh ys[ks
es vf/kd
tek

Excess
credit in

csh
account

udnh ys[ks es
de tek

Short credit
in cash
account
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R
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1 2 3 4 5 6 7 8
vkxs yk;k x;k

Brough forward

tksM+
Total

vUrj.k
lek;kstu
Transfer

adjustments

fons'kh
vkod
euhvkMZj
Foreign
Inward
Orders

vU;
lek;kstu
Other

adjustments

tksMs
Add –

lgk;d@dfu"B ys[kk vf/kdkjh
A.A.O./J.A.O.

?kVk,a
Deduct-

euhvkMZj vuqHkkx
M.O. Section

*fooj.k ys[kk iqfLrdk ls esy [kkuk pkfg,
*Should agree with Detail Book.
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&424

D.G. (P.A.) – 424
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-87 nsf[k,½

(See Para 3.87 of Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt Nkik tk,½

(To be printed on foolscap folio)
lh/kh rjQ

OBVERSE
----------------------- 20 -------------- ifje.My }kjk tkjh fd, x, euhvkMZjksa dk fooj.k vkSj

ys[kk iqfLrdk ds lkFk feyk dj mudk lR;kiu A
Statement of Money Orders issued by the Circle during 20 and

their verification with the Detail Book.

Lk[
;k@

N
o

.

iz/kku dk;kZy;
Head Office

vkMZjksa dh
la[;k

Number of
orders

lkjka'k ds
vuqlkj tkjh
lwph dk lgh

tksM+
Correct Total
of Issue ist as
per Summary

udnh ys[ks
es tksM

Ttal in csh
account

udnh ys[ks
es vf/kd
tek

Excess
credit in

cash
account

udnh ys[ks es
de tek

Short credit
in cash
account
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k

1 2 3 4 5 6 7 8

vkxs ys tk;k
x;k tksM+

Total carried
over



Hkkjrh; Mkd & foHkkx 434
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&425
D.G. (P.A.) - 425

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-87 nsf[k,½
(See Para 3.87 Postal Accounts Manual, Volume II,)

¼jk;y pkSM+s dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on Royal Broadside on both sides)

¼lh/kh rjQ@OBVERSE½
----------------------------20--------------------esa ys[kk dk;kZy; ds v/khu Mkd?kjksa ls tkjh fd, x, euhvkMZjks dh------------------20---------esa------

ifje.My esa vnk;fx;ksa dk fooj.k vkSj fooj.k ys[kk iqfLrdk ls muds feyku dk lR;kiu A
Statement of payments in Circle during 20 on account of money orders issued in 20

from post office under the Accounts Office and other verification with the Detail Book.

?kVk, ijk, ifje.Myksa ds fy, vkSj izs"k.kksa
ds uke Mky dj vnk;fx;ka

Deduct- Payment on accounts of Foreign
Circles and debited to Remittances
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columns 4 & 12
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e0 fu0 Mk0 ¼ys0½&425 436
D.G. (P.A.) - 425

¼myVh rjQ @ REVERSE½

?kVk, ijk, ifje.Myksa ds fy, vkSj izs"k.kksa
ds uke Mky dj vnk;fx;ka

Deduct- Payment on accounts of Foreign
Circles and debited to Remittances

[kkuk 4 vkSj 12 dk
vUrj

Difference between
columns 4 & 12
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e0 fu0 Mk0 ¼ys0½&425 437
D.G. (P.A.) - 425

¼myVh rjQ @ REVERSE½
varj.k lek;kstu%&
Transfer Adjustment :-
tksM+s &lwfpr fd, x, ijk, tkod euhvkMZj &
Add- Foreign outward money orders advised through
fons'kh ifje.Myksa esa dh xbZ vnk;fx;ka
Payments made in foreign circles
vU; varj.k
Other transfers
tksMs
Add
?kVk,a
Deduct

euhvkMZjksas
dh dqy
la[;k
Total

No. of
Money
Order

fuoy tksM+ tks fooj.k ys[kk iqfLrdk ls esy [kkuk pkfg,
Net Total to agree with Detail Book

lgk;d@dfu"B ys[kk vf/kdkjh]euhvkMZj vuqHkkx
AAO/ Junior Accounts Officer, M.O., Section.
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&426

D.G. (P.A.) – 426
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-88 nsf[k,½

(See Para 3.88 of Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij yEckbZ dh vksj nksuksa rjQ Nkik tk,½

(To be printed on both sides of foolscap folio lengthwise)
ekl 20 esa ys[kk dk;kZy; ds tkjh fd, x, euhvkMZjksa ds fy, ------- ys[kk ijh{kk

d dk;kZy;ksa ls dh xbZ vnk;fx;ksa dk fooju.k vkSj izs"k.k jftLVj ls mudk lR;kiu A
Statement of payments by offices under the Accounts Office in 20

on account of Accounts Ofice money orders isued in the month of 20
and their varification with the Remittance Register.

[kkuk 4 vkSj 5 ds
chp vUrj

difference between
columns 4 and 5
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&426

D.G. (P.A.) – 426
¼myVh rjQ½
(REVERSE)

[kkuk 4 vkSj 5 ds
chp vUrj

Difference between
columns 4 and 5
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&427

D.G. (P.A.) – 427
iz/kku Mkd?kjksa ds uke
Names of Head Offices

¼ugha Nkik x;k½
(Note printed)



Hkkjrh; Mkd & foHkkx 441
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&428
D.G. (P.A.) - 428

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-90 nsf[k,½
(See Para 3.90 Postal Accounts Manual, Volume II,)

¼QqtLdsi dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on foolscap on both sides)

ijk;s ys[kk dk;kZy; }kjk lwfpr euhvkMZjks dh okLrfod de vksj vf/kd vnk;xh vkSj xyr NkaVs x, euhvkMZjksa dk fooj.k
Statement of actual short overpayment of Money Orders as well as Mis-sorted advised by Foreign Accounts Office.

fdlus lwfpr fd;k
Advised by

tkjh djus
okyk dk;kZy;
Office of issue

euhvkMzjksa
dh la[;k

No. of
M.Os.

euhvkMzjksa dh
rkjh[k

Date of
M.Os.

euhvkMzjksa dh vf/kd
vnk;xh ;k de tek

Overpayments
on M.Os. or Short

Credit

euhvkMzjksa dh de
vnk;xh ;k vf/kd
tek@Short payment

on M.Os. or
Excess Credit

:0
R.

iS0
P.

:0
R.

iS0
P.

:0
R.

iS0
P.

:0
R.

iS0
P.

:0
R.

iS0
P.



Hkkjrh; Mkd & foHkkx 442
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&429
D.G. (P.A.) - 429

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-93 nsf[k,½
(See Para 3.93 Postal Accounts Manual, Volume II,)
--------------------ys[kk dk;kZy; dk euhvkMZj [kkrk

Money Order Ledger in.........................Accounts Office
tkjh djus dk ekl
Month of Issue

lek;kstu dk ekl
Month of Adjustment

viszy
April

ekpZ vfUre
March Final

tuZy bUnjkt ds lewg
Journal Entry Batches

vUrnsZ'kh; euhvkMZj ds
vUrxZr mi ys[kk&'kh"kZ
Sub-head of Account
under "Inland Money

Orders"

tek
Credit

ukesa
Debit

'ks"k
Balance

tek
Credit

ukesa
Debit

'ks"k
Balance

tek
Credit

ukesa
Debit

'ks"k
Balance

viszy 20
April 20
vkjksgh tksM+
Progressive Total
ebZ 20
May 20
vkjksgh tksM+
Progressive Total
twu 20
June 20
vkjksgh tksM+
Progressive Total
tqykbZ 20
July 20
vkjksgh tksM+
Progressive Total



vxLr 20
August 20
vkjksgh tksM+
Progressive Total
flrEcj 20
September 20
vkjksgh tksM+
Progressive Total
vDVwcj 20
October 20
vkjksgh tksM+
Progressive Total
uoEcj 20
November 20
vkjksgh tksM+
Progressive Total
fnlEcj 20
December 20
vkjksgh tksM+
Progressive Total
tuojh 20
January 20
vkjksgh tksM+
Progressive Total
Qjojh 20
February 20
vkjksgh tksM+
Progressive Total
ekpZ 20
March 20

tksM+@Total

ebZ+ ls ekpZ rd [kkyh i=ksa ij ,sls gh [kkus cuk, tk,a A Similar columns for May to March on fly leaves.



Hkkjrh; Mkd & foHkkx 444
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&430
D.G. (P.A.) - 430

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-94 nsf[k,½
(See Para 3.94 Postal Accounts Manual, Volume II,)

¼fMekbZ pkSM+s pkSisth dkxt ij Nkik tk,½
(To be printed on Demy Broad 4 to)

ys[kk dk;kZy;
Accounts Office

euhvkMZj [kkrs ls m)j.k ftlesa -------------------rkjh[k rd lek;kstu 'kkfey gSA
Extract from Money order Ledger including adjustments up to.

cdk;k dk C;kSjk
Details of balance

tkjh djus dk
ekl

Month of
Issue

fiNys fooj.k ls
cdk;k

Balance from
previous
statement

tek
Credit

tksM+
Total

ukes
Debit

20&ds vUr esa
cdk;k@Balance

at end of 20

fcuk tkaph enksa dh
jkf'k@ Amount of
unchecked items

vUrj ftldk Li"Vh&
dj.k ugha fn;k x;k@

Unexplained difference
1 2 3 4 5 6 7 8

viszy 20
April 20
ebZ 20
May 20
twu 20
June 20
tqykbZ 20
July 20



445
vxLr 20
August 20
flrEcj 20
September 20
vDVwcj 20
October 20
uoEcj 20
November 20
fnlEcj 20
December 20
tuojh 20
January 20
Qjojh 20
February 20
ekpZ 20
March 20

tksM+
Total

vH;qfDr;ka%--------------------------------------------------- la[;k-------------------- rkjh[k------------
Remarks------------------------------------------------- No.------------------- Dated---------

egkfuns'kd] Mkd] ¼Mkd&ys[kk½ ubZ fnYyh dks Hkstk x;k A
ys[kk vf/kdkjh ¼Mkd½

Forwarded to the Director General, Postal Services , (P.A. Wing ) New Delhi. Accounts Officer, (Postal)
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&431

D.G. (P.A.) – 431
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-99 nsf[k,½

(See Para 3.99 of Postal Accounts Manual, Volume II,)
¼fMekbZ pkSM+s ;k lk/kkj.k pkSisth dkxt ij pkSM+kbZ dh vksj ls nksgjk Nkik tk,½

(To be printed on Demy Broad on Common 4 to breadthwise, in duplicate)
Mkd ys[kk dk;kZy;

POSTAL ACCOUNTS OFFICE
la[;k--------- rkjh[k-------------dkcZu izfr mRrj lfgr nks lIrkg ds vUnj ys[kk dk;kZy; dks ikil

Hkst nh tk,½ ¼Mkd rkj foRrh; iqLrd [kaM&1 ¼nwljk laLdj.k½ ds fu;e 85 vkSj 92½
(The pencil copy of the statement should be retained as ofice record and the carbon copy
returned to the Accounts Office with replay within a fortnight (Rules 85 & 92 of the Postal

Financial Hand book, Volume-I) (2nd Edition)
--------------------- 20 ----- dh vof/k ds fy, ---------- iz/kku Mkd?kj dk euhvkMZj laca/kh

vkifRr fooj.kA
Objection statement of the Head Office in connection with Money Order checking for the

period of 20.

en dh la[;k
No. of Item

en dh
izdkj

Nature of
item

tkjh djus okyk
dk;kZy;

Ofice of issue

euhvkMZj
dh la[;k

Number of
Money
Order

ewY;
Value

tkjh djus dk
ekl

Month of
issue

fuiVkx dh
izrh{kk es j[kh
xbZ jkf'k
Amount

placed under
awiting

clearance
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&431

D.G. (P.A.) – 431
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-99 nsf[k,½

(See Para 3.99 of Postal Accounts Manual, Volume II,)
¼fMekbZ pkSM+s ;k lk/kkj.k pkSisth dkxt ij pkSM+kbZ dh vksj ls nksgjk Nkik tk,½

(To be printed on Demy Broad on Common 4 to breadthwise, in duplicate)
Mkd ys[kk dk;kZy;

POSTAL ACCOUNTS OFFICE
la[;k--------- rkjh[k-------------dkcZu izfr mRrj lfgr nks lIrkg ds vUnj ys[kk dk;kZy; dks ikil

Hkst nh tk,½ ¼Mkd rkj foRrh; iqLrd [kaM&1 ¼nwljk laLdj.k½ ds fu;e 85 vkSj 92½
(The pencil copy of the statement should be retained as ofice record and the carbon copy
returned to the Accounts Office with replay within a fortnight (Rules 85 & 92 of the Postal

Financial Hand book, Volume-I) (2nd Edition)
--------------------- 20 ----- dh vof/k ds fy, ---------- iz/kku Mkd?kj dk euhvkMZj laca/kh

vkifRr fooj.kA
Objection statement of the Head Office in connection with Money Order checking for the

period of 20.

vkifRr ds dkj.k vkSj ys[kk dk;kZy;
ds vkns'k

Ground of objection and orders of
the Account Office

iksLVekLVj dk mRrj
Post masters replay

ys[kk dk;kZy; dh vH;qfDr;ksa
Remarks by the Accounts Office.
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&432

D.G. (P.A.) – 432
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-99 nsf[k,½

(See Para 3.99 of Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij nksgjk Nkik tk,½

(To be printed on foolscap in duplicate)
lh/kh rjQ

OBVERSE
¼Mkd ys[kk dk;kZy;½

(POSTAL ACCOUNTS OFFICE)
la[;k -------------- rkjh[k---------- 20

No. dated 20
fooj.k dh iSafly okyh izfr dk;kZy; fjdkMZ ds rkSj ij j[kh tk, vkSj dkcZu izfr mRrj lfgr
nks lIrkg ds Hkhrj ys[kk dk;kZy; dks Hkst nh tk, Mkd rkj foRrh; iqfLrd [kaM & 1 ¼nwljk

laLdj.k½ ds fu;e 86 ,oa 92½
(The pencil copy of the statement should be retainedas office record and the carbon copy

returned to the Accounts Office with replay within a fort.
Rules 86 and 92 of the Postal, Financial handbook, Volume I) (2nd Edition) right

-------------- 20------------- dh vof/kds fy, ------------------- iz/kku Mkd?kj dk euhvkMZj tkap
laca/kh vkifRr Kkiu A

Objectin Memo. of the Head Office in connection with Money Order chcking for
the period of 20

fuEufyf[kr ds varxZr j[kh xbZ jkf'k
Amount placed under

en dh
la[;k

No. of
Item

en dh izdkj
Nature of item

olwyh ;ksX; is'kfx;ka
euhvkMZj dh vf/kd

vnk;fx;ka
Advances

Recoverable – M.O.
over payments

tek --- Mkd?kj ensa -----
euhvkMZj dh de

vnk;fx;ka
Deposits P.O. items ...
M.O. Short payments

fuiVku dh
izrh{kk esa
Awaiting

Clearance

1 2 3 4 5

1

1

------------- rkjh[k 20
eas vnk fd;k

Amount credited / cahrged
in the issue / paid.
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&432

D.G. (P.A.) – 432
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-99 nsf[k,½

(See Para 3.99 of Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij nksgjk Nkik tk,½

(To be printed on foolscap in duplicate)
lh/kh rjQ

OBVERSE
¼Mkd ys[kk dk;kZy;½

(POSTAL ACCOUNTS OFFICE)
la[;k -------------- rkjh[k---------- 20@

No. dated 20
fooj.k dh iSafly okyh izfr dk;kZy; fjdkMZ ds rkSj ij j[kh tk, vkSj dkcZu izfr mRrj lfgr
nks lIrkg ds Hkhrj ys[kk dk;kZy; dks Hkst nh tk, Mkd rkj foRrh; iqfLrd kaM & 1 ¼nwljk

laLdj.k½ ds fu;e 86 ,oa 92½
(The pencil copy of the statement should be retainedas office record and the carbon copy

returned to the Accounts Office with replay within a fort.
Rules 86 and 92 of the Postal, Financial handbook, Volume I) (2nd Edition) right

-------------- 20------------- dh vof/kds fy, ------------------- iz/kku Mkd?kj dk euhvkMZj tkap
laca/kh vkifRr Kkiu A

Objectin Memo. of the Head Office in connection with Money Order chcking for
the period of 20

vkifRr ds dkj.k vkSj ys[kk
dk;kZy; ds vkns'k

Grounds of objection and orders of
the Accounts Office.

iksLVekLVj
dk mRrj

Postmaster's replay

ys[kk dk;kZy; dh
vH;qfDr;ka

Remarks by the
Accounts Office.

6 7 8

vfkd tek ;k de vnk;xh
-------------------------- dk lek;kstu
de tek ;k vf/kd vnk;xh

Excess credit or short payment
.............................. to be short credit

or excess payment.
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1 2 3 4 5

dk;kZy; dk euhvkMZj la[;k --------- rkjh[k----------- ds fy,
tkjh@vnk;xh lwph es tek@ izHkkfjr dh x;h jkf'k
list on account of office)

eøY;
value

deöÓu
commission

M.O. No.

dated 20

/drawn on

on

20

Amount that should

have been credited /charged

as per entry in the money order

euhvkMZj eas fd, x, bUnjkt ds

vuqlkj

jkf'k tks tek gksuh Fkh@izHkkfjr gksuh

Fkh

vUrj

Difference

--------------- 20 ------------- ds vUrj ds fy,

tkjh@vnk fd, x, euhvkMZjksa ds lkjka'k@lwph dk

lgh tksM+ ----------------- udnh ys[ks es tek dh

xbZ@izHkkfjr #0 ------------

Correct total or the summary / list

of money order / issued / paid for

20 amount Rs. credit / charged in the

jkf'k -------------- #0 ------------------
Cash account Rs.

vUrj
Difference Rs.
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6 7 8

fiNyh vksj en la[;k -----------------------
esa fn, x, vuqns'k ds vuqlkj fd;k tkuk
pkfg,A

adjusted as per instruction in item No.

...................................... overleaf.

euhvkMZj fujh{k.k ds fy, vkSj dk;ZokbZ djus ds

i'pkr okil djus ds fy, layXu gS A

The M.O. is enclosed herewith for inspection

and return when done with.

d̀i;k uksV djsa fd ;fn okilh fdlh foHkkxh;

deZpkjh dks djuh gS rks ;FkkfLFkfr v/kh{kd

Mkd dk;kZy; ;k igyh Js.kh ds iksLVekLVj dh

eatwjh izkIr dh tkuh pkfg, A

Please note that the sanction of the

Superintendent of Post Offices or the First

class Postmaster as the case may be

obtained if the refund has to be made to a

Departmental Official.

d̀r funs'kd2mif&funs'kd] ys[kk ¼Mkd½
For Director/Deuty Director of
Accounts, (Postal)
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e0 fu0 Mk0 ¼ys0½&432

D.G. (P.A.) – 432
¼myVh rjQ½
(REVERSE)

de tek ;k vf/kd vnk;xh

Short credit and excess payment.

1- ftl i{k }kjk jkf'k ns; gS] mlls ;k ftl

Mkd deZpkjh dh xyrh ls vf/kd jkf'k vnk gks

xbZ] mlls d̀i;k jkf'k olwy dj ysas vkSj viuh

fofo/k ¼voxhZd̀r½ izkfIr;ksa dh vuqlwph eas bl

vkifRr fooj.k dhla[;k vkSj rkjh[k ns dj vkSj

en dk iwjk C;kSjk nsrs gq, tek dj nsa A

1. Please recover the amount from the

party from whom it is due or from the Postal

official at fault and credit the same in your

schedule of miscellaneous (unclassified)

erceipt citingthe No. and date of this objection

statement and giving full particulars of the

item.

2- d̀i;k vUrj dk Li"Vhdj.k nsa ;k jkf'k

dks viuh fofo/k izkfIr;ksa ¼voxhZd̀r½ dh vuqlwph

esa bl vkifRr fooj.k dh la[;k vkSj rkjh[k dk

gokyk nsdj vkSj en dk iwjk C;kSjk nsrs gq, tek

dj ds bldk lek;kstu dj nsa A

2. Please explain the difference or adjust

the amount by credit in your schedule of

miscellaneous (unclassfied) receipt citing the

No. and date of this Objection statement and

giving full particulars of the item.

vf/kd tek ;k de vnk;xh

Excess credit or short payment.

3- d̀i;k de vnk;xh@vf/kd tek dk

Li"Vhdj.k nsa A

3. Please explain the short payment

/ excess credit.

4- d̀i;k ;g jkf'k ftl O;fDr dks ns;

gS mls ns nsa vkSj bl jkf'k dks viuh

fofo/k ¼voxhZd̀r½ vnk;fx;ksa dh vuqlwph

esa bl vkifRr fooj.k dh la[;k vkSj

rkjh[k dk gokyknsdj vkSj en dk C;kSjk

nsdj izHkkfjr dj fn;k tk,A izHkkj ds

leFkZu esa ikus okys dks jlhn gksuh

pkfg,A

4. Plese pay to the person to whom it

is due and charge the amount in your

schedule of miscellaneous

(unclassfied) payment citing the No.

and date of this Objection statement

and giving full particulars of the item.

The charge shall eb supported by the

payee's receipt.

udnh ys[ks eas vf/kd tek ;k de izHkkj

Excess credit or short charge in the

Cash account.



453

5- d̀i;k vUrj dk Li"Vhdj.k nsa ;k jkf'k dks
viuh fofo/k ¼voxhZd̀r½ vnk;fx;ksa dh lwph eas
bl vkifRr fooj.k dh la[;k vkSj rkjh[k dk
gokyk nsdj en dk iwjk C;kSjk nsrs gq, izHkkfjr
fd;k tk,A

5. Please explain the difference or charge the

amount in your schedule of miscellaneous

(unclassfied) payments citing the No. and

date of this Objection statement and giving full

particulars of the item.

ewY;ns; fons'kh euhvkMZj laca/kh de @ vf/kd

tek A

Short / Excess credit on F.V.P. Money Order.

6- d̀i;k bl dk;kZy; dks Hksts x;s fofue; ys[ks

dh izfr esa bUnjkt ds lkeus bl vkifRr fooj.k

dh la[;k vkSj rkjh[k dk gokyk nsdj] Jhyadk

ds lkFk vxys fofue; ys[ks eas bl vUrj dk]

Hkkjr@Jhyadk ds [kkrs esa 'kh"kZ ^^fo'ks"k enksa** esa

lek;kstu dj fn;k tk, A

6. Please adjust the difference to the

credit of India / Ceylon under the head

"special items" in the next Money

Order Exchange account with Ceylon

citing the No. and date of this

Objection statement against the entry

in the copy of the Exchagge account

submitted to this office.

tko euhvkMZj dh de@vf/kd jkf'k lwfpr

dh xbZA

Outward M.O. Short /Excess advised.

7- d̀i;k fofu;e ys[ks esa fons'k lnhZ ds

'kh"kZ esa lcaf/kr fons'k@Hkkjr ds [kkrs esa

vUrj dk lekk;stu fd;k tk, A

7. Please adjust the difference to the

credit of the foreign country/Indian

concerned under the head "Special

items" in the Exchange account.
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&433

D.G. (P.A.) – 433
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 2-59 vkSj 3-105 nsf[k,½

(See Para 2.59 and 3.105 of Postal Accounts Manual, Volume II,)
¼Mcy QqyLdsi dkxt nksuks rjQ Nkik tk,½

(To be printed on double Postal Account Mannual, Volume II)
------------------- ifje.My dh ----------- vuqHkkx dh vkifRr iqLrd

Section Objection Book of the Circle

vkifRr fooj.k tkjh
fd;k x;k

Objection statement
issued

Øe
la[;k

Serial
No. la[;k

No.
rkjh[k
Date

ys[kk& vof/k
Period of
account

izs"kd ds izk{kj
Initials of the
Despatcher

dsoy udnh
i=ksa ds ekeyksa
esa iz/kku Mkd?kj
vkSj mi&Mkd?kj
Head Office

and Sub-office
in the case of

Cash
Certificates

only

vkifRr fooj.k e­
en dh Øe
la[;k

Serial no. of the
item in

objection
statement

1 2 3 4 5 6 7
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&433

D.G. (P.A.) – 433
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 2-59 vkSj 3-105 nsf[k,½

(See Para 2.59 and 3.105 of Postal Accounts Manual, Volume II,)
¼Mcy QqyLdsi dkxt nksuks rjQ Nkik tk,½

(To be printed on double Postal Account Mannual, Volume II)
------------------- ifje.My dh ----------- vuqHkkx dh vkifRr iqLrd

Section Objection Book of the Circle

fuEufyf[kr ds vUrxZr j[kh jkf'k;ka
Amounts placed under

olwyh ;ksX; is'kfx;ka euhvkMZj
vf/kd vnk;fx;ka

Advances recoverable-Money
Order over payments.

tek euhvkMZj dze
vnk;xh

Deposits – M.O.
short payment.

en ;k vkifRr dk izdkj&1 ]¼la[;k ewY;
;k fuos'k dk izdkj½vksj udnh i=

vuqHkkx }kjk O;og̀r dh fLFkfr esa udnh
i= ds fuos'k ;k Hkqxrkudks rkjh[k Hkh

nsa½
Nature of item or objection 1 [No.

value or nature or investment) and
date of in-vestment or discharge of

Cash Certificate should be given here
when used by Cash Certificate

section].

6 Years NSC VIII issue and
Kisan Vikas Patra short

recovery

6 Years NSC VIII issue and
Kisan Vikas Patra short payment

excess recovery

8 9 10
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e0 fu0 Mk0 ¼ys0½&433

D.G. (P.A.) – 433

-------------------------------20 -------------------- ekl ds fy,
for the month of 20 ....................

;fn vfUre Lohd̀fr ns
nh xbZ gks] rks fdl ekl

esa Lohd̀r gqvk
Month in which admitted

if finally passed

Lej.k&i=
Reminder

vkifRr fooj.k dh
okilh dh rkjh[k
ys[kk iky ds izk{kj
vkSj rkjh[k lfgr
date of return of

Objection
tatement with

auditor's initials
and date

vkxs ds gokys
Further reference

ekl
Month

jkf'k
Amount

11 12 13 14 15
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e0 fu0 Mk0 ¼ys0½&433

D.G. (P.A.) – 433

lek;kstu dk <ax
Mode of adjustment

fdl ekl eas olwy ;k
vnk fd;k x;k

Month in which
recovered or paid

lgk;d@dfu"B ys[kk
vf/kdkjh ds izk{kj

Initial of AAO/J.A.O.
olwyh ;k vnk;xh

dh rkjh[k
Date of recovery

or payment

jkf'k
Amount

lgk;d@dfu"B ys[kk
vf/kdkjh ds izk{kj

Initial of
AAO/J.A.O.

vH;qfDr;ka
Remarks

17 18 19 20 21
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Hkkjrh;

DEPARTMENT OF
e0 fu0 Mk0 ¼ys0½

D.G. (P.A.)
¼Mkd] ys[kk fu;e iqLrd [k.M&AA
(See Para 2.63 and 3.108 of Postal

¼fMekbZ pkSMs dkxt ij
(To be printed on Demy

ekl ------------------- 20 ----------- ds fy, -------- Mkd
Register of Adjustments of items in the Objections

ewy
Original

lek;kstuuh; jkf'k
Amount adjustable

le
kk;
stu

dk
uke

M
on

th
of

a
dj

u
st

m
e

nt

ol
wyh

;k
vn
k;x
h
dh

rkj
h[k
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p

a
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t

ys[
kk&
vo
f/k

P
e
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od

o
fa
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o
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t

lac
af/k
r
iz/k
ku

Mk
d?
kj

H
e

ad
O

fic
e
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n

cr
e

ne
d

vk
ifR
r
iqL
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esa
en

dh
la[
;k

N
o

.o
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m
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O

b
je
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n
B

o
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fo
Hkk
h;
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kfx
;ksa@
eu
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kM
Zj
dh

vf
/kd
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k;f
x;
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D
e

p
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tm
en

tA
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an
ce
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o
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y

O
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O

ve
rp

a
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e
nt

s
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k@e
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kM
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dh
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k;f
x;
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P
os

t
O

ffi
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C
er

tif
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e

s
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e
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e
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s
o

r
sh

o
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k.k
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h
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tc Åij fy[ks fdlh izdkj ls lek;kstu fd;k tk,] rks vuqdwy v{kj dk
When adjustment is effected in any of the ways noted here, it will sufice to
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Mkd&foHkkx
POSTS, INDIA
&434
–434
dk iSjk 2-63 vkSj 3-108 nsf[k,½
Accounts Manual, Volume II,)
nksuksa rjQ Nkik tk,½
Broad folio on both sides)
ifje.My dks vkifRr iqLrd ds enksa ds lek;kstu dk jftLVjA
Book of the Postal Circle for the month of 20.....................

dSls lek;kstu fd;k x;k
How adjusted

d& iksLVekLVj }kjk udn olwy fd;k x;k A- Recovered in cash by Postmaster.

[k& iksLVekLVj }kjk okilh dh x;h B- refunded by Postmaster.

x& varj.k bUnjkt }kjk C- By transfer entry.

?k& iwjk ckmpj ikus ij Lohd̀r D- Admitted on complete voucher.

M& Li"Vhdj.k vkus ij Lohd̀r E- Admitted on explanation

p& egkfuns'kd ds i= la[;k---------------------------------
rkjh[k------------------- ds vuqlkj Lohd̀r

F- Admitted as per D.G's No…………………
date…………….20…..

N& iksLVekLVj tujy ds i= la[;k -----------------------
rkjh[k---------------- ds vuqlkj Lohd̀r

G- Admitted as per PMG's No………………..
dated…………20……..

t& #i;k fudkyus ds izkÉZuk i= vkSj vnk;xh dk
okjaV vkus ij Lohd̀r

H- Admitted on receipt of application for
withdrawal and warrant of payment.

>& iwjk ckmpj vkus ij Lohd̀r I- Admitted on completed voucher.

´&Hkkjr ljdkj ds vkns'kksa ds varxZr olwyh ls NwV J- Recovery waived under Government of
India Orders.

V& iksLVekLVjksa dh eatwjh vkus ij Lohd̀r K- Admitted on receipt of Post Master's
sanction.

lg
k;d

@d
fu"
B
ys[
kk
vf
/kd
kjh

ds
izk{
kj

In
iti

al
o

fA
A

O
/J

.A
.O

.

fy[k nsuk dkQh gS A
Quote the corresponding letter
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&435

D.G. (P.A.) –435
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 2-64 vkSj 3-105 nsf[k,½

(See Para 2.64 and 3.105 of Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij Nkik tk,½
(To be printed on foolscape folio)

Can bUnjkt iphZ
Closing Entry Slip

jkf'k ds [kkrs QkeZ&e0fu0Mk0¼ys0½&433 ds vuq:i gksus pkfg,
The money columns should correspond to those in Form No. D.G. (P.A. ) - 433

ekl dh vkifRr;ksa dks tksM+
xr ekl ls cdk;k
Total of Months' objection Balance
from last month.

dqy :i,
Total Rupees

?kVk,a&lek;kstu jftLVj
ds vuqlkj -------------------
20------------- esa lek;ksftr jkf'k
Deduct-Amount adjusted
during 20, as per
Adjustment Register

tksM+ ;k ?kVk,&ekpZ vafre
esa fuoy lek;kstu
Add or deduct-Net
adjustments in march final

vkxs ys tk;k x;k 'ks"k
Balance carried forward.
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&435

D.G. (P.A.) –435
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 2-64 vkSj 3-105 nsf[k,½

(See Para 2.64 and 3.105 of Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij Nkik tk,½
(To be printed on foolscape folio)

Can bUnjkt iphZ
Closing Entry Slip

jkf'k ds [kkrs QkeZ&e0fu0Mk0¼ys0½&433 ds vuq:i gksus pkfg,
The money columns should correspond to those in Form No. D.G. (P.A. ) - 433
eSa izekf.kr djrk gwaw fd Åij fy[ks ekl ds ------------------ ifje.My
@xzqi ds lc vkifRr fooj.k bl iqLrd esa udy dj fn, x, gSa vkSj
vUrnsZ'kh; euhvkMZjksa
Mkd?kj ds 5 o"khZ; udnh@j{kk cpr@jk"Vªh; cpr A
------------------------------ 'kh"kZ dk fuVku djds fuEufyf[kr varj.k
jk"Vªh; j{kk&i=
bUnjkt dj fn, x, gs] #0 ------------------------ euhvkMZj dh@udnh@j{kk
vnk;xh
----------------------------------------------------------------- dh olwyh ;ksX;
cpr@----------------------- jk"Vªh; cpr 2 jk"Vªh; j{kk i=ksa
vf/kd vnk;xh ds ukes Mky dj vkSj #0 ------------------------------------
euhvkMZjks
udnh @ j{kk cpr@ ------------------------ jk"Vªh; j{kk cpr i=ksa dh de vnk;xh tek fuf/kd ds [kkrs

Mky dj ekl esa fd, x, lc lek;kstuksa dk ijh{k.k gks x;k gS vkSj lek;kstu jftLVj esa ikl dj fn;k

x;k gSA eSa ;g Hkh izekf.kr djrk gWaw fd uhps fy[kh en@dksbZ Hkh en rhu ekl ls vf/kd le; ls

cdk;k ugha gSA ¼nsf[k, layXu iphZ½

I certify that all the objection statements of the ..................................................................

circle/Group for the above month have been copied into this book and that transfr entries noted

below have been made clearing the head, Indian Money Orders/6 year NSC VIII issue and Kishan

Vikas Patra

Savings/ ..................................................... 6 year NSC VIII issue and Kishan Vikas Patra

by debit of Rs. to Avances, Recoverable overpayment on

Money orders/Cash/Defence Savings/ ................................. 6 year NSC VIII issue and Kishan

Vikas Patra

and credit of Rs. ...................................... to Deposits – Short payments on Money

orders/Cash/Defence ................................................... The adjustments amde during the month

have all been examined and passed in the Adjustment register.

I also certify that the following items / no. items are outstanding for more than three month.

(Vide slip attached)
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e0 fu0 Mk0 ¼ys0½&435

D.G. (P.A.) – 435
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e0 fu0 Mk0 ¼ys0½&435

D.G. (P.A.) – 435

Mkd&rkj is'kfx;ka&
P & T Recoverale - Rs. P.

euhvkMZj

nsf[k,-------------
dk vUrj.k
bUnjkt la[;k

udnh@j{kk cpr @ --- --- ---- jk"Vªh; cpr@jk"Vªh; j{kk i=
ukeas jkf'k;ksa ls ?kVk dj A
By deduction from Money Order/6 year NSC VIII issue
and Kishan Vikas Patra.

euhvkMZj
udnh@j{kk cpr @ --- --- ---- jk"Vªh; cpr@jk"Vªh; j{kk i=
ukeas jkf'k;ksa eas tksM dj A
udnh @ j{kk cpr A
-------------------- jk"Vªh; cpr@jk"Vªh; j{kk ij C;kt ls dVkSrh
djds

By addition to Money Order/6 year NSC VIII issue and
Kishan Vikas Patra.

nsf[k,-------------
dk vUrj.k
bUnjkt la[;k

Vide T.E.
No.
of

By deduction from Cash /Defence Savings / ...............
National Savings/national Defence Certificates Interests.
¹tek jkf'k;kWa%&
*Deposits : -
euhvkMZj

nsf[k,-------------
dk vUrj.k
bUnjkt la[;k

Vide T.E.
No.
of

udnh@j{kk cpr @ --- --- ---- jk"Vªh; cpr@jk"Vªh; j{kk i=ksa
dh tek jkf';ksa ls dVkSrh djds A

Money Order
By deduction from Money Order/6 year NSC VIII issue
and Kishan Vikas Patra.
Defence certificates

euhvkMZj

nsf[k,-------------
dk vUrj.k
bUnjkt la[;k

Vide T.E.
No.
of

udnh@j{kk cpr @ --- --- ---- jk"Vªh; cpr@jk"Vªh; j{kk i=ksa
dh tek jkf'k;ksa tksM+dj A

Money Order
By addition to Money Order/6 year NSC VIII issue and
Kishan Vikas Patra.
Certificates
udnh@j{kk cpr @ --- --- ---- jk"Vªh; cpr@jk"Vªh; j{kk
i=ksa ij C;kt esa tksM+dj A
By addition to Cash/Defence Saving/...................Money
Order/6 year NSC VIII issue and Kishan Vikas Patra.

nsf[k,-------------
dk vUrj.k
bUnjkt la[;k

Vide T.E.
No.
of
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e0 fu0 Mk0 ¼ys0½&435

D.G. (P.A.) – 435

eSa izekf.kr djrk gWaw fd mu lc vkFkZu fooj.kksa ds laca/k esa
Lej.k i= Hksts tk pqds gSa ftudks vc ikil vkuk pkf, Fkk
vkSj lc vkifRr i= tks mRrj lfgr vk x, gS vkSj 14 fnu
ls vf/kd iqjkus gS] fuEu fyf[kr ds flok; fuiVku dj fn;k
x;k gS A
I certify that reminders have been issued on all objection
statements which have become due to be received back
andthat all objection statements received back with replies
which are 14 days old have been disposed of with th
exception of the following:-

dk;kZy; dk vkifRr fooj.k dh ikus dh fuiVku u
uke la[;k vkSj rkjh[k rkjh[k djus ds dkj.k
Name of No. and date of the Date of Reasons for
Office Objection Statement receipt non-disposal

ys[kkiky lgk;d@dfu"B ys[kk vf/kdkjh vuqHkkx
Accountant AAO/J.A.O. Section

nsf[k,-------------
dk vUrj.k
bUnjkt la[;k

Vide T.E.
No.
of

¹dsoy euhvkMZj vkSj udnh i= vuqHkkxksa ds fy, A
* For Money Order and Post Office Certificates Sections only.



e0fu0Mk0¼ys-½&436
D.G. (P.A.) - 436
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&436

D.G. (P.A.) – 436
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 2-60] 3-116 vkSj 9-73 nsf[k,½

(See Para 2.60, 3.116 and 9.73 of Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on foolscap on both sides)

ekl ------------------- 20 ----------- ds fy, -------- Mkd ds vuq:i gksus pkfg,
Register of Recoveries and Refunds on account of Money Order / Custom duty

udn @ j{kk cpr --------------------- dh vlaxfr;ksa ds dkj.k
Cash/Defence/Savings/Discrepancies in the Accounts

olwfy;ka vkSj okfil;ksa dk jftLVj jk"Vªh; cpr@jk"Vªh; j{kk i=ksa
Circle during the month of the ............................. National Savings/National Defence Certificates

fdl dk;kZY; us olwy fd;k vkSj fdl
ys[ks esa tek ;k izHkkfjr fd;k x;k
By what Office recovered and in

what account credited or charged

uke
Name of

fuEufyf[kr ds [kkrs eas
Particulars of

euhvkMZj

N% o"khZ;
jk"Vªh; cpr
ÁBok fuxZe
ÁSj fdlku
fodkl i=

Money Order

dk;kZy;
Office

ys[kk vof/k
Period of Accounts

tkjh
djus
okyk
dk;kZy;
Issuing
Office

vnk djus
okyk
dk;kZy;
Paying
Office

6 years NSC
VIII issue
and Kisan

Vikas Patra

vkifRr
Kkiu

Objection
Memo

la[;k
No.

rkjh[k
Date

la[;k
No.

rkjh[k
Date
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&436

D.G. (P.A.) – 436
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 2-60] 3-116 vkSj 9-73 nsf[k,½

(See Para 2.60, 3.116 and 9.73 of Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on foolscap on both sides)

ekl ------------------- 20 ----------- ds fy, -------- Mkd ds vuq:i gksus pkfg,
Register of Recoveries and Refunds on account of Money Order / Custom duty

udn @ j{kk cpr --------------------- dh vlaxfr;ksa ds dkj.k
Cash/Defence/Savings/Discrepancies in the Accounts

olwfy;ka vkSj okfil;ksa dk jftLVj jk"Vªh; cpr@jk"Vªh; j{kk i=ksa
Circle during the month of the ............................. National Savings/National Defence Certificates

tek dh xbZ jkf'k dk C;kSjk
Amount credited to

fuEufyf[kr ds ukes Mkyh xbZ
jkf'k

Mkdrkj is'kfx;kWa
euhvkMZj

tek jkf'k;kWa Mkd ensa
euh vMZj

N% o"khZ; jk"Vªh; cpr
ÁBok fuxZe ÁSj

fdlku fodkl i= dh
vf/kd vnk;xh

lhek 'kqYd izkfIr;ksa ds
dkj.k vf/kd ukes ;k

de olwyh
P&T Advance
Money Order

N% o"khZ; jk"Vªh; cpr
ÁBok fuxZe ÁSj fdlku
fodkl i= dh de
vnk;xh lhek 'kqYd

izkfIr;ksa ds dkj.k vf/kd
ukes ;k de olwyh

Deposits-
P.O. items-

Money Order

euhvkMZj@
Mkd?kj@
udnh i=@
lhek 'kqYd
ys[kkdkj
ijh{kd ds
izk{kj

Initials of
Money
Order

6 years NSC VIII
issue and Kisan
Vikas Patra over

payment

6 years NSC VIII
issue and Kisan

Vikas Patra short
payment

Excess debit or short
recovery on account
of C.D. realisation

de
h'k
u/

C
om

m
is

si
on

fo
ns'
kh
eu
hv
kM
Zj/F

or
ei

gn
M

on
ey

O
rd

er

Short debit or excess
recovery on account
of C.D. realisation

de
h'k
u
dh

ok
il
h

R
ef

un
ds

C
om

m
is

si
on

fo
ns'
kh
eu
h
vk
MZj

Fo
re

ig
n

M
on

ey
O

rd
er

vlek;ksftr
enksa ds

laca/k esa dh
xbZ dkjZokbZ
dk C;kSjk
vkSj mudk
vafre
lek;kstu
dSls gqvk

Particulars
of action
taken on

unadjusted
items and
how they
are finally
adjusted

Post Office
Certificate
/Custom
duty Jr./
Sr.Acctt.
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&437

D.G. (P.A.) – 437
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-116 nsf[k,½

(See Para 3.116 of Postal Accounts Manual, Volume II,)
¼Mcy Økmu 8 isth ij Nkik tk,½

(To be printed on double crown 8ve paper)
lh/ks rjQ

OBVERSE
Mkd&ys[kk dk;kZy; ----------------------------ds --------------------euhvkMZj vlaxfr;ksa ds lek;kstu ls

------------ 20 ----- ds nkSjku Mkd&ys[kk dk;kZy; --------------
Statement of recoveries and refunds in the accounts of the Postal Accounts Office

.............................. Circle during ………..20......
---------------------ifje.My ds ys[kk fglkc dk olwyh okilh C;kSjk

in adjustment of M.O. discrepancies in the accounts of the Postal Accounts Office
...................

fuEufyf[kr
Particulars

euhvkMZj
Money Order

olwyh ;k
okilh dh
rkjh[k

Date of
recovery and

refund

fdl dk;kZy;
}kjk lek;kstu
fd;k x;k

By what office
adjusted

tkjh djus
okyk
dk;kZy;
Issuing
Office

vnk djus
okyk
dk;kZy;
Paying
Office

la[;k
No.

rkjh[k
Date
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&437

D.G. (P.A.) – 437
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-116 nsf[k,½

(See Para 3.116 of Postal Accounts Manual, Volume II,)
¼Mcy Økmu 8 isth ij Nkik tk,½

(To be printed on double crown 8ve paper)
lh/ks rjQ

OBVERSE
Mkd&ys[kk dk;kZy; ----------------------------ds --------------------euhvkMZj vlaxfr;ksa ds lek;kstu ls

------------ 20 ----- ds nkSjku Mkd&ys[kk dk;kZy; --------------
Statement of recoveries and refunds in the accounts of the Postal Accounts Office

.............................. Circle during ………..20......
---------------------ifje.My ds ys[kk fglkc dk olwyh okilh C;kSjk

in adjustment of M.O. discrepancies in the accounts of the Postal Accounts Office
...................

ds C;kSjs
of

vkifRr Kkiu
Objection Memo

la[;k
No.

rkjh[k
Date

tek dh xbZ vkSj izs"k.k
ds :i esa lek;ksftr
dh xbZ jkf'k -------------
ys[kk ifje.My ls
Amount credited and
adjusted as remittance
from .......................
circle of Accounts

ukes Mkyh xbZ vkSj ----
------- ys[kk ifje.My
dks izs"k.k ds :i esa
lek;ksftr dh xbZ jkf'k
Amount debited and
adjusted as remittance
to ......................... circle
of Accounts

vH;qfDr;kWa
Remarks



e0 fu0 Mk0 ¼ys0½&437 470
D.G. (P.A.) – 437

¼mYVh rjQ½
(REVERSE)

fuEufyf[kr ds C;kSjs
Particulars of

euhvkMZj
Money Order

vkifRr Kkiu
Objection Memo

olwyh ;k
okilh dh
rkjh[k
Date of

recovery and
refund

fdl
dk;kZy; }kjk
lek;kstu
fd;k x;k
By what
office

adjusted

tkjh djus
okyk
dk;kZy;
Issuing
Office

vnk djus
okyk
dk;kZy;
Paying
Office

la[;k
No.

rkjh[k
Date

la[;k
No.

rkjh[k
Date

jkf'k tek dh xbZ
vkSj izs"k.k ds :i
esa lek;ksftr dh

xbZ ys[kk
ifje.My ls

Amount credited
and adjusted as
remittance from

....... circle
accounts

jkf'k ukes dh xbZ
vkSj------ ys[kk ---
--- ifje.My dks
izs"k.k ds :i esa
lek;ksftr dh xbZ
Amount debited
and adjusted as
remittance to
....... circle
ofaccounts

vH;qfDr;kWa
Remarks

la[;k --------------------------------------- rkjh[k --------------------------------------- 20 ------------------
No. ............................................. Dated ............................................. 20 ...........................

Mkd fu;e iqLrd [kaM 2 ds iSjk 3-116 ds vuqlkj funs'kd@mi&funs'kd] ys[kk ¼Mkd½
Forwarded to the Director/Deputy Director of Accounts, (Postal) ........................ in accordance with Para 3.116 Postal Accounts
Manual, Vol. II

funs'kd@mi&funs'kd] ys[kk ¼Mkd½
Director/Deputy Director of Accounts, (Postal)



Hkkjrh; Mkd & foHkkx 471
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&438
D.G. (P.A.) - 438

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-120 nsf[k,½
(See Para 3.120 Postal Accounts Manual, Volume II,)

¼Økmu pkSM+s dkxt ij Nkik tk,½
(To be printed on Crown Broad Folio)

ekl-----------------20----------------------ds fy,---------------------ys[kk ijh{kk dk;kZy; ls-----------------------ys[kk dk;kZy; dks euhvkMZj izs"k.kksa dk fooj.k
¼/;ku nhft,& ikus okyk dk;kZy; bl izfr dks vius ikl j[kas½

Statement of Money Order remittances from Accounts Office to Accounts Office for the month of 20
(N.B.- This copy should be retained by the receiving office)

varj.k lwpuk ;k okilh vkSj olwyh
fooj.k dh la[;k vkSj rkjh[k

No. and date of advice of Transfer
of Refund and Recovery

Statement

Mkd ifje.My
Postal circle

izs"k.k dk uke
Name of

remittance

euhvkMZj tkjh djus
dk ekl

Month of issue of
money order

jkf'k
Amount

ikus okys dk;kZy; }kjk
lek;kstu fVIi.kh

Note of
adjustment(s) by the

receiving office

la[;ka%--------------------------------------------------------------------rkjh[k-------------------- 20------------
No.--------------------------------------------------------------------Dated.------------------20---------
Mkd fu;e iqLrd [kaM AA ds iSjk 3-120 ds vuqlkj funs'kd@mi&funs'kd] ys[kk ¼Mkd½----------------------------------------------------dks Hkstk x;kA
Forwarded to the Director /Deputy Director of Accounts, (Postal) -------------------------------------------------in accordance with Para

3.116 Postal Accounts Manual, Volume II.

funs'kd@mi&funs'kd] ys[kk ¼Mkd½
Accounts Officer, (Postal) Accounts
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&439

D.G. (P.A.) – 439
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-127 nsf[k,½

(See Para 3.116 of Postal Accounts Manual, Volume II,)
¼Mcy Økmu 8 isth ij Nkik tk,½

(To be printed on double crown 8ve paper)

Mkd&ys[kk dk;kZy; -------------------------ds --------------------euhvkMZj vlaxfr;ksa ds
------------ 20 ----- o"kZ ds izR;sd ekl esa ---------- ifje.My esa tkjh fd, x, euhvkMZjksa dh

jkf'k dk fooj.k
Statement showing the amount of money orders issued in the circle during each month

of the year 20......

ekl
Month

ldy tkjh ftl esa
fooj.k ys[kk iqfLrdk esa
fn[kk, x, lek;kstu
'kkfey ugha gSaA

Gross issues, excluding
adjustments, shown in the

Detail Book

tksM+sa & vkod
fons'kd euhvkMZjksa
laca/kh lek;kstu

Add – Adjustment on
account of Inward

Foreign Money Orders

1 2 3

tksM+ Total

fnukad ------------------ 20 ----
The ..................... 20.....
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&439

D.G. (P.A.) – 439
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-127 nsf[k,½

(See Para 3.116 of Postal Accounts Manual, Volume II,)
¼Mcy Økmu 8 isth ij Nkik tk,½

(To be printed on double crown 8ve paper)

Mkd&ys[kk dk;kZy; -------------------------ds --------------------euhvkMZj vlaxfr;ksa ds
------------ 20 ----- o"kZ ds izR;sd ekl esa ---------- ifje.My esa tkjh fd, x, euhvkMZjksa dh

jkf'k dk fooj.k
Statement showing the amount of money orders issued in the circle during each month

of the year 20......

vU; lek;kstu
Other Adjustments

tksM+sa
Add

?kVk,+sa
Deduct

[kkuk 2 ls 6 rd dk fuoy
tksM+ tks fooj.k ys[kk

iqfLrdk esa fn[kkbZ xbZ jkf'k
ds lkFk esy [kkuk pkfg;s

Net result of columns 2 to 5 to
agree with the amount shown the

Detail Book

vH;qfDr;kWa
Remarks

4 5 6 7

funs'kd@mi&funs'kd] ys[kk ¼Mkd½
Director/Deputy Director of Accounts, (Postal)
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&439&d

D.G. (P.A.) – 439-A
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-127 nsf[k,½

(See Para 3.127 of Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½

(To be printed on foolscap on both sides)
o"kZ -------------------------20---- ds izR;sd ekl esa --------------------ifje.My esa vnk fd, x,

euhvkMZjksa dh jkf'k dk fooj.k
Statement showing the amount of money orders paid in the circle during each month of

the year 20......
?kVk,Wa& izs"k.k lek;kstu

Deduct – Remittance adjustments
tksM+ksa & izs"k.k

Add – Remittance
ekl
Mon
th

ldy
vnk;fx;ka

ftlesa fooj.k
ys[kk iqfLrdk
esa fn[kk, x,
lek;kstu

'kkfey ugha gSa
Gross

payments
excluding

adjustments
shown in

Detail Book

ys[kk
dk;kZy;
ls tkj

On
account

of
accounts

office
issues

ys[kk
dk;kZy;
ls tkj

On
account

of
accounts

office
issues

ys[kk
dk;kZy;
ls tkj

On
account

of
accounts

office
issues

ys[kk
dk;kZy;
ls tkj

On
account

of
accounts

office
issues

tksM+
Tota

l

ys[kk
dk;kZy;
dh

vnk;fx;kWa
On

account
of

accounts
office

payment
s

ys[kk
dk;kZy;
dh

vnk;fx;kWa
On

account
of

accounts
office

payment
s

1 2 3 4 5 6 7 8 9

The .............. 20 .......
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&439&d

D.G. (P.A.) – 439-A
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-127 nsf[k,½

(See Para 3.127 of Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½

(To be printed on foolscap on both sides)
o"kZ -------------------------20---- ds izR;sd ekl esa --------------------ifje.My esa vnk fd, x,

euhvkMZjksa dh jkf'k dk fooj.k
Statement showing the amount of money orders paid in the circle during each month of

the year 20......
lek;kstu

Adjust- ments
tksM+sa & tkod fons'kh euhvkMZjksa

dk lek;kstu
Add – Outward Foreign M.O.

Adjust- ments

vU;
lek;kstu+
Other

adjustments
ys[kk
dk;kZy;
dh

vnk;fx;kWa
On

account
of

accounts
office

payments

ys[kk
dk;kZy;
dh

vnk;fx;kWa
On

account
of

accounts
office

payments

dydRrk
ys[kk
dk;kZy;
Calcutta
account
office

enzkl
ys[kk
dk;kZy;
Madras
accoun
t office

ukxiqj
ys[kk
dk;kZy;
Nagpur
accoun
t office

tksM+sa
Add

?kVk,sa
Ded
uct

[kkuk 2 ls 17
rd dk fuoy
tksM+s tks

fooj.k ys[kk
iqfLrdk esa
fn[kkbZ xbZ
jkf'k ds lkFk
esy [kkuk
pkfg,

On account of
accounts

office
payments

vH;qf
Dr;kWa
Rem
arks

10 11 12 13 14 15 16 17 18 19

funs'kd@mi&funs'kd] ys[kk ¼Mkd½
Director/Deputy Director of Accounts, (Postal)
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&440

D.G. (P.A.) – 440
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-128 nsf[k,½

(See Para 3.128 of Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½

(To be printed on foolscap on both sides)

------------------20---- esa Hksts x, euhvkMZjksa dk jftLVj
Register of Money Orders sent out during 20......

euhvkMZjksa dk C;kSjk
Particulars of Money Orders

ekWax dk C;kSjk
Particulars of

requisition

tkjh djus okyk
dk;kZy;

Office of issue

la[;k
No.

rkjh[k
Date

la[;k
No.

rkjh[k
Date

fdldks
Hkstk x;k
To whom

sent

fuiVku
laca/kh
fVIi.kh

Note of
disposal

vH;qfDr;kWa
Remarks
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 441

D.G. (P.A.) - 441
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-130 nsf[k,½
(See Para 3.130 Postal Accounts Manual, Volume II,)

¼QqyLdsi pkSisth dkxt ij Nkik tk,½
(To be printed on foolscap quarto)

dk;kZy;]funs'kd@mi&funs'kd] ys[kk ¼Mkd½
OFFICE OF THE DIRECTOR / DEPUTY DIRECTOR

OF ACCOUNTS, (POSTAL)
______________________________________________

euhvkMZj vuqHkkx
MONEY ORDER SECTION

la[;k---------------- e0 v0 v0----------------- rkjh[k-----------20-----
No. M.O.S. dated 20

Kkiu
MEMORANDUM

lsok esa]
To,

The
fuiVku laca/kh iwNrkN

uhps fy[ks euhvkMZjksa ds ekax djus laca/kh
fQj ls tkjh djus laca/kh

vkidk i= la[;k-------------------------------------rkjh[k--------------
enquiring disposal of

Your letter No. dated calling for
asklng the re-issue of

the undermentioned money order.

tkjh djus dk dk;kZy;
Office of issue

la[;k
No.

rkjh[k
Date

jkf'k
Amount

dì;k myVh rjQ en la[;k -------------------nsf[k,
Please see item No. on the reverse

funs'kd@mi&funs'kd] ys[kk ¼Mkd½
Director/Deputy Director of Accounts Postal



478
e0 fu0 Mk0 ¼ys0½ & 441

D.G. (P.A.) - 441
¼myVh rjQ½
(REVERSE)

1- ---------------------ds gLrk{kj ls----------Mkd?kj ls --------------------20---------dks euhvkMZj vnk
fd;k x;k A

1. The money order was paid at on
20 on the signature of

2- ---------------------20----------rkjh[k rd vnk gksdj euhvkMZj bl dk;kZy; esa ugh feyk vkSj
u gh ;g --------------20-----------ds tkjh euhvkMZjksa ds fy, vof/k lekIr euhvkMZjksa dh
lwfp ds lkFk feyk gSA

2. The money order has not been received in this office as paid up to
20 nor has it been received as void with the

void list for issues of 20

3- ---------------------dh vnk;fx;ksa dh ys[kk&ijh{kk vHkh iwjh ugha gqbZ A dì;k----------fnukas@ekl
ds i'pkr vkosnu djsa A

3. The payment for have not been completely audited.
days

Please apply after ----------
month

4- tc rd fd ;g euhvkMZj dk;Zdkjh vf/kdkfj;ksa us igys gh u ekax fy;k gks] vkSj mudks
lqjf{kr j[kus ds fy, u Hkst fn;k gks] ;g ,d o"kZ ls vf/kd vof/k chr tkus ds dkj.k]
lwfp;ksa ds lkFk lk/kkj.k dke ds nkSjku gh u"V dj fn;k tkuk pkfg, Fkk A

4. The Money Order with its lists should have been destroyed in the ordinary course of
business being more than one year old, unless it had been previously requisitinoed by the
executive officer and sent to them for retention.

5- ---------------------l[;k dk dksbZ euhvkMZj -------------------rkjh[k dks--------------------Mkd?kj ls
tkjh gqvk ekywe ugh gksrk] bl rkjh[k dks la[;kvksa dh J`[kayk--------- ls vkjaHk gksrh gS
vkSj -------------------------------------la[;k ij lekIr gks tkrh gSA dì;k Bhd C;kSjk Hksft, A

5. No money order bearing No. appears to have been issued by the
Post Office, on the series of numbers

issued on this date, begins with and ends with
Please furnish correct particulars.

6- iksLVekLVj--------------------------------------us vius i= la[;k--------------rkjh[k------------esa fjiksVZ nh
gS fd euhvkMZj dh nwljh izfr tkjh dj nh xbZ gSA

6. A duplicate of the money order has been issued as reported by the
Postmaster in his letter No. dated

7- euhvkMZj blds lkFk Hkstk tk jgk gS@Hk sts tk jgs gS dk;Z iwjk gks tkus ij og@os bl
dk;kZy; dks okil Hkst fn, tk,sa vkSj fdlh vU; izkf/kdkjh dks u fn, tk,aA

7. The money order is orders are sent herewith. It/ They should not be handed over to any
authority but should be returned to this office when done with.

8- euhvkMZj bl dk;kZy; ds i= la[;k--------------------rkjh[k-----------------ds lkFk------------------
dks Hkstk x;k gSA

8. The money order has been sent to dated
with this office letter No.
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9- vkidk i= fuiVku ds fy, funs'kd@mi&funs'kd] ys[kk ¼Mkd½-------------------dks Hkstk x;k gS
D;ksafd euhvkMZj ml dk;kZy; ds {ks=kf/kdkj ds dk;kZy; ls tkjh fd;k x;k Fkk A

9. Your letter has been transferred to the Director/Deputy Dieector of Accounts,(Postal)
for disposal as the

Money ofder was issued from an office under the jurisdiction of that office.
10- Hkfo"; esa i=&O;ogkj djrs le; bl Kkiu dk gokyk fn;k tk, A
10 In all future corespondence, a reference to this memo should invariably be cited.
11- ;fn 6 ekl ds vUnj mRrj izkIr ugh a gqvk rks ;g eku fy;k tk,xk fd okmpj@ okmpjksa

dh vc vko';drk ugha gS vkSj ekax i= dks okil fy;k gqvk ekuk tk,xkA
11. If reply is not received within 6 months, it will be presumed that the voucher/vouchers is /are

no longer required and the requisition will be treated as having been withdrawn.
12- lEcfU/kr /kukns'k dh tek jkf'k ds lkeus dksbZ Hkh jkf'k ukes Mkyh xbZ ugha ns[kh xbZ gSA
12. No debit against the credit of money order under reference has been noticed.

lh-,l-&19 ijUrq ;g lwpuk nksgjs euhvkMZj tkjh djus ds fy, iz;ksx esa ykus ds fy, ugha gS
ftlds fy, Mkd fu;e iqLrd [ka.M N% ds fu;e 298 ds izko/kkukas dk ikyu djuk gksxk A

CS-19. But this information is not meant to be used for issue of a duplicate money order
for which the provisions of Rules 298 of Postal Manual, Vol. VI have to be complied with.
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 442

D.G. (P.A.) - 442
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-135 nsf[k,½
(See Para 3.135 Postal Accounts Manual, Volume II,)

¼QqyLdsi pkSisth dkxt ij nksukas rjQ Nkik tk,½
(To be printed on foolscap quarto on both sides)

----------------------------20----------ekl ds fy, euhvkMZjksa dh tkjh vksj vnk;xh lwfp;ksa ds ijh{kd
dh izxfr fjiksVZ A
Progress Report of the Examiner of Money Order Issue and Paid lists for the month of

20
uke mPp

Js.kh ------------
fuEu

Upper
Name division -------------

Lower

tkjh fd, x, bUnjktksa dh
la[;k@No. of entries checked

rkjh[k
Date

fuiVkbZ xbZ
lwph@List
disposed

of
tkjh

Issued
vnk;xh

Paid

fuiVkbZ
tkus okyh
lwph

List under
disposal

i;Zos{kd vkSj@ lgk;d
dfu"B ys[kksf/kdkjh dh
vH;qfDra;k@Remarks by

Supervisor and AAO/JAO
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DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&442&d
D.G. (P.A.) - 442-A

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-85 vkSj 3-135 nsf[k,½
( See Para 3.85 and 3.135 Postal Accounts Manual, Volume II )

-----------------------------------------ekl ds fy, euhvkMZj vuqHkkx esa p;u xzqi ds lgk;dksa dh izxfr fjiksVZ
Progress report of the Assistants of the Pick out Group in the Money Order Section for the month of

uke----------------------- fuEu Js.kh
Name .............................Division Lower

rkjh[k
Date

ijh{k.k dh xbZ
ys[kk lwph dk

C;kSjk
Particulars of

list examined

ekStwnk
cdk;k

Balance
on hand

izkfIr;ka
Receipts

tksM+
Total

ijh{k.k fd,
x, enksa dh
la[;k
No.

of items
examined

cdk;k
Balance

dqy lq[;k vkSj
pqus x, enksa dh

jkf'k
Total No. and

amount of items
picked up

ijh{kd ds
izk{kj

Initial of
examiner

i;Zos{kd vkSj lgk;d
@d0 ys[kkf/kdkjh dh

vH;qfDra;k
Remarks of the
Supervisor and

AAO/JAO
1 2 3 4 5 6 7 8 9 10
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&443

D.G. (P.A.) - 443
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-62 nsf[k,½

(See Para 3.62 Postal Accounts Manual, Volume II,)
¼yEcs 8 isth QqyLdsi dkxt ij Nkik tk,½

(To be printed on foolscap lonh 8vo)

rqjUr i=
EXPRESS LETTER

/;ku nhft,%& ;g ewy lans'k gS tks Mkd ds }kjk] rkj dk [kpZ cpkus ds fy, vkSj rkjksa dks
vuko';d iz;ksx u djus ds fy, Hkstk x;k gS ijUrq izkIr djus ij bldk fuiVku
mlh 'kh?kzrk ls djuk pkfg, tSls fd og rkj }kjk izkIr gqvk gks A le; vksj
vkSipkfjdrk ls cpkus ds fy, blds 'kCn vkSj gLrk{kj blh izdkj laf{kIr gSa] tSls
rkj }kjk Hkstus ij gksrs gSA

N.B.- This is an ORIGINAL MESSAGE, sent by post to save telegraphic expense and
unude of the wires but intended to be treated on receipt, with the same expendition
as if it had been telegraphed. To save time and formalities it is worded and signed
as if it had been so despatched.

isz"kd
FROM

funs'kd@mi&funs'kd] ys[kk Mkd
The Director/Deputy Director of Accounts, Postal

lsok esa]
To,

The

la[;k---------------- rkjh[k-------------20-----
No. dated 20

vkids i= la[;k---------------------------rkjh[k--------------ds vuqikyu esa iksLVekLVj-------------------ds i=
la[;k--------------------rkjh[k---------------- ds lkFk vkids dk;kZy; dks Hksts x;s@tkjh fd, x,-----------
:i;s ds-----------------euhvkMZj la[;k--------------------rkjh[k----------------dh nwljh izfr dh vnk;xh jksd
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e0 fu0 Mk0 ¼ys0½&443

D.G. (P.A.) - 443

nh tk, vkSj mls jnn~ djds bl dk;kZy; esa Hkst fn;k tk,] D;kasfd ewy euhvkMZj bl dk;kZy; esa-
--------------------Mkd?kj ls--------------------- rkjh[k--------------------- dks vnk gksus ij@jksdM+ izkfIr ds
ckn vk x;k gS vkSj--------------------- jkT; ds Mkd?kj dks lwfpr dj fn;k x;k gSA
Kindly stop payments of the duplicate money

sent to your office by
order dated for Rs. ------------------------------

issued by
the Postmaster with the letter No. dated in
compliance with your letter No. dated
and send the same to this office as cancelled as the original money order has been

Paid at
received in this office as --------------------and advised to State Post Office.

Cashed at

;fn nwljk euhvkMZj vc rd vnk gks pqdk gS rks bldk ewY; olwy djds ljdkj ds [kkrs
esa tek dj fn;k tk, vkSj blds vuqikyu dh lwpuk bl dk;kZy; dks nh tk,A

If the duplicate money order has already been paid, the value thereof may kindly be
recovered and credited to Government and compliance intimated to this office.

ekywe gksrk gS fd vkius Mkd fu;e iqLrd [k.M N% ds fu;e 298 esa fn, x, ,gfr;krksa
dk iw.kZ jhfr ls ikyu ugh fd;k A

It appears that the precautions suggested in Rule 298, Postal Manual, Volume VI,
have not been fully exercised by you.

bl ekeys esa os ifjfLFkfr;ksa] ftuesa igys ewy euhvkMZj vnk gks tkus ij Hkh nwljk euhvkMZj
tkjh gks x;k@tkjh djus dh ekax dh xbZ vl dk;kZy; dks lwfpr dh tk, A

issue of a
The circumstances which led to the --------------- duplicate money order in this case

in
calling for

spite of the payment of the original may please the repoted.

ewy euhvkMZj vkids fujh{k.kkFkZ Hkstk tk jgk gS@igys gh bl dk;kZy; ds Åij fy[ks mRrj
ds lkFk Hkstk tk pqdk gSA bls mfpr dk;Zokgh ds i'pkr~ bl dk;kZy; esa okil Hkst fn;k tk, ;k
vkids @iksLVekLVj tujy ds dk;kZy; esa Qkby dj fn;k tk, A

The original Money Order is forwarded herewith for your inspection/ has already
been forwarded with this office reply cited above. It may when no longer required be either
returned to this office or filed in you office/the office of the Postmaster /General.

funs'kd@mi&funs'kd] ys[kk ¼Mkd½
Director/Deputy Director of Accounts (Postal)
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&443&d

D.G. (P.A.) - 443-A
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-62 nsf[k,½

(See Para 3.62 Postal Accounts Manual, Volume II,)
funs'kd@mi&funs'kd] ys[kk Mkd dk dk;kZy;

OFFICE OF THE DIRECTOR / DEPUTY DIRECTOR OF ACCOUNTS, POSTAL

la[;k------------ rkjh[k----------20------
No. Dated

lsok esa]
To,

iksLVekLVj
The Postmaster

fo"k;%
Subject

lanHkZ
Reference:

egksn;]
izekf.kr fd;k tkrk gS fd Åij fy[ks gq, euhvkMZj dh tek jkf'k vHkh cdk;k gSA ys[kk

dk;kZy; dks bldh vnk;xh esa dksbZ vkifRr ugha A ;fn Hkfo"; esa >xM+ksa ls cpus ds fy, mi;qDr
iwoksZik; dj fy, tk,a vkSj ;fn nkosnkj dh igpku ds laca/k esa vnk djus okys izkf/kdkfj;ksa dh iwjh
rlYyh gks tk, A
Sir,

It is certified that the credit for the Money Order referred to above is outstanding.
Postal Accounts Office has no objection to the payment being made after suitable
safeguards have been adopted against future disputes and the indentity of the claimant
has been established to the satisfaction of the paying authorities.

Hkonh;
Yours faithfully,

ys[kk vf/kdkjh ¼Mkd½
Accounts Officer,
(Postal)
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&444

D.G. (P.A.) - 444
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 2-6] 2-7] 3-138]

3-139] 9-92 vkSj 9-93 nsf[k,½
(See Para 2.6. 2.7, 3.138, 3.139,9.92 and 9.93

Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on foolscap folio on both sides)

----------------------------vuqHkkx
..................................SECTION

------------------20---------------------ds fy, ys[kkdkj@i;Zos{kd@ys[kk ijh{kd dh Mk;jh
J.A.O.s.

Supervisor's Diary for 20.
Sr. Acctt.

ys[kk ijh{kd@
mi&ys[kk ijh{kd
dk uke ftlds
dk;Z dk ijh{k.k
fd;k x;k
Name of

Examiner/ Sub-
Examiner

whose work is
examined

ys[kk jftLVj ;k
vU; dk;Z ftldk
ijh{k.k fd;k x;k
vkSj ys[kk vof/k

Account
register or other
work examined
and period of

account

ikbZ xbZ
xyfr;ksa
laca/kh

vH;qfDr;ka
Remarks

as to
faults
found

mu O;fDr;ksa ds laca/k esa
fjiksVZ tks vuqefr izkIr fd,
fcuk viuk LFkku NksM+ dj
pys x, ;k tks vius LFkkuksa
ls chqr nsj ls vuqifLFkr gSa@
Report on men who have

left their seats without
permission or who have
been long absent from

their seats

leh{kd vf/kdkjh
dh vH;qfDr;ka
vkSj jktif=r
vf/kdkjh ds
vkns'k

Further
remarks of
reviewing

official and
G.O.s orders

1 2 3 4 5
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&445

D.G. (P.A.) - 445
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-144 vkSj 3-153 nsf[k,½

(See Para 3.144 and 3.153 Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on foolscap folio on both sides)

¼lh/kh rjQ½
(OBVERSE)

------------------20---------------------lIrkg ds fy,----------------------ys[kk dk;kZy;------------
ys[kk dk;kZy; dks vkod@tkod euhvkMZjksa dh varj.k laca/kh lwpuk tcfd iz/kku

fofue; dk;kZy; ckn okys ys[kk&dk;kZy; esa gSA
Inward

Intimation of transfer of-------------------Money orders from Accounts office
outward

to Accounts office for the week of 20 the principal office of exchange
being in the latter Accounts Office.

vkod@tkod
lwph dh
la[;k vkSj
rkjh[k@

No. and
date of
inward/

outward list

vkod@tkod lwph dk tksM+
Inward

Total of ................list
outward

Jhyadk vkod euhvkMZjksa
ls lacaf/kr rkj euhvkMZj
vkod@tkod lwfp;ksa ds
iklZyksa esas Hkjk tk,@To
be filled up in the case

of T.M.O. inward/
outward list relating to
ceylon inward money

orders

ns'k vkSj
Hkkjrh;
fofue;
dk;kZy;

Country
and

indian
office of
exchang

e la[;k
No.

rkjh[
k

Date

euh&
vkMZjksa
dh
la[;k

No. of
money
orders

ikSaMks esa ewY;
Sterling
value

:i;s rqY;kad
Rupee
equiv-
alent

deh'ku
Com-

mission

vforj.kh; euhvkMZj
Undeliverable money

orders

vH;qfDr;ka
Remarks

vkxs
yk;k
tk;k

Carried
over

ikSa
£

f'k
S.

iSa
d.

:0Rs iSa
P

:0
Rs

iSa
P

:0
Rs

iSa
P
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¼myVh rjQ½
(REVERSE)

vkod@tkod
lwph dh
la[;k vkSj
rkjh[k@

No. and
date of
inward/

outward list

vkod@tkod lwph dk tksM+
Inward

Total of .........................list
outward

Jhyadk vkod
euhvkMZjksa ls lacaf/kr

rkj euhvkMZj
vkod@tkod lwfp;ksa ds
iklZyksa esas Hkjk tk,@To

be filled up in the
case of T.M.O.

inward/ outward list
relating to ceylon

inward money orders

ns'k vkSj
Hkkjrh;
fofue;
dk;kZy;

Country
and

indian
office of

exch-
ange

la[;k
No.

rkjh[k
Date

euh&
vkMZjksa
dh
la[;k

No. of
money
orders

ikSaMks esa ewY;
Sterling value

:i;s
rqY;kad
Rupee
equiv-
alent

deh'ku
Com-

mission

vforj.kh; euhvkMZj
Undeliverable money

orders

vH;qfDr;ka
Remarks

vkxs
yk;k
tk;k

Carried
over

tksM
Total

ikSa
F

f'kS. i­
d.

:0Rs iSa
P

:0Rs iSa
P

:0
Rs

iSa
P

la[;k--------------------- rkjh[k----------------------20------------
funs'kd@mi&funs'kd] ys[kk Mkd-------------------dks lR;kiu vkSj mfpr dk;Zokgh ds fy, Hkstk x;kA
No. Dated
Forwarded to the director/Deputy Director of Accounts, Postal for verification and
necessary action.

dr̀s funs'kd@mi&funs'kd] ys[kk ¼Mkd½
for Director/Deputy Director of Accounts Postal
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DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&446

D.G. (P.A.) - 446
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-144 vkSj 3-161 nsf[k,½

(See Para 3.144 and 3.161 Postal Accounts Manual, Volume II,)
¼lqij jkW;y dkxt ij pkSMkbZ ls nksuksa rjQ Nkik tk,½

(To be printed on Super Royal broad side on both sides)
-----------------20--------ekl ds fy, vU; ys[kk&ijh{kk dk;kZy;ksa dh varj.k@fons'kh
vkod@ tkod ikSaMks esa vkSj :i;ksa esa fons'kh euhvkMzjksa ds lesafdr vkadMs dk

jftLVj
Register to Transfer to other Accounts Offices/Consolidated figures of foreign Outward/

Inward Sterling and Rupee Money Order fo the month of 20
igyk lIrkg
First week

nwljk
Second

ns'
k
vk
Sj
fo
fue
;
dk
;kZy

;
C

ou
nt

ry
an

d
of

fic
e

fo
rE

xc
ha

ng
e

lwp
h
la[
;k@

Li
st

N
o.

rkj
h[k

/
D

at
e

eu
hv
kM
Zjksa

dh
la[
;k

N
o.

of
M

.O
.s

.

iksM
ksa
dk

ewY
;

S
te

rli
ng

V
al

ue

:i
;ksa

dh
eqn
zk
esa
jkf
'k

A
m

ou
nt

in
R

up
ee

s
C

ur
re

nc
y

de
h'k
u@

C
om

m
is

si
on

lh
/ks

Hkst
sx
,
eu
hv
kM
Zjksa
ij

de
h'k
u

C
om

m
is

si
on

on
th

ro
ug

h
M

.O
s.

vH
;qf
Dr
;k
a

/R
em

ar
ks

lwp
h
la[
;k

/L
is

tN
o.

rk
jh[
k

/D
at

e

eu
hv
kM
Zjksa
dh

la[
;k/

N
o.

of
M

.O
s

iksaMks esa ewY;
Sterling Value

ikSa-
£.

f'kS. iSa-
d.

:0Rs iSa-
P

:0Rs iSa
P

ikSa-
£.

f'kS. iSa-
d.

tksM+
Total

¼fVIi.kh& /ku&jkf'k ds [kkuksa ds fy, dkQh LFkku j[kk tk,a A½
(Note - Sufficient space should be allotted for Money columns.)
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DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&446

D.G. (P.A.) - 446
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-144 vkSj 3-161 nsf[k,½

(See Para 3.144 and 3.161 Postal Accounts Manual, Volume II,)
¼lqij jkW;y dkxt ij pkSMkbZ ls nksuksa rjQ Nkik tk,½

(To be printed on Super Royal broad side on both sides)
-----------------20--------ekl ds fy, vU; ys[kk&ijh{kk dk;kZy;ksa dh varj.k@fons'kh
vkod@ tkod ikSaMks esa vkSj :i;ksa esa fons'kh euhvkMzjksa ds lesafdr vkadMs dk

jftLVj
Register to Transfer to other Accounts Offices/Consolidated figures of foreign Outward/

Inward Sterling and Rupee Money Order fo the month of 20
lIrkg week rhljk lIrkg Third week

:i
;ksa

dh
eqn
zk
esa
jkf
'k

A
m

ou
nt

in
R

up
ee

s
C

ur
re

nc
y

de
h'k
u

C
o

m
m

is
si

on

lh
/ks

Hkst
sx
,
eu
hv
kM
Zjksa
ij

de
h'k
u

C
om

m
is

si
on

on
th

ro
ug

h
M

.O
s.

vH
;qf
Dr
;k
a

/R
em

ar
ks

lwp
h
la[
;k

/L
is

tN
o.

rk
jh[
k

/D
at

e

eu
hv
kM
Zjksa
dh

la[
;k

/N
o.

of
M

.O
s

ikSM
ks
esa
ewY
;

S
te

rli
ng

va
lu

e

:i
;ksa

dh
eqn
zk
esa
jkf
'k

A
m

ou
nt

in
R

up
ee

s
C

ur
re

nc
y

de
h'k
u@

C
om

m
is

si
on

lh
/ks

Hkst
sx
,
eu
hv
kM
Zjksa
ij

de
h'k
u

C
om

m
is

si
on

on
th

ro
ug

h
M

.O
s.

vH
;qf
Dr
;k
a

/R
em

ar
ks

:0
Rs

iSa
P

:0
Rs

iSa
P

:0
Rs

iSa
P

:0
Rs

iSa
P
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pkSFkk lIrkg
Fourth week

deh'ku@Commissionlwph la[;k /
List No.

rkjh[k /
Date

euhvkMZjksa dh
la[;k /

No. of M.Os

ikSMks esa ewY;
Sterling value

:i;ksa dh eqnzk
esa jkf'k

Amount in
Rupees
Currency

lh/ks Hksts x,
euhvkMZjksa ij deh'ku

Commission on
through M.Os.

vH;qfDr;ka
Remarks

ikSa-
£.

f'k
S.

iSa-
d.

:0
Rs

iSa
P

:0
Rs

iSa
P



491

tksM+
Total

deh'ku@CommissioneuhvkMZjksa dh la[;k
/

No. of M.Os

ikSMks esa ewY;
Sterling value

:i;ksa dh eqnzk esa jkf'k
Amount in Rupees

Currency lh/ks Hksts x, euhvkMZjksa ij
deh'ku@ Commission on

through M.Os.

vH;qfDr;ka
Remarks

ikSa-
£.

f'k
S.

iSa-
d.

:0
Rs

iSa
P

:0
Rs

iSa
P
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Hkkjrh;

DEPARTMENT OF
e0 fu0 Mk0 ¼ys0½

D.G. (P.A.)
¼Mkd] ys[kk fu;e iqLrd [k.M&AA

(See Para 3.145 and 3.161 Postal Accounts
¼Økmu dkxt ij nksuksa
(To be printed on Crown

ikSaM okys
-----------------ekl 20-------- ds fy, tkod&&&&&&&&&&&&& euhvkMZjks ds lesafdr

:i;s okys
Sterling

Register of consolidated figures of outward --------------money order for the month of.....................20
Rupee

tkod lwph dk C;kSjk
Particulars of outward list

izR;sd ys[kk&ijh{kk dk;kZy;
Total of the outward list

dydRrk ys[kk dk;kZy; Calcutta Office fnYyh ys[kk
Delhi

fofue;
dk ns'k
Country

of
exchange

lwph
la[;k

List No.

rkjh[k
Date

vkMZjks
dh la[;k

No. of
orders

ikSaMks esa ewY;
Sterling Value

:i;ksa dh
eqnzk esa jkf'k

Amount in
rupees
current

deh'ku
Comm-
ission

vkMZjks
dh
la[;k
No. of
order

ikSaMks esa
ewY;

Sterling
Value

ikSa
F

f'k
S.

ikSa
d.

:0
Rs

iSa
P

:0
Rs

iSa
P

ikSa
F

f'k
S.

ikSa
d.

tksM+
Total

/;ku nhft,%& pkyw ekl ds tkjh dkyh L;kgh esa fy[ks tkus pkfg, vkSj xr ekl ds
N.B.--The issues of the current month should be entered in black ink while
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Mkd & foHkkx
OF POSTS, INDIA
&447
- 447
dk iSjk 3-145 vkSj 3-161 nsf[k,½
Postal Accounts Manual, Volume II,)
rjQ Nkik tk,½
on Crown on both sides)

Sterling
--------------money order for the month of...................................20

Rupee

Dh tkod lwph dk tksM+
Of each Account Office
dk;kZy;
Office

diwjFkyk ys[kk dk;kZy; Kapurthala Office

:i;ksa dh eqnzk
esa jkf'k@Amount
in rupee currency

deh'ku
Commission

vkMZjks dh
la[;k

No. of orders

ikSaMks esa ewY;
Sterling Value

:i;ksa dh eqnzk
esa jkf'k

Amount in
rupees current

deh'ku
Comm-
ission

:0
Rs

iSa
P

:0
Rs

iSa
P

ikSa-
£.

f'k
S.

iSa-
d.

:0
Rs

iSa
P

:0
Rs

iSa
P

tkjh yky L;kgh esa fys[ks tkus pkfg,A
the issues of the previous month should be entered in red ink.
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DEPARTMENT OF
e0 fu0 Mk0 ¼ys0½

D.G. (P.A.)
¼Mkd] ys[kk fu;e iqLrd

(See Para 3.145 Postal Accounts
¼Økmu dkxt ij nksuksa
(To be printed on Crown

ikSaM okys
-----------------ekl 20-------- ds fy, tkod&&&&&&&&&&&& euhvkMZjks ds lesafdr

:i;s okys
Register of consolidated figures of outward

izR;sd ys[kk dk;kZy; dh tkod lwph dk tksM+ & tkjh
Total of the outward list of each accounts office - Contd.

enzkl ys[kk dk;kZy;
Madrass office

ukxiqj ys[kk dk;kZy;
Nagpur Office

vkMZjks
dh
la[;k@
No. of
orders

ikSaMks esa
ewY;

Sterling
Value

:i;ksa dh
eqnzk esa

jkf'k@Amount
in rupees
current

deh'ku
Comm-
ission

vkMZjks
dh
la[;k
No. of
orders

ikSaMks esa
ewY;

Sterling
Value

:i;ksa dh eqnzk
esa jkf'k

Amount in
rupees current

deh'ku
Comm-
ission

ikSa-
£.

f'k
S.

iSa-
d
.

:0
Rs

iSa
P

:0
Rs

iSa
P

ikSa-
£.

f'k
S.

iSa-
d.

:0
Rs

iSa
P

:0
Rs

iSa
P

/;ku nhft,%& pkyw ekl ds tkjh dkyh L;kgh esa fy[ks tkus pkfg, vkSj xr
N.B.- The issues of the current month should be entered in black ink while the issues of
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Mkd & foHkkx
POSTS, INDIA
&447
- 447
iqLrd [k.M&AA dk iSjk 3-145 nsf[k,½
Manual, Volume II,)
nksuksa rjQ Nkik tk,½
on both sides)

vkadMkas dk jftLVj
Sterling

-------------- money order for the month of.....................................20
Rupees

dqy tksM+
Grand Total

vkMZjks dh
la[;k@No. of

orders

ikSaMks esa ewY;
Sterling Value

:i;ksa dh eqnzk esa
jkf'k@Amount in
rupees current

deh'ku
Commission

varj.k baUnjkt dh la[;k
vkSj ekl vkSj
vU; vH;qfDr;ka

No. and month of
Transfer Entry and

other remarks
ikSa-
£.

f'k
S.

iSa-
d.

:0
Rs

iSa
P

:0
Rs

iSa
P

ds tkjh yky L;kgh esa fys[ks tkus pkfg,A
the issues of the previous month should be entered in red ink.



Hkkjrh; Mkd & foHkkx 496
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&448
D.G. (P.A.) - 448

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-145 dh fVIi.kh 3 nsf[k,½
( See Para 3 to Para 3.145 Postal Accounts Manual, Volume II )

¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on foolscap on both sides)

ekl---------------------20------------esa lwfpr fd, x, fons'kh tkod euhvkMZjksa dk oxhZdj.k vkSj lek;kstu fn[kkus okyk jftLVj A
Register showing the classification and adjustment of Foreign Outward Money Orders advised during the month of 20

lek;kstu ds iz;kstuksa ds fy,
For adjustment purposes

lkaf[;dh; iz;kstuksaa ds fy,
For Statistical purpose

euhvkMZj izs"k.k
Money order Remittance

varnsZ'kh; euhvkMZj
Inland Money Orders

tksM+
Total

fofue; dk
ns'k

Country of
Exchange

ys[kk
dk;kZy;

Accounts
Office

ys[kk
dk;kZy;

Accounts
Office

ys[kk
dk;kZy;

Accounts
Office

ys[kk
dk;kZy;

Accounts
Office

tkjh
Issues

of

tkjh
Issues

of

tkjh
Issues

of

tkjh
Issues

of

tkjh
Issues

of

:i;s
Rupees

la[;k
No.

iksaMksa esa
jkf'k

in Sterling

deh'ku
Com-

mission

ikSaM eqnzk
okys ns'k
Sterling

Countries

tksM+
Total
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:0 eqnzk
okys ns'k
Rupees

Countries

tksM+
Total

varj.k bUnjkt la[;k }kjk
lek;kstu fd;k x;k A

Adjusted by Transfer
Entry No.

dqy tksM+
Grand
Total
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&449

D.G. (P.A.) - 449
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-167 vkSj 3-172 nsf[k,½
(See Para 3.167 and 3.172 Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij Nkik tk,½
(To be printed on foolscap folio)

ekl --------20-------- ds fy, tkod@vkod ewY; O;oLFkk euhvkMZjksa ds lesfdr vkdM+ksa dk jftLVj
Outward

Register of consolidated figures of outward --------------C.O.D.money order for the month 0f..........20
Inward

tkod@vkod lwfp;ksa ds C;kSjsa
Particulars of outward /Inward lists

jkf'k
Amount

vUrj.k
bUnjkt dh
la[;k&ekl
vkSj vU;
vH;qfDr;ka

ns'k vkSj fofue;
dk dk;kZy;

Country and office
of exchange

lwph
la[;k
List
No.

rkjh[k
Date

euhvkMZjksa
dh
la[;k

Number
of Money

orders

ikSaMks esa ewY;
Sterling Value

:0
rqY;kad
Rupee

equuivalent

deh'ku
Comm-
ission

No. and
month of
Transfer
entry and

other
remarks

ikSa-
£.

f'k
S.

iSa-
d.

:0
Rs

iSa
P

:0
Rs

iSa
P

tksM+
Total

/;ku nhft,%& pkyw ekl ds tkjh dkyh L;kgh esa fy[ks tkus pkfg, vkSj xr ekl ds tkjh yky L;kgh esa fys[ks tkus pkfg,A
N.B.- The issues of the current month should be entered in black ink while the issues of the previous month
should be entered in red ink.



e0fu0Mk0¼ys-½&450
D.G. (P.A.) - 450
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 450
D.G. (P.A.) - 450

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-155 nsf[k,½
(See Para 3.155 Postal Accounts Manual, Volume II,)
¼[kqys QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½

(To be printed on open foolscap on both sides)
o"kZ 20--------------------------20-----------esa Hkstus okyksa dk okil vnk fd;s x;s vkod

fons'kh euhvkMZjks dk jftLVj A
Register of Inward Foreign Money Orders repaid to remitter during the year 20

20.
vkod euhvkMZj dk C;kSjk

Particulars of Inward Money Order
u, euhvkMZj¼;fn dksbZ gks
rks½ ds C;ksjs ftudh

okilh vnk;xh Lohd̀r dh
xbZ gS@ Particulars of fresh

money order (if any) on
which repayment is

sanctionen

fo
fue
;
dk
;kZy

;
ls

izkI
r
oki
l

vn
k

fd
;s
tk
us
dh

eat
wjh

tk
jh
gksu
sd

h
lwp
uk

In
tim

at
io

n
of

Is
su

e
of

sa
nc

tio
n

fo
r

re
qp

ay
m

en
t

re
ce

iv
ed

fro
m

th
e

jkf'k@ Amounttkjh djus okyk
dk;kZy; vkSj
fdl ns'k ls
pyk@Office of

issue &
country of

origin

la[;k
No.

tkjh
djus
dh
rkjh[k
Date

of
issue

ikSaMkas esa
ewY;

Sterling
value

:i;s
rqY;kad

Rupees
equivalent

tk
jh

dj
us
oky

k
dk
;kZy

;
O

ff
ic

e
o

fi
ss

u
e

la[;k
No.

tk
jh

dj
us
dh

rkj
h[k

D
a

te
of

is
su

e

la[;k
No.

rkjh[k
Date

ikS
£

f'k
S.

iS-
D

:0
Rs.

iS0
P.
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 450
D.G. (P.A.) - 450

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-155 nsf[k,½
(See Para 3.155 Postal Accounts Manual, Volume II,)
¼[kqys QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½

(To be printed on open foolscap on both sides)
o"kZ 20----------------------------20-----------esa Hkstus okyksa dk okil vnk fd;s x;s vkod

fons'kh euhvkMZjks dk jftLVj A
Register of Inward Foreign Money Orders repaid to remitter during the year 20

20.
tkod lwph ftlds
ek/;e ls okilh
vnk;xh lwfpr dh

xbZ
Outward list

through which
the repayment is

advised

vius ys[kk dk;kZy; }kjk okil vnk
dh xbZ jkf'k

Amount repaid through Home
Accounts Office

ijk;s ys[kk dk;kZy; }kjk okil
vnk dh xbZ jkf'k

Amount repaid through Foreign
Accounts Office

mlh eqnkz esa
With currency

la[;k
No.

rkjh[k
Date

mlh ekl esa
tkjh Same

month
ssues

xr ekl
esa

Previous
month

bwljh eqnzk
esa

After
currency

ys[kk
dk;kZy;

Accounts
office

ys[kk
dk;kZy;

Accounts
office

ys[kk
dk;kZy;

Accounts
office

fofue;
ys[kk ftlesa
okilh
vnk;xh
fn[kkbZ xbZ

gS
Exchange
account in
which the

repayment
appears

vH
;qfD

r;
ka@R

e
m

a
rk

s

:0
Rs.

iS0
P.

:0
Rs.

iS0
P.

:0
Rs.

iS0
P.

:0
Rs.

iS0
P.

:0
Rs.

iS0
P.

:0
Rs.

iS0
P.
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 451
D.G. (P.A.) - 451

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-156 nsf[k,½
(See Para 3.156 Postal Accounts Manual, Volume II,)
¼QqyLdsi pkSisth dkxt ij nksuksa rjQ Nkik tk,½

(To be printed on foolscap quarto on both sides)
mu fons'kh vkod euhvkMZjksa dk fooj.k tks rkjh[k-------------dh vof/k lekIr dh tk,A
Statement showing Foreign Inward Money Orders that became void an the 20.

euhvkMZjksa dk C;kSjk
Particulars of Money Orders

tkjh djus okyk ns'k vkSj
Hkkjrh; fofue; dk;kZy;

Country of issue & Indian
Office of exchange

la[;k
No.

rkjh[k
Date

vnk;xh dk dk;kZy;
Office of payment

jkf'k
Amount

vH;qfDr;ka
Remarks

la[;k------------------------------------------------------ rkjh[k----------------------20
No. dated 20
vko';d dk;Zokgh ds fy, izslhMsUlh iksLVekLVj dks Hkstk x;k A
Forward to the Presidency Postmaster for necessary action.

funs'kd@mi&funs'kd] ys[kk ¼Mkd½
Director/Deputy Director of Accounts Postal

vko';d dk;Zokgh ds fy, funs'kd@mi&funs'kd] ys[kk Mkd-----------------------------------------dks izfr Hksth xbZ A
Copy forwarded to the Director/Deputy Director of Accounts, Postal for necessary action.

funs'kd@mi&funs'kd] ys[kk ¼Mkd½
Director/Deputy Director of Accounts Postal



503

Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 452
D.G. (P.A.) - 452

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-158 nsf[k,½
(See Para 3.158 Postal Accounts Manual, Volume II,)
¼QqyLdsi pkSisth dkxt ij nksuksa rjQ Nkik tk,½

(To be printed on foolscap quarto on both sides)
izs"kdks dks okil vnk dj fn, x, vkod euhvkMZjksa ds fy, fons'kh ys[kk dk;kZy;ksa dks lwpuk KkiuA

Memorandum of Advice to Foreign Account Officers regarding Inward Money Orders repaid to Remitters

euhvkMZjksa dk C;kSjk
Particulars of Money Orders

tkod lwph ftlds
ek/;e ls okilh

vnk;xh dh lwpuk nh
xbZ

Outward list through
which the repayment

has been advised

Hkkjrh; fofue; dk;kZy; ls
izkIr okilh vnk;xh dh
lwpuk@ Intimation of

repayment received from
the Indian office of

exchange

tkjh djus
okyk ns'k
vkSj Hkkjrh;
fofue;
dk;kZy;

Country of
issue &
Indian

Office of
exchange

la[;k
No.

rkjh[k
Date

jkf'k
Amount

la[;k
No.

rkjh[k
Date

la[;k
No.

rkjh[k
Date

:0
Rs.

iS0
P.

vH;qfDr;ka
Remarks

la[;k------------------------------------------------------ rkjh[k----------------------20
No. dated 20
vko';d dk;Zokgh ds fy, funs'kd@mi&funs'kd] ys[kk ¼Mkd½ dks Hkstk x;k A
Forward to the Director/Deputy Director of Postal Accounts for necessary action.

funs'kd@mi&funs'kd] ys[kk ¼Mkd½
Director/Deputy Director of Accounts (Postal)
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 453
D.G. (P.A.) - 453

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-156 nsf[k,½
(See Para 3.156 Postal Accounts Manual, Volume II,)

¼QqyLdsi pkSisth dkxt ij Nkik tk,½
(To be printed on foolscap quarto)

euhvkMZj vuqHkkx
Money Orders Section

la[;k------------------------------------------------------ rkjh[k----------------------20
No. dated 20

rkj dk irk
Mkd ys[kk
Telegraphic Address :-
Postaccounts

mRrj esa fy[kk tk,
To be quoted in reply

izs"kd@From

funs'kd@mi&funs'kd] ys[kk ¼Mkd½
The Director/Deputy Director of Accounts. (Postal)

lsok esa@To

funs'kd@v/kh{kd] fons'kh Mkd?kj
cEcbZ@dydRrk A

The Director/Superintendent Foreign Post,
Bombay / Calcutta.

egksn;]
vkids i= la[;k----------------------------rkjh[k----------------20-----------ds mRrj esa

fuosnu gS fd -------------------------------------20-------------- dks tkjh djus ds fy, vof/k
lekIr euhvkMZjksa dh tkjh lwph ds lkFk izkIr gksus ij euhvkMZj ftldk C;kSjk gkf'k,
esa fn;k x;k gS] bl dk;kZy; eas vof/k lekIr euhvkMZj ds :i essa iM+k gSA bls fQj
ls tkjh djus ds fy, vHkh rd dksbZ vkosnu&izkIr ugh gqvk A blfy, vki izs"kd dks
bldh okilh vnk;xh izkf/kd`r dj ldrs gSA lkFk gh bldh lwpuk bl dk;kZy; dks
Hkh Hkst nsa A
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e0 fu0 Mk0 ¼ys0½ & 453& tkjh
D.G. (P.A.) - 453 - Contd.

In reply to your letter No. dated

20 I am to state that the Money Order particularised in the margin

is held in this office as a Void Order, having been received with the

List of Void Money Orders for the issue of 20. No. aplication

has yet been received for its re-issue, and its repayment to its remitter can therefore be

authorised by you, an intimation to that effect being sent to this office.

Hkonh;
Yours faithfully

funs'kd@mi&funs'kd] ys[kk ¼Mkd½
Director/Deputy Director of Accounts Postal



Hkkjrh; Mkd & foHkkx 506

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&454

D.G. (P.A.) - 454
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-160 nsf[k,½

(See Para 3.160 Postal Accounts Manual, Volume II,)
¼u Nkik tk,½

(Not To be printed)
ekl------------------------------------------------20--------esa -----------------dks lwfpr fd;s x;s vforj.kh; vkSj foHkkxh; euhvkMZjksa dk jftLVj A

Register of undeliverable and Service Money Orders advised to during the month of 20
izR;sd ys[kk dk;kZy; dh tkod lwph dk tksM+

Total of Outward list of each Accounts Office
tkod lwph
dh rkjh[k

Date of
Outward list

fofue;
Office of

Exchange dydRrk
ys[kk
dk;kZy;
Calcutta
Accounts

Office

fnYyh
ys[kk
dk;kZy;

Delhi
Accounts

Office

enzkl
ys[kk
dk;kZy;
Madras

Accounts
Office

ukxiqj
ys[kk
dk;kZy;
Nagpur

Accounts
Office

tksM+
Total



Hkkjrh; Mkd & foHkkx 507

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&454

D.G. (P.A.) - 454
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-160 nsf[k,½

(See Para 3.160 Postal Accounts Manual, Volume II,)
¼u Nkik tk,½

(Not To be printed)
ekl------------------------------------------------20--------esa -----------------dks lwfpr fd;s x;s vforj.kh; vkSj foHkkxh; euhvkMZjksa dk jftLVj A

Register of undeliverable and Service Money Orders advised to during the month of 20
izR;sd ys[kk dk;kZy; dh tkod lwph dk tksM+

Total of Outward list of each Accounts Office
tkod lwph
dh rkjh[k

Date of
Outward list

fofue;
Office of

Exchange dydRrk
ys[kk
dk;kZy;
Calcutta
Accounts

Office

fnYyh
ys[kk
dk;kZy;

Delhi
Accounts

Office

enzkl
ys[kk
dk;kZy;
Madras

Accounts
Office

ukxiqj
ys[kk
dk;kZy;
Nagpur

Accounts
Office

tksM+
Total

/;ku nhft,% ;g jftLVj enzkl ys[kk ijh{kk dk;kZy; esa pkyw j[kk tkuk pkfg, A fofue; ys[kk ds lkFk tkap ds i'pkr ys[kk ijh{kd ds vk/;k{kjA
N.B.- This register should be maintained in the Madras Accounts Office. Initial of the Auditor after Verification with Exchange Account.
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 456
D.G. (P.A.) - 456

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-180 vkSj 3-181 nsf[k,½
(See Para 3.180 and 3.181 Postal Accounts Manual, Volume II,)

¼yEcs dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on long folio on both sides)

-----------20----------o"kZ ds fy, fons'kh euhvkMZj izs"k.kkas vkSj 6 ekl ls vfk/kd le; ls
cdk;k jkf'k;ksa ij C;kt dk jftLVj A

Register of Foreign Money Order remittances for the year 20 and interest on
balances outstanding for more than six months.

fofue; dk ns'k
Country of Exchange

fofue; ys[kk vkus ij Hkjk tk,
To be filled in on receipt of the Exchange Account

izs"k.k dh lwpuk izkIr gksus ij
To be filled in on receipt of intimation of

cdk;k
Balance

izs"k.k jkf'k
Amount of Remittance

tek
Credit

ukes
Debit

de
;k

vf
/kd

izsf"
k.k
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dk
sbZ
gks
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jr

dh
ns;

D
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 456
D.G. (P.A.) - 456

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-180 vkSj 3-181 nsf[k,½
(See Para 3.180 and 3.181 Postal Accounts Manual, Volume II,)

¼yEcs dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on long folio on both sides)

-----------20----------o"kZ ds fy, fons'kh euhvkMZj izs"k.kkas vkSj 6 ekl ls vfk/kd le; ls
cdk;k jkf'k;ksa ij C;kt dk jftLVj A

Register of Foreign Money Order remittances for the year 20 and interest on
balances outstanding for more than six months.

fofue; dk ns'k
Country of Exchange

euhvkMZj izs"k.kksa dh olwfy;ksa vkSj okifl;ksa
ds fooj.k ls izs"k.kksa dk lR;kiu djds Hkjk
tk,@To be filled in on Vertification of
remittance in the Statement of M.O.

recoveries and refunds

Hkjk tk,
Remittance

izs"k.k dk lek;kstu
Adjustment of remitance

vR;okf/kd izs"k.kksa ij dh xbZ dk;Zokgh
laca/kh fViIif.k;ka vkSj vU; vH;qfDr;ka

Notes regarding action takes in
respect of overdue remistance and

other remarks.

/ku
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us
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s
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 457
D.G. (P.A.) - 457

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-182 nsf[k,½
(See Para 3.182 Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on foolscap on both sides)

-----------20----------dks lekIr gksus okys ekl] frekgh] Nekgh ;k o"kZ ds fy, euhvkMZjksa
laca/kh ysu&nsu ds ckjs esa ¼ns'k½ dks ;k ls vfxze izs"k.kksa ij fuxjkuh j[kus dk jftLVjA
Register for watching the advance remittance due to or from (Country) on account of M.O.

transaction for the month of quarto or, half year or year ending 20.
bl lIrkg esa izkIr
vkod lwfp;ka

Inward lists received
during the week

bUn
jkt

dh
rkj
h[k

D
at

e
o

fp
os

tin
g

vo
'ks"
k
¼Hk
kjr

dk
ns;
½

O
p

en
in

g
b

al
a

nc
e

(d
ue

to
In

d
ia

)

la[
;k

Li
s

tN
o

.

jkf
'k

A
m

o
u

nt

pk
yw

izfr
'kr

nj
ls

de
h'k
u

C
u

rr
e

nt
ra

te
of

C
o

m
m

is
si

o
n

bl
lI
rkg

esa
fQ
j
lwf
pr

fd
,
x,

tk
od

eu
hv
kM
Zj

O
u

tw
ar

d
M

o
n

ey
O

rd
er

re
ad

vi
se

d
du

rin
g

th
e

w
e

ek

lI
rkg

esa
fo
ns'
kh
fo
ns'
k
dk
s

izs"k
.k@

R
em

itt
a

nc
e

m
a

de
F

or
ei

g
n

co
u

n
tr

y
d

ur
in

g
th

e
w

ee
k

[kk
uk

2
vk
Sj
4
ls
7
dk

tk
sM+@

T
ot

al
o

fC
ol

u
m

n
s

2
a

nd
4

to
7

vo
'ks"
k
¼fo
ns'
k
dk
sn
s;½

O
pe

ni
ng

b
a

la
n

ce
d

ue
to

F
o

re
ig

n
co

u
n

tr
y

1 2 3 4 5 6 7 8 9

vuqns'k%& ¼1½ [kkuk 4 vkSj 11 esa lc lwfp;ksa dk ,d eqDr tksM+ fn[kkuk pkfg, A
Instructions:-(1) In columns 4 and 11 the total of all the lists should be shown in lumpsum.

¼2½ [kkuk 5 voxhZd̀r vnk;fx;ksa dh vuqlwfp esa ¼;fn lIrkg esa izkIr gqbZ gks½ fd, izHkkjksa
(2) Column 6 should be filled in with reference to the charges in the schedule of
¼3½ [kkuk 7 vkSj 14 izs"k.k jftLVj ¼QkeZ la[;k Mh-th-ih-Vh-¼ys-½&456½ esa fd, x,
(3) Column 7 and 14 should be filled in with reference to the entries in the Remittance
¼4½ [kkuk 13 QkeZ Mh-th-Vh- ¼ys-½&450 vkSj 451 ds bUnjktksa ls Hkjk tkuk pkfg,A
(4) Column 13 should be filled in with reference to the entries in forms No. D.G.
¼5½ [kkuk 16 vkSj 17 esa nh xbZ jkf'k] Mkd rkj fu;e iqLrd [k.M N% xbZ lhek ls
ds fu;e esa dHkh Hkh vf/kd ugha lksus nsuh pkfg, A
(5) The amount shown in columns 16 and 17 should never be allowed to exceed the
the Indian Offices of Exchange in Appendix B to the Postl Manual ,
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 457
D.G. (P.A.) - 457

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-182 nsf[k,½
(See Para 3.182 Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on foolscap on both sides)

-----------20----------dks lekIr gksus okys ekl] frekgh] Nekgh ;k o"kZ ds fy, euhvkMZjksa
laca/kh ysu&nsu ds ckjs esa ¼ns'k½ dks ;k ls vfxze izs"k.kksa ij fuxjkuh j[kus dk jftLVjA
Register for watching the advance remittance due to or from (Country) on account of M.O.

transaction for the month of quarto or, half year or year ending 20.
lIrkg esa izkIr
tkod lwfp;ka
Outward lists

received
during the

week

var'ks"k [kkuk 8 vkSj
15 dk vUrj

Closing balance
(difference between
column 8 and 15)

leh{kk
Revies

la[
;k

Li
st

N
o

.

jkf
'k

A
m

o
un

t

pk
yw

izfr
'kr

nj
ls
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h'k
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C
u
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t
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O
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d
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g
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w
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R
em
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F
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m

F
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n
co
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tr

y
d

ur
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g
th

e
w

ee
k

[kk
uk

9
vk
Sj
11

ls
14

rd
tk
sM+@

T
ot

al
of

C
ol

um
ns

9
&

11
to

14

Hkkjr dh
ns;

Due to
India

fons'k dks
ns;

Due to
Foreign
country

d0 ys[kk
vf/kdkjh
}kjk@By
J.A.O.

jktif=r
vf/kdkjh
}kjk@By

Gazetted
Officer

10 11 12 13 14 15 16 17 18 19

ls Hkjk tkuk pkfg, A
unclassified payments (if received during the week.
bUnjktksa ls Hkjs tkus pkfg,A
Register (Form No. D.G. (P.A.)- 456)

(P.A.)-450 and 451
ifjf'k"V [k esa fn, x,] Hkkjrh; fofue; dk;kZy;ksa esa fons'kh euhvkMZjksa ds fu;eksa ds fu;e esa dHkh

limit fixed in Rule 22 of the rules regarding the treatment of foreign money orders in
, Volume VI.



Hkkjrh; Mkd & foHkkx 512

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&458

D.G. (P.A.) - 458
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-204 nsf[k,½
(See Para 3.204 Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on foolscap on both sides)

tek vkSj ukes jkf'k;ksa dk lek/kku n'kkZus okyk------------------o"kZ ds fy,---------------¼ns'k½ dk] fons'kh euhvkMZjksa dk cM+k fpV~Bk
Broadsheet of Foreign Money Orders relating to (Country) for the year showing

reconciliation of credits and debit.
ukes Debits
tek Credits

¼/;ku nhft,%& ukes vkdM+ks ds fy, ,d i= vkSj tek jkf'k;ksa ds fy, nqljk i= iz;ksx djuk pkfg,½
(N.B.- One sheet should be used for the credits and another for the debits figures.)

fofue; ys[ks dk
ekl@ Month of

Exchange
Account

xr o"kZ dk
cdk;k

Balance of
Previous year

vizsy 20
April 20

ebZ 20
May 20

twu 20
June 20

vkSj blh izdkj ekpZ
vafre rd

And so on till
March Final

ekpZ iwjd
March

Supplemental

tksM+
Total

vH;qfDr;ka
Remarks

1 2 3 4 5 6 7 8 9



e0fu0Mk0¼ys-½&459
D.G. (P.A.) - 459
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 459
D.G. (P.A.) - 459

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-200 nsf[k,½
(See Para 3.200 Postal Accounts Manual, Volume II,)

¼[kqys QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on open foolscap on both sides)

------20----------o"kZ ds fy, tkjh djus okys lfdZyksa ds vuqlkj tkod ikSaM@:i,
euhvkMZjksa ds oxhZdj.k dk jftLVj A

Register of classification of Outward Sterling/ Rupee Money Orders for the year 20 according to
circles of issue.

izR;sd Mkd lfdZy ds fy, la[;k
Numbers for each Postal Circle

izR;sd Mkd lfdZy ds
Amount for each Postalekl

Month * * * * tksM+
Total

* * *

visszy
April
ebZ
May
twu
June
tqykbZ
July
vxLr
August
flrEcj
September
vDVwcj
October
uoEcj
November
fnlEcj
December
tuojh
January
Qjojh
February
ekpZ
March

:0
Rs.

is0
P.

:0
Rs.

is0
P.

:0
Rs.

is0
P.

:0
Rs.

is0
P.

tksM+
Total

;gka lfdZyks ds uke fy[ksa
Here enter the names of circles
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 459
D.G. (P.A.) - 459

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-200 nsf[k,½
(See Para 3.200 Postal Accounts Manual, Volume II,)

¼[kqys QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on open foolscap on both sides)

------20----------o"kZ ds fy, tkjh djus okys lfdZyksa ds vuqlkj tkod ikSaM@:i,
euhvkMZjksa ds oxhZdj.k dk jftLVj A

Register of classification of Outward Sterling/Rupee Money Orders for the year 20 according to circles
of issue.

fy, jkf'k
Circle

izR;sd Mkd lfdZy ds fy, deh'ku
Commission for each Postal Circle

tksM+
Total

* * * * tksM+
Total

vH;qfDr;ka
Remarks

:0
Rs.

is0
P.

:0
Rs.

is0
P.

:0
Rs.

is0
P.

:0
Rs.

is0
P.

:0
Rs.

is0
P.

:0
Rs.

is0
P.

;gka lfdZyks ds uke fy[ksa
Here enter the names of circles
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DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&460

D.G. (P.A.) - 460
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-200 nsf[k,½

(See Para 3.200 Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on foolscap on both sides)

------------------20-------------o"kZ ds fy, vnk;xh ds lfdZyksa ds vuqlkj vkod ikSaM@:i, euhvkMZjksa ds oxhZdj.k dk jftLVjA
Register of classification of Inward Sterling/Rupees Money Orders, for the year, 20 , according to circles of payment

la[;k
Number

ekl
Month

vk
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/
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a
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o
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at
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h
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kk/

H
a
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fge
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/H
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h

al

,u
0bZS0

/N
.E

.

mRr
jkap
y

/U
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ra
nc

h
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sM+

/T
o
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l

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23

visszy
April

ebZ
May

twu
June
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tqykbZ
July

vxLr
August

flrEcj
September

vDVwcj
October

uoEcj
November

fnlEcj
December

tuojh
January

Qjojh
February

ekpZ
March

tksM+
Total



jkf'k @ Amount 518

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17
:- iS-
Rs. P.

:- iS -
Rs. P.

:- iS -
Rs. P.

:- iS -
Rs. P.

:- iS -
Rs. P.

:- iS -
Rs. P.

:- iS -
Rs. P.

:- iS -
Rs. P.

:- iS -
Rs. P.

:- iS -
Rs. P.

:- iS -
Rs. P.

:- iS -
Rs. P.

:- iS -
Rs. P.

:- iS -
Rs. P.

:- iS -
Rs. P.

:- iS -
Rs. P.

:- iS -
Rs. P.

18
tksM+@Total

:0@Rs. iS0@P.
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DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&461

D.G. (P.A.) - 461
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-202 nsf[k,½
(See Para 3.202 Postal Accounts Manual, Volume II,)

¼[kqys QqyLdsi dkxt ij Nkik tk,½
(To be printed on open foolscap)

-----------20-------------o"kZ ds fy,---------------ns'k ds fons'kh euhvkMZjksa dk fooj.k ys[kk iqfLrdk ds lkFk lek/kku dk jftLVjA
Register of Reconcilitation of Foreign Money Orders relating to country for the year 20 with the Detail Book.

tek vkdM+ksa ds fy, ,d dkxt rFkk ukesa vkadM+kas ds fy, nwljk dkxt iz;ksx esa yk;k tk,A
(One sheet should be used for the credits, another for the debits figures.)
fons'kh euhvkMZj jftLVj ds vuqlkj vkadM+s

Figures as per Foreign Money Order Register

lek;kstu dk
ekl

Month of
adjustment

tkod
vkMZj

Outward
orders

vkod
vkMZj

Inward
orders

okil vnk fd, x, tkod vkMZj
vkSj izs"k.k] tks Mkd&ys[kk ijh{kk

vuqHkkx }kjk fooj.k la[;k---------- esa
lwfpr fd, x, gS

Repaid outward orders and
remittances communicated by
P.A. Section in Statement No.

varj.k banjkt
jftLVj esa

lek;ksftr vU; ensa
Other items

adjusted in the
T.E. Register

tksM+
Total

fooj.k ys[kk
iqfLrdk ds
vuqlkj tksM+

Totals as per
Detail Book

vUrj
Difference

vUrj dk
Li"Vhdj.k

Explanation
of difference
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DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&462

D.G. (P.A.) - 462
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-200 nsf[k,½

(See Para 3.200 Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½

(To be printed on foolscap folio on both side)
-----------20-------------o"kZ ds fy, tkjh djus okys lfdZyksa ds vuqlkj oxhZd̀r tkod fons'kh euhvkMZjksa dh la[;k] ewY; vkSj deh'ku fn[kkus okyk fooj.k A
Statement showing the number, value and commission on outward Foreign Money Orders for the year 20 , classified according to the Circles

of payment.
ikSaM okys vkMZj
Sterling Orders

:i, okys vkMZj
Rupee Orders

rkj
Telegraphic

fcuk rkj
Non Telegraphic

rkj
Telegraphic

fcuk rkj
Non Telegraphic

lfdZy
Total

1
la[;k
No.

ewY;
Value

2

la[;k
No.

ewY;
Value

3

deh'ku
Commission

4

la[;k
No.

ewY;
Value

5

deh'ku
Commission

6

la[;k
No.

ewY;
Value

7

deh'ku
Commission

8
:0
Rs.

iS0
P.

:0
Rs.

iS0
P.

:0
Rs.

iS0
P.

:0
Rs.

iS0
P.

:0
Rs.

iS0
P.

:0
Rs.

iS0
P.

:0
Rs.

iS0
P.

if'peh caxky¼d½
West Bengal(A)

mRrj iwohZ ¼d½
North Eastern(A)

fcgkj ¼d½
Bihar (A)
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mM+hlk ¼d½
Orrisa (A)

mRrj izns'k ¼[k½
Uttar Pradesh(B)

fnYyh ¼[k½
Delhi (B)

mRrj if'pe¼zx½
North Western(C)

dk'kehj
Kashmir
vkU/kz¼?k½

Andhra (D)
enzkl ¼M½

Madras (E)
dukZVd ¼<½

Karnataka (E)
dsjy ¼M½

Kerala (E)
egkjk"Vª ¼p½

Maharashtra (F)
e/; izns'k ¼p½

Madhya Pradesh
(F)

jktLFkku ¼p½
Rajasthan (F)
xqtjkr ¼p½
Gujarat (F)

vk/kkj dk;kZy; ¼p½
Base Office (F)

tksM+
Total



e0 fu0 Mk0 ¼ys0½&462& tkjh 522
D.G. (P.A.) - 462- Contd.

fcuk rkj
Rupee OrderslfdZy

Total

1

;wukbZfVM fdaXMe vkfn ds mn~/kj.kksa ls
ikSaM O;kikj izHkkj euhvkMZj

Sterling Trade Charge Money
Orders from Extracts from

U.K. etc.

vius lfdZy ds O;kikj izHkkj ys[ks ls
:i;s okys O;kikj izHkkj euhvkMZj

Rupee Trade Charge Money
Orders from Home Circle

T.C. Account

tksM+
Total

la[;k
No.

ewY;
Value

9

deh'ku
Commission

10

la[;k
No.

ewY;
Value

11

deh'ku
Commission

12

la[;k
No.

ewY;
Value

13

deh'ku
Commission

14
:0
Rs.

iS0
P.

:0
Rs.

iS0
P.

:0
Rs.

iS0
P.

:0
Rs.

iS0
P.

:0
Rs.

iS0
P.

:0
Rs.

iS0
P.

if'peh caxky¼d½
West Bengal(A)

mRrj iwohZ ¼d½
North Eastern(A)

fcgkj ¼d½
Bihar (A)

mM+hlk ¼d½
Orrisa (A)

mRrj izns'k ¼[k½
Uttar Pradesh(B)

fnYyh ¼[k½
Delhi (B)

mRrj if'pe¼zx½
North Western(C)
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dk'kehj ¼x½
Kashmir (C)

vkU/kz ¼?k½
Andhra (D)

enzkl ¼M½
Madras (E)

dukZVd ¼<½
Karnataka (E)

dsjy ¼M½
Kerala (E)

egkjk"Vª ¼p½
Maharashtra (F)

e/; izns'k ¼p½
Madhya Pradesh (F)

jktLFkku ¼p½
Rajasthan (F)

xqtjkr ¼p½
Gujarat (F)

vk/kkj dk;kZy; ¼p½
Base Office (F)

tksM+
Total

¼d½ bu lfdZyksa ds lkeus banjkt dydRrk ys[kk dk;kZy; esa fd, tk,a A
(A) Entries against these circles should be made in the Calcutta Accounts Office.
¼[k½ bu lfdZyks ds lkeus banjkt fnYyh ys[kk dk;kZy; esa fd, tk,s A
(B) Entries against these circles should be made in the Delhi Accounts Office.
¼x½ bu lfdZyksa ds lkeus banjkt diwjFkyk ys[kk dk;kZy; esa fd, tk,s A
(C) Entries against these circles should be made in the Kapurthala Accounts Office.
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D.G. (P.A.) - 462- Contd.

la[;k----------------------rkjh[k------------------20---------------
No. Date
Mkd ys[kk fu;e iqLrd [k.M&AA ds iSjk 3-200 ds lanHkZ
esa egkfuns'kd] Mkd] fnYyh dks Hkstk x;k A

funs'kd @mi&funs'kd] ys[kk

¼?k½

(D)

¼M½
(E)

¼p½
(F)

bu lfdZyksa ds lkeus banjkt gSnjkckn ys[kk dk;kZy; esa fd, tk,a A

Entries against these circles should be made in the Hyderabad Accounts Office.

bu lfdZyksa ds lkeus banjkt enzkl ys[kk dk;kZy; esa fd, tk,a A
Entries against these circles should be made in the Madras Accounts Office.

bu lfdZyksa ds lkeus banjkt ukxiqj ys[kk dk;kZy; esa fd, tk,a A
Entries against these circles should be made in the Nagpur Accounts Office. Forwarded to the Director General, Postal Services, Delhi with

reference Paragraph 3.200 of the Postal Accounts Manual , Vol.
II

Director/Deputy Director of Accounts
Postal...................................................................



e0fu0Mk0¼ys-½&463
D.G. (P.A.) - 463
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DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&463

D.G. (P.A.) - 463
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-200 nsf[k,½

(See Para 3.200 Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½

(To be printed on foolscap folio on both side)
vnk djus okys lfdZyks ds vuqlkj oxhZd̀r o"kZ---------------------20-----------ds fy, vkod fons'kh vkMZjksa dh la[;k] vkSj ewY; fn[kkus okyk fooj.kA

Statement showing the number and value of Inward Foreign Money Orders for the year 20 ,classified according to the Circles of payment.

¹ikSaM okys vkMZj
*Sterling Orders

:i, okys vkMZj
Rupee Orders

rkj okys vkMZj
Telegraph Orders

vU; ikSaM okys vkMZj
Other Sterling Orders

¹rkj okys vkMZj
Telegraph Orders

¹vU; :i, okys vkMZj
Other Rupee Orders

tksM+
Total

lfdZy
Circles

la[;k
No.

ewY;
Value

:0 iS0
Rs.
P.

la[;k
No.

ewY;
Value

:0 iS0
Rs. P.

la[;k
No.

ewY;
Value

:0 iS0
Rs. P.

la[;k
No.

ewY;
Value

:0 iS0
Rs. P.

la[;k
No.

ewY;
Value

:0 iS0
Rs. P.

vH;qfDr;ka
Remarks

vkU/kz@ Andhra

mRrj iwohZ@
North Eastern

f
cgkj@Bihar

egkjk"Vª@Maharashtra
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e/; izns'k

Madhya Pradesh
fnYyh
Delhi
xqtjkr

Gujarat
dk'kehj

Kashmir
dsjy

Kerala
enzkl

Madras
dukZVd

Karnataka
mM+hlk

Orissa
mRrj if'peh

North Western
jktLFkku

Rajasthan
mRrj izns'k

Uttar Pradesh
i0 caxky

West Bengal

tksM+
Total

* dydRrk] ukxiqj vkSj enzkl ys[kk dk;kZy; Hkjsa A * dydRrk] ukxiqj vkSj enzkl ys[kk dk;kZy; Hkjsa A
egkfuns'kd] Mkd fnYyh dks vko';d dk;zokgh ds fy, Hkstk x;k A ** To be filled in by the Calcutta, Nagpur and Madras Offices

*To be filled in by the Calcutta, Nagpur and Madras Offices. funs'kd@mi&funs'kd] ys[kk] Mkd
Forwarded to the director General, Postal services, Delhi for necessary action Director/Deputy Director of Account Postal



Hkkjrh; Mkd & foHkkx 528

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&464

D.G. (P.A.) - 464
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-200 nsf[k,½

(See Para 3.200 Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij pkSM+kbZ dh vksj ls Nkik tk,½

(To be printed on foolscap breadthwise)
-----------20------------- esa fons'kh ds lkFk euhvkMZjksa ds ysu&nsu n'kkZus okyk fooj.k A

Statement showing Money Order transactions with Foreign Countries during the year 20
:i, okys vkMZj /RUPEE ORDERS

tkod vkMZj
Outward Orders

vkod vkMZj
Inward Orders

tkod vkMZj tks
Hkkjr esa izs"kdks
dsk okil vnk
fd, x,

Outward Orders
repaid to remitters

in India

tkod vkMZj tks
Hkkjr ds ys[ksa esa

vafre rkSj ij vof/k
lekIr gksus ds dkj.k

tek fd, x,
Outward Orders

credited to India as
finally void

vkod vkMZj tks
fons'kks esa izs"kdks
dsk okil vnk
fd, x,

Inward Orders
repaid to remitters

in Foreign countries

vkod vkMZj tks
fons'kh ds [kkrsa esa
vafre rkSj ij vof/k
lekIr gksus ds dkj.k
tek fd, x,@

Inward Orders credited
to Foreign countries as
finally void

ns'k
Countries

la[;k
No.

ewY;
Value

deh'ku
Commission

la[;k
No.

ewY;
Value

la[;k
No.

ewY;
Value

la[;k
No.

ewY;
Value

la[;k
No.

ewY;
Value

la[;k
No.

ewY;
Value

Jhyadk
Sri Lanka

cekZ
Burma

:0
Rs

iS0
P.

:0
Rs.

iS0
P.

:0
Rs

iS0
P.

:0
Rs

iS0
P.

:0
Rs

iS0
P.

:0
Rs

iS0
P.

:0
Rs

iS0
P.
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flaxkiqj
Singapore
eysf'k;k

Malaysia
mRrjh cksfu;ksa
North Borneo
lkjkokd

Sarawak
L;ke
Siam
vnu

Aden
ekSjh'kl

Mauritius
iqrZxky cfLr;ka
Portuguese
Settlements
lhekyhyS.M
lqjf{kr jkT;
Somaliland
Protectorate
Qkjl dh
[kkM+h

Persian Gulf
flafpysl

Seychelles
bZjku
Iran

tksM+
Total



e0 fu0 Mk0 ¼ys0½&464& tkjh@D.G. (P.A.) - 464- Contd. 530

o"kZ-----------20------------- esa fons'kks ds lkFk euhvkMZjksa ds ysu&nsu n'kkZus okyk fooj.kA
Statement showing Money Order transactions with Foreign Countries during the year 20

ikSaM okys vkMZj@ STERLING ORDERS

ns'k
Countries

tkod vkMZj
Outward
Orders

vkod vkMZj
Inward
Orders

Hkkjr esa izs"kdks
dsk okil vnk
fd, x, tkod

euhvkMZj
Outward Orders

repaid to remitters
in India

tkod vkMZj tks Hkkjr
ds ys[ksa esa vafre rkSj
ij vof/k lekIr gksus
ds dkj.k tek fd,

x,
Outward Orders credited

to India as finally void

vkod vkMZj tks
fons'kks esa izs"kdks dsk
okil vnk fd, x,

Inward Orders repaid
to remitters in Foreign

countries

vkod vkMZj tks fons'kh
ds [kkrsa esa vafre rkSj
ij vof/k lekIr gksus ds
dkj.k tek fd, x,

Inward Orders credited to
Foreign countries as finally
void

la[;k
No.

ewY;
Value

la[;k
No.

ewY;
Value

la[;k
No.

ewY;
Value

la[;k
No.

ewY;
Value

la[;k
No.

ewY;
Value

la[;k
No.

ewY;
Value

xzsV fczVsu vkSj mRrjh
vk;jyS.M
Great Britain & Northern
Ireland
gkaxxkax@HongKong

fczfV'k e/; vÝhdk
British Central Africa
MsuekdZ /Denmark
feJ /Egypt

Ýkal /France
iwohZ teZuh /East Germany

if'peh teZuh
West Germany
bVyh@Italy
ekYVk@Malta

ukosZ@Norway

:0
Rs

iS0
P.

:0
Rs

iS0
P.

:0
Rs

iS0
P.

:0
Rs

iS0
P.

:0
Rs

iS0
P.

:0
Rs

iS0
P.
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fLoVtjyS.M@Switzerland
fVªfunkn@Trinidad

nf{k.k vØhdk la?k@
Union of South Africa
fQth }hi@Fiji Islands

U;w lkmFk oSYl@
New South Wales
DohutyS.M@Queensland
nf{k.k vLVªsfy;k@
South Australia
Vlekfu;k@Tasmania

foDVksfj;k@Victoria
if'peh vLVsªfy;k@
Western Ausrtalia
U;wthyS.M@Newzeland

dsfu;k] ;qxkUMk] MkuxkukSdk
mi&fuos'k vkSj lajf{kr jkT; @
Canya and Protectorate of
Kenya, Uganda, Protectorate
and tanganyika Territory
bjkd@Iraq
lÅnh vjc@Saudi Arabia

lwMku @Sudan
ck;j ;k vk;jyS.M@
Bire or Ireland
tathckj@Zanzibar

tksM+@Total

egkfuns'kd] Mkd] fnYyh dks vko';d dk;Zokgh ds fy, Hkstk x;k A
Forwarded to the Director General Postal Services, New Delhi, for necessary action

rkjh[k-------------------20------------ funs'kd@mi&funs'kd] ys[kk] Mkd
The.......................20............ Director/Deputy Director of Postal Services Account Postal......
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DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&465

D.G. (P.A.) - 465
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-200 nsf[k,½
(See Para 3.200 Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij Nkik tk,½
(To be printed on foolscap)

o"kZ----------------------------20------------------ds izR;sd ekl ds fy, tkod fons'kh euhvkMZjksa dh la[;k ewY; ¼Hkkjrh; eqnzk esa½ vkSj deh'ku n'kkZus okyk fooj.kA
Statement showing the number, value (in Indian Currency) and commission on outward Foreign Money Orders for each month of the year 20

¼d½ ikSaMksa okys vkMZj
(a) Sterling orders

¼[k½ :i;s okys vkMZj
(b) Rupee orders

tksM+
Total

ekl
Month

la[;k
No.

jkf'k
Amount

deh'ku
Commission

la[;k
No.

jkf'k
Amount

deh'ku
Commission

la[;k
No.

jkf'k
Amount

deh'ku
Commission

:0
Rs.

iS0
P.

:0
Rs.

iS0
P.

:0
Rs.

iS0
P.

:0
Rs.

iS0
P.

:0
Rs.

iS0
P.

:0
Rs.

iS0
P.

visszy
April

ebZ
May
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twu
June
tqykbZ
July
vxLr
August
flrEcj
September
vDVwcj
October
uoEcj
November
fnlEcj
December
tuojh
January
Qjojh
February
ekpZ
March

tksM+
Total

¼d½ dydRrk] ukxiqj vkSj enzkl ys[kk dk;kZy; Hkjsa A
(A) To be filled in by the Calcutta, Nagpur and Madras Offices
¼[k½ enzkl] dydRrk] vkSj ukxiqj ys[kk dk;kZy; Hkjsa A
(B) To be filled in by the Madras , Calcutta and Nagpur Offices

rkjh[k-------------------20------------ funs'kd@mi&funs'kd] ys[kk] Mkd
The 20 Director/Deputy Director of Account Postal
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DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&466

D.G. (P.A.) - 466
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-200 nsf[k,½
(See Para 3.200 Postal Accounts Manual, Volume II,)

¼[kqys QqyLdsi dkxt ij Nkik tk,½
(To be printed on Open foolscap)

o"kZ-----------------------------20------------------ds izR;sd ekl ds fy, tkod fons'kh euhvkMZjksa dh la[;k vkSj ewY; ¼Hkkjrh; eqnzk esa½ n'kkZus okyk fooj.kA
Statement showing the number, value (in Indian Currency) on Inward Foreign Money Orders for each month of the year 20

ekl
Month

¼d½ ikSaMksa okys vkMZj
(a) Sterling orders

¼[k½ :i;s okys vkMZj
(b) Rupee orders

tksM+
Total

la[;k
No.

jkf'k
Amount

la[;k
No.

jkf'k
Amount

la[;k
No.

jkf'k
Amount

:0
Rs.

iS0
P.

:0
Rs.

iS0
P.

:0
Rs.

iS0
P.

vH;qfDr;ka
Remarks

visszy
April
ebZ
May
twu
June
tqykbZ
July
vxLr
August
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flrEcj
September
vDVwcj
October
uoEcj
November
fnlEcj
December
tuojh
January
Qjojh
February
ekpZ
March

tksM+
Total

¼d½ dydRrk] ukxiqj vkSj enzkl ys[kk dk;kZy; HkjsaA
(A) To be filled in by the Calcutta, Nagpur and Madras Offices.

¼[k½ enzkl] dydRrk] vkSj ukxiqj ys[kk dk;kZy; HkjsaA
(B) To be filled in by the Madras , Calcutta and Nagpur Offices.

rkjh[k-------------------20------------ funs'kd@mi&funs'kd] ys[kk] Mkd-----------------
The 20 Director/Deputy Director of Account Postal………………
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&467
D.G. (P.A.) - 467

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-200 nsf[k,½
(See Para 3.200 Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½

(To be printed on foolscap on both sides)
o"kZ-----------------------------20------------------ds fy, Mkd lfdZy] ftuesa Hkkjrh; fofue; dk;kZy;
fLFkr gS] ds vuqlkj oxhZd̀r fons'kh tkod euhvkMZj dh la[;k vkSj ewY; n'kkZus okyk fooj.kA

Statement showing the number, value of outward Foreign money orders for the year 20
classified according to the Postal circle in which the Indian Offices of exchange are situated.

ikSaMksa okys vkMZj
Sterling Orders

if'peh caxky
West Bengal

egkjk"Vª
Maharashtra

enzkl
Madras

tksM+
Total

ns'k
Countries

la[;k
No.

jkf'k
Amount

la[;k
No.

jkf'k
Amount

la[;k
No.

jkf'k
Amount

la[;k
No.

jkf'k
Amount

1 2 3 4 5 6 7 8 9

xzsV fczVsu vkSj mRrjh vk;jyS.M¹

Great Britain & Northern Ireland*

gkaxdkax¹

HongKong*

fczfV'k fx;kuk¹

British Guiana*

nf{k.k vÝhdk la?k¹

Union of South Africa*

dsU;k] ;qxkUMk ds mifuns'k vkSj

lajf{kr jkT; Vkaxuhdk mifuns'k¹

vkSj lajf{kr jkT;

Colony and Protectorate of

Kenya, Uganda Protectorate and

the Tangansyika Territory*

MsuekdZ¹

Denmark*

feJ¹

Egypt*

:0 iS0
Rs. P.

:0 iS0
Rs. P.

:0 iS0
Rs. P.

:0 iS0
Rs. P.
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&467
D.G. (P.A.) - 467

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-200 nsf[k,½
(See Para 3.200 Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on foolscap on both sides)

o"kZ-----------------------------20------------------ds fy, Mkd lfdZy] ftuesa Hkkjrh; fofue; dk;kZy;
fLFkr gS] ds vuqlkj oxhZd̀r fons'kh tkod euhvkMZj dh la[;k vkSj ewY; n'kkZus okyk fooj.k A

Statement showing the number, value of outward Foreign money orders for the year 20
classified according to the Postal circle in which the Indian Offices of exchange are situated.

:i, okys vkMZj
Rupees Orders

if'peh caxky
West Bengal

egkjk"Vª
Maharashtra

enzkl
Madras

tksM+
Total

ns'k
Countries

la[;k
No.

jkf'k
Amount

la[;k
No.

jkf'k
Amount

la[;k
No.

jkf'k
Amount

la[;k
No.

jkf'k
Amount

1 2 3 4 5 6 7 8 9

cekZ¹¹

Burma**

vnu¹¹

Adan**

Qkjl dh [kkM+h¹¹¹

Persian Gulf***

Jhyadk¹

Srilanka*

phu vkSj tkiku¹

China and Japan*

eysf'k;k f'kaxkiqj¹

Malaysia Singapore*

ekjh'kl¹

Mauritius*

:0 iS0
Rs. P.

:0 iS0
Rs. P.

:0 iS0
Rs. P.

:0 iS0
Rs. P.
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&467
D.G. (P.A.) - 467

1 2 3 4 5 6 7 8 9
Ýkal@France*

iwohZ@if'peh teZuh

East/West Germany

bVyh@Italy*

ekYVk@Malta*

vk;jyS.M@Eire or irland*

ukosZ@Norway*

fLoVtjyS.M@Switzerland*

fVªfunkn@Trinidad*

U;w lkmFk oSYl@New South Wales

U;wthyS.M@Newzeland

DohutyS.M@Queensland

nf{k.k vLVªsfy;k@South Australia

Vlekfu;k@Tasmania

foDVksfj;k@Victoria

if'peh vLVsªfy;k@

Western Ausrtalia

fQth }hi@Fiji Islands

lqMku@Sudan*

bjkd@Iraq*

lÅnh vjc@Saudi Arabia*

tathckj@Zanzibar*

tksM+@Total

¹bu ns'kksa ds bUnjkt ukxiqj ys[kk dk;kZy; esa fd, tk,a tcfd ckdh ds bUnjkt dydRrk ys[kk dk;kZy; esa
fd, tk,aA

*Entries against these countries should be made in the Nagpur Office while entries against the rest
should be made in the Calcutta Office.
rkjh[k--------------------20--------
Date 20
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&467
D.G. (P.A.) - 467

1 2 3 4 5 6 7 8 9

mRrjh cksfuZ;ksa ¹

North Borneo*

iqrZxkyh cfLr;ka¹¹

Portguese Settlements**

bZjku@Iran*

lkjkokd@Sarawak*

flfpyat@Seychelles**

L;ke@Siam*

lksekyhyS.M lqjf{kr jkT; @

Somaliland Protectorate

dqoSr¹

¼os Mkd?kj tks bjkd iz'kklu }kjk

dqoSr esa pyk, tk jgs gSa½

Kuwait *(Post Offices operated

by the Iraq postal Administration

in Kunwait)

tksM+@Total

¹bu ns'kksa ds bUnjkt dydRrk ys[kk dk;kZy; esa fd, tk,a A
*Entries against these countries should be made in the Calcutta Office.
¹¹bu ns'kksa ds bUnjkt ukxiqj ys[kk dk;kZy; esa fd, tk,a A
**Entries against these countries should be made in the Nagpur Office.
¹¹¹bu ns'kksa ds bUnjkt enzkl ys[kk dk;kZy; esa fd, tk,a A
***Entries against these countries should be made in the Madras Office.

funs'kd@mi&funs'kd] ys[kk] Mkd
Director/Deputy Director of Accounts Postal
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&468
D.G. (P.A.) - 468

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-200 nsf[k,½
(See Para 3.200 Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on foolscap on both sides)

o"kZ-----------------------------20------------------ds fy, Mkd lfdZy] ftuesa Hkkjrh; fofue; dk;kZy;
fLFkr gS] ds vuqlkj oxhZd̀r fons'kh tkod euhvkMZj dh la[;k vkSj ewY; n'kkZus okyk fooj.k A

Statement showing the number, value of outward Foreign money orders for the year 20 20
classified according to the Postal circle in which the Indian Offices of exchange are situated.

iksaMks okys vkMZj
Sterling Orders

1 2 3 4
if'peh caxky
West Bengal

egkjk"Vª
Maharashtra

tksM+
Total

ns'k
Countries

la[;k
No.

jkf'k
Amount

la[;k
No.

jkf'k
Amount

la[;k
No.

jkf'k
Amount

;wukbfVM fdaxMe@ United Kingdom*

;wukbVsM O;kikj izHkkj euhvkMzj@
United T.C.M. O.s.

fczfV'k mifuos'k vÝhdk¹

B.C.Arfica*

fczfV'k fx;kuk¹@British Guiana*

U;kl yS.M¹@Nyasland*

bZjkd¹@Iraq*

vk;j¹@Eire*

vk;j O;kikj izHkkj euhvkMZj¹

Eire TCMOs.

mRrjh jksMsf'k;k¹@North Rhodesia

MsuekdZ¹@Denmark

Ýkal¹@France

:0 iS0
Rs. P.

:0 iS0
Rs. P.

:0 iS0
Rs. P.
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1 2 3 4

bVyh@Italy*

dhfu;k@Kenya*

dhfu;k O;kikj izHkkj

Kenya T.C.M.O.s*

ekYVk@Malta*

fLoVtjyS.M@Switzerland*

nf{k.k jksMsf'k;k@South Rhodesia*

nf{k.k vØhdk@South Africa*

tathckj@Zanzibar*

tathckj O;kikj izHkkj

Zanzibar T.C.M.O.s*

feJ@Egypt*

fVªfunkn@Trinidad*

lÅnh vjc@Saudi Arabia*

gkax dkax@Hong Kong

fQth }hi@Fiji Islands

U;w lkmFk oSYl@New South Wales

DohutyS.M@Queensland

Vlekfu;k@Tasmania

foDVksfj;k@Victoria

if'peh vLVsªfy;k@

Western Ausrtalia

nf{k.k vLVªsfy;k@South Australia

tkiku@Japan

U;wthys.M@New Zeland

tksM+@Total

¹bu ns'kks a ds lkeus bUnjkt ukxiqj ys[kk dk;kZy; Hkjsa tcfd 'ks"k ds lkeus dydRrk ys[kk
dk;kZy; Hkjs a A

*Entries against these countries should be made in the Nagpur Office while the entries
against the rest should be made in the Calcutta Office.



e0 fu0 Mk0 ¼ys0½&468@D.G. (P.A.) - 468 542

¼myVh rjQ½
(REVERSE)

:i, okys vkMZj
RUPEE ORDER

ia0caxky
West-Bengal

egkjk"Vª
Maharashtra

enzkl
Madras

tksM+
Totalns'k

Countries la[;k
No.

jkf'k
Amount

la[;k
No.

jkf'k
Amount

la[;k
No.

jkf'k
Amount

la[;k
No.

jkf'k
Amount

cekZ
Burma #
flaxkiqj

Singapore #
eysf'k;k

Malaysia #
vnu

Aden @
ekSjh'kl

Mauritius @
bZjku

Iran @

:0 iS0
Rs. P.

:0 iS0
Rs. P.

:0 iS0
Rs. P.

:0 iS0
Rs. P.
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iqrZxky cfLr;ka
Portuguese Settlements @
lhekyhyS.M lqjf{kr jkT;
Somaliland Protectorate @
Qkjl dh [kkM+h
Persian Gulf @
lksekyh yS.M
Somali Land @
Jhyadk
Ceylon %

tksM+
Total

la[;k----------------rkjh[k-----------------20----------------- No. Date the 20

Mkd&ys[kk fu;e iqLrd [k.M&AA ds iSjk 3-200 ds lanHkZ esa egkfuns'kd] Mkd]ubZ fnYyh dks Hkstk x;kA
Forwarded to the Director General, Postal Services, New Delhi with reference to Paragraph 3.200 Postal Accounts Manual Volume II)

rkjh[k-------------------20------------ funs'kd@mi&funs'kd] ys[kk] Mkd
The 20 Director/Deputy Director of Account Postal

# bu ns'kksa ds lkeus banjkt dydRrk ys[kk dk;kZy; esa gksus pkfg;sA Entries against these countries should be made in Calcutta Office.

@ bu ns'kksa ds lkeus banjkt ukxiqj ys[kk dk;kZy; esa gksus pkfg;sA Entries against these countries should be made in Nagpur Office.

% bu ns'kksa ds lkeus banjkt enzkl ys[kk dk;kZy; esa gksus pkfg;sA Entries against these countries should be made in Madras Office.
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&469
D.G. (P.A.) - 469

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-174 nsf[k,½
(See Para 3.174 Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij Nkik tk,½
(To be printed on foolscap)

------------------------o"kZ ds fy,---------------- ------------------¼ns'k½ esa vnk;xh ds fy,------------------¼ns'k½ ls tkjh fd, x, tkod@vkod O;kikj izHkkfjr euhvkMZjksa ds lek/kku dk
jftLVj vkSj cM+k fpV~Bk ftlesa u vnk fd, x, enksa ds jftLVj ds vuqlkj mfpr ys[ks ds vraxZr 'ks"k fn[kk;k x;k gSA

Broadsheet and Reconciliation Register of outward / Inward Trade Charge Money orders issued in / (country) for payment in
/ (country) for the year showing the balance under Suspense Account as per Register of Unpaid items relating thereto.

pkyw o"kZ ds izR;sd ekl esa iqLrdksa esa lek;ksftr jkf'k;ka
Amounts adjusted in the books in each month of the current year
vizSy
April

ebZ ls ekpZ vafre rd
May to March Final

ekpZ iwjd
March Supplemental

tek
Credit

ukes
Debit

tek
Credit

ukes
Debit

tek
Credit

ukes
Debit

O;kikj izHkkfjr
euhvkMZjksa dh
lwpuk dk ekl

Month of advice of
trade Charge

Money Orders

xr o"kZ
dk 'ks"k
Balance

of
previous

year

ukes
Debit
(a)¼d½

tek
Credit
(a)¼d½

'ks"k
Balance
(b)¼[k½

ukes
Debit

tek
Credit

'ks"k
Balance

ukes
Debit

tek
Credit

'ks"k
Balance

o"kZ ds vUr esa u
tkap fd, x, enksa
ds lkFk izR;sd ekl
ds feyku ij
fVIi.kh@Note of

agreement at the
end of the year with
the unchecked items

month by month. vH
;qf
Dr
;k
a/

R
em

a
rk

s

20 dk o"kZ ,d
Year Unit of 20
¼nwljk xr o"kZ½
(2nd previous year)

20 dk o"kZ ,d
Year Unit of 20
¼igyk o"kZ½
(Ist previous year)
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visszy@April
ebZ@May

twu@June
tqykbZ@July
vxLr@August
tkod @ vkod
euhvkMZjksa ds laca/k
esa tek ;k ukes
fn[kkrs gq, dqy
lek;kstu¼x½
Total adjustment
showing credit of
debit in respect of
outward
--Money Order (c)
Inward

dqy tksM+
Grand Total

¼?k½
(d)

¼?k½
(d)

¼d½ ewY; O;oLFkk vkod ;k tkod jftLVj QkeZ e0u0Mk0¼ys0½&449 ls fy, x, ekfld les afdr vkadM+s A
(a) Monthly consolidated figures taken from the C.O.D. Inward Register in Form D.G. (P.A.) -449.

¼[k½ lek;kstu ds ekl ls xr rhljs ekl ds fy, izR;sd ekl ds u tkap fd, enksa ds jftLVj ls jkf'k feyuh pkfg,A
(b) To agree with the amount of the Register of unchecked month by month for the third month preceding that of adjustment.

¼x½ ;FkkfLFkfr vkod@tkod ds varxZr fd, x, bUnjktksa ls vkxs yk, x, A
(c) Brought over from posting under inward/outward as the case may be.

¼?k½ fooj.k ys[kk iqfLrdk ds vkadM+ks ls esy [kkuk pkfg,A
(d) To agree with the Detail Book figures.

*izR;sd ekl ds fy, dhjs iUuk ls ìFkd [kkus cuk,a tk,a A
*Separate columns being provided for each month by means of fly-leaves.
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DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&470 @ D.G. (P.A.) - 470

¼Mkd] ys[kk fu;e iqLrd [k.M&AA]dk iSjk 3-200 nsf[k,½ (See Para 3.200 Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij pkSMkbZ dh vksj ls nksuksa rjQ Nkik tk,½ (To be printed on foolscapm breadthwise on both side)
o"kZ-----------------20-----------ds lwfpr fd, x, tkod fons'kh euhvkMZjksa dh la[;k ewY; ¼iksMksa vkSj :i;ks esa½ vksj deh'ku n'kkZus okyk fooj.k A

Statement showing the number, value (Sterling and Rupee) and commission on Foreign Outward Money Orders advised the year………….20….
ns'k Country ns'k Country ns'k Country lc ns'kksa dk tksM++

Total for all country
ekl

Month

la[
;k/

N
o

.

ikSaM
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m
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S
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S
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S
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la[
;k/

N
o
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iksM
ksa
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jkf
'k

A
m
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u
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S

te
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ng

:i
;ksa
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jkf
'k

A
m

o
u

nt
S

te
rli

ng
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h'k
u

C
om

m
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si
o

n

la[;k
No.

jkf'k
Amount

ikSa0
£.

iSa0
d.

:0
Rs.

iS0
P.

:0
Rs.

iS0
P.

ikSa0
£.

iSa0
d.

:0
Rs.

iS0
P.

:0
Rs.

iS0
P.

ikSa0
£.

iSa0
d.

:0
Rs.

iS0
P.

:0
Rs.

iS0
P.

:0 iS0
Rs. P.

visszy @April
ebZ @May

twu@June

tqykbZ@July
vxLr@August

flrEcj@September
vDVwcj@October

uoEcj@November
fnlEcj@December

tuojh@January
Qjojh@February

ekpZ@March

o"kZ ds fy, tksM+
Total for the year



e0fu0Mk0¼ys-½&471
D.G. (P.A.) - 471
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 471

D.G. (P.A.) - 471
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-200 nsf[k,½

(See Para 3.200 Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij pkSM+kbZ dh vksj ls nksuksa rjQ Nkik tk,½
(To be printed on foolscap breadthwise on both sides)

o"kZ------20----------dks tkjh fd, x, fons'kh vkod euhvkMZjksa dh la[;k vkSj ewY;
¼iksM+ksa vkSj :i;ks esa½ n'kkZus okyk jftLVj A

Register showing the number and value (Sterling and Rupee) of Foreign inward orders,
issued during the year.......................

ns'k
Country

ns'k
Country

ikSaMks esa
Sterling

:i;ksa esa
Rupees

ikSaMks esa
Sterling

:i;ksa esa
Rupees

ekl
Month la[;k

No. ikS-
£

iS-
d.

:0
Rs.

iS-
P.

la[;k
No. ikS-

£
iS-
d.

:0
Rs.

iS-
P.

visszy
April
ebZ
May
twu
June
tqykbZ
July
vxLr
August
flrEcj
September
vDVwcj
October
uoEcj
November
fnlEcj
December
tuojh
January
Qjojh
February
ekpZ
March

tksM+
Total
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 471

D.G. (P.A.) - 471
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-200 nsf[k,½

(See Para 3.200 Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij pkSM+kbZ dh vksj ls nksuksa rjQ Nkik tk,½
(To be printed on foolscap breadthwise on both sides)

o"kZ------20----------dks tkjh fd, x, fons'kh vkod euhvkMZjksa dh la[;k vkSj ewY;
¼iksM+ksa vkSj :i;ks esa½ n'kkZus okyk jftLVj A

Register showing the number and value (Sterling and Rupee) of Foreign inward orders,
issued during the year.......................

ns'k
Country

lc ns'kksasa dk tksM+
Total for all countries

ikSaMks esa
Sterling

:i;ksa esa
Rupees

ikSaMks esa
Sterling

:i;ksa esa
Rupeesla[;k

No. ikS-
£

iS-
d.

:0
Rs.

iS-
P.

la[;k
No. ikS-

£
iS-
d.

:0
Rs.

iS-
P.



550
Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 472

D.G. (P.A.) - 472
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-200 nsf[k,½

(See Para 3.200 Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½

(To be printed on foolscap folio on both sides)
o"kZ----------------------------20----------esa okil vnk fd, vkSj vof/k lekIr euhvkMZjks

ds fons'kksa ds lkFk ysu&nsu dk jftLVj A
Register showing the transactions with Foreign Countries in respect of repaid and

void orders during the year.

ns'k@Country ns'k@Country

tkod vkMZj
Outward orders

vkod vkMZj
Inward orders

tkod vkMZj
Outward orders

vkod vkMZj
Inward orders

fofue; ys[ks
dk ekl
Month of

Exchange Account
okil vnk
fd, x,
Rapid

vof/k
lekIr
Void

okil vnk
fd, x,
Rapid

vof/k
lekIr
Void

okil vnk
fd, x,
Rapid

vof/k
lekIr
Void

okil vnk
fd, x,
Rapid

vof/k
lekIr
Void

1 2 3 4 5 6 7 8 9
visszy
April
ebZ
May
twu
June
tqykbZ
July
vxLr
August
flrEcj
September
vDVwcj
October
uoEcj
November
fnlEcj
December
tuojh
January
Qjojh
February
ekpZ
March

o"kZ ds fy, tksM+
Total for the year
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 472

D.G. (P.A.) - 472
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-200 nsf[k,½

(See Para 3.200 Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½

(To be printed on foolscap folio on both sides)
o"kZ----------------------------20----------esa okil vnk fd, vkSj vof/k lekIr euhvkMZjks

ds fons'kksa ds lkFk ysu&nsu dk jftLVj A
Register showing the transactions with Foreign Countries in respect of repaid and

void orders during the year.

ns'k@Country ns'k@Country

tkod vkMZj
Outward orders

vkod vkMZj
Inward orders

tkod vkMZj
Outward orders

vkod vkMZj
Inward orders

fofue; ys[ks
dk ekl
Month of

Exchange Account
okil vnk
fd, x,
Rapid

vof/k
lekIr
Void

okil vnk
fd, x,
Rapid

vof/k
lekIr
Void

okil vnk
fd, x,
Rapid

vof/k
lekIr
Void

okil vnk
fd, x,
Rapid

vof/k
lekIr
Void

1 2 3 4 5 6 7 8 9
visszy
April
ebZ
May
twu
June
tqykbZ
July
vxLr
August
flrEcj
September
vDVwcj
October
uoEcj
November
fnlEcj
December
tuojh
January
Qjojh
February
ekpZ
March

o"kZ ds fy, tksM+
Total for the year
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 473

D.G. (P.A.) - 473
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-168¼[k½ nsf[k,½

(See Para 3.168(b), Postal Accounts Manual, Volume II,)
¼QqyLdsi dkxt ij pkSM+kbZ dh vksj ls nksuksa rjQ Nkik tk,½

(To be printed on both sides of foolscap quarto, breadthwise)
¼lh/kh rjQ½

(OBVERSE)
------------------------20-------------ds ekl-----------------------esa------------------ys[kk dk;kZy; ds vf/kdkj
{ks= Mkd?kjksa ls tkjh fd, x, vkSj ------------------------ ds Mkd?kjks ls vnk fd, x, O;kikj

izHkkfjr euhvkMZjksa ds laca/k esa O;kikj izHkkfjr ys[ks ds m}j.k A
Extract from the Trade Charge Account in respect of Trade Charge Money Orders issued

by the Post Office under the jurisdiction of office and paid
by the Post Office of during the month of 20

O;kikj izHkkfjr euhvkMZjksa dk C;kSj
Particulars of the Trade Charge Money

Orders

O;kikj izHkkfjr euhvkMZjksa dk C;kSj
Particulars of the Trade Charge Money

Orders

fo
fue
;
dk
;k
Zy;

}kj
k

nh
xb
Zf
o'
ks"k

Øe
&l
a[;
k

S
pe

ci
a

lS
e

ria
lN
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;
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e
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1 2 3 4 1 2 3 4
ikS-
£

iS-
d.

:-
Rs.

iS-
P.

ikS-
£

iS-
d.

:-
Rs.

iS-
P.

tksM+
Total

tksM+
Total
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¼myVh rjQ½
(REVERSE)

O;kikj izHkkfjr euhvkMZjksa dk C;kSj
Particulars of the Trade Charge Money

Orders

O;kikj izHkkfjr euhvkMZjksa dk C;kSj
Particulars of the Trade Charge Money

Orders
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 473¼d½

D.G. (P.A.) - 473(a)
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-53 nsf[k,½
(See Para 3.53 Postal Accounts Manual, Volume II,)
¼QqyLdsi pkSisth dkxt ij vk/ks ekftZu esa Nkik tk,½
(To be printed on foolscap quarto in half margin)

mRrj lfgr okil dj nsa
To be returned with reply

funs'kd@mi&funs'kd] ys[kk ¼Mkd½ dk dk;kZy;
OFFICE OF THE DIRECTOR /DEPUTY DIRECTOR OF

ACCOUNTS, (POSTAL)
la[;k-------------- rkjh[k--------------20
No...................... Dated.............20

lsok esa
To,

iksLVekLVj
The Postmaster

_________________
_________________

dì;k vkids dk;kZy; ls rkjh[k------------------vnk fd, x,-----------------------:i, ds rkj
euhvkMZj dh Mkd iqf"V dks ns[k dj tkjh djus okys dk;kZy; dk lgh uke ^iz/kku vkSj mi** lkQ
v{kjks esa vkSj la[;k rFkk 'kqf) lfgr ¼;fn dksbZ gks½ tkjh djus dh rkjh[k Hkh lwfpr djsa A

Kindly furnish the correct name of office of issue "Head and Sub" in BLOCK
LETTES and also the date of issue with number, correction , if any, by refering to the
postal confirmation of Telegraph Money Order No. dated

for Rs. paid at your office on.
;fn vkids dk;kZy; ds vfHkys[kksa ls tkjh djus okys dk;kZy; dk lgh uke Kkr ugh gks

ldrk rks dì;k Mkd }kjk Hksth xbZ iqf"V bl dk;kZy; dks Hkst nsa A
Kindly send the postal confirmation to this office if the correct office of issue is not

traceable from you office records.
;g i= vR;ko';d le>k tk, A
This reference may kindly be treated as very urgent.

d`rs funs'kd@mi&funs'kd] ys[kk ¼Mkd½
for Director /Deputy Director of Accounts, (Postal)
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 474

D.G. (P.A.) - 474
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 3-171 nsf[k,½
(See Para 3.171 Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on foolscap folio on both sides)

ekl------------------------20-----------esa lwfpr fd, x, ewY; O;oLFkk euhvkMZjksa dh tkod ;k vkod
lwph ls yh xbZ] vnk u dh xbZ enksa dh lwph A

List of unpaid items taken from the outward or inward or inward list of C.O.D.
Money Orders advised during the month of 20

C;kSjk
Particulars

vH;qfDr;ka
Remarks

tkod ;k vkod lwph
dh la[;k vkSj rkjh[k

No. and date of
outward or Inward list

euhvkMZj ds tkjh
djus dk dk;kZy;
Office of issue of
the Money order

la[;k
No.

rkjh[k
Date

jkf'k
Amount

:0
Rs.

iS0
P.



lhek&'kqYd bR;kfn

CUSTOMS DUTY, etc.
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 476

D.G. (P.A.) - 476
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 9-97 nsf[k,½
(See Para 9.97 Postal Accounts Manual, Volume II,)

¼QqyLdsi 6isth dkxt ij nksuksa rjQ pkSM+kbZ dh vksj ls Nkik tk,½
(To be printed on both sides of foolscap broad 6 to size , breadthwise)

¼lh/kh rjQ½
(OVERSE)

funs'kd@mi&funs'kd] ys[kk ¼Mkd½ dk dk;kZy;
OFFICE OF THE DIRECTOR /DEPUTY DIRECTOR OF

ACCOUNTS, (POSTAL)
la[;k-------------- rkjh[k--------20---
No...................... Dated.........20....

Kkiu
MEMORANDUM

lsok esa
To,

iksLVekLVj
The Postmaster

dì;k myVh rjQ fy[kh jkf'k;ka iklZyksa ds izs"kdks dks okil@ls olwy dj nh tk,A dj yh
tk,a vkSj jkf'k dks viuh voxhZd̀r vnk;fx;ksa@izkfIr;ksa dh vuqlwfp esa izHkkfjr dj nh tk,a@tek dj
nh tk, vkSj blesa bl Kkiu dh la[;k vkSj rkjh[k iklZyksa ds C;kSjksa lfgr ntZ dj nh tk,sa A
izR;sd ekeyksa esa okilh @olwyh dh rkjh[k] iklZy dh la[;k vkSj rkjh[k lfgr bl dk;kZy; dks
lwfpr dh tk,a A

refund to
Please--------------the amounts noted on the reverse ---------the senders of the parcels and

recover
charge Payment
----------- the amounts in your schedule of unclassified ----------------entering in it the number
credit receipts

refund
and date of this memorandum with the particulars of the parcels. The date of ------------- in
each case should be reported to this office with the number & date of the parcel. recovery

;g i= vkids mRrj ds lkFk dì;k ewy :i esa okil dj fn;k tk, A
This reference may kindly be returned in original along with your reply.

d`rs funs'kd@mi&funs'kd] ys[kk ¼Mkd½
for Director /Deputy Director of Accounts, (Postal)
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e0 fu0 Mk0 ¼ys0½ & 476

D.G. (P.A.) - 476
¼myVh rjQ½a
(REVERSE)
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 477

D.G. (P.A.) - 477
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 9-100 nsf[k,½
(See Para 9.100 Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij Nkik tk,½
(To be printed on foolscap)

tek fuf/k --------------------------lhek 'kqYd------------------------;wukbZVsM fdaxMe ds vUrxZr tek vkSj
ukes dk jftLVj

Register of credit and debits under Deposit----------- custom Duty--------------- U.K.
----------------------------ifje.My CIRCLE
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 477

D.G. (P.A.) - 477
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 9-100 nsf[k,½
(See Para 9.100 Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij Nkik tk,½
(To be printed on foolscap)

tek fuf/k --------------------------lhek 'kqYd------------------------;wukbZVsM fdaxMe ds vUrxZr tek vkSj
ukes dk jftLVj

Register of credit and debits under Deposit----------- custom Duty--------------- U.K.
----------------------------ifje.My CIRCLE
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e0fu0Mk0¼ys-½&480
D.G. (P.A.) - 480



572
Hkkjrh;

DEPARTMENT OF
e0 fu0 Mk0 ¼ys0½

D.G. (P.A.)
¼Mkd] ys[kk fu;e iqLrd

(See Para 4.6, 4.8 & 4.9 Postal Accounts
¼QqyLdsi dkxt ij

(To be printed on foolscap
ekLVj lqj{kk eqnz.kky; Hkkjr ukfld jksM]

-------------------------------------------------------------------- ls izkIr
jfTLVj fnYyh ys[kk dk;kZy; esa dsUnzh; LVkWd

Stock Register of Indian Postal Orders received from the

vkod chtd ;k
ekax&i= dh Øe
la[;k vkSj rkjh[k
Serial No. and
date of inward

invoice or indent

tkod chtd dh
la[;k vkSj rkjh[k
No. and Date of
outward invoice

izR;sd
Total number of

la[;k
No.

rkjh[k
Date

izkfIr dh
rkjh[k

Date of
receipt

la[;k
No.

rkjh[k
Date

fdl dk;kZy; ls
izkIr ;k fdl

dk;kZy; dks Hkstk
x;k@Office from

which received or
to which supplied

1-00 :0
Rs. 1.00

2-00 :0
Rs.2.00



573

ewY;oxZ ds izkIr ;k Hksts x, Hkkjrh; iksLVy vkMZjks dh dqy la[;k
Indian Postal Orders for each denomination received or supplied

5-00 :0
Rs. 5.00

10-00 :0
Rs. 10.00

20-00 :0
Rs.20.00



574

izR;sd ewY;oxZ ds izkIr ;k Hksts x, Hkkjrh; iksLVy vkMZjks dh dqy la[;k
Total Indian Postal Orders for each denomination received or supplied
50-00 :0
Rs. 50.00

100-00 :0
Rs. 100.00



575
Mkd & foHkkx
POSTS, INDIA
& 480

- 480
[k.M&AA dk iSjk 4-6] 4-8] vkSj 4-9 nsf[k,½
Manual, Volume II,)
nksuksa rjQ Nkik tk,½
on both sides)

Mkd ys[kk dk;kZy;ks
;k -------------------------- dks tkjh fd, x, Hkkjrh; iksLVy vkMzjksa dk LVkWd

iz/kku Mkd?kjksa
Master,Security Printing, India, nasik Road Postal Accounts office
---------------------------------------------------------or issued to the---------------------------------
Central Stock in the Delhi Office Head Post offices

supplied
tkod chtdksa ds Hkstus dk uksV
Note of despatch of outward

invoice
tksM+

Total

[ktkaph ;k
Hkkjrh; fyfid
iksLVy vkMZj ds
izk{kj@Initials of

cashier or
Indian Postal
orders clerk

jktif=r
vf/kdkjh
ds izk{kj

Initials of
Gazetted

officer

Hkstus dh
rkjh[k

Date of
Despatch

Hkkjrh; iksLVy
vkMZj fyfid ds
izk{kj@Initial of
Indian Postal
orders clerk.

Mkd?kj
}kjk nh
xbZ jlhn
No. of
receipt
granted
by P.O.

Mkd ikorh
ds feyus dh
rkjh[k@Date
of receipt
of Postal

acknowled-
gement



576

Mkd ys[kk vuqHkkx ds chtd dh prqFkZ izfr izkIr gksus
ij jksdfM+;k@lgk;d jksdfM+;k }kjk Hkjk tk;s@To be
filled in by the Cashier/Assistant Cashier on receipt
back of the 4th copy of invoicee from P.A. section

izkIr chtd
okil djus

dh
rkjh[k@Date
of return
of receipt
invoice

izkIr chtd
okil djus ds
fy, Lej.k i=
@Date of

reminder for
return of
receipted
invoice

iksLVekLVj us fdl ekl ds ys[ks
esa ntZ fd;k tks Mkd ys[kk ds
}kjk izekf.kr gS@Month in which

accounted for by P.M. as
certified by P.A. Accountant

jksdfM;k @lgk;d
jksdfM+;k ds

izk{kj@Initial of the
Cashier/Assistant

cashier

vH;qfDr;ka
Remarks



e0fu0Mk0¼ys-½&483
D.G. (P.A.) - 483
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 483

D.G. (P.A.) - 483
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 4-35] 4-36] vkSj 4-37 nsf[k,½

(See Para 4.35, 4.36 & 4.37 Postal Accounts Manual, Volume II,)
¼Mcy QqyLdsi yEcs pkSisth dkxt ij nksuksa rjQ Nkik tk,½

(To be printed on Double foolscap long 4 to)
¼lh/kh rjQ½

(OBVERSE)
ekl------------20---------ds fy, ys[kk ijh{kk dk;kZy; ds ifje.My@ifje.My ds Mkd?kjksa ls vnk

fd, @ csps x, @ LVkWd esa Hkkjrh; iksLVy vkMZjksa dk fooj.k A
Statement of Indian Postal Orders paid sold / in stock at Post Offices in the circle (s) under the

office in the month of 20
izR;sd Js.kh ds vnk fd, x,@csps x,@LVkWd esa

Total number of each class of
¹bUnjkt dh
Øe la[;k
*Serial

entry No.

Mkd?kj@Mkd ifje.Myksa
ds uke@Name of Post
Offices Postal Circle 1-00 :0

Rs.1.00
2-00 :0
Rs.2.00

5-00 :0
Rs.5.00

10-00 :0
Rs.10.00

20-00 :0
Rs.20.00

¹fooj.k ys[kk iqfLrdk ls feyku fd;k x;k A *Agreed with Detail Book



579

Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 483
D.G. (P.A.) - 483

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 4-35] 4-36] vkSj 4-37 nsf[k,½
(See Para 4.35, 4.36 & 4.37 Postal Accounts Manual, Volume II,)

¼Mcy QqyLdsi yEcs pkSisth dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on Double foolscap long 4 to)

¼lh/kh rjQ½
(OBVERSE)

ekl------------20---------ds fy, ys[kk ijh{kk dk;kZy; ds ifje.My@ifje.My ds Mkd?kjksa ls vnk
fd, @ csps x, @ LVkWd esa Hkkjrh; iksLVy vkMZjksa dk fooj.k A

Statement of Indian Postal Orders paid sold / in stock at Post Offices in the circle (s) under the
office in the month of 20

iksLVy vkMZjks dh dqy la[;k
Postal Orders Paid/sold /in stock

:0
50
-00
@

R
s.

50
.0

0

:0
10
0-0
0@

R
s.

10
0.

00

tksM+
Total

vnk fd, x,@csps
x, vkMZjksa dk
dqy ewY;

Total value of
the orders
paid/sold

Hkkjrh; iksLVy vkMZjksa
ij olwy dh xbZ

deh'ku
Commission

realised on Indian
Postal Orders sold

vH;qfDr;ka
Remarks

:0
Rs.

iS0
P.

:0
Rs.

iS0
P.

fooj.k ys[kk iqfLrdk ls feyku fd;k x;k A Agreed with Detail Book



581
Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 483&d

D.G. (P.A.) - 483-A
¼iksLVdkMZ vkdkj ds dkxt ij pkSM+kbZ dh vksj ls Nkik tk,½

(To be printed on post card size, breadthwise)
¼lh/kh rjQ½
(OBVERSE)

funs'kd@mi&funs'kd] ys[kk ¼Mkd½ dk dk;kZy;
(OFFICE OF THE DIRECTOR OF ACCOUNTS, (POSTAL)

l[;k-------------------Hkk0iks0ik0 rkjh[k-------------fnYyh--------
20
No. I.P.O. Dated Delhi, the 20

lsok esa
To,

iksLVekLVj tujy]
The Postmaster - General
-----------------lfdZy

Circle

fo"k;%& Hkkjrh; iksLVy vkMZjksa dk xqe gks tkuk A
Subject: Loss of Indian Postal Orders - Certificate of non-payment of I.P.Os. lost in transit

after issues.

lanHkZ%& vkidk i= la[;k------------------------rkjh[k-------------------20-------
Reference - Your letter No. dated the 20

tkjh gks tkus ds i'pkr~ ekxZLFk xqe Hkkjrh; iksLVy vkMZjksa dh vnk;xh u gksus
dk izek.k &i= A

The Indian Postal order(s) noted below against each has/have not so far been
received in this office as paid or unclaimed.

izR;sd ds lkeus fuUufyf[kr Hkkjrh; iksLVy vkMZj bl dk;kZy; esa vHkh rd
vnk gksdj ;k vnkoh gksdj ugh feyk@feys A

dsoy -------------------- rkjh[k rd vnk gq, Hkkjrh; iksLVy vkMZjkas dk ijh{k.k
fd;k x;k gSA
The Indian Postal Order(s) paid upto only have been examined so far.

ys[kk vf/kdkjh ¼Mkd½ fnYyh
Accounts Officer (Postal) Delhi



582

Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

¼myVh rjQ½
(REVERSE)

lsok esa
To,

iksLVekLVj tujy]
The Postmaster - General
----------------------lfdZy

Circle

izs"kd]
dk;kZy;% funs'kd@mi&funs'kd] ys[kk ¼Mkd½ fnYyh A

From:
(OFFICE OF THE DIRECTOR OF ACCOUNTS, (POSTAL) Delhi



583

Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 483&[k
D.G. (P.A.) - 483-B

¼Mkd ys[kk fu;e iqLrd [ka.M&AA dk iSjk 4-23] 4-33 vkSj 4-42 nsf[k,½
(See Paras 4.24, 4.33 and 4.42 Postal Accounts Manual, Volume -II)

Hkkjrh; iksLVy vkMZjksa ds fy, tkap&iphZ
Check Slip for an Indian Postal Order

tkjh djus okys dk;kZy; dk uke ¼iz/kku vkSj mi½----------------------------------------------------------
Name of office of issue (Head and sub).......................................................................................

Hkkjrh; iksLVy vkMZj dh la[;k-----------------------------------------------------------------------------------
No. of Indian Postal Order............................................................................................................

tkjh gksus dh rkjh[k--------------------------------------------------------------------------------------------------
Date of issue.................................................................................................................................

vkMZj dh jkf'k---------------------------------------------------------------------------------------------------------
Amount of order.............................................................................................................................

vnk djus okys dk;kZy; dk uke -------------------------------------------------------------------------------
Name of office of payment................................................................................ ............................

vnk;xh dh rkjh[k----------------------------------------------------------------------------------------------------
Date of payment...........................................................................................................................

i= la[;k---------------------------------rkjh[k----------------------------ds lkFk izkIr u gq,@Hksts x,@ xqe gks
x, lwfpr fd, x, Hkkjrh; iksLVy vkMZj A
Indian Postal Order not received /sent to/ reported lost with letter No............................................
dated........ ..........

rkjh[k---------------------------
Dated................................

ijh{kd
Examiner



e0fu0Mk0¼ys-½&486
D.G. (P.A.) - 486



588

Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&486
D.G. (P.A.) - 486

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 9-23 nsf[k,½
(See Para 9.23 Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij Nkik tk,½
(To be printed on foolscap)

ekl --------20-------- lfdZy ds Mkd?kj esa vkod fons'kh iklZyksa@ i= Mkd oLrqvksa ij lhek&'kqYd
vkSj udn olwy fd, x, vU; izHkkjks dh lesfdr jkf'k;ka n'kkZus okyk fooj.k

Statement showing the consolidation of amounts of Customs Duty and other charges realised in cash on
inward foreign Parcels/Letter Mail Articles of Post office in the circle during the month of 20

'kqYd fu/kkZj.k
Month ofØe

la[;k
Serial
No.

dk;kZy;
dk uke
Name

of
office
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&486
D.G. (P.A.) - 486

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 9-23 nsf[k,½
(See Para 9.23 Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij Nkik tk,½
(To be printed on foolscap)

ekl --------20-------- lfdZy ds Mkd?kj esa vkod fons'kh iklZyksa@ i= Mkd oLrqvksa ij lhek&'kqYd
vkSj udn olwy fd, x, vU; izHkkjks dh lesfdr jkf'k;ka n'kkZus okyk fooj.k

Statement showing the consolidation of amounts of Customs Duty and other charges realised in cash on
inward foreign Parcels/Letter Mail Articles of Post office in the circle during the month of 20
ekl
Assessment

lhek
'kqYd

Total of
customs

duty

Mkd 'kqYd
bR;kfn

Postal Fees
etc.

dqy
tksM+

Grand
Total

udnh
ys[khsa ds
vkadM+s
Cash

Account
Figures

vUrj
Difference

vH
;qfD

ra;
k

R
e

m
ar

ks
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&487
D.G. (P.A.) - 487

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 9-28 nsf[k,½
(See Para 9.28 Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij Nkik tk,½
(To be printed on foolscap folio)

mu vkod fons'kh iklZyksa vkSj i= Mkd oLrqvksa dk Kkiu ftudk lhek&'kqYd fu/kkZj.k---------
ekl esa fd;k x;k vkSj-----------------------------------------esa--------------------------------lfdZy ds Mkd?kjksa
ls forfjr fd;k x;k vkSj rkjh[k-------------------------------------------dks NaVkbZ xzqi dks lkSaik x;kA

Memo. of Inward Foreign Parcels and Letter Mail Articles assessed to Customs
Duty in the month of..............................and delivered in Post Office in the
........................................ circle in................................. made over to the Sorting Group
on.....................................
forj.k djus
okys Mkd?kj
Post Offices
of delivery

iklZy jlhnksa
dh la[;k

No. of Parcel
receipts

Mkd i= oLrqvksa
dh la[;k

No. of letter
Mail Articles

vuqlwph tkapdrkZ
ds izk{kj@Initials of

Schedule
Checker

NaVkbZdkj ds
izk{kj

Initials of
sorter

vH;qfDr;ka
Remarks
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&488
D.G. (P.A.) - 488

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 9-48 vkSj 9-88 nsf[k,½
(See Para 9.48 and 9.88 Postal Accounts Manual, Volume II,)

¼QqyLdsi 8 isth ij Nkik tk,½
(To be printed on foolscap octavo)

viszf{kr vkod fons'kh iklZy jlhn@'kqYd fu/kkZj.k Kkiu dh tkap iphZ

Check Slip for a Wanting Inward Foreign Parcel Receipt /Assessment Memo.

________________________

fofue; dk;kZy; dk uke----------------------------------------------------
Name of Office Exchange

iklZy jlhn@'kqYd fu/kkZj.k Kkiu dh la[;k--------------------------------------------
No. of Parcel Receipt /Assessment Memo.

'kqYd fu/kkZj.k dk ekl-----------------------------------------
Month of Assessment

lhek&'kqYd dh jkf'k----------------------------------------------------vU; izHkkj-------------------------------
Amount of customs duty Other charges

forj.k dk;kZy; dk uke-------------------------------------------------------
Name of Office of delivery

forj.k dh rkjh[k-------------------------------------------------------
Date of Delivery

iklZy jlhn@'kqYd fu/kkZj.k Kkiu ugha feyh@dks Hkst fn;k x;k i= la[;k------------------------------------
rkjh[k ---------------------------ds lkFk
Parcel Receipt/Assessment Memo Not received/sent to with letter No……………………...
dated …………………..

la[;k--------------- rkjh[k--------------
No. Dated

rkjh[k------------------------------------------------------- ofj"B ys[kkdkj
Dated Sr. Acctt.
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&489
D.G. (P.A.) - 489

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 9-17 nsf[k,½
(See Para 9.17 Postal Accounts Manual, Volume II,)

¼QqyLdsi 8 isth dkxt ij Nkik tk,½
(To be printed on foolscap octavo)

__________________

forj.k dk;kZy; ------------------------------------------------------------------------------------------------------------
Office of delivery

'kqYd fu/kkZj.k ekl----------------------------------------------------------------------------------------------------------
Month of Assessment

olwyh dk ekl ------------------------------------------------------------------------------------------------------------
Month of Recovery

iklZy jlhnksa@'kqYd fu/kkZj.k Kkiuks a dh la[;k--------------------------------------------------------------------------

Number of Parcel Receipt/Assessment Memos

ijh{kd ds gLrk{kj vkSj rkjh[ksa
Examiner's Signature and Date



608

Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&495
D.G. (P.A.) - 495

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 5-20[ 2-73] 8-10] 3-127 vkSj 4-39&[k nsf[k,½
(See Para 5.20, 2.73, 8.10, 3.127 and 4.39B Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij Nkik tk,½
(To be printed on foolscap folio)

----------------------------lfdZy
Circle

cpr cSad] j{kk cpr cSad] lokZf/kd lap;h tek] udnh i=] j{kk cpr i=] jk"Vªh; cpr
i=] jk"Vªh; ;kstuk i=] jk"Vªh; ;kstuk cpr i=] jk"Vªh; j{kk i=] 10 o"khZ; jk"Vªh; cpr i= ¼izFke
fuxZe½ Hkkjrh; iksLVy vkMZjksa] fczfV'k iksLVy vkMZjksa vkSj euhvkMZjksa ds vkadM+s n'kkZus okyk fooj.kA

Statement showing statistics of S.B., D.S.B., C.T.D., C.Cs., D.S.Cs., N.S.Cs.
N.P.Cs., N.P.S.Cs., N.D.Cs. 10 year's N./S.Cs., first issue, I.P.Os. B.P.Os. and M.Os.

Øe
la[;k
Serial
No.

vkadM+ksa dk fooj.k
Description of statistics

19----ds fy,
vuqekfur

Approximate
figures for 19.

19-- ds fy,
vafre vkadM+s
Final figures

for 19
1 2 3 4

1. cpr cSad tek la[;k
1. Savings Bank Deposits No.

fudklh la[;k
Withdrawals No.
varj.k la[;k
Transfer No.

2. j{kk cpr cSad fudklh la[;k
2. D.S.B. Withdrawals No.
3. lkof/kd lap;h tek 5 o"kZ tek la[;k
3. C.T.D. 5 year Deposits No.

fudklh la[;k
Withdrawals No.
varj.k la[;k
Transfer No.

4. lkof/kd lap;h tek 10 o"kZ tek la[;k
4. C.T.D. 10 year Deposits No.

fudklh la[;k
Withdrawals No.
varj.k la[;k
Transfer No.
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e0 fu0 Mk0 ¼ys0½&495&Øe'k---

D.G. (P.A.) - 495---Contd.

1 2 3 4

5. lokZf/kd lap;h tek 15 o"kZ tek la[;k
5. C.T.D. 15 year Deposits No.

fudklh la[;k
Withdrawals No.
varj.k la[;k
Transfer No.

6 udnh i= tkjh la[;k
6 Cash Certificates Issues No.

Hkqxrku la[;k
Discharges No.

7 j{kk cpr i= tkjh la[;k
7 Defence Savings Certificates Issues No.

Hkqxrku la[;k
Discharges No.

8 jk"Vªh; cpr i=
8 National Savings Certificates

¼d½ 5 o"khZ; tkjh la[;k
(a) 5 year Issues No.

Hkqxrku la[;k
Discharges No.

¼[k½ 5 o"khZ; tkjh la[;k
(b) 5 year Issues No.

Hkqxrku la[;k
Discharges No.

¼x½ 12 o"khZ; tkjh la[;k
(c) 12 year Issues No.

Hkqxrku la[;k
Discharges No.

tksM+ jk"Vªh; cpr tkjh la[;k
Total N.S.Cs. Issues No.

Hkqxrku la[;k
Discharges No.

9. jk"Vªh; ;kstuk i= tkjh la[;k
9. N.P.Cs. Issues No.

Hkqxrku la[;k
Discharges No.

10. 12 o"khZ; jk"Vªh; j{kk i= tkjh la[;k
10. 12 year N.P.S.Cs. Issues No.

Hkqxrku la[;k
Discharges No.
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e0 fu0 Mk0 ¼ys0½&495&Øe'k---

D.G. (P.A.) - 495---Contd.

1 2 3 4
11 12 o"khZ; jk"Vªh; j{kk i= tkjh la[;k
11 12 year N.D.Cs. Issues No.

Hkqxrku la[;k
Discharges No.

12 10 o"khZ; jk"Vªh; cpr i= tkjh la[;k
12 ¼igyk fuxe½ Hkqxrku la[;k

10 year N.S.Cs. (First issue) Issues No.
Discharges No.

13 Hkkjrh; iksLVy vkMZj foØ; fd, x, dh
la[;k

13 Indian Postal Orders Sold No.
ewY;
Value

14 euhvkMZj tkjh la[;k
14 Money Orders Issues No.

ewY;
Value

15 fczfV'k iksLVy vkMZj vnk fd, x, dh
la[;k

15 British Postal Orders Paid No.
ikSaMks esa ewY;
Sterling Value

la[;k--------------------
No.

egkfuns'kd] Mkd&rkj ds i= la[;k vkj & 13&10&54 rkjh[k 10-5-65 ds lanHkZ
esa lgk;d egkfuns'kd ¼nj½] egkfuns'kd] Mkd] ubZ fnYyh ds dk;kZy; dks Hkstk x;k A

Forwarded to the Assistant Director General (Rates), Office of the director General
Postal Services, New Delhi with reference to Director General P & T.'s letter No. R-13-10-
54 dated 10-5-55.



Hkkx&III
PART-III

Mkd ys[kk fu;e iqLrd [k.M
esa fu/kkZfjr QkeZ

Forms Prescribed in the Postal Accounts
Manual , Volume-I



Hkkjrh; Mkd & foHkkx 612

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½&503

D.G. (P.A.) - 503
¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 4-22 dh fVIi.kh nsf[k,½

( See Para 4.22 Postal Accounts Manual, Volume II )
¼QqyLdsi dkxt ij Nkik tk,½

(To be printed on foolscap)
ekl---------------------------------20----------------- ds fy, jktLo dk lkjka'k ¼gtkjksa esa½

Summary of revenue for the month of 20 (in thousands)
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;
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A
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ffi
ce

I

I

Mkd izHkkj vkSj rkj lans'k jktLo

Postage and Message Revenue

¼d½ lkekU; fVdVksa dh fcØh ¼okifl;ka ?kVkdj½
(a) Sale of Ordinary Stamps (less refunds)

¼[k½ ljdkj lsokFkZ fVdVksa dh fcØh

(b) Sale of Service Stamps

¼x½ udn olwy gq, rkj izHkkj ¼okifl;ka ?kVkdj½

(e) Telegraph charges realised in cash (less refunds)
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II

II

¼?k½ vU; 'khiksa ds vUrxZr Mkd izHkkj vkSj rkj lans'k

jktLo ¼okifl;ka ?kVkdj½

(d) Postage and Message Revenue under

other heads (less refunds)

dqy Mkd izHkkj vkSj rkj lans'k jktLo

Total Postage and Message Revenue

fofo/k jktLo

Miscellaneous Revenue

¼sd½ euhvkMZjksa] fczfV'k iksLVy vkMZjks vkSj Hkkjrh; iksLVy

vkMZjksa ls izkfIr;ksa Aa

(a) Receipts on account of money orders, British Postal

Orders and Indian Postal Orders.

dqy tksM+
GRAND TOTAL

la[;k-----------------------------------------rkjh[k------------------------------20
No. Dated the 20

egkfuns'kd] Mkd ubZ fnYyh dks Hkstk x;k A------------------------------------ ys[kk vf/kdkjh] Mkd
Forwarded to the Director General Postal Services, New Delhi. Account Officer. Postal
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 504
D.G. (P.A.) - 504

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 4-22 dh fVIi.kh nsf[k,½
(See Para 4.22 Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij Nkik tk,½
(To be printed on foolscap)

ekl------------------------------------20------------------- ds O;; dk lkjka'k ¼gtkjksa esa½
Summary of expenditure for the month of 20 (in thousands)

if'peh caxky
West Bengal

mRrjh vle
North

Eastern

fcgkj
Bihar

mM+hlk
Orissa

egkjk"Vª
Maharashtra

e/; izns'k
Madhya
Pradesh

udn
Cash

HkaMkj
Store

udn
Cash

HkaMkj
Store

udn
Cash

HkaMkj
Store

udn
Cash

HkaMkj
Store

udn
Cash

HkaMkj
Store

udn
Cash

HkaMkj
Store

O;; 'kh"kZ
Heads of

Expenditure

1 2 3 4 5 6 7 8 9 10 11 12
1-izR;Õ O;;
1. Direct
Expenditure
¼1½Mkd?kj
(1) Piost Office
¼d½osru izHkkj
(a) Pay
charges
¼[k½vU; izHkkj
(b) Other
Charges
tksM+ ¼1½
Total (1)

¼2½rkj
(2) Telegraphs
¼d½osru izHkkj
(a) Pay
charges
¼[k½vU; izHkkj
(b) Other
Charges
tksM+ ¼2½
Total (2)

¼3½csrkj
(3) Wireless
¼d½osru izHkkj
(a) Pay
charges
¼[k½vU; izHkkj
(b) Other
Charges
tksM+ ¼3½
Total (3)
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 504
D.G. (P.A.) - 504

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 4-22 dh fVIi.kh nsf[k,½
(See Para 4.22 Postal Accounts Manual, Volume II,)

¼QqyLdsi dkxt ij Nkik tk,½
(To be printed on foolscap)

ekl------------------------------------20------------------- ds O;; dk lkjka'k ¼gtkjksa esa½
Summary of expenditure for the month of 20 (in thousands)

rfeyukMq
Tamil Nadu

mRrjh if'pe
North

Western

fnYyh
Delhi

mRrj izns'k
Uttar

Pradesh

csrkj
Wireless

ys[
kk
o
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kk
ij
h{k
k
¼ft
le
sa

rkj
tk
ap
dk
0
'kk
fey

gS½
A
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o

un
ta
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A
ud
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u
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ng

T
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.O
.

HkaM
kj
ys[
kk
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e

vax
zzsth

O;;
E

n
gl
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E
xp

e
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udn
Cash

HkaMkj
Store

udn
Cash

HkaMkj
Store

udn
Cash

HkaMkj
Store

udn
Cash

HkaMkj
Store

udn
Cash

HkaMkj
Store

udn
Cash

HkaMkj
Store

udn
Cash

HkaMkj
Store

13 14 15 16 17 18 19 20. 21 22 23 24 25 26
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¼myVh rjQ½
(REVERSE)

¼4½ VsyhQksu
(4) Telephone
¼d½ osru izHkkj
(a) Pay Charges
¼[k½ vU; izHkkj
(b) Other Charges
tksM+ ¼4½
Total (4)
tksM+ ¼1½
Total (1)

2- la;qDr vkSj lkekU;
izHkkj
II.Joint & General
Charges
¼d½ osru izHkkj
(a) Pay Charges
¼[k½ vU; izHkkj
(b) Other Charges

tksM+ ¼2½
Total (2)
tksM+ 1 vkSj 2
Total I & II

3- ?kVka& dk;Z&pkyu
O;; dh xbZ tek
jkf'k;ka
III.Deduct Credit to
working Expences
1]2]vkSj 3dk fuoy tksM+
Net Total I, II & III

4- isa'kuh izHkkj
IV. Pensionary
Charges
ewY; gkl ds fy,
O;oLFkk
V. Payments to
Retrenched
Personnel

C;kt izHkkj
VII. Interest Charges

dqy tksM+
Grand Total

la[;k rkjh[k
No. Dated

egkfuns'kd] Mkd dks vxzsf"kr
Forwarded to the Director General of Posts
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13 14 15 16 17 18 19 20 21 22 23 24 25 26 27

20
20

ubZ fnYyh dks Hkstk x;k
Postal Services, New Delhi. ys[kk vf/kdkjh] Mkd

Accounts Officer, Postal
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&505
D.G. (P.A.) - 505

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 5-23 nsf[k,½
(See Para 5.23 Postal Accounts Manual, Volume II,)

cSad ofrZ&ys[k ¼LØksy½ jftLVj
Index Register of Bank Scrolls

cSad dk uke
Name of the Bank:
________________________________________________________________________

rkjh[k viSzy blh izdkj ebZ ls ekpZ rd
Date April Similarly from May to March

izkfIr;ka vnk;fx;ka
Receipts Payments

izkfIr ys[kk izkfIr ys[kk
fyfid dkj fyfid dkj
R.C. Acctt. R.C. Acctt.

________________________________________________________________________
igyh
Ist

______________________________________________________________________
nwljh
2nd

______________________________________________________________________
rhljh
3rd

______________________________________________________________________
pkSFkh
4th

_____________________________________________________________________
31 rd
Upto 31st

______________________________________________________________________



619

Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&506
D.G. (P.A.) - 506

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 5-31 nsf[k,½
(See Para 5.31 Postal Accounts Manual, Volume II,)

---------------------o"kZ ds fy, ¼Mkd&rkj dk;kZy; dk uke½ ds fy, cSad LØksy@Mkd rkj vuqlwph esa
¼vlEc)½ fcuk feys jg xbZ enksa dk jftLVj

Register of items remaining unlinked in Bank Scroll P & T Schedule for
(Name of P & T Office) for the year

lfdZy
Circle
cSad dk uke Mkd&rkj bdkbZ dk uke------------
Name of the Bank Name of the P & T Unit..........
ekl dk uke
Name of the month

ekl esa feyku dh xbZ @lek;ksftr jkf'k;ka
Amount paired/adjusted in the month of

Øe
la[
;k
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s.

P

:
iS

R
s.
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R
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R
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P

/;ku nhft,% izR;sd Mkd rkj bdkbZ ds vafre ekfld bUnjkt rS;kj djus ds fy,
Mkd&ys[kk fu;e iqLrd [kaM&A ds iSjk 5-31 esa fuEufyf[kr fu/kkZfjr jftLVj vkSj QkeZ nsf[k, A

N.B.: For the preparation of monthly closing entries for each P & T Unit, the
Register and forms prescribed in Paragraph 5.31 Postal Accounts Manual, Vol. I, may be
referred to.
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&507
D.G. (P.A.) - 507

¼Mkd] ys[kk fu;e iqLrd [k.M&AA dk iSjk 5-31 nsf[k,½
(See Para 5.31 Postal Accounts Manual, Volume II,)

cSad ls fudklh@esa vnk;fx;ksa ds laca/k esa Mkd&rkj vkadM+ks ds cSad
vkdM+ks ls feyku dk jftLVj

Register of comparison of P & T figures with Bank figures in respect
of Drawings from / Payments into Bank

--------------------lfdZy Circle

Mkd&rkj vuqlwfp;ka
P & T Schedules

cSad LØksy
Bank Scroll

xr ekl dh
vlaca) enksa ls
feyku dh xbZ
jkf'k@Amt.paired

against
previous
months

unlinked items

xr eklksa esa
dh vlca)
enksa ls feyku
dh xbZ
jkf'k@Amt.
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months
unlinked
items.Mk
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&
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Total for the
unit
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&508
D.G. (P.A.) - 508

¼Mkd] ys[kk fu;e iqLrd [k.M&A dk iSjk 5-33 nsf[k,½
(See Para 5.33 Postal Accounts Manual, Volume I,)

--------------------lfdZy dk cM+k fpV~Bk
Broadsheet...................................Circle

Mkd&rkj ys[kk vuqlwph ds
vuqlkj jkf'k@Amounts as

per P & T Schedule

cSad LØksy
Bank Scroll
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Rs. P
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Total as
per D.B.
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&509
D.G. (P.A.) - 509

¼Mkd] ys[kk fu;e iqLrd [k.M&A dk iSjk 5-66 nsf[k,½
(See Para 5.66 Postal Accounts Manual, Volume I,)
¼QqyLdsi dkxt ij Nkik tk,½ (To be printed on foolscape)

o"kZ ---------------------20--------------------ds fy, ----------------------jsyos------------------ds varj.k }kjk
lek;ksftr fu;ru ds foijhr jsyos izHkkjksa dk ys[kk&ijh{kk jftLVj A

Check Register of Railway Charges against allotment adjusted by transfer of
Railway for the year 20
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la[
;k

vk
Sj
rkj
h[k
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1 2 4 5 6 7 8 9 10 11 12 13

1- Mkd?kjksa ds
iz;ksx ds fy,
iF̀kd j[ks jsy
fMCcksa ij
C;kt
1. Interest on
Railway Vans
set apart for
use by Post
Offices
pkyw o"kZ
Current year
cdk;k
Arrerars
tksM+
Total

2- jsy fMCcksa
dks cnyuk
2.Conversion
or Railway
Vans
tksM+
Total
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&509
D.G. (P.A.) - 509

¼Mkd] ys[kk fu;e iqLrd [k.M&A dk iSjk 5-66 nsf[k,½
(See Para 5.66 Postal Accounts Manual, Volume I,)

¼QqyLdsi dkxt ij Nkik tk,½ (To be printed on foolscape)

o"kZ ---------------------20--------------------ds fy, ----------------------jsyos------------------ds varj.k }kjk
lek;ksftr fu;ru ds foijhr jsyos izHkkjksa dk ys[kk&ijh{kk jftLVjA

Check Register of Railway Charges against allotment adjusted by transfer of
Railway for the year 20

flrEcj
September

vDrwcj
October

uoEcj
November

fnlEcj
December

tuojh
January

Qjojh
February

ekpZ
¼izkjfEHkd½

March
(Pre-

liminary)

ekpZ
¼vfUre½
March
(Final)

fcy
dh

la[
;k

vk
Sj
rk
jh[
k

N
o.

an
d

da
te

of
bi

ll

jkf
'k@

A
m

o
un

t

fcy
dh

la[
;k

vk
Sj
rk
jh[
k

N
o.

an
d

da
te

of
bi

ll

jkf
'k@

A
m

o
un

t

fcy
dh

la[
;k

vk
Sj
rk
jh[
k

N
o.

an
d

da
te

of
bi

ll

jkf
'k@

A
m

o
un

t

fcy
dh

la[
;k

vk
Sj
rk
jh[
k

N
o.

an
d

da
te

of
bi

ll

jkf
'k@

A
m

o
un

t

fcy
dh

la[
;k

vk
Sj
rk
jh[
k

N
o.

an
d

da
te

of
bi

ll

jkf
'k@

A
m

o
un

t

fcy
dh

la[
;k

vk
Sj
rk
jh[
k

N
o.

an
d

da
te

of
bi

ll

jkf
'k@

A
m

o
un

t

fcy
dh

la[
;k

vk
Sj
rk
jh[
k

N
o.

an
d

da
te

of
bi

ll

jkf
'k@

A
m

o
un

t

fcy
dh

la[
;k

vk
Sj
rk
jh[
k

N
o.

an
d

da
te

of
bi

ll

jkf
'k@

A
m

o
un

t

vH
;qfD

r;
ka@R

em
ar

ks

14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&509
D.G. (P.A.) - 509

1 2 3 4 5 6 7 8 9 10 11 12 13

3- vUi vnk;fx;ka
3. Other Payments

<qykbZ
Haulage

"
"
"
"

;k rqykbZ
or Weighment

"
"
"
"

;k vfrfjDr LFkku
or Extra

accommodation
"
"
"
"

;k ;nkdnk izs"k.k
Or occasional

despatch
"
"

fofo/k
Miscellaneous

tksM+
Total

fMCcksa dk fuekZ.k
Construction of

Vans

tksM+
Total

dqy tksM+
Grand Total



625

Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&509
D.G. (P.A.) - 509

14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½&515
D.G. (P.A.) - 515

¼Mkd] ys[kk fu;e iqLrd [k.M&A dk iSjk 4.21 nsf[k,½
(See Para 4.21 Postal Accounts Manual, Volume I,)

¼pkSM+kbZ 46 lsa0eh0 vkSj yEckbZ 29 lsa0eh0 dkxt ij Nkik tk,½
(To be printed on breadth 46CM and length 29 CM)

ekl---------------------20--------------------ds fy, Mkd&rkj foHkkx laforjdksa ds ys[ks dk lkekU; fooj.k
GENERAL STATEMENT OF DISBURSERS ACOUNTS OF THE DEPARTMENT OF POSTS FOR

THE MONTH OF ......................................................20..............

lfdZyksa ds uke
Name of circle

vkfn 'ks"k
Opening
Balance

ekl esa
izkfIr;ka

Receipts
during

the
month

tksM+
Total

ekl esa laforj.k
Disbursements

during the
month

vUr 'ks"k
Closing
Balance

tksM+
Total

1 2 3 4 5 6 7

1- if'pe caxky
1. West Bengal
2- mRrj iwohZ lfdZy
2. North Eastern circle
3- fcgkj
3. Bihar
4- mM+hlk
4. Orissa
5- mRrj izns'k
5. Uttar Pradesh
6- fnYyh
6. Delhi
7- mRrj if'pe lfdZy
7. North Western Circle
8- d'ehj
8. Kashmir
9- vkU/kz
9. Andhra
10- eSlwj
10. Mysore
11- dsjy
11. Kerala
12- egkjk"Vª
12. Maharashtra
13- e/; izns'k
13. Madhya Pradesh
14- jktLFkku
14. Rajastan
15- xqtjkr VsyhQksu ftyk
15. Gujarata T.D.

:0
Rs.

:0
Rs.

:0
Rs.

:0
Rs.

:0
Rs.

:0
Rs.



627
e0 fu0 Mk0 ¼ys0½&515

D.G. (P.A.) - 515

1 2 3 4 5 6 7
:0
Rs.

:0
Rs.

:0
Rs.

:0
Rs.

:0
Rs.

:0
Rs.

16- vlke
16. Assam
17- NRrhlx<
17. Chhatisgarh
18- ,0ih0,l0 csl lfdZy
18. APS Base Circle
19- gj;k.kk
19. Haryana
20- fgekpy
20. Himachal
21- >kj[ka<
21. Jharkhand
22- iatkc
22. Punjab
23- mRrjkapy
23. Uttranchal

dqy udnh@Total Cash

dqy HkaMkj@Total Stores

dqy tksM+@Grand Total

tkapk vkSj feyk fy;k A
Checked and agreed.

dqy izkfIr;kas vkSj laforj.kksa dk lkekU; lkj vkSj tuZy esa tek vkSj ukesa ds vUrj ds
feyku ds fooj.k ds lkFk feyku dj fy;k x;k gS vkSj laforjdksa ds fooj.k esa vkfn'ks"k vkSj
vUr'ks"k rS;kj dj fn, x, gSA

Total Receipts and Disbursements agreed with the General Abstract and statement of
Agreement between the difference of debit and credit in the journal and the opening and closing
balances in the disbursers' statement prepared.

mi egkfuns'kd] ¼Mkd ys[kk½
Deputy Director General (Postal Accounts)



Hkkjrh; Mkd & foHkkx 628

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 518

D.G. (P.A.) - 518
¼Mkd ys[kk fu;e iqLrd [k.M A dk iSjk 5-77 nsf[k,½

(See Para 5.77 Postal Accounts Manual , Volume I)
¼;g QkeZ gLrfyfi esa j[kk tk,½

(To be kept in manuscript)

¼lh/kh rjQ½
(OBVERSE)

---------------------------20----------------] ds fy, xzsV fczVsu mRrjh vk;jySaM ds lkFk lkekU; ys[ks esa fn[kkbz xbZ enksa ds lek;kstu dk jftLVjA
Register of adjustment of items shown in the General Account with Great Britian and Northern Ireland for 20....

lek;kstu
AdjustmentsxzsV fczVsu vkSj mRrjh

vk;jyS.M dh tek
jkf'k;ka

Credit of Great Britain
and Northern Ireland

jkf'k
Amount

d&AA lkj ?kVk,a vU;
iz'kkluksa dks fuoy

vnk;fx;ka
Abstract A-II Deduct

Net payments to other
postal Administrations

d&AAA lkj ?kVk,a
nwljh jsfM;ks dEifu;ksa
dks fuoy vnk;fx;ka

Abstract A-III Deduct
Net payments to other

Radio companies

Hk&V lkj xqe xbZ ;k fodr̀
gqbZ vkSj chek dh gqbZ oLrqvksa
ds fy, fofo/k {kfriwfrZ

Abstract J-V Miscellaneous
Compensation for lost or

damaged and insured
articles

v&V lkj lkj fofo/k vkdfLed
O;; fons'kh Mkd ds fy, cDls

vkSj vU; izHkkj
Abstract J-V Miscelaneous

contingencies Receptacles for
Foreign mails and other

charges
1 2 3 4 5 6

fiNys ys[ks esa yk;k
x;k cdk;k

Balance brought from
preceding Account.

ikSa0
£

iSa0
d.

ikSa0
£

iSa0
d.

ikSa0
£

iSa0
d.

ikSa0
£

iSa0
d.

ikSa0
£

iSa0
d.



629

----------ekl ------20---- dh
cdk;k xyfr;ksa yUnu ls

izkIr fooj.k ds
vuqlkj@Balance of errors
for the month of 20 ,

as per statement received
from London.

xzsV fczVsu bR;kfn ds fy,
euhvkMZj xzsV fczVsu vkfn ds
fy euhvkMZjksa ij ysus okyh

deh'ku dk Hkkx A
Money Orders drawn
upon Great Britain, etc.,
share of commission on
Money Orders drawn
upon Great Britain etc.

ykSVk,a x, vkSj vof/k
lekIr euhvkMZj

Repaid and Void Money
orders

ewY; O;oLFkk O;kikj izhkjj
euhvkMZj tks Hkkjr esa tkjh
fd, x, vkSj xzsV fczVsu

bR;kfn esa ekl---------20------
esa vnk fd, x,A

C.O.D. Trade charge
money orders issued in
India and paid in Great
Britain etc., during the
month of 20...



e0 fu0 Mk0 ¼ys0½&518¼lh/kh rjQ½ & tkjh 630
D.G. (P.A.) - 518 (OBVERSE)--contd.

1 2 3 4 5 6
ekl-----------20---- esa
vnu ls tkjh fd, x,
vkSj xzsV fczVsu esa vnk
fd, x, ewY; O;oLFkk
O;kikj izHkkj euhvkMZj
C.O.D. Trade charge

Money orders issued in
Aden and paid in Great

Britain during the month of
20

iklZyksa ij Mkd&O;; dk
fgLlk

Share of Postage on
Parcels

fo'ks"k jsy&ys[kk
Special train Account
fofo/k ensa------------
Sundry Items..........

Hkkjr ¼ekl-------20------ds
fy, vuqlwph½ dh vksj
ls vnk fd;k x;k

eqvkotk
------------------------------
--------------------------

Compensation paid on
behalf of India Schedule
for the month of 20...

...........................................
.....................................

ikSa0
£

iSa0
d.

ikSa0
£

iSa0
d.

ikSa0
£

iSa0
d.

ikSa0
£

iSa0
d.

ikSa0
£

iSa0
d.



631
fczfV'k iksLVy vkMZjksa vkSj
cpr cSad varj.kksa dk
cdk;k@Balance of British

Postal Orders and Savings
Bank Transfers

ekl----------20------- dk
ys[kk ----------Hkkjr dks ns;

cdk;k
Account for the month of 20

Balance due to India
tksM+
Total

Hkkjrh; eqnzk esa :0 rqY;kad
f'k0 6 iS0 izfr :i;k dh

nj ls
Equivalent in india Currency at

Is.6d / rupee
tksM+
Total

Hkkjrh; eqnzk esa :0 rqY;kad
f'k0 6 iS0 izfr :i;k dh

nj ls
Equivalent in Indian Currency

at Is. 6 D per rupee.
fofue; ukes ¼&½;k tek ¼$½

Exchange debited (-) or
cretited (+)

Hkkjrh; eqnzk lek;ksftr jkf'k
Amount adjusted in Indian

Currency



Hkkjrh; Mkd & foHkkx 632

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 518

D.G. (P.A.) - 518
¼Mkd ys[kk fu;e iqLrd [k.M A dk iSjk 5-77 nsf[k,½

(See Para 5.77 Postal Accounts Manual , Volume I)
¼;g QkeZ gLrfyfi esa j[kk tk,½

(To be kept in manuscript)
¼lh/kh rjQ½

(OBVERSE)
---------------------------20----------------] ds fy, xzsV fczVsu mRrjh vk;jySaM ds lkFk lkekU; ys[ks esa fn[kkbz xbZ enksa ds lek;kstu dk jftLVj A

Register of adjustment of items shown in the General Account with Great Britian and Northern Ireland for 20....
lek;kstuk & tkjh

Adjustments - contd.
;wukbVsM fdaXMe vkfn dks Hksts x,
fons'k tkod iklZyksa ij lhek&'kqYd

Deposits- Curstoms duty on
Foreign Outward Parcels

despatched to United Kingdom etc.

fons'kh
euhvkMzZj
Foreign

Money Orders

izs"k.k& vU; ys[kk ijh{kk
dk;kZy;ksa ds {ks=kf/kdkj esa

Mkdrkj ds varj.k
Remittances. Transfers to

P&T Circles under the
jurisdiction of other A.O's

fczfV'k iksLVy
vkSj cpr
cSad varj.k

British Postal
Orders and

Savings Bank
Transfers

ys[kk 'kh"kZ ds
v/khu u
fy[kh tkus
okyh jkf'k

Amount not
affecting

account head

tksM+
Total

vH
;qfD

r;
ka

R
e

m
ar

ks

7 8 9 10 11 12 13 14
ikSa0
£

iSa0
d.

ikSa0
£

iSa0
d.

ikSa0
£

iSa0
d.

ikSa0
£

iSa0
d.

ikSa0
£

iSa0
d.

ikSa0
£

iSa0
d.

ikSa0
£

iSa0
d.



633



e0 fu0 Mk0 ¼ys0½&518 ¼lh/kh rjQ½ & tkjh 634
D.G. (P.A.) - 518 (OBVERSE)--contd.

7 8 9 10 11 12 13 14
ikSa0
£

iSa0
d.

ikSa0
£

iSa0
d.

ikSa0
£

iSa0
d.

ikSa0
£

iSa0
d.

ikSa0
£

iSa0
d.

ikSa0
£

iSa0
d.

ikSa0
£

iSa0
d.



635



e0 fu0 Mk0 ¼ys0½ & 518 636
D.G. (P.A.) - 518
¼myVh rjQ½&tkjh

(REVERSE) contd...
Hkkjr dh tek jkf'k;ka

Credit of India
jkf'k

Amount
lek;kstu

Adjustment

lkj d&AA vU; Mkd
iz'kkluksa ls fuoy

vnk;fx;ka
Abstract A-II

Net Receipts from
other postal

Administrations

lkj d&AAAjsfM;ks
dEifu;ksa ls fuoy

vnk;fx;ka
Abstract A-III
Net receipts
from Radio
companies

lkj [k&A 'kqYd vkSj vU;
izkfIr;ksa xqe xbZ ;k fodr̀ gks
xbZ ;k chek dh gqbZ oLrqvksa ds
fy,@Abstract B-1 Fees and
other Receipts recoveries

on account of lost damaged
and insured articles

olwyh ;ksX; is'kfx;ksa
vkod fons'kh Mkd
oLrqvksa ij lhek&'kqYd

Advances
recoverable customs

duty on inward
foreign mail articles

1 2 3 4 5 6

fiNys ys[ks ls vkxs ys tk;k x;k 'ks"k
Balance brought from preceding
Account

yanu ls ikzIr fooj.k ds vuqlkj ekl----
---------------20---------- dh cdk;k
xyfr;ka A
Balance of errors for the month of

20 , as per statement
received from London.

ikSa0
£

f'ka
0
s.

iSa0
d.

ikSa0
£

f'ka0
s.

iSa0
d.

ikSa0
£

f'ka0
s.

iSa0
d.

ikSa0
£

f'ka0
s.

iSa0
d.

ikSa0
£

f'ka0
s.

iSa0
d.



637
Hkkjr ds Hksts x, ehuvkMZj-------
Money Orders, drawn upon India

Hkkjr ds Hksts x, euhvkMzj ij
deh'ku dk fgLlk-------
Share of commission on
Money Orders drawn upon India

okil vnk fd, x, vkSj vof/k
lekIr euhvkMZj------------------
Repaid and Void Money Orders.

Hkkjr ---------20------------ea xzsV
fczVsu ls tkjh fd, x, vkSj Hkkjr
esa vnk fd, x, ewY; O;oLFkk
O;kikj euhvkMZj---------------
C.O.D. Trade charge Money
Orders issued in Great Britain and
paid in India during the month of
20

ekl-------------20------------esa xzsV
fczVsu ls tkjh fd, x, vkSj vnu
esa vnk fd, x, ewY; O;oLFkk
O;kikj izHkkj euhvkMZj --------
C.O.D. Trade charge Money
Orders issued in Great Britain in
Aden during the
and paid month 20

iklZyksa ij Mkd&O;; dk fgLlk---
Share of Postage on Parcels.



e0 fu0 Mk0 ¼ys0½ & 518 638
D.G. (P.A.) - 518
¼myVh rjQ½&tkjh

(REVERSE) contd...
1 2 3 4 5 6

fofHkUu ensa
Sundry items

ekl-------------------20----------
ds fy, xzsV fczzVsu vuqlwph
dh vksj ls vnk fd;k
x;k eqvkotk A

-------------------------------------
-------------------------------------
-------------------------------------
Compensation paid on
behalf of Great Britain
Schedule for the month of 20
.................................................
.................................................
..................................................
xzsV fczVsu vkSj mRrjh vk;jySaM dks
ns; cdk;k jkf'k--------
Balance due to Great Britain and
Northern Ireland.

ikSa0
£

f'ka0
s.

iSa0
d.

ikSa0
£

f'ka0
s.

iSa0
d.

ikSa0
£

f'ka0
s.

iSa0
d.

ikSa0
£

f'ka0
s.

iSa0
d.

ikSa0
£

f'ka0
s.

iSa0
d.

tksM
Total



639

Hkkjrh; eqnzk esa :0 rqY;kad1 f'k0
6 iS0 izfr :i;k dh nj ls
Equivalent in Indian Currency at
Is. 6d. per rupee

fofue; ukes ¼&½s ;k tek ¼$½
Exchange debited (-) or credited (+)

Hkkjrh; eqnzk esa lek;ksftr jkf'k
Amount adjusted in Indian
Currency.



e0 fu0 Mk0 ¼ys0½ & 518 640
D.G. (P.A.) - 518
¼myVh rjQ½&tkjh

(REVERSE) contd...
lek;kstuk & tkjh

Adjustments - contd.
fons'kh euhvkMzZj
Foreign Money

Orders

izs"k.k nwljs ys[kk ijh{kk
dk;kZy;ksa ds {ks= ds v/khu
ifje.Myksa dks varfjr jkf'k;ka
Remittances Transfers to P &

T Circles under the
Jurisdiction of other Acct.

Officers

ys[kk 'kh"kZ ds
v/khu u fy[kh
tkus okyh jkf'k

Amount not
affecting account

head

tksM+
Total

vH;qfDr;ka
Remarks

7 8 9 10 11 12 13 14
ikSa0
£

f'ka0
s.

iSa0
d.

ikSa0
£

f'ka0
s.

iSa0
d.

ikSa0
£

f'ka0
s.

iSa0
d.

ikSa0
£

f'ka0
s.

iSa0
d.

ikSa0
£

f'ka0
s.

iSa0
d.

ikSa0
£

f'ka0
s.

iSa0
d.

ikSa0
£

f'ka0
s.

iSa0
d.



641



e0 fu0 Mk0 ¼ys0½ & 518 642
D.G. (P.A.) - 518
¼myVh rjQ½&tkjh

(REVERSE) contd...
7 8 9 10 11 12 13 14

ikSa0
£

f'ka0
s.

iSa0
d.

ikSa0
£

f'ka0
s.

iSa0
d.

ikSa0
£

f'ka0
s.

iSa0
d.

ikSa0
£

f'ka0
s.

iSa0
d.

ikSa0
£

f'ka0
s.

iSa0
d.

ikSa0
£

f'ka0
s.

iSa0
d.

ikSa0
£

f'ka0
s.

iSa0
d.



643

Hkkjrh; Mkd&foHkkx
DEPARTMENT OF POSTS, INDIA

e0fu0Mk0 ¼ys[kk½&519
D.G. (P.A.) - 519

¼Mkd&ys[kk fu;e iqLrd [k.M AA dk iSjk 7-09 vkSj 7-12 nsf[k,½
(See Para 7.09 and 7.12 Postal Accounts Manual, Volume II.)

¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½
(To be printed on foolscap on both side)

&&&&&&&&&&&&&& lfdZy
Circle

ekl &&&&&&&&&& 20 &&&&&&&&& esa ys[kk&dk;kZy; ds ys[kksa esa ntZ fd, x,
varj.k banjktksa dk ekfld lkj

Monthly abstract of transfer entries brought into accounts in the Accts Office
for month of 20

ukes
Debits

'kh"kZs
Heads

tek
Credits

vH;qfDr;kWa
Remarks

:0
Rs.

iS0s
P.

:0
Rs.

iS0s
P.



e0fu0Mk0¼ys-½&519µÂ
D.G. (P.A.) - 519-B



Hkkjrh; Mkd&foHkkx 648

DEPARTMENT OF POSTS, INDIA
e0fu0Mk0 ¼ys[kk½&519[k & QkeZ th&AA

D.G. (P.A.) – 519 B –Form – G-II
¼QqyLdsi dkxt ij Nkik tk,½ (To be printed on foolscpa)

¼lh/kh rjQ½ (OBVERSE)

&&&&&&&&&&&&&& ekl es dk;Zikfydk ds vuqjks/k ij ys[kk dk;kZy; ds vuqjks/k ij funs'kd] mi&funs'kd] ys[kk ¼Mkd½ Mkd&rkj --------------
}kjk lq/kkjh xbZ xyr oxhZdj.k okyh enksa dk C;kSjk n'kkZus okyk fooj.k A

Statement showing particulars ofitems of misclassification etc., rectified by Director, Deputy Director of Accounts, (Postal) during the month of
..................... at the instance of the Executive and/or at the instance of the Accounts Office.

la[;k
Serial No

varj.k banjkt ls
izHkkfor Mkd?kj@rkj
?kj@ bathfu;jh eamy

dk uke
Name of the

Post/Office/Telegraph
Office/engineering
Division affected by
the Transfer entry.

ewy ekl ftlesa lacaf/kr ekfld
vkdfLed O;; fcy ;k gokys dk

vU; C;kSjs gksa
Original month (including the relevant

monthly contingent bill or other
particulars of reference)

varj.k banjktkssa dk
iwjk C;kSjk

Full particulars of
Transfer Entries

izHkkfor ys[kk
'kh"kZ

Head of
Account
Affected

ukes dh jkf'k
¼&½ ;k
tek¼$½

Amount of
debit (plus) or
credit (minus)

vH;qfDr;ka
Remarks

1 2 3 4 5 6 7



649

vko';d vuqns'k &
Important Instructions –

1- bl QkeZ esa [kkrk vkadM+ksa ds lkFk fof/kor feyku djds [kkrkukes jkf'k;ksa dk iwjk C;kSjk fn[kkuk pkfg, A
1. In this Form full particulars of book debits should be shown duly agreed with booked figures.
2- dk;Zikfydk ds vuqjks/k ij oxhZdj.k eas fd, x, ifjorZuksa ds lEcU/k eas vH;qfDr;ksa okys [kkus esa mi;qDr vH;qfDr;ka fy[k nsuh pkfg,A
2. Charges in clasification caried out at the instance of the Executive should be indicated in the remarks column by suitable remarks.
3- tks en lfdZy ds v/;{k ls uhps ds fu;a=.k izkf/kdkjh dks izHkkfor djrs gks] mud fy, bl fooj.k dh nks izfr;ka cukuh pkfg, &
,d izfr uhps okys fu;a=.k izkfkdkjh dh vkSj nwljh lfdZy ds v/;{k dks Hkstuh pkfg, A

3. In the case of items affecting a controling authority subordinate to the Head of Circle, the statement should be prepared in puplicate, one
copy being sent to the subordinate controlling authority and the other to the Head of Circle.



¼myVh rjQ½ 650
(REVERSE)

la[;k
Serial No

varj.k banjkt ls
izHkkfor Mkd?kj@rkj
?kj@ bathfu;jh eamy

dk uke
Name of the

Post/Office/Telegraph
Office/engineering
Division affected by
the Transfer entry.

ewy ekl ftlesa lacaf/kr ekfld
vkdfLed O;; fcy ;k gokys dk

vU; C;kSjs gksa
Original month (including the relevant

monthly contingent bill or other
particulars of reference)

varj.k banjktkssa dk
iwjk C;kSjk

Full particulars of
Transfer Entries

izHkkfor ys[kk
'kh"kZ

Head of
Account
Affected

ukes dh jkf'k
¼&½ ;k
tek¼$½

Amount of
debit (plus) or
credit (minus)

vH;qfDr;ka
Remarks

1 2 3 4 5 6 7

la[;k----------------------------------------- rkjh[k --------------------------------------- 20
No. Dated the 20

-------------------------------------------- dks Hkstk x;k
Forwarded to

dr̀s funs'kd@mi&funs'kd] ys[kk ¼Mkd½
for Director/Deputy Director of Accounts, (Postal)
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i`Fkd Nkis tkus okys QkeZ
FORMS TO BE PRINTED SEPARATELY

e0fu0Mk0 ¼ys[kk½&521 d tek jkf'k;ska ds fy, lek/kku ys[kk lkj
D.G. (P.A.) – 519 A Settlement Account abstract for Credit items.

e0fu0Mk0 ¼ys[kk½&521 [k ukes jkf'k;ska ds fy, lek/kku ys[kk lkj
D.G. (P.A.) – 519 B Settlement Account abstract for Debit items.

¼Mkd&ys[kk fu;e iqLrd [k.M A dk iSjk 5-56 nsf[k,½
(See Para 5.56 Postal Accounts Manual, Volume I.)



Hkkjrh; Mkd&foHkkx 652

DEPARTMENT OF POSTS, INDIA
e0fu0Mk0 ¼ys[kk½&522
D.G. (P.A.) – 522

¼Mkd ys[kk fu;e iqLrd [kaM&A dk iSjk 5-24 nsf[k,½
(See Para 5.24 Postal Accounts manual, Volume A)

[ktkuk vuqlwfp;ksa dk lwpd jftLVj
Index Register of Treasury Schedules
viSzy
April

ebZ vkSj blh rjg twu ls ekpZ rd
May and similarly from June to March

izkfIr;ka
Receipts

vnk;fx;ka
Payments

izkfIr;ka
Receipts

vnk;fx;ka
Payments

igyh vof/k
Ist Period

nwljh
vof/k

IInd Period

igyh vof/k
Ist Period

nwljh
vof/k

IInd Period

igyh vof/k
Ist Period

nwljh vof/k
IInd Period

igyh vof/k
Ist Period

nwljh
vof/k
IInd Period

Øe
la[;k
Serial
No.

[ktkus dk uke
Name of
Treasury

vkorh
fyfid
R.C.

ys[kk&dkj
Actt.

vkorh
fyfid
R.C.

ys[kk&
dkj

Actt.

vkorh
fyfid
R.C.

ys[kk&dkj
Actt.

vkorh
fyfid
R.C.

ys[kk&
dkj

Actt.

vkorh
fyfid
R.C.

ys[kk&dkj
Actt.

vkorh
fyfid
R.C.

ys[kk&
dkj

Actt.

vkorh
fyfid
R.C.

ys[kk&dkj
Actt.

vkorh
fyfid
R.C.

ys[kk&
dkj
Actt.



e0fu0Mk0¼ys-½&523
D.G. (P.A.) - 523



654

Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 523
D.G. (P.A.) - 523

¼Mkd ys[kk fu;e iqLrd [kaM 1 dk iSjk 5-28 nsf[k,½
(See Para 5.28 Postal Accounts Manual, Volume I)

-------------- o"kZ ds fy, [ktkuk vuqlwph@Mkd&rkj vuqlwph ls vlEc) jg xbZ enksa dk jftLVj A
Register of items remaining unlinked in treasury schedule/Postal schedule for the year .........................

[ktkus dk uke -------------------------------- Mkd rkj dk uke ------------------------------ ekl dk uke --------------------
Name of Treasury Name of Postal Unit Name of month

----------------------- ekl esa feyku dh xbZ@lek;ksftr jkf'k
Amount paired / adjusted in the month of

Øe
la[;k

Sl.
No.

[ktkuk
vuqlwph@Mkd
rkj vuqlwph ds
vuqlkj en
la[;k

Item No. as per
treasury

schedule/ Postal
schedule

pkykuksa@okmpjksa
dk C;kSjk

Particulars of
challans/
vouchers

mu enksa
dh jkf'k
ftudk

feyku ugha
gks ldk

Amount of
items which

could not
be paired

vi
zSy

A
p

ri
l

eb
Z

M
ay twu Ju
n

e

tqy
kbZ

Ju
ly

vx
Lr

A
ug

us
t

fl
rE
cj

S
ep

te
m

be
r

vD
Vwc
j

O
ct

ob
er

uo
acj

N
ov

e
m

b
er

fnl
acj

D
ec

.

tu
oj
h

Ja
n.

Qj
oj
h

F
eb

.

ek
pZ

M
a

rc
h
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e0fu0 Mk0 ¼ys0½ 523 & tkjh

D.G. (P.A.) & 523 & Contd.

tksM+
Total

è;ku nhft, ¢& çR;sd Mkd ,dd ds ekfld varÓsÔ vanjkt rS;kj djus ds fy,] Mkd fu;e i÷Lrd [k.M A ds iSjk 5-28 e— fuÌkZfjr jftLVj Ïj QkeZ
ns[ks tk,aA

N.B.-- For the preparation of monthly closing entries for each Postal Unit, the Registers and Forms prescribed in Paragraph 5.28 Postal
Accounts Manual Vol. I may be referred to.



Hkkjrh; Mkd & foHkkx 656

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 524

D.G. (P.A.) - 524
¼Mkd ys[kk fu;e iqLrd [kaM 1 dk iSjk 5-35 nsf[k,½

(See Para 5.35 Postal Accounts Manual, Volume I)
[ktkus ls vkgj.kksa dk vnk;fx;ksa ds vkadM+ksa ds Mkd&rkj vkadMksa ls feyku dk jftLVj

Register of comparison of Postal, figures with treasury figures in respect of drawings from / payments to treasury.

Mkd rkj vuqlwph
Postal Schedule

[ktkuk vuqlwph
Treasury Schedule

xr ekl ls vlEc) enksa
ls feyku dh xbZ jkf'k
Amount paired against

previous month's unlinked
items

xr ekl ls vlEc)
enksa ls feyku dh xbZ

jkf'k
Amount paired against

previous month's
unlinked items

Mkd rkj
,dd dk
uke

Name of
Postal Unit

[ktkus dk
uke

Name of
Treasury

Mkd&rkj
vuqlwph ds
vuqlkj
jkf'k

Amount as
per Postal
Schedule

[ktkus }kjk
By Treasury

varj.k
banjkt
}kjk

By T.E.

u feyku
dh xbZ
vkxs ys
tkbZ xbZ
jkf'k

Amount
carried

forward as
unpaired

mlh ekl
esa feyku
dh xbZ
jkf'k

3&¼4$5$6½
Amount
paired

during the
same
month

3-(4+5+6)

[ktkuk
vuqlwph ds
vuqlkj

Amount as
per

treasury
schedule

Mkd rkj
}kjk

By P.T.

varj.k
banjkt
}kjk

By T.E.

u feyku
dh xbZ
vkxs ys
tkbZ xbZ
jkf'k

Amount
carried

forward as
unpaired

mlh ekl esa
feyku dh
xbZ jkf'k

8&¼9$10$11½
Amount

paired during
the same

month
8-(9+10+11)

1 2 3 4 5 6 7 8 9 10 11 12
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Mkd rkj
,dd dk
t¨M+

Total for
Postal
Units



Hkkjrh; Mkd & foHkkx 659

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 525

D.G. (P.A.) - A-525
¼Mkd&ys[kk fu;e iqLrd [k.M&A dk iSjk 5-33 nsf[k,½
(See Para 5.33 Postal Accounts Manual, Volume-II,)

cMk fpV~Bk-------------------------------------- lfdZy------------------------
Broadsheet_____________________ Circle______________

Mkd rkj vuqlwph ds vuqlkj
jkf'k

Amount as per Postal schedule

cSad vuwlqph ds vuqlkj jkf'k
Amount as per Babk ScheduleØe-

la0
Serial
No.

Mkd rkj ,d
dk uke

Name of Postal
Unit

vkfn 'ks"k
Opening
Balance Mkd rkj

vuqlwph
Postal Sch.

varj.k
banjkt
T.E.

tksM+
Total

tksM+
Total Mkd rkj

vuqlwph
Postal Sch.

varj.k
banjkt
T.E.

tksM+
Total

var 'ks"k
Closing
Balance

varj dk Li"Vhdj.k
Explanation for the

difference

1 2 3 4 5 6 7 8 9 10 11 12

tksM+
Total



Hkkjrh; Mkd & foHkkx 659

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 526

D.G. (P.A.) - 526
¼Mkd&ys[kk fu;e iqLrd [k.M&AA dk iSjk 5-39 nsf[k,½
(See Para 5.39 Postal Accounts Manual, Volume-II,)

&&&&&&&&&&&&&&&&ekl esa nwljs yw[kk vf/kdkfj;ksa ls izkIr lwpukvksa dk jftLVj
Register of advices received from other Accounts Officers during the month of....................................................

ys[kk vf/kdkjh dk uke--------------------
Name of the Accounts Officer............................

lwpuk dh jkf'k
Amount of advice

fjtoZ cSad }kjk fuiVku
dh xbZ jkf'k

Amount cleared by
Reserved Bank

u fuiVku fd;k x; 'ks"k
Balance uncleared

Øe
la[
;k

S
e

ria
lN

o
. izkIr lwpuk

dk gokyk
Deference to
the advice
received fuoy ukesa

Net Debit
fuoy tek
Net Credit

fuoy ukesa
Net Debit

fuoy tek
Net Credit fjt

Zo
cSad

ls
izkI
r

fui
Vku

Kk
iu

dk
go
ky
k

R
ef

e
re

nc
e

to
th

e
cl

ea
ra

nc
e

m
e

m
o

re
ce

iv
ed

fr
om

R
es

e
rv

e
B

an
k

fuoy ukesa
Net Debit

fuoy tek
Net Credit ft

l
fui
Vku

Kk
iu

}kj
k
ckn

esa
cd
k;k

dk
fui
Vku

fd
;k

x;
k]
ml
dk

go
ky
k@

R
ef

e
re

nc
e

to
th

e
cl

ea
ra

n
ce

m
em

o
in

w
hi

ch
th

e
ba

la
n

ce
cl

ea
re

d
su

b
se

q
u

en
tly

tksM+
Total



Hkkjrh; Mkd & foHkkx 660

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 527

D.G. (P.A.) - 527
¼Mkd&ys[kk fu;e iqLrd [k.M&A dk iSjk 5-41 vkSj 5-42 nsf[k,½

(See Para 5.41 and 5.42 Postal Accounts Manual, Volume-II,)

egkys[kkdkj&&&&&&&&&&&&&&&&ds uke&&&&&&&&&&&&&&ekl esa Hkkjr ds fjtZo cSad dks tkjh
Register of outward advices issued to the Reserve Bank of india during the month of----------------------------

tkod lwpukvksa dk jftLVj------------------
Against Accountant General-------------------

tkjh dh xbZ
lwpukvksa dk
gokyk

Reference to
advices issued

vuqlwph ds vuqlkj
lwpuk dh jkf'k

Amount of advice as
per schedule

cSad ls fuiVku Kkiu vkus
ij ftl jkf'k dk fuiVku

fd;k x;k
Amount cleared on
receipt of clearance
memo from the Bank

u fuiVku dh xbZ cdk;k
jkf'k

Balance uncleared
Øe0
la[;k0
Serial
No.

la[;k0
No.

rkjh[k
Date

dqy
ukes

Gross
Debit

dqy
tek

Gross
Credit

fuoy
Net

cSad }kjk
fuiVku ds
Kkiu dk
gokyk

Reference to
the memo of
clearance of

Bank
la[;k0
No.

rkjh[k
Date

dqy
ukes

Gross
Debit

dqy
tek

Gross
Credit

fuoy
Net

1- fuiVku ds Kkiu
vkSj

2- fuiVku ds lek;kstu
ekl dk gokyk

Reference to the (1)
memo of clerance
and (2) month in

which the
adjustment for

clearance made



[kaM&d&dsUnzh; vuqHkkx esa lek;kstu lca/kh lwpuk,a 661

Section A-Advices for adjustment in Central Section
vkfn 'ks"k ¼dsoy [kkuk 6 esa fy[kk tk,½
O.B. (to be recorded only against column 6)
igyh lwpuk
1st advice
nwljh lwpuk
2nd advice
rhljh lwpuk
3rd advice
vafre
Final
tksM+
Total

[kaM&[k&jkT; vuqHkkx esa lek;kstu laca/kh lwpuk,
Section B-Advices for adjustment in State Section

igyh lwpuk
1st advice
nwljh lwpuk
2nd advice
rhljh lwpuk
3rd advice
vafre
Final
[kaM d vkSj [k dk tksM+
Total of Sections A & B
xr ekl esa tkjh fd, x, laKkiuksa ds lkeus fd;k x;k lek;kstu
Adjustments made against advices issued in earlier months.
¼[kkuk 5 esa tek vkSj dkye 6 ls de djuk½
(To be added in column 5 and deducted from column 6)
fucy tksM+
Net Total
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i`Fkd Nkis tkus okys QkeZ

FORMS TO BE PRINTED SEPARATELY

e0 fu0 Mk0 ¼ys0½&540&oxhZdr̀ lkj
D. G. (P.A.) - 540 - Classified Abstract.

e0 fu0 Mk0 ¼ys0½&541&oxhZdr̀ lkjifjf'k"V d ¼x&4 ds vykok lkj x½
D. G. (P.A.) - 541- Classified Abstract Appendix A (Abstract C other than C-IV)

e0 fu0 Mk0 ¼ys0½&541&d& oxhZdr̀ lkj&ifjf'k"V d&1 ¼lkj x&4½
D. G. (P.A.) - 541-A - Classified abstract Appendix A-I (Abstract C-IV)

e0 fu0 Mk0 ¼ys0½&541&[k& oxhZx̀r lkj ifjf'k"V [k ¼2&ys[kk&ijh{kk½
D. G. (P.A.) - 541- B - Classified Abstract Appendix B (26 Audit),

e0 fu0 Mk0 ¼ys0½& 541&x& oxhZx`r lkj ifjf'k"V x ¼lkj&M½
D. G. (P.A.) - 541-C- Classified Abstract Appendix C (Abstract E)

e0 fu0 Mk0 ¼ys0½&541&?k& oxhZdr̀ lkj&ifjf'k"V o ¼lkj AAA½
D. G. (P.A.) - 541-D- Classified Abstract Appendix D Abstract J-III)

e0 fu0 Mk0 ¼ys0½&541&M& oxhZdr̀ lkj&ifjf'k"V M ¼lkj AAAd½
D. G. (P.A.) - 541 - B - Clasified Abstract Appendix E (Abstract J-IV-A)

e0 fu0 Mk0 ¼ys0½&542 & fooj.k ys[kk iqfLrdk&udn&jktLo^VsyhQksu eaMy ds vykok
D. G. (P.A.) - 542 - Detail Book-Cash-Revenue - Other than T.D.

e0 fu0 Mk0 ¼ys0½& 542d&fooj.k ys[kk iqfLrdk&udn&dkk;Zy;u O;; vkSj iawth VsyhQksu eaMyksa
ds vykok
D. G. (P.A.) - 542A - Detail Book Cash - Working Expenses ann Capital - Other then T.D.

e0 fu0 Mk0 ¼ys0½& 542&x&fooj.k ys[kk iqfLrdk&udn&VsyhQksu eaMyks ds vykok Hkkx AAA¼d½
D. G. (P.A.) - 542 - C - Detail Book-Cash - Other than T.D. Part III (a).

e0 fu0 Mk0 ¼ys0½& 542&?k & fooj.k ys[kk iqfLrdk&udn&VsyhQksu eMyksa ds vykok Hkkx
AAA¼[k½
D. G. (P.A.) - 542 - D - Detail Book - Cash - Other than T.D. Part III (b).

e0 fu0 Mk0 ¼ys0½& 543 & ifje.My lkj&udn jktLo&VsyhQksu eaMy ds vykok
D. G. (P.A.) - 543 - Circle Abstract - Cash-Revenu-Other than T.D.

e0 fu0 Mk0 ¼ys0½& 543&d& ifje.My lkj&udn&dk;Zpkyu O;; vkSj iwath&VsyhQksu eaMy ds
vykok
D. G. (P.A.) - 543 - A - Circle Abstract - Cash - Working Expenses and Capital - Other than T.D.
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e0 fu0 Mk0 ¼ys0½& 551&d& eq[; ys[kk vf/kdkjh HkaMkj ,oa odZ'kki dydRrk vkSj HkaMkj fMiks
dk;kZy;ksa d HkMkj ds lkSnks laca/kh izkfIr;ksa vkSj O;; dk lkj Hkkx&A] AAA¼d½ vkSj ¼[k½
D. G. (P.A.) - 551-A- abstract of receipts and expenditure of stores transactions or C.A.O. S. & W.,
Calcutta & Store Depot Officer - Part I, III(a) and III(b).
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 554
D.G. (P.A.) - 554

¼Mkd&ys[kk fu;e iqLrd [kaM A dk iSjk 4-3 nsf[k,½
(See Para 4.3 Postal Accounts, Manual, Volume I)

¼QqyLdsi dkxt ij Nkik tk,½
(To be printedon foolscap)

¼lh/kh rjQ½
(OBVERSE)

ekl------------------- 20------- ds fy, ------------------- laforjd ds ys[kksa dk fooj.kA
(Statement of Disburser's Accounts of the for the month of 20 )

Øe
la[;k
Serial
No.

lafooj.k
,ddkas ds
uke

Names of
Disbursing

units

vkfn
'ks"k

Opening
Balance

ekl eas
izkfIr;ka

Receipts
during the

month

tksM+
Total

ekl esa
laforj.k
Disburse

ments
during the

month

var'ks"k
Closing
Balance

tksM
Total

d0
ys[
kkd
kjk
sad

si
zk{k
j

In
iti

a
ls

of
Jr

.
A

cc
o

un
ta

nt
s

:ñ
Rs.

iSñ
P.

:ñ
Rs.

iSñ
P.

:ñ
Rs.

iSñ
P.

:ñ
Rs.

iSñ
P.

:ñ
Rs.

iSñ
P.

:ñ
Rs.

iSñ
P.

vkxs ys
tk;k
x;k

Carried
over
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e0 fu0 Mk0 ¼ys0½ & 554

D.G. (P.A.) - 554

¼myVh rjQ½
(REVERSE)

Øe
la[;k
Serial
No.

laf
oo
j.k

,d
dk
asd

su
ke

N
a

m
e

s
of

D
is

b
ur

si
ng

un
its

vkfn
'ks"k

Opening
Balance

ekl eas
izkfIr;ka

Receipts
during

the
month

tksM+
Total

ekl esa
laforj.k

Disbursements
during the

month

var'ks"k
Closing
Balance

tksM
Total

ys[kkdkj@fyfid
ds izk{kj

Initials of Jr.
Accoun tants

vkxs ys
tk;k
x;k

Brought
forward

:ñ
Rs

iSñ
P

:ñ
Rs

:ñ
Rs

iSñ
P

:ñ
Rs

iSñ
P

:ñ
Rs

iSñ
P

:ñ
Rs

iSñ
P

tksM+
Total

varj.k
banjkt+

Transfer
Entries

tksM+
Total

?kVk,a+
Deduct

dqy
tksM++

Grand
Total

funs'kd@mi&funs'kd] ys[kk ¼Mkd½ dk;kZy;
Office of the Director/Deputy Director of Accounts, (Postal)

funs'kd@mi&funs'kd] ys[kk ¼Mkd½
Director/Deputy Director of Accounts, (Postal)

rkjh[k--------------20
The 20



e0fu0Mk0¼ys-½&555
D.G. (P.A.) - 555
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 555

D.G. (P.A.) - 555
¼Mkd&ys[kk fu;e iqLrd [kaM A dk iSjk 4-19 nsf[k,½
(See Para 4.19 Postal Accounts, Manual, Volume I)

lkekU; lkj
GENERAL ABSTRACT

eq[; 'kh"kZ&355 Mkd lsok,a Hkkjrh; Mkd&foHkkx
Major head - 355 Postal Services Department of Posts, India

lfdZy¨a ds uke mi 'kh"kZ lkekU; iz'kklu
Name of Circles Sub-Major heads e.g., A General Administration

lkjksa ds mi&Hkkx tSls&A lkekU; izHkkj
Sub-divisions of Abstracts, e.g.-I General Charges.
fofu;kstu dh xkS.k bdkb;ka vf/kdkj;ksa dk osru

Secondary Units of appropriation, e.g., Pay of Officers.

jktLo dh izkfIr;ksa vkSj dk;Zpkyu O;; ds fy, ,d gh QkeZ iz;ksx
dh gkyr esa] lkekU; lkj ds [kkus cuk;s tk;saxs ftuesa dsUnzh; [kkrk 'kh"kZ LFkkuh;

ds dqy tksM+ ds uhps lkekU; lkj esa ,d izek.k&i= ntZ dj nsuk pkfg,A
The same form is used for recording Revenue receipts as well as Working Expenses.

abstract will be arranged in Columns showing the central Ledger head, local ledger head and
Total of Receipts and Expenditure for a month : -

^^vkM+s tksM+s dh tkap dj yh xbZ gS vkSj izkfIr;ksa vkSj O;; ds dqy tksM+ feyk fy,
"Cross totals have been checked and the grand totals of receipts and Expenditure agreed."

C;kSjokj
'kh"kZ

Detailed
heads

C;kSjsokj
'kh"kZ

Detailed
heads

C;kSjsokj
'kh"kZ

Detailed
heads

C;kSjsokj
'kh"kZ

Detailed
heads

C;kSjsokj
'kh"kZ

Detailed
heads

dqy udnh+
Total Cash
fiNyh udnh+
Previous cash
izxkeh udnh

Progressive Cash
HkaMkj&HkaMkj
Store-Store
fiyk HkaMkj

Previous Store
izxkeh HkaMkj

Progressive Store
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Hkkjrh; Mkd & foHkkx

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 555

D.G. (P.A.) - 555
¼Mkd&ys[kk fu;e iqLrd [kaM A dk iSjk 4-19 nsf[k,½
(See Para 4.19 Postal Accounts, Manual, Volume I)

lkekU; lkj
GENERAL ABSTRACT

eq[; 'kh"kZ&355 Mkd lsok,a Hkkjrh; Mkd&foHkkx
Major head - 355 Postal Services Department of Posts, India

mi 'kh"kZ lkekU; iz'kklu
Sub-Major heads e.g., A General Administration

lkjksa ds mi&Hkkx tSls&A lkekU; izHkkj
Sub-divisions of Abstracts, e.g.-I General Charges.
fofu;kstu dh xkS.k bdkb;ka vf/kdkj;ksa dk osru

Secondary Units of appropriation, e.g., Pay of Officers.

fd;k tkrk gS& nRror O;; vkSj vnRrer O;; ls ìFkd j[kk tkrk gSA _.k 'kh"kksZ
[kkrk 'kh"kZ vkSj C;kSjokj 'kh"kZ fn[kk, tk,axsA ekl d fy, izkfIr;ksa vkSj O;;

Voted Expenditure is kept separate from non-voted in the case of Dept. heads the General
the detailed heads. A certificate should be recorded in the General Abstract below the Grand.

x, gSA** bl izek.k&i= ij e'khu pkyd vkSj ys[kkdkj ladyu xzqi] gLrk{kj djsa A
The certificate should be signed by the machinist and the Autt. compliation group.

C;kSjokj
'kh"kZ

Detailed
heads

C;kSjokj
'kh"kZ

Detailed
heads

C;kSjokj
'kh"kZ

Detailed
heads

C;kSjokj
'kh"kZ

Detailed
heads

C;kSjokj
'kh"kZ

Detailed
heads

tksM+
Total
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i`Fkd Nkis tkus okys QkeZ
FORMS TO BE PRINTED SEPARATELY

e0 fu0 Mk0 ¼ys0½ & 556 & jktLo vkSj O;; dk vkjksgh fooj.k
D. G. (P.A.) - 556 - Progressive Statement of Revenue and Expenditure.

¼Mkd&ys[kk fu;e iqLrd [kaM A dk iSjk 4-22 nsf[k,½
(See Para 4.22 Postal Accounts Manual, Volume I)

e0 fu0 Mk0 ¼ys0½ & 557 & izkfIr;kas vkSj izkkjksa dk ekfld ys[kk
D. G. (P.A.) - 557 - Monthly Accounts of Receipts and Charges.

¼Mkd&ys[kk fu;e iqLrd [kaM A dk iSjk 4-24 nsf[k,½
(See Para 4.24 Postal Accounts Manual, Volume I)

e0 fu0 Mk0 ¼ys0½ & 560 & Hkkjr ds fu;a=d& egkys[kk ijh{kd dks Hkstk x;k
izkfIr;kas vkSj O;; dk ys[kk
D. G. (P.A.) - 560 - Accounts of Receipts and Expenditure submitted
to the Controller General of Accounts.

¼Mkd&ys[kk fu;e iqLrd [kaM A dk iSjk 4-33 nsf[k,½
(See Para 4.33 Postal Accounts Manual, Volume I)
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 561
D.G. (P.A.) - 561

¼Mkd&ys[kk fu;e iqLrd [kaM A dk iSjk 7-14 nsf[k,½
(See Para 7.14 Postal Accounts, Manual, Volume I)

ukes 20 20 ds fy, Mkd ys[kksa dk tuZy tek
Dr. Journal of Postal Accounts for 20 20 Cr.

[kkrk
iUuk

Ledger
Folio

vkxs yk;k x;k
Brought forward

vkxs yk;k x;k
Carried over
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 562
D.G. (P.A.) - 562

¼Mkd&ys[kk fu;e iqLrd [kaM A dk iSjk 7-26 nsf[k,½
(See Para 7.26 Postal Accounts, Manual, Volume I)

rkjh[k ------------------- 20------- dks lekIr gksus okyh frekgh ds fy,
Hkkjrh; Mkd rkj foHkkx dk tkap rqyu&i=

Trial Balance Sheet of the Indian Postal Department for the
quarter ending 20

ys[kk&jkf'k;kWa
Account Amounts

cdk;k jkf'k;kWa
Balance Amounts

ukes
Debits

tek
Credits

[kkrk iUuk
Ledger
Folio

[kkrk&'kh"kksZa ds ukes
Name of Ledger heads

ukes
Debits

tek
Credits

:0
Rs.

iS0
P.

:0
Rs.

iS0
P.

:0
Rs.

iS0
P.

:0
Rs.

iS0
P.
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DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 563

D.G. (P.A.) - 563
¼Mkd ys[kk fu;e iqLrd [kaM 1 dk iSjk 6-4 nsf[k,½
(See Para 6.4 Postal Accounts Manual, Volume I)

20---------------- 20--------------- ds vUr esa ukes vkSj izs"k.k 'kh"kksZ ds vUrxZr cdk;k 'kh"kksa dk fooj.k
Statement of Balance outstanding under the debit and remittance heads at the close of 20........... 20

ys[kk & 'kh"kZ
HEAD OF ACCOUNT

Øe la[;k
Sl No.

lfdZykas ds
uke

Names of
Circles

vkfn 'ks"k
Opening
Balance

o"kZ esa
tek@ukes
Credits
during

the year

vkfn 'ks"k
lfgr tksM+

Total
including
opening
balance

o"kZ esa
ukes@tek
Debits

during the
year

funs'kky; ds
vuqlkj 'ks"k
Balance as

per
Directorate

ys[kk dk;kZy; ds
vuqlkj fooj.k
ys[kk iqfLrdk 'ks"k

D.B. balance as
per Accounts

Office

¹ys[kk dk;kZy;
ds vuqlkj

lgk;d jftLVj
'ks"k

*Subsidiary
Register balance

as per A.O.

¹vUrj
*Difference

dc vkSj
dSls

lek;kstu
fd;k x;k
How and

when
adjusted

1 2 3 4 5 6 7 8 9 10 11

:0
Rs.

iS0
P.

:0
Rs.

iS0
P.

:0
Rs.

iS0
P.

:0
Rs.

iS0
P.

:0
Rs.

iS0
P.

:0
Rs.

iS0
P.

:0
Rs.

iS0
P.

:0
Rs.

iS0
P.

¹¼lgk;d jftLVj 'ks"kksa ¼[kkuk 9½ vkSj vUrj] ;fn dksbZ gks ¼[kkuk 10½ dk o"kZokj fo'ys"k.k fn;k tkuk pkfg,½
*(Yearwise Analysis of Subsidiary Register Balances (Col. 9) and of Differences, if any, (Col. 10) should be given)
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DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 574

D.G. (P.A.) - 574
¼Mkd ys[kk fu;e iqLrd [kaM 1 dk iSjk 7-4 nsf[k,½
(See Para 7.4 Postal Accounts Manual, Volume I)

---------------- ds lek;kstu ds fy, ekl --------------- 20-------------- esa fd, x, varj.k banjktksa dk jftLVj
Register of transfer entries made in the month of 20 in adjustment of

fdl 'ks"kZ ds [kkrs Mkyh xbZ@ Head credited

tek dh xbZ jkf'k
Amount credited

--------------------- ds ukes Mkyh xbZ jkf'k
Amount debited todk;kZy;

Office

tkjh djus
dk ekl
Month of

issue

C;kSjk
Particulars [kkrs esa tek

Added to credit
ukes esa ls ?kVkbZ xbZ
Deducted from debit

fdl 'kh"kZ ds ukes Mkyh xbZ @ Head debited

ukes Mkyh xbZ jkf'k
Amount debited

--------------------- ds tek dh xbZ jkf'k
Amount credited todk;kZy;

Office

tkjh djus
dk ekl
Month of

issue

C;kSjk
Particulars [kkrs esa tek

Added to credit

ukes esa ls ?kVkbZ xbZ
Deducted from debit
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DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 575

D.G. (P.A.) - 575
¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk,½

(To be printed on foolscape folio on both sides)
ekl ----------------------- 20 ds fy, ekfld O;; ¼udn@HkaMkj½ dk fooj.k

Statement of Monthly Expenditure (Cash / Stores) for the month of .................................... 20 ........................

ekfld lek;kstu
Monthly adjustments

Øe la[;k
Sl No.

ys[sk dk
C;kSjsokj
'kh"kZ

Detailed
head of
account

o"kZ ds
fy, fu;ru
Allotment

for the year

O;;
Expenditure [kkrk }kjk

ukes
Book debits

vU;
lek;kstu

Other
Adjustments

dqy ekfld
O;;
Total

monthly
expenditure

dqy izxkeh O;;
Total

progressive
expenditure

vkuqekfrd
fu;ru

Proportionate
allotment

vkuqikfrd
fu;ru ls
vf/kd O;;
Excess over

proportionate
allotment

vH;qfDr;ka
Remarks

1 2 3 4 5 6 7 8 9 10 11

tksM+
Total

fVIif.k;ka% 1- udnh vkSj HkaMkj ds fy, vkadM+s fn[kk, x, gSaA
Notes. 1. Figures for each stores are shown separately.

2- [kkuk 3 esa fn[kk, x, fu;fer dsoy xkS.k fofu;kstu bdkb;ksa ds fy, gS A
2. Allotment as shown in col. 3 are only for secondary units of appropriation.
3- [kkuk 3-9 vkSj 10 ys[kk dk;kZy; }kjk u Hkjs tk, ;s [kkus lfZdy dk;kZy; ds iz;ksx ds fy, gSaA
3. Columns 3, 9 and 10 need not be filled in by Accounts ofice as they intended for use in the circle office.
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 32
D.G. (P.A.) - 32

¼Mkd&ys[kk fu;e iqLrd [kaM A dk iSjk 7-8 nsf[k,½
(See Para 7.8 Postal Accounts, Manual, Volume I)

¼QqyLdsi dkxt ij Nkik tk,½
(To be printed on foolscap folio)
lfEefyr varj.k [kkrk vkShj lkj

Combined Transfer Ledger and Abstract

ewy
Original

varj.k bUnzkt
Transfer Entry

fooj.k ys[kk iqfLrdk
banzkt

Detail Book Posting
ukes

Debits
tek

Credits
lkekU;
la[;k

Genl. No

dk;kZy;
Office

ys[ks ds 'kh"kZ
Head of
Account

ukes
Debits

tek
Credits
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 32&d
D.G. (P.A.) - 32A

¼Mkd&ys[kk fu;e iqLrd [kaM A dk iSjk 7-8 nsf[k,½
(See Para 7.8 Postal Accounts, Manual, Volume I)

¼QqyLdsi dkxt ij nksuksa rjQ Nkik tk, vkSj jftLVj ds :i esa ftYn cka/k nh tk,½
(To be printed on foolscap folio on both sides and bound into a Register)

euhvkMZj vuqHkkx esa iz;ksx ds fy, lfEefyr varj.k [kkrk vkSj lkj A
Combined Transfer Ledger and Abstract for use in Money Order Section.

ukes
Debits

'kh"kZ
Heads

tek
Credits

vH;qfDr;kWa
Remarks



Hkkjrh; Mkd & foHkkx 678

DEPARTMENT OF POSTS, INDIA
e0 fu0 Mk0 ¼ys0½ & 19

D.G. (P.A.) - 19
¼Mkd&ys[kk fu;e iqLrd [kaM&1 dk iSjk 10-79 nsf[k,½
(See Para 10.79, Postal Accounts Manual, Volume-1)

¼QqyLdsi dkxt ij nksuksa rjQ yackbZ dh vksj ls Nkik tk,½
(To be printed on both sides of foolscap lengthwise)

------------ 20---------------- ds fy, ----------------- ifje.My dh j{kk cpr@lkekU; Hkfo"; fuf/k ys[kksa dh vkifRr iqLrd
Objection Book of Defence / General Savings Provident fund accounts of Circle for 20

fuEufyf[kr dkj.k ls vkifRr
v/khu

Objected to for

Øe
la[;k
Sl No.

dk;kZy; vkSj
izys[kksa dk C;kSjk

Particulars of
Office and
documents

en dk
izdkj

Nature of
Item olwyh

Recovery
vU; dkj.kksa ls

Other reason

vkifRr dk
izdkj

Nature of
objection

lek;ksftr
eghus

Month of
Adjustment

lek;ksftr
jkf'k

Amount
Adjustment

lgk;d @ d0
ys[kk vf/kdkjh
ds izk{kj

Initials of J.A.O.

vfHk;qfDr;ka
Remarks

#0
Rs.

iS0
P.

#0
Rs.

iS0
P.

#0
Rs.

iS0
P.
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ekl dh vkifRr;ksa dk tksM+&
Total of month's objections

tksM+s&xr ekl dk 'ks"k
Add -Balance from previous month.

tksM+
Total

?kVka,& ekl esa lek;ksftr jkf'k ¼nsf[k,
lek;kstu jftLVj½
Deduct-Amount adjusted during the month
vide Adjustment Register.

tksM+ ;k ?kVk,a & ekpZ vafre esa fuoy
lek;kstu
Add. or Deduct-Net Adjustment in March
Final.

vkxs ys tk;k x;k 'ks"k
Balance carried forward
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 20
D.G. (P.A.) - 20

¼Mkd&ys[kk fu;e iqLrd [kaM A dk iSjk 1-72 nsf[k,½
(See Para 10.72 Postal Accounts, Manual, Volume I)

¼QqyLdsi dkxt ij yackbZ dh vksj ls nksuksa rjQ Nkik tk,½
(To be printed on both sides of foolscap lengthwise)

------------ ifje.My ds j{kk cpr@lkekU; Hkfo"; fuf/k ys[kksa dk lek;kstu jftLVj
Adjustment Register of Defence Savings/General Provident Fund Accounts of …………..….Circle

-----------------20-------- ds fy,
For………….........20 ...........

vkifRr iqLrd
Objection book

fuEufyf[kr ds
varxZr lek;ksftr

jkf'k
Amount adjusted

under

en
la[;k

Item No.

ekl
Month

olwyh
Recovery

vU;
dkj.k
Other

reasons

¹lek;kstu
dSls fd;k
x;k

*How
Adjusted

lgk;d@d0
ys[kk

vf/kdkjh ds
izk{kj

Initials of
AAO/JAO

vkifRr ds o"kksZa
vkSj eklksa ds

vuqlkj lek;ksftr
jkf'k;ksa dk lkj

Abstracts of
amounts

adjusted by
years and
months of
objection.

¹¼d½ udn olwy ik;k ¼[k½ fcy ls dkVk ¼x½ varjÆ banjkt }kjk fd;k
*(A) Recovered in cash (B) Deduced from bill (C) By transfer entry Orders.

¼N½ Li"VhdjÆ vkus ij Lohd̀r fd;k x;k
(G) Admitted on Explanation
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Hkkjrh; Mkd & foHkkx
DEPARTMENT OF POSTS, INDIA

e0 fu0 Mk0 ¼ys0½ & 20
D.G. (P.A.) - 20

¼Mkd&ys[kk fu;e iqLrd [kaM A dk iSjk 1-72 nsf[k,½
(See Para 10.72 Postal Accounts, Manual, Volume I)

¼QqyLdsi dkxt ij yackbZ dh vksj ls nksuksa rjQ Nkik tk,½
(To be printed on both sides of foolscap lengthwise)

------------ ifje.My ds j{kk cpr@lkekU; Hkfo"; fuf/k ys[kksa dk lek;kstu jftLVj
Adjustment Register of Defence Savings/General Provident Fund Accounts of

------20-------- ds fy,
For ………........20 ...........

vkifRr iqLrd
Objection book

fuEufyf[kr ds varxZr
lek;ksftr jkf'k

Amount adjusted under
en
la[;k
Item
No.

ekl
Month

olwyh
Recovery

vU; dkj.k
Other

reasons

lek;kstu
dSls fd;k
x;k
How

Adjusted

lgk;d@d0
ys[kk

vf/kdkjh ds
izk{kj

Initials of
AAO/JAO

vkifRr ds o"kksZa
vkSj eklksa ds

vuqlkj lek;ksftr
jkf'k;ksa dk lkj

Abstracts of
amounts adjusted

by years and
months of
objection.

¼?k½ -----------dks okil fd;k ¼³½ de dkV dj ¼p½ eatøjh@vknsÓ vkus ij Lohd̀r
(D) Refunded to. (E) By short deduction (F) Admitted on Sanction
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ifjfÓ"V&d
APPEBDIX-A

ftu QkeksZ dk C;©jk bl [kaM e­ fn;k x;k gS] mudh i÷jkuh Ïj orZeku Øe&la[;k dh dM+h tksM+us
okyh rkfydk A

Table linking up the present and old serial numbers of the Forms detailed in this Volume.

orZeku Øe la[;k
Present Serial Number

i÷jkuh Øe la[;k
Old Serial Number

vH;÷fDr;ka
Remarks

e0 fu0 Mk0 ¼ys0½ & 4
D.G. (P.A.) -- 4

Ájñ Mhñ & 6&[k
R. D. -- 6-B

e0 fu0 Mk0 ¼ys0½ & 7
D.G. (P.A.) -- 7

Ájñ Mhñ & 6&Mhñ
R. D. -- 6-D

e0 fu0 Mk0 ¼ys0½ & 11
D.G. (P.A.) -- 11

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 12
D.G. (P.A.) -- 12

Ájñ Mhñ & 24
R. D. -- 24

e0 fu0 Mk0 ¼ys0½ & 15
D.G. (P.A.) -- 15

Ájñ Mhñ & 7
R. D. -- 7

e0 fu0 Mk0 ¼ys0½ & 16
D.G. (P.A.) -- 16

Ájñ Mhñ & 8
R. D. -- 8

e0 fu0 Mk0 ¼ys0½ & 16&d
D.G. (P.A.) -- 16--A

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 18
D.G. (P.A.) -- 18

Ájñ Mhñ & 19
R. D. -- 19

e0 fu0 Mk0 ¼ys0½ & 21
D.G. (P.A.) -- 21

lhñÎñ,lñ,Qñ & 88
C.O.S.F. -- 88

e0 fu0 Mk0 ¼ys0½ & 22
D.G. (P.A.) -- 22

&&&&&&&&&& u;k
New

¹iøoZekfur MhñthñihñVhñ ¼ys[kk½ ds bu Qke¨aaZ d¨ Mkd foHkkx lhñ,eñvkjñ lsy dh i=
la[;k 3&43@83 & lhñ,eñvkjñ fnukad 31&7&85 }kjk vc Mhñthñ¼ihñ,ñ½ ds uke esa ifjo£rr dj
fn;k x;k gSA

*These Forms Formerly Nomenclated as ”D.G.P.T.(A/cs)” are now changed as D.G.(P.A.)
VIDE Department Of Posts, CMR Cell No. 3--43/83--CMR Dated 31-7-85.
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orZeku Øe la[;k
Present Serial Number

i÷jkuh Øe la[;k
Old Serial Number

vH;÷fDr;ka
Remarks

e0 fu0 Mk0 ¼ys0½ & 23
D.G. (P.A.) -- 23

Ájñ Mhñ & 82
R. D. -- 82

e0 fu0 Mk0 ¼ys0½ & 24
D.G. (P.A.) -- 24

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 25
D.G. (P.A.) -- 25

Ájñ Mhñ & 77
R. D. -- 77

e0 fu0 Mk0 ¼ys0½ & 26
D.G. (P.A.) -- 26

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 28
D.G. (P.A.) -- 28

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 29
D.G. (P.A.) -- 29

Ájñ Mhñ& 77 ¼d½ R. D. -- 77 (A)

Mhñ,ñthñVhñ 254 D.A.G.T. 254

e0 fu0 Mk0 ¼ys0½ & 30
D.G. (P.A.) -- 30

ihñ ,ñ µ 84
P. A. -- 84

e0 fu0 Mk0 ¼ys0½ & 31
D.G. (P.A.) -- 31

ihñ ,ñ µ 84 ¼d½
P. A. -- 84 (A)

e0 fu0 Mk0 ¼ys0½ & 32
D.G. (P.A.) -- 32

ihñ ,ñ µ 121
P. A. -- 121

e0 fu0 Mk0 ¼ys0½ & 33
D.G. (P.A.) -- 33

ihñ ,ñ µ 85
P. A. -- 85

e0 fu0 Mk0 ¼ys0½ & 34
D.G. (P.A.) -- 34

ihñ ,ñ µ 87
P. A. -- 87

e0 fu0 Mk0 ¼ys0½ & 41
D.G. (P.A.) -- 41

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 42
D.G. (P.A.) -- 42

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 43
D.G. (P.A.) -- 43

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 44
D.G. (P.A.) -- 44

&&&&&&&&&& u;k
New
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orZeku Øe la[;k
Present Serial Number

i÷jkuh Øe la[;k
Old Serial Number

vH;÷fDr;ka
Remarks

e0 fu0 Mk0 ¼ys0½ & 45
D.G. (P.A.) -- 45

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 46
D.G. (P.A.) -- 46

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 47
D.G. (P.A.) -- 47

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 47 ¼d½
D.G. (P.A.) -- 47 (A)

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 50
D.G. (P.A.) -- 50

ihñ ,ñ µ 2
P. A. -- 2

e0 fu0 Mk0 ¼ys0½ & 54
D.G. (P.A.) -- 54

ihñ ,ñ µ 136&11
P. A. -- 136-11

e0 fu0 Mk0 ¼ys0½ & 54 ¼d½
D.G. (P.A.) -- 54 (A)

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 55
D.G. (P.A.) -- 55

ihñ ,ñ µ 138
P. A. -- 138

e0 fu0 Mk0 ¼ys0½ & 56
D.G. (P.A.) -- 56

ihñ ,ñ µ 137
P. A. -- 137

e0 fu0 Mk0 ¼ys0½ & 58
D.G. (P.A.) -- 58

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 59
D.G. (P.A.) -- 59

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 60
D.G. (P.A.) -- 60

ihñ ,ñ µ 17
P. A. -- 17

e0 fu0 Mk0 ¼ys0½ & 61
D.G. (P.A.) -- 61

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 62
D.G. (P.A.) -- 62

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 64
D.G. (P.A.) -- 64

ihñ ,ñ µ 117
P. A. -- 117
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orZeku Øe la[;k
Present Serial Number

i÷jkuh Øe la[;k
Old Serial Number

vH;÷fDr;ka
Remarks

e0 fu0 Mk0 ¼ys0½ & 67
D.G. (P.A.) -- 67

ihñ ,ñ µ 55
P. A. -- 55

e0 fu0 Mk0 ¼ys0½ & 68
D.G. (P.A.) -- 68

ihñ ,ñ µ 106
P. A. -- 106

e0 fu0 Mk0 ¼ys0½ & 69
D.G. (P.A.) -- 69

ihñ ,ñ µ 133 133¼d½ 133¼[k½
P. A. -- 133 133(A) 133(B)

e0 fu0 Mk0 ¼ys0½ & 69 ¼d½
D.G. (P.A.) -- 69 (A)

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 70
D.G. (P.A.) -- 70

ihñ ,ñ µ 102
P. A. -- 102

e0 fu0 Mk0 ¼ys0½ & 71
D.G. (P.A.) -- 71

ihñ ,ñ µ 107
P. A. -- 107

e0 fu0 Mk0 ¼ys0½ & 75
D.G. (P.A.) -- 75

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 76
D.G. (P.A.) -- 76

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 77
D.G. (P.A.) -- 77

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 78
D.G. (P.A.) -- 78

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 79
D.G. (P.A.) -- 79

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 80
D.G. (P.A.) -- 80

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 84
D.G. (P.A.) -- 84

ihñ ,ñ µ 59
P. A. -- 59

e0 fu0 Mk0 ¼ys0½ & 85
D.G. (P.A.) -- 85

ihñ ,ñ µ 60
P. A. -- 60

e0 fu0 Mk0 ¼ys0½&95¼d½ ls 99¼M½
D.G. (P.A.) --95 (A) to 99 (M)

&&&&&&&&&& u;k
New



689

orZeku Øe la[;k
Present Serial Number

i÷jkuh Øe la[;k
Old Serial Number

vH;÷fDr;ka
Remarks

e0 fu0 Mk0 ¼ys0½ & 100
D.G. (P.A.) -- 100

ihñ ÁÃñ µ 1 ¼d½
P. I. -- 1 (A)

e0 fu0 Mk0 ¼ys0½ & 149
D.G. (P.A.) -- 149

ihñ ÁÃñ µ 24
P. I. -- 24

e0 fu0 Mk0 ¼ys0½ & 181
D.G. (P.A.) -- 181

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 200
D.G. (P.A.) -- 200

thñ ,lñ & 80
G. S. -- 80

e0 fu0 Mk0 ¼ys0½ & 201
D.G. (P.A.) -- 201

thñ ,lñ & 48 ¼[k½
G. S. -- 48 (B)

e0 fu0 Mk0 ¼ys0½ & 202
D.G. (P.A.) -- 202

thñ ,lñ & 48
G. S. -- 48

e0 fu0 Mk0 ¼ys0½ & 203
D.G. (P.A.) -- 203

thñ ,lñ & 39
G. S. -- 39

e0 fu0 Mk0 ¼ys0½ & 203 ¼d½
D.G. (P.A.) -- 203 (A)

thñ ,lñ & 42
G. S. -- 42

e0 fu0 Mk0 ¼ys0½ & 207
D.G. (P.A.) -- 207

thñ ,lñ & 1
G. S. -- 1

e0 fu0 Mk0 ¼ys0½ & 208
D.G. (P.A.) -- 208

thñ ,lñ & 61
G. S. -- 61

e0 fu0 Mk0 ¼ys0½ & 209
D.G. (P.A.) -- 209

thñ ,lñ & 34
G. S. -- 34

e0 fu0 Mk0 ¼ys0½ & 210
D.G. (P.A.) -- 210

thñ ,lñ & 33
G. S. -- 33

e0 fu0 Mk0 ¼ys0½ & 210 ¼d½
D.G. (P.A.) -- 210 (A)

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 212
D.G. (P.A.) -- 212

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 213
D.G. (P.A.) -- 213

thñ ,lñ & 26
G. S. -- 26



690

orZeku Øe la[;k
Present Serial Number

i÷jkuh Øe la[;k
Old Serial Number

vH;÷fDr;ka
Remarks

e0 fu0 Mk0 ¼ys0½ & 214
D.G. (P.A.) -- 214

thñ ,lñ & 15
G. S. -- 15

e0 fu0 Mk0 ¼ys0½ & 215
D.G. (P.A.) -- 215

thñ ,lñ & 9]10
G. S. -- 9 ,10

e0 fu0 Mk0 ¼ys0½ & 216
D.G. (P.A.) -- 216

thñ ,lñ & 52
G. S. -- 52

e0 fu0 Mk0 ¼ys0½ & 217
D.G. (P.A.) -- 217

thñ ,lñ & 51
G. S. -- 51

e0 fu0 Mk0 ¼ys0½ & 218
D.G. (P.A.) -- 218

thñ ,lñ & 72] 73
G. S. -- 72, 73

e0 fu0 Mk0 ¼ys0½ & 219
D.G. (P.A.) -- 219

thñ ,lñ & 76
G. S. -- 76

e0 fu0 Mk0 ¼ys0½ & 220
D.G. (P.A.) -- 220

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 221
D.G. (P.A.) -- 221

thñ ,lñ & 7
G. S. -- 7

e0 fu0 Mk0 ¼ys0½ & 222
D.G. (P.A.) -- 222

thñ ,lñ & 3
G. S. -- 3

e0 fu0 Mk0 ¼ys0½ & 223
D.G. (P.A.) -- 223

thñ ,lñ & 8
G. S. -- 8

e0 fu0 Mk0 ¼ys0½ & 224
D.G. (P.A.) -- 224

thñ ,lñ & 4
G. S. -- 4

e0 fu0 Mk0 ¼ys0½ & 225
D.G. (P.A.) -- 225

thñ ,lñ & 16
G. S. -- 16

e0 fu0 Mk0 ¼ys0½ & 227
D.G. (P.A.) -- 227

thñ ,lñ & 17
G. S. -- 17

e0 fu0 Mk0 ¼ys0½ & 228
D.G. (P.A.) -- 228

thñ ,lñ & 18
G. S. -- 18

e0 fu0 Mk0 ¼ys0½ & 228 ¼d½
D.G. (P.A.) -- 228 (A)

&&&&&&&&&& u;k
New



691

orZeku Øe la[;k
Present Serial Number

i÷jkuh Øe la[;k
Old Serial Number

vH;÷fDr;ka
Remarks

e0 fu0 Mk0 ¼ys0½ & 228 ¼[k½
D.G. (P.A.) -- 228 (B)

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 229
D.G. (P.A.) -- 229

thñ ,lñ & 18 ¼d½
G. S. -- 18 (A)

e0 fu0 Mk0 ¼ys0½ & 230
D.G. (P.A.) -- 230

thñ ,lñ & 19
G. S. -- 19

e0 fu0 Mk0 ¼ys0½ & 230 ¼d½
D.G. (P.A.) -- 230 (A)

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 231
D.G. (P.A.) -- 231

thñ ,lñ & 21
G. S. -- 21

e0 fu0 Mk0 ¼ys0½ & 232
D.G. (P.A.) -- 232

thñ ,lñ & 41
G. S. -- 41

e0 fu0 Mk0 ¼ys0½ & 233
D.G. (P.A.) -- 233

thñ ,lñ & 64
G. S. -- 64

e0 fu0 Mk0 ¼ys0½ & 234
D.G. (P.A.) -- 234

thñ ,lñ & 20
G. S. -- 20

e0 fu0 Mk0 ¼ys0½ & 235
D.G. (P.A.) -- 235

thñ ,lñ & 46
G. S. -- 46

e0 fu0 Mk0 ¼ys0½ & 236
D.G. (P.A.) -- 236

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 237
D.G. (P.A.) -- 237

thñ ,lñ & 14
G. S. -- 14

e0 fu0 Mk0 ¼ys0½ & 238
D.G. (P.A.) -- 238

thñ ,lñ & 36 ] 36 ¼d½
G. S. -- 36 , 36 (A)

e0 fu0 Mk0 ¼ys0½ & 241
D.G. (P.A.) -- 241

thñ ,lñ & 48 ¼x½
G. S. -- 48 (C)

e0 fu0 Mk0 ¼ys0½ & 242
D.G. (P.A.) -- 242

thñ ,lñ & 52
G. S. -- 52

e0 fu0 Mk0 ¼ys0½ & 243
D.G. (P.A.) -- 243

thñ ,lñ & 32
G. S. -- 32



692

orZeku Øe la[;k
Present Serial Number

i÷jkuh Øe la[;k
Old Serial Number

vH;÷fDr;ka
Remarks

e0 fu0 Mk0 ¼ys0½ & 244
D.G. (P.A.) -- 244

thñ ,lñ & 39
G. S. -- 39

e0 fu0 Mk0 ¼ys0½ & 247
D.G. (P.A.) -- 247

thñ ,lñ & 48 ¼d½
G. S. -- 48 (A)

e0 fu0 Mk0 ¼ys0½ & 248
D.G. (P.A.) -- 248

thñ ,lñ & 22
G. S. -- 22

e0 fu0 Mk0 ¼ys0½ & 249
D.G. (P.A.) -- 249

thñ ,lñ & 23
G. S. -- 23

e0 fu0 Mk0 ¼ys0½ & 251
D.G. (P.A.) -- 251

thñ ,lñ & 49 ¼d½
G. S. -- 49 (A)

e0 fu0 Mk0 ¼ys0½ & 252
D.G. (P.A.) -- 252

thñ ,lñ & 24
G. S. -- 24

e0 fu0 Mk0 ¼ys0½ & 253
D.G. (P.A.) -- 253

thñ ,lñ & 27
G. S. -- 27

e0 fu0 Mk0 ¼ys0½ & 255
D.G. (P.A.) -- 255

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 256
D.G. (P.A.) -- 256

thñ ,lñ &12]65]66]75]75 ¼d½]77]77 ¼d½
G. S. -- 12,65,66,75,75 (A),77,77 (A)

e0 fu0 Mk0 ¼ys0½ & 258
D.G. (P.A.) -- 258

thñ ,lñ & 38
G. S. -- 38

e0 fu0 Mk0 ¼ys0½ & 259
D.G. (P.A.) -- 259

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 260
D.G. (P.A.) -- 260

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 261
D.G. (P.A.) -- 261

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 262
D.G. (P.A.) -- 262

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 263
D.G. (P.A.) -- 263

&&&&&&&&&& u;k
New



693

orZeku Øe la[;k
Present Serial Number

i÷jkuh Øe la[;k
Old Serial Number

vH;÷fDr;ka
Remarks

e0 fu0 Mk0 ¼ys0½ & 303
D.G. (P.A.) -- 303

thñ ,lñ & 34
G. S. -- 34

e0 fu0 Mk0 ¼ys0½ & 305
D.G. (P.A.) -- 305

thñ ,lñ & 40
G. S. -- 40

e0 fu0 Mk0 ¼ys0½ & 306
D.G. (P.A.) -- 306

Ckhñ dsñ & 9
B. K. -- 9

e0 fu0 Mk0 ¼ys0½ & 308
D.G. (P.A.) -- 308

Ckhñ dsñ & 53
B. K. -- 53

e0 fu0 Mk0 ¼ys0½ & 310
D.G. (P.A.) -- 310

Ckhñ dsñ & 11
B. K. -- 11

e0 fu0 Mk0 ¼ys0½ & 314
D.G. (P.A.) -- 314

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 315
D.G. (P.A.) -- 315

thñ ,lñ & 101
G. S. -- 101

e0 fu0 Mk0 ¼ys0½ & 316
D.G. (P.A.) -- 316

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 317
D.G. (P.A.) -- 317

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 318
D.G. (P.A.) -- 318

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 319
D.G. (P.A.) -- 319

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 320
D.G. (P.A.) -- 320 &&&&&&&&&&

u;k
New

e0 fu0 Mk0 ¼ys0½ & 321
D.G. (P.A.) -- 321

lhñ lhñ & 5
C. C. -- 5

e0 fu0 Mk0 ¼ys0½ & 321 ¼d½
D.G. (P.A.) -- 321 (A)

lhñ lhñ & 22
C. C. -- 22

e0 fu0 Mk0 ¼ys0½ & 322
D.G. (P.A.) -- 322

&&&&&&&&&& u;k
New



694

orZeku Øe la[;k
Present Serial Number

i÷jkuh Øe la[;k
Old Serial Number

vH;÷fDr;ka
Remarks

e0 fu0 Mk0 ¼ys0½ & 323
D.G. (P.A.) -- 323

lhñ lhñ & 14] ,lñchñ & 65
C. C. -- 14, S. B. -- 65

e0 fu0 Mk0 ¼ys0½ & 324
D.G. (P.A.) -- 324

lhñ lhñ & 23
C. C. -- 23

e0 fu0 Mk0 ¼ys0½ & 325
D.G. (P.A.) -- 325

lhñ lhñ & 19
C. C. -- 19

e0 fu0 Mk0 ¼ys0½ & 325 ¼d½
D.G. (P.A.) -- 325 (A)

lhñ lhñ & 21
C. C. -- 21

e0 fu0 Mk0 ¼ys0½ & 326
D.G. (P.A.) -- 326

lhñ lhñ & 20
C. C. -- 20

e0 fu0 Mk0 ¼ys0½ & 328
D.G. (P.A.) -- 328

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 329
D.G. (P.A.) -- 329

lhñ lhñ & 16
C. C. -- 16

e0 fu0 Mk0 ¼ys0½ & 330
D.G. (P.A.) -- 330

lhñ lhñ & 9
C. C. -- 9

e0 fu0 Mk0 ¼ys0½ & 330 ¼d½
D.G. (P.A.) -- 330 (A)

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 331
D.G. (P.A.) -- 331

lhñ lhñ & 10
C. C. -- 10

e0 fu0 Mk0 ¼ys0½ & 332
D.G. (P.A.) -- 332

lhñ lhñ & 24
C. C. -- 24

e0 fu0 Mk0 ¼ys0½ & 333
D.G. (P.A.) -- 333

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 334
D.G. (P.A.) -- 334

lhñ lhñ & 17
C. C. -- 17

e0 fu0 Mk0 ¼ys0½ & 335
D.G. (P.A.) -- 335

lhñ lhñ & 2
C. C. -- 2

e0 fu0 Mk0 ¼ys0½ & 336
D.G. (P.A.) -- 336

&&&&&&&&&& u;k
New



695

orZeku Øe la[;k
Present Serial Number

i÷jkuh Øe la[;k
Old Serial Number

vH;÷fDr;ka
Remarks

e0 fu0 Mk0 ¼ys0½ & 337 ls 339 ¼p½
D.G. (P.A.) -- 337 to 339 (F)

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 340
D.G. (P.A.) -- 340

,lñchñ & 20
S. B. -- 20

e0 fu0 Mk0 ¼ys0½ & 341
D.G. (P.A.) -- 341

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 342
D.G. (P.A.) -- 342

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 343
D.G. (P.A.) -- 343

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 344
D.G. (P.A.) -- 344

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 358 ¼d½
D.G. (P.A.) -- 358 (A)

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 358 ¼[k½
D.G. (P.A.) -- 358 (B)

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 358 ¼x½
D.G. (P.A.) -- 358 (C)

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 359
D.G. (P.A.) -- 359

,lñchñ & 19
S. B. -- 19

e0 fu0 Mk0 ¼ys0½ & 360
D.G. (P.A.) -- 360

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 361
D.G. (P.A.) -- 361

,lñchñ & 43 ¼LVsVesaUV&1½
S. B. -- 43 (Statement-1)

e0 fu0 Mk0 ¼ys0½ & 400
D.G. (P.A.) -- 400

,eñ Îñ & 16
M. O. -- 16

e0 fu0 Mk0 ¼ys0½ & 400 ¼d½
D.G. (P.A.) -- 400 (A)

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 401
D.G. (P.A.) -- 401

,eñ Îñ & 51
M. O. -- 51



696

orZeku Øe la[;k
Present Serial Number

i÷jkuh Øe la[;k
Old Serial Number

vH;÷fDr;ka
Remarks

e0 fu0 Mk0 ¼ys0½ & 401 ¼d½
D.G. (P.A.) -- 401 (A)

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 402
D.G. (P.A.) -- 402

,eñ Îñ & 46
M. O. -- 46

e0 fu0 Mk0 ¼ys0½ & 403
D.G. (P.A.) -- 403

,eñ Îñ & 19
M. O. -- 19

e0 fu0 Mk0 ¼ys0½ & 403 ¼d½
D.G. (P.A.) -- 403 (A)

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 403 ¼[k½
D.G. (P.A.) -- 403 (B)

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 403 ¼x½
D.G. (P.A.) -- 403 (C)

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 404
D.G. (P.A.) -- 404

,eñ Ckhñ & 15
M. B. -- 15

e0 fu0 Mk0 ¼ys0½ & 405
D.G. (P.A.) -- 405

,eñ Ckhñ & 20
M. B. -- 20

e0 fu0 Mk0 ¼ys0½ & 406
D.G. (P.A.) -- 406

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 407
D.G. (P.A.) -- 407

,eñ Îñ & 24
M. O. -- 24

e0 fu0 Mk0 ¼ys0½ & 408
D.G. (P.A.) -- 408

,eñ Îñ & 17
M. O. -- 17

e0 fu0 Mk0 ¼ys0½ & 408 ¼d½
D.G. (P.A.) -- 408 (A)

MhñthñihñVhñ ¼ysñ½& 484 ¼d½
D.G.P.T. ( A/Cs.) -- 484 (A)

e0 fu0 Mk0 ¼ys0½ & 409
D.G. (P.A.) -- 409

,eñ Îñ & 2
M. O. -- 2

e0 fu0 Mk0 ¼ys0½ & 410
D.G. (P.A.) -- 410

,eñ Îñ & 23 ¼d½
M. O. -- 23 (A)

e0 fu0 Mk0 ¼ys0½ & 411
D.G. (P.A.) -- 411

,eñ Îñ & 33
M. O. -- 33



697

orZeku Øe la[;k
Present Serial Number

i÷jkuh Øe la[;k
Old Serial Number

vH;÷fDr;ka
Remarks

e0 fu0 Mk0 ¼ys0½& 412 ¼d½ ls ¼M½
D.G. (P.A.) -- 412 (A) to (M)

,eñ Îñ & 25 ls 32
M. O. -- 25 to 32

e0 fu0 Mk0 ¼ys0½ & 413
D.G. (P.A.) -- 413

,eñ Îñ & 6 ¼d½
M. O. -- 6 (A)

e0 fu0 Mk0 ¼ys0½ & 413 ¼d½
D.G. (P.A.) -- 413 (A)

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 414
D.G. (P.A.) -- 414

,eñ Îñ & 36
M. O. -- 36

e0 fu0 Mk0 ¼ys0½ & 415
D.G. (P.A.) -- 415

,eñ Îñ & 23
M. O. -- 23

e0 fu0 Mk0 ¼ys0½ & 415 ¼d½
D.G. (P.A.) -- 415 (A)

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 415 ¼[k½
D.G. (P.A.) -- 415 (B)

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 416
D.G. (P.A.) -- 416

MhñthñihñVhñ ¼ysñ½& 200
D.G.P.T. ( A/Cs.) -- 200

e0 fu0 Mk0 ¼ys0½ & 417
D.G. (P.A.) -- 417

MhñthñihñVhñ ¼ysñ½& 201
D.G.P.T. ( A/Cs.) -- 201

E0 fu0 Mk0 ¼ys0½ & 418
D.G. (P.A.) -- 418

MhñthñihñVhñ ¼ysñ½& 478
D.G.P.T. ( A/Cs.) -- 478

e0 fu0 Mk0 ¼ys0½ & 419
D.G. (P.A.) -- 419

,eñ Îñ&74] 76] 77] 78] 60
M. O. -- 74, 76, 77, 78, 60

e0 fu0 Mk0 ¼ys0½ & 420
D.G. (P.A.) -- 420

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 421
D.G. (P.A.) -- 421

,eñ Îñ & 6 ¼[k½
M. O. -- 6 (B)

e0 fu0 Mk0 ¼ys0½ & 422
D.G. (P.A.) -- 422

,eñ Îñ & 75
M. O. -- 75

e0 fu0 Mk0 ¼ys0½ & 423
D.G. (P.A.) -- 423

,eñ Îñ & 42
M. O. -- 42



698

orZeku Øe la[;k
Present Serial Number

i÷jkuh Øe la[;k
Old Serial Number

vH;÷fDr;ka
Remarks

e0 fu0 Mk0 ¼ys0½ & 424
D.G. (P.A.) -- 424

,eñ Îñ & 44
M. O. -- 44

e0 fu0 Mk0 ¼ys0½ & 425
D.G. (P.A.) -- 425

,eñ Îñ & 45
M. O. -- 45

e0 fu0 Mk0 ¼ys0½ & 426
D.G. (P.A.) -- 426

,eñÎñ&43] 43 ¼d½ ls 43 ¼x½
M. O. -- 43, 43 (A) to 43 (C)

e0 fu0 Mk0 ¼ys0½ & 427
D.G. (P.A.) -- 427

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 428
D.G. (P.A.) -- 428

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 429
D.G. (P.A.) -- 429

,eñ Îñ & 45 ¼d½
M. O. -- 45 (A)

e0 fu0 Mk0 ¼ys0½ & 430
D.G. (P.A.) -- 430

,eñ Îñ & 45 ¼[k½
M. O. -- 45 (B)

e0 fu0 Mk0 ¼ys0½ & 431
D.G. (P.A.) -- 431

,eñ Îñ & 52
M. O. -- 52

e0 fu0 Mk0 ¼ys0½ & 432
D.G. (P.A.) -- 432

,eñ Îñ & 53
M. O. -- 53

e0 fu0 Mk0 ¼ys0½ & 433
D.G. (P.A.) -- 433

,eñ Îñ & 55
M. O. -- 55

e0 fu0 Mk0 ¼ys0½ & 434
D.G. (P.A.) -- 434

,eñ Îñ & 56
M. O. -- 56

e0 fu0 Mk0 ¼ys0½ & 435
D.G. (P.A.) -- 435

,eñ Îñ & 57
M. O. -- 57

e0 fu0 Mk0 ¼ys0½ & 436
D.G. (P.A.) -- 436

,eñ Îñ & 58
M. O. -- 58

e0 fu0 Mk0 ¼ys0½ & 437
D.G. (P.A.) -- 437

,eñ Îñ & 59
M. O. -- 59

e0 fu0 Mk0 ¼ys0½ & 438
D.G. (P.A.) -- 438

,eñ Îñ & 54
M. O. -- 54



699

orZeku Øe la[;k
Present Serial Number

i÷jkuh Øe la[;k
Old Serial Number

vH;÷fDr;ka
Remarks

e0 fu0 Mk0 ¼ys0½ & 439
D.G. (P.A.) -- 439

,eñ Îñ & 48
M. O. -- 48

e0 fu0 Mk0 ¼ys0½ & 439 ¼d½
D.G. (P.A.) -- 439 (A)

,eñ Îñ & 49
M. O. -- 49

e0 fu0 Mk0 ¼ys0½ & 440
D.G. (P.A.) -- 440

,eñ Îñ & 67
M. O. -- 67

e0 fu0 Mk0 ¼ys0½ & 441
D.G. (P.A.) -- 441

,eñ Îñ & 65] 66
M. O. -- 65, 66

e0 fu0 Mk0 ¼ys0½ & 442
D.G. (P.A.) -- 442

,eñ Îñ & 22
M. O. -- 22

e0 fu0 Mk0 ¼ys0½ & 442 ¼d½
D.G. (P.A.) -- 442 (A)

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 443
D.G. (P.A.) -- 443

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 443 ¼d½
D.G. (P.A.) -- 443 (A)

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 444
D.G. (P.A.) -- 444

Ájñ Mhñ & 79
R. D. -- 79

e0 fu0 Mk0 ¼ys0½ & 445
D.G. (P.A.) -- 445

,eñ Îñ & 34] ihñ,ñ& 30
M. O. -- 34, P. A. -- 30

e0 fu0 Mk0 ¼ys0½ & 446
D.G. (P.A.) -- 446

,eñ Îñ & 7] 9
M. O. -- 7, 9

e0 fu0 Mk0 ¼ys0½ & 447
D.G. (P.A.) -- 447

,eñ Îñ & 8
M. O. -- 8

e0 fu0 Mk0 ¼ys0½ & 448
D.G. (P.A.) -- 448

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 449
D.G. (P.A.) -- 449

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 450
D.G. (P.A.) -- 450

,eñ Îñ & 4
M. O. -- 4
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orZeku Øe la[;k
Present Serial Number

i÷jkuh Øe la[;k
Old Serial Number

vH;÷fDr;ka
Remarks

e0 fu0 Mk0 ¼ys0½ & 451
D.G. (P.A.) -- 451

,eñ Îñ & 69] 70
M. O. -- 69, 70

e0 fu0 Mk0 ¼ys0½ & 452
D.G. (P.A.) -- 452

,eñ Îñ & 72
M. O. -- 72

e0 fu0 Mk0 ¼ys0½ & 453
D.G. (P.A.) -- 453

,eñ Îñ & 71
M. O. -- 71

e0 fu0 Mk0 ¼ys0½ & 454
D.G. (P.A.) -- 454

,eñ Îñ & 12
M. O. -- 12

e0 fu0 Mk0 ¼ys0½ & 456
D.G. (P.A.) -- 456

,eñ Îñ & 50
M. O. -- 50

e0 fu0 Mk0 ¼ys0½ & 457
D.G. (P.A.) -- 457

,eñ Îñ & 5
M. O. -- 5

e0 fu0 Mk0 ¼ys0½ & 458
D.G. (P.A.) -- 458

,eñ Îñ & 64
M. O. -- 64

e0 fu0 Mk0 ¼ys0½ & 459
D.G. (P.A.) -- 459

,eñ Îñ & 13
M. O. -- 13

e0 fu0 Mk0 ¼ys0½ & 460
D.G. (P.A.) -- 460

,eñ Îñ & 14
M. O. -- 14

e0 fu0 Mk0 ¼ys0½ & 461
D.G. (P.A.) -- 461

,eñ Îñ & 63
M. O. -- 63

e0 fu0 Mk0 ¼ys0½ & 462
D.G. (P.A.) -- 462

,eñ Îñ & 106
M. O. -- 106

e0 fu0 Mk0 ¼ys0½ & 463
D.G. (P.A.) -- 463

,eñ Îñ & 107
M. O. -- 107

e0 fu0 Mk0 ¼ys0½ & 464
D.G. (P.A.) -- 464

,eñ Îñ & 108
M. O. -- 108

e0 fu0 Mk0 ¼ys0½ & 465
D.G. (P.A.) -- 465

,eñ Îñ & 109
M. O. -- 109

e0 fu0 Mk0 ¼ys0½ & 466
D.G. (P.A.) -- 466

,eñ Îñ & 110
M. O. -- 110
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orZeku Øe la[;k
Present Serial Number

i÷jkuh Øe la[;k
Old Serial Number

vH;÷fDr;ka
Remarks

e0 fu0 Mk0 ¼ys0½ & 467
D.G. (P.A.) -- 467

,eñ Îñ & 111
M. O. -- 111

e0 fu0 Mk0 ¼ys0½ & 468
D.G. (P.A.) -- 468

,eñ Îñ & 112
M. O. -- 112

e0 fu0 Mk0 ¼ys0½ & 469
D.G. (P.A.) -- 469

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 470
D.G. (P.A.) -- 470

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 471
D.G. (P.A.) -- 471

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 472
D.G. (P.A.) -- 472

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 473
D.G. (P.A.) -- 473

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 474
D.G. (P.A.) -- 474

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 476
D.G. (P.A.) -- 476

,eñÎñCkhñdsñ & 59
M. O. B. K. -- 59

e0 fu0 Mk0 ¼ys0½ & 477 ls 495
D.G. (P.A.) -- 477 to 495

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 503
D.G. (P.A.) -- 503

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 504
D.G. (P.A.) -- 504

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 505
D.G. (P.A.) -- 505

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 506
D.G. (P.A.) -- 506

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 507
D.G. (P.A.) -- 507

&&&&&&&&&& u;k
New
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orZeku Øe la[;k
Present Serial Number

i÷jkuh Øe la[;k
Old Serial Number

vH;÷fDr;ka
Remarks

e0 fu0 Mk0 ¼ys0½ & 508
D.G. (P.A.) -- 508

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 509
D.G. (P.A.) -- 509

Ckhñ dsñ & 37
B. K. -- 37

e0 fu0 Mk0 ¼ys0½ & 515
D.G. (P.A.) -- 515

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 518
D.G. (P.A.) -- 518

Ckhñ dsñ & 34
B. K. -- 34

e0 fu0 Mk0 ¼ys0½ & 519
D.G. (P.A.) -- 519

Ckhñ dsñ & 77
B. K. -- 77

e0 fu0 Mk0 ¼ys0½& 519¼d½ ls 526
D.G. (P.A.) -- 519 (A)to 526

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 540
D.G. (P.A.) -- 540

ihñ ,ñ µ 65
P. A. -- 65

e0 fu0 Mk0 ¼ys0½ & 541
D.G. (P.A.) -- 541

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 544
D.G. (P.A.) -- 544

MhñthñihñVhñ ¼ysñ½& 554 ¼?k½
D.G.P.T. ( A/Cs.) -- 554 (D)

e0 fu0 Mk0 ¼ys0½ & 544 ¼d½
D.G. (P.A.) -- 544 (A)

MhñthñihñVhñ ¼ysñ½& 554 ¼Ã½
D.G.P.T. ( A/Cs.) -- 554 (E)

e0 fu0 Mk0 ¼ys0½ & 544 ¼x½
D.G. (P.A.) -- 544 (C)

MhñthñihñVhñ ¼ysñ½& 554 ¼,Q½
D.G.P.T. ( A/Cs.) -- 554 (F)

e0 fu0 Mk0 ¼ys0½ & 544 ¼?k½
D.G. (P.A.) -- 544 (D)

MhñthñihñVhñ ¼ysñ½& 554 ¼,Q½
D.G.P.T. ( A/Cs.) -- 554 (F)

e0 fu0 Mk0 ¼ys0½ & 545
D.G. (P.A.) -- 545

MhñthñihñVhñ ¼ysñ½& 554 ¼,p½
D.G.P.T. ( A/Cs.) -- 554 (H)

e0 fu0 Mk0 ¼ys0½ & 545 ¼d½
D.G. (P.A.) -- 545 (A)

MhñthñihñVhñ ¼ysñ½& 554¼ÁÃ½
D.G.P.T. ( A/Cs.) -- 554 (I)

e0 fu0 Mk0 ¼ys0½ & 545 ¼x½
D.G. (P.A.) -- 545 (C)

MhñthñihñVhñ ¼ysñ½& 554 ¼ts½
D.G.P.T. ( A/Cs.) -- 554 (J)
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orZeku Øe la[;k
Present Serial Number

i÷jkuh Øe la[;k
Old Serial Number

vH;÷fDr;ka
Remarks

e0 fu0 Mk0 ¼ys0½ & 545 ¼?k½
D.G. (P.A.) -- 545 (D)

MhñthñihñVhñ ¼ysñ½& 554 ¼ts½
D.G.P.T. ( A/Cs.) -- 554 (J)

e0 fu0 Mk0 ¼ys0½ & 546
D.G. (P.A.) -- 546

MhñthñihñVhñ ¼ysñ½& 551 ls 551¼[k½
D.G.P.T. ( A/Cs.) -- 551 to 551(B)

e0 fu0 Mk0 ¼ys0½ & 547
D.G. (P.A.) -- 547

MhñthñihñVhñ ¼ysñ½& 553 ¼d½
D.G.P.T. ( A/Cs.) -- 553 (A)

e0 fu0 Mk0 ¼ys0½ & 548
D.G. (P.A.) -- 548

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 549
D.G. (P.A.) -- 549

MhñthñihñVhñ ¼ysñ½& 545 ¼ds½
D.G.P.T. ( A/Cs.) -- 545 (K)

e0 fu0 Mk0 ¼ys0½ & 550
D.G. (P.A.) -- 550

MhñthñihñVhñ ¼ysñ½& 549
D.G.P.T. ( A/Cs.) -- 549

e0 fu0 Mk0 ¼ys0½ & 550 ¼d½
D.G. (P.A.) -- 550 (A)

MhñthñihñVhñ ¼ysñ½& 549 ¼d½
D.G.P.T. ( A/Cs.) -- 549 (A)

e0 fu0 Mk0 ¼ys0½ & 550 ¼x½
D.G. (P.A.) -- 550 (C)

MhñthñihñVhñ ¼ysñ½& 545 ¼[k½
D.G.P.T. ( A/Cs.) -- 545 (C)

e0 fu0 Mk0 ¼ys0½ & 550 ¼?k½
D.G. (P.A.) -- 550 (D)

MhñthñihñVhñ ¼ysñ½& 549 ¼[k½
D.G.P.T. ( A/Cs.) -- 549 (B)

e0 fu0 Mk0 ¼ys0½ & 550 ¼M½
D.G. (P.A.) -- 550 (E)

MhñthñihñVhñ ¼ysñ½& 554 ¼d½
D.G.P.T. ( A/Cs.) -- 554 (A)

e0 fu0 Mk0 ¼ys0½ & 550 ¼p½
D.G. (P.A.) -- 550 (F)

MhñthñihñVhñ ¼ysñ½& 554 ¼[k½
D.G.P.T. ( A/Cs.) -- 554 (B)

e0 fu0 Mk0 ¼ys0½ & 550 ¼t½
D.G. (P.A.) -- 550 (H)

MhñthñihñVhñ ¼ysñ½& 554 ¼x½
D.G.P.T. ( A/Cs.) -- 554 (C)

e0 fu0 Mk0 ¼ys0½ & 550 ¼Ök½
D.G. (P.A.) -- 550 (I)

MhñthñihñVhñ ¼ysñ½& 554 ¼x½
D.G.P.T. ( A/Cs.) -- 554 (C)

e0 fu0 Mk0 ¼ys0½ & 551
D.G. (P.A.) -- 551

MhñthñihñVhñ¼ysñ½& 550 ls 550¼[k½
D.G.P.T.(A/Cs.)--550 to 550(B)

e0 fu0 Mk0 ¼ys0½ & 551 ¼d½
D.G. (P.A.) -- 551 (A)

MhñthñihñVhñ ¼ysñ½& 554
D.G.P.T. ( A/Cs.) -- 554
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orZeku Øe la[;k
Present Serial Number

i÷jkuh Øe la[;k
Old Serial Number

vH;÷fDr;ka
Remarks

e0 fu0 Mk0 ¼ys0½ & 552
D.G. (P.A.) -- 552

MhñthñihñVhñ ¼ysñ½& 547
D.G.P.T. ( A/Cs.) -- 547

e0 fu0 Mk0 ¼ys0½ & 552 ¼d½
D.G. (P.A.) -- 552 (A)

MhñthñihñVhñ ¼ysñ½& 547 ¼d½
D.G.P.T. ( A/Cs.) -- 547 (A)

e0 fu0 Mk0 ¼ys0½ & 552 ¼x½
D.G. (P.A.) -- 552 (C)

MhñthñihñVhñ ¼ysñ½& 547 ¼[k½
D.G.P.T. ( A/Cs.) -- 547 (B)

e0 fu0 Mk0 ¼ys0½ & 552 ¼?k½
D.G. (P.A.) -- 552 (D)

MhñthñihñVhñ ¼ysñ½& 547 ¼[k½
D.G.P.T. ( A/Cs.) -- 547 (B)

e0 fu0 Mk0 ¼ys0½ & 552 ¼M½
D.G. (P.A.) -- 552 (E)

MhñthñihñVhñ ¼ysñ½& 553 ¼[k½
D.G.P.T. ( A/Cs.) -- 553 (B)

e0 fu0 Mk0 ¼ys0½ & 552 ¼p½
D.G. (P.A.) -- 552 (F)

MhñthñihñVhñ ¼ysñ½& 553 ¼x½
D.G.P.T. ( A/Cs.) -- 553(C)

e0 fu0 Mk0 ¼ys0½ & 552 ¼t½
D.G. (P.A.) -- 552 (H)

MhñthñihñVhñ ¼ysñ½& 553 ¼?k½
D.G.P.T. ( A/Cs.) -- 553 (D)

e0 fu0 Mk0 ¼ys0½ & 552 ¼Ök½
D.G. (P.A.) -- 552 (I)

MhñthñihñVhñ ¼ysñ½& 553 ¼?k½
D.G.P.T. ( A/Cs.) -- 553 (D)

e0 fu0 Mk0 ¼ys0½ & 553
D.G. (P.A.) -- 553

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 554
D.G. (P.A.) -- 554

MhñthñihñVhñ ¼ysñ½& 545
D.G.P.T. ( A/Cs.) -- 545

e0 fu0 Mk0 ¼ys0½ & 554 ¼d½
D.G. (P.A.) -- 554 (A)

MhñthñihñVhñ ¼ysñ½& 548
D.G.P.T. ( A/Cs.) -- 548

e0 fu0 Mk0 ¼ys0½ & 555
D.G. (P.A.) -- 555

Ckhñ dsñ & 1] 2
B. K. -- 1, 2

e0 fu0 Mk0 ¼ys0½ & 556
D.G. (P.A.) -- 556

Ckhñ dsñ & 4
B. K. -- 4

e0 fu0 Mk0 ¼ys0½ & 557
D.G. (P.A.) -- 557

Ckhñ dsñ & 3
B. K. -- 3

e0 fu0 Mk0 ¼ys0½ & 560
D.G. (P.A.) -- 560

Ckhñ dsñ & 5
B. K. -- 5
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orZeku Øe la[;k
Present Serial Number

i÷jkuh Øe la[;k
Old Serial Number

vH;÷fDr;ka
Remarks

e0 fu0 Mk0 ¼ys0½ & 561
D.G. (P.A.) -- 561

Ckhñ dsñ & 39
B. K. -- 39

e0 fu0 Mk0 ¼ys0½ & 562
D.G. (P.A.) -- 562

Ckhñ dsñ & 81
B. K. -- 81

e0 fu0 Mk0 ¼ys0½ & 563
D.G. (P.A.) -- 563

MhñthñihñVhñ ¼ysñ½& 300
D.G.P.T. ( A/Cs.) -- 300

e0 fu0 Mk0 ¼ys0½ & 564
D.G. (P.A.) -- 564

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 565
D.G. (P.A.) -- 565

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 567
D.G. (P.A.) -- 567

&&&&&&&&&& u;k
New

e0 fu0 Mk0 ¼ys0½ & 571
D.G. (P.A.) -- 571

ihñ ,ñ µ 85
P. A. -- 85
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ifjf'k"V&[k
APPENDIX-B

Hkkjrh; Mkd foHkkx esa iz;ksxkFkZ flfoy vkSj vU; foHkkxksa ds QkeksZ dh lwphA
List of Civil and other Departments forms adopted for use in the Postal Department.

la[;k
No.

QkeZ dk fooj.k
Description of the form

vH;qfDr;ka
Remarks

1 2 3
* * * * * * * * * * * * * * * *
* * * * * * * * * * * * * * * *
* * * * * * * * * * * * * * * *
* * * * * * * * * * * * * * * *
* * * * * * * * * * * * * * * *

th-,-vkj-&47 {kfriwfrZ ca/k&i= iqjkuk QkeZ Vh-vkj-&15
G.A.R. – 47 Indimnity Board Old Form TR-15

LFkk0vk0iq0¼r½&2d vnk;xh ds cpr&i=ksa dk jftLVj
M.S.O.(T)-2A Register for Certificates of Payments

LFkk0vk0iq0¼r½&5 ys[kk ijh{kk dh leh{kk ds fu;ru dk
jftLVj

M.S.O.(T)-5 Register of allotment of Review of Audit.

LFkk0vk0iq0¼r½&9 osru iphZ
M.S.O.(T)-9 Pay Slip

LFkk0vk0iq0¼r½&10 jktif=r ljdkjh vf/kdkfj;ksa dks ikSaMksa esa
fn, x, leqnz ikj osru dk lesfdr ekfld
fooj.k

M.S.O.(T)-10 Consolidated monthly statement of sterling
aversess pay for Gazeted Government
Servants.

LFkk0vk0iq0¼r½&13 Hkkjr] oekZ vkSj vnu esa ns; NqV~Vh osru
izek.k&i=

M.S.O.(T)-13 Leave Salary Certificate for leave salary
payable in India , Burma and Aden.

LFkk0vk0iq0¼r½&14 ;qukbfVM fdaxMe esa ns; NqV~Vh osru
izek.k&i=

M.S.O.(T)-14 Leave Salary certificate for leave salary
payable in United Kingdom.

LFkk0vk0iq0¼r½&15 NqV~Vh osru okjUV
M.S.O.(T)-15 Leave Salary Warrant.
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la[;k
No.

QkeZ dk fooj.k
Description of the form

vH;qfDr;ka
Remarks

1 2 3
LFkk0vk0iq0¼r½&16 vfUre osru izek.k i=
M.S.O.(T)-16 Last pay certificate

LFkk0vk0iq0¼r½&17 Hkkjr ls ckgj NqV~Vh ij tkus okys ljdkjh
deZpkjh dks ys[kk vf/kdkjh dk i= A

M.S.O.(T)-17 Accounts officer's letter to the Government
servant proceeding on leave out of India.

LFkk0vk0iq0¼r½&18 NqVVh osru fy, tkus ls igys ys[kk
vf/kdkjh dks nh tkus okyh tkudkjh

M.S.O.(T)-18 Information required by the Account
Officer before the leave salary can be drawn
up.

LFkk0vk0iq0¼r½&18¼d½ Hkkjr ds ckgj dh xbZ NqV~Vh ds dkj.k]
vftZr NqV~Vh ds laca/k esa mu NqV~Vh osru ij
tks Hkkjr ds ckgj fy;k x;k L=ksar ij
vk;dj dh u dVkSrh djus laca/kh vko';d
lwpuk A

M.S.O.(T)-18-A Information required in connection with
non-deduction of income tax at source on
leave salary in respect of leave earned by
duty outside India and drawn Ex-India.

LFkk0vk0iq0¼r½&19 vafre osru izek.k i= jftLVj
M.S.O.(T)-19 Register of Last Pay Certificates

LFkk0vk0iq0¼r½&20 NqV~Vh osru izek.k i= jftLVj
M.S.O.(T)-20 Register of Leave Salary Certificates.

LFkk0vk0iq0¼r½&21 NqVVh osru okjaVh dk jftLVj
M.S.O.(T)-21 Register of Leave Salary Warrants

LFkk0vk0iq0¼r½&22 eku ys[kk jftLVj
M.S.O.(T)-22 Scale A/cs Register

LFkk0vk0iq0¼r½&23 ljyhd̀r eku jftLVj
M.S.O.(T)-23 Simplified Scale Register

LFkk0vk0iq0¼r½&25 lsokvksa dk fooj.k
M.S.O.(T)-25 Statement of Service
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la[;k
No.

QkeZ dk fooj.k
Description of the form

vH;qfDr;ka
Remarks

1 2 3
LFkk0vk0iq0¼r½&26 mu ljdkjh deZpkfj;ksa dh lwph tks vxys

foRrh; o"kZ esa lsok fuo`Rr gks tk,saxs

M.S.O.(T)-26 List of Government Servants who are due to
retire during the next financial year.

LFkk0vk0iq0¼r½&27 lsok iqfLrdk
M.S.O.(T)-27 Service Book

LFkk0vk0iq0¼r½&32 ;k=k HkRrs dk ys[kk tkap jftLVj
M.S.O.(T)-32 Travelling allowance Check Register

LFkk0vk0iq0¼r½&33 fo'ks"k izHkkjksa dk jftLVj
M.S.O.(T)-33 Register pf Special Charges

LFkk0vk0iq0¼r½&41 lgk;d vuqnkuksa dk jftLVj
M.S.O.(T)-41 Register of Grants in Aid

LFkk0vk0iq0¼r½&47 tkjh fd, x, isa'ku vnk;xh vkns'kska dk
jftLVj

M.S.O.(T)-47 Register of Pension payment orders

LFkk0vk0iq0¼r½&48 isa'kuksa dk ys[kk&tkap jftLVj
M.S.O.(T)-48 Check Register of Pensions

LFkk0vk0iq0¼r½&50 minku jftLVj
M.S.O.(T)-50 Gratuity Register

LFkk0vk0iq0¼r½&51 minku vnk;xh vkns'k
M.S.O.(T)-51 Gratuity Payment order

LFkk0vk0iq0¼r½&52 vafre isU'ku vnk;xh vkns'k vxzs"k.k i=
M.S.O.(T)-52 Letter forwarding final Pension Payment

order

LFkk0vk0iq0¼r½&54 vnk;xh ds fy, yUnu dks varfjr isa'kuksa
dk vfUre osru izek.k i=

M.S.O.(T)-54 Last Pay certificate of penison transferred to
London for payment

LFkk0vk0iq0¼r½&55 isa'ku vnk;xh okjUV
M.S.O.(T)-55 Pension Payment Warrant
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la[;k
No.

QkeZ dk fooj.k
Description of the form

vH;qfDr;ka
Remarks

1 2 3
LFkk0vk0iq0¼r½&61 caxky vkSj enzkl lsuk&lsok ifjokj isU'ku

fuf/k esa vfHknku dh lwph
M.S.O.(T)-61 List of subscriptions to the Bengal and

Madras Service Family Pension Fund

LFkk0vk0iq0¼r½&74 'ks"k ladyu
M.S.O.(T)-74 Balance compilation

LFkk0vk0iq0¼r½&75 th0ih0,Q0 ,d ystj
M.S.O.(T)-75 G.P.F. Ledger

LFkk0vk0iq0¼r½&76 th0ih0,Q0 dk cMk fpVBk
M.S.O.(T)-76 Broadsheet of G.P.F.

LFkk0vk0iq0¼r½&77 cM+s fpVBs dk [kqyklk 'khV
M.S.O.(T)-77 Explanation sheet for Broadsheet

LFkk0vk0iq0¼r½&78 dHkh &ns'kh dk lkjka'k
M.S.O.(T)-78 Abstract of Difference

LFkk0vk0iq0¼r½&80 okf"kZd ys[kk fooj.k
M.S.O.(T)-80 Annual Account Statement

LFkk0vk0iq0¼r½&81 okf"kZd ys[kksa ds fooj.k
M.S.O.(T)-81 Annual Account Statement

LFkk0vk0iq0¼r½&86 x`g&fuekZ.k@eksVj dkj@vU; okguksa dks [kjhnus
ds fy, is'kfx;ksa vkSj mu ij C;kt dk
jftLVj vkSj cM+k fpV~Bk A

M.S.O.(T)-86 Register and Broadsheet of Advances for
House Building /Motor Car/Other
conveyances, and or interest thereon.

LFkk0vk0iq0¼r½&88 LFkk;h is'kfx;ksa dk jftLVj
M.S.O.(T)-88 Register of Permanent Advances

LFkk0vk0iq0¼r½&89 LFkk;h is'kfx;ksa dk cM+k fpVBk ¼ukeas jf'k;ks½
M.S.O.(T)-89 Broadsheet of Permanent Advances

(Credits).

LFkk0vk0iq0¼r½&90 LFkk;h is'kfx;ksa dk cMk fpV~Bk ¼ukesa
jkf'k;ksa½

M.S.O.(T)-90 Broadsheet of Permanent Advances (Debits)

LFkk0vk0iq0¼r½&91 izzs"k.k tkap jftLVj
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M.S.O.(T)-91 Remittance Check Register

LFkk0vk0iq0¼r½&98 lkadsfrd jftLVj
M.S.O.(T)-98 Token Register

LFkk0vk0iq0¼r½&106 iwoZ ys[kk&tkap fcyksa dks vfUre i'p
ys[kk&tkap dk jftLVj

M.S.O.(T)-106 Register of Final Post checks of pre check
bills

LFkk0vk0iq0¼r½&110 C;kSjsokj izkDdyuksa dh eatwfj;ksa dk jftLVj
M.S.O.(T)-110 Register of sanctions to Detailed Estimates

LFkk0vk0iq0¼r½&111 mfpr ys[kks] tek jkf'k;ksa bR;kfn dk cM+k
fpVBk

M.S.O.(T)-111 Broadsheet of Suspensed Accounts deposits
etc.

LFkk0vk0iq0¼r½&112 foRrh; vfu;ferrkvksa ds fy, mRrjnk;h
ljdkjh deZpkfj;ksa dk xksiuh; lwpd dkMZ

M.S.O.(T)-122 Confidential Index Card of Government
servants responsible for financial
irregularities.

LFkk0vk0iq0¼r½&124 vkifRr iqLrd vkSj lek;kstu jftLVj
M.S.O.(T)-124 Objection Book and Adjustment Register

LFkk0vk0iq0¼r½&126 dVkSrh iphZ
M.S.O.(T)-126 Retrenchment slip

LFkk0vk0iq0¼r½&127 vkifRr iqLrd
M.S.O.(T)-127 Objection book

LFkk0vk0iq0¼r½&128 lek;kstu jftLVj
M.S.O.(T)-128 Adjustment Register

LFkk0vk0iq0¼r½&129 vkifRr iqLrd is'kfx;ksa@vkifRr iqLrd mapr
ys[kksa dk cMk fpVBk

M.S.O.(T)-129 Broadsheet of Objection Book Advances/
Objection Book Suspense Account

LFkk0vk0iq0¼r½&131 vkifRr;ksa dk lkj
M.S.O.(T)-131 Abstract of Objection
LFkk0vk0iq0¼r½&133 vfUre vuqnku vkSj fofu;kstu ds fglkc ls

fofu;kstu ys[kksa dk cMk lkjka'k
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M.S.O.(T)-133 Grand Summary of Appropriation accounts

by Final Grants and Appropriation

LFkk0vk0iq0¼r½&134 C;kSjsokj&fou;kstu ys[ks
M.S.O.(T)-134 Detailed Appropriation Accounts

LFkk0vk0iq0¼r½&136 vfUre vuqnku vkSj fofu;sktu ds fglkc ls
fofu;kstu

M.S.O.(T)-136 Detailed Statement of Expenditure on
important new works.

LFkk0vk0iq0¼r½&137 oS;fDrd fons'k ;k=k&O;; ys[kk
M.S.O.(T)-137 Personal Passage Account

LFkk0vk0iq0¼r½&143 eatwfj;ksa vkSj vnk;fx;ksa dk jftLVj ¼fons'k
;k=k fj;klr½

M.S.O.(T)-143 Register of Sanction and Payments (Passage
concessions).

* * * * * * * * * * * * * * * *

* * * * * * * * * * * * * * * *

* * * * * * * * * * * * * * * *

xks0vk0Kk0&1
xks0vk0Kk0&2
xks0vk0Kk0&3

ìFkd Kkiu nsf[k, A

S.M.I. - 1
S.M.I. - 2
S.M.I. - 3

See separate memorandum

* * * * * * * * * * * * * * * *

* * * * * * * * * * * * * * * *

* * * * * * * * * * * * * * * *

,l-okbZ-&15 vkifRr fooj.k dk fuiVku jftLVj
S.Y.-15 Objection statement disposal register

,l-okbZ-&16 vkifRr fooj.kksa ds mRrj ij vkxs dh
vH;qfDr;ka

S.Y.-16 Further remarks on replies to objection
statement.

,l-okbZ-&17 [k;kur jftLVj
S.Y.-17 Register of defalcation
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,l-okbZ-&17d x`g fuekZ.k bR;kfn ds fy;s jkf'k ds miyC/k
gksus dh lwpuk laca/kh i=

S.Y.-17A Letter intimating availability of funds for
house building etc.

,l-okbZ-&43 ys[kk ijh{kk la[;k QkeZ
S.Y.-43 Audit Number form

,l-okbZ-&47 csckdh izek.k&i=
S.Y.-47 No Demand certificate

,l-okbZ-&48 lsokòRr laca/kh C;kSjs eaxkus ds fy;s vFkZ
gkf'k;k i=

S.Y.-48 Half margin asking for details for history of
services

,l-okbZ-&52 vuqifLFkr dh NqVVh ds vkosnu&i= ij fjiksVZ
S.Y.-52 Report on application for leave of absence

,l-okbZ-&52d la'kksf/kr NqVVh fu;ekoyh ds v/khu vkus
okys ljdkjh deZpkfj;ksa ds NqVVh osru ds
va'knkuksa dh olwyh ij fuxjkuh j[kus okyk
jftLVj

S.Y.-52A Register for watching the recovery of leave
salary contribution in respect of
Government servants subject to the revised
leave Rules.

,l-okbZ-&57 vkSlru osru] x.kuk] Kkiu A
S.Y.-57 Average Pay Calculation Memo.

,l-okbZ-&54 NqVVh ds vkosnu i=ksa ds fuiVku ij vkSj
NqVVh osru izek.k i= tkjh gksus ij fuxjkuh
ds fy, jftLVj

S.Y.-54 Register for watching disposal of Leave
applications and issue of leave salary
certificates.

,l-okbZ-&69 vf/kokf"kZdh vk; ds fudV igqpus okys
vf/kdkjh dks lwfpr djus dk QkeZ A

S.Y.-69 Form of intimation of Officer nearing the
age of superannuation.
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,l-okbZ-&79 vuqHkkx dks iwoZ ys[kk&ijh{kk ds fy;s Hksts
x;s fcyksa dk ifjogu jftLVj

S.Y.-79 Transit register of bill sent to section for
pre-audit.

,l-okbZ-&92 mn~/kj.k okÅpj QkeZ
S.Y.-92 Extract Voucher form

,l-okbZ-&33d fofue; ys[kksa ds izxfr jftLVj esa cdk;k
jkf'k;ksa ds ifj'kka/ku ds fy;s rqjUr i=

S.Y.-33A Express letter regarding settlement of
outstandings in the Progress Register of
Exchange Accounts.

,l-okbZ-&93[k ml fofue; ys[ks ds ckjs esa tkudkjh izkIr
djus laca/kh Kkiu ftlesa ukes jkf'k;ksa@tej
jkf'k;ksa ysus dks @fn;s tkus dks izLrqr dh
xbZ gS ;k dh tk;saxh A

S.Y.-93B Memorandum enquiring the Exchange
account in which debits/credits have been or
will be raised/afforded to.

,l-okbZ-&93x fofue; ys[kksa ds IIvkSj IV 'kh"kksZ ds vUrxZr
lek;kstu enksa ij fuxjkuh j[kus okyk QkeZ

S.Y.-93C Form for watching the adjustment of items
under Heads III and IV of Exchange
Accounts.

,l-okbZ-&132 isU'ku izkFkhZ dh lsokvks dk dPpk lR;kiu
Kkiu

S.Y.-132 Rough Verification memo of service of an
applicant for pension.

,l-okbZ-&133 lsokvksa ds lR;iu ds fy;s vkosnu i=ksa dk
jftLVj

S.Y.-133 Register of applications for verification of
services.

,l-okbZ-&134 isU'ku vkSj minku ds fy;s izkFkZuk i=ksa dk
jftLVj

S.Y.-134 Register of applications for pensions and
gratuity.
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,l-okbZ-&139 minku HkksDrkvksa ds mifLFkr u gks ldus ds
dkj.k ij fjiksVZ dk vFkZ gkf'k;k Kkiu

S.Y.-139 Half margin Memo, for report of cause of
non-appearance of Gratuitants.

,l-okbZ-&141 70 o"kZ dh vk;q ls vf/kd vk;q okys isU'ku
HkksDrkvksa ds thfor gksus ds lEcU/k esa
fo'ks"k tkudkjh izkIr djus dk vFkZ gkf'k;k

S.Y.-141 Half Margin for special enquiry about
continued existence of pensioners over 70
years of age.

,l-okbZ-&147 isU'ku fjiksVZ
S.Y.-147 Pension Report

,l-okbZ-&148 vkSipkfjd eatwjh ls igys isa'ku vnk;xh
vkns'k ds tkjh gksus laca/kh lwpuk dk Kkiu

S.Y.-148 Memo intimating issue of PPO before
format sanction

,l-okbZ-&149 izR;kf'kr isU'ku ds vkosnu i= ij fjiksVZ
S.Y.-149 Report on the application for an anticipatory

Pension

,l-okbZ-&151d ftu ljdkjh vf/kdkfj;ksa dks vfUre isU'ku
nh xbZ gS] muds isU'ku i= eaxkus dk i=

S.Y.-151A Call for pension papers of officials granted
provisional pensions.

,l-okbZ-&152 vU; ys[kk dk;kZy; dks isU'ku dks vnk
djus dk izcU/k djus ds fy;s i= A

S.Y.-152 Letter asking other A/Cs office to arrange
for the payment of pension.

,l-okbZ-&154 isa'ku vnk;xh vkns'k dk vxzisz"k.k i= A
S.Y.-154 Letter forwarding pension payment order.

,l-okbZ-&156 varj.k ij isU'ku ds vnk djus dk izcU/k
djus ds fy;s i= A

S.Y.-156 Letter asking to arrange for the payment of
pension on transfer.
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,l-okbZ-&168 isU'ku ds :ikfUrjr ewY; dh vnk;xh dk
izkf/kdkj &i=

S.Y.-168 Letter of authority for payment of
commuttion value of pensions.

,l-okbZ-&170 isU'ku :ikUrj.k jftLVj
S.Y.-170 Computation Register

,l-okbZ-&178 fons'k lsok ij LFkkukfUrjr gks tkus ij C;kSjs
eaxokus ds fy;s v/kZ gkf'k;k Kkiu A

S.Y.-178 Half-margin calling for particulars on
transfer to Foreign Service.

,l-okbZ-&179 fdlh ljdkjh deZpkjh ds fons'k lsok ds
fy, LFkkukUrfjr gksus ds QyLo:i vf/kdkjh
ds fo"k; esa va'knku bR;kfn dh nj lwfpr
djus okyk vFkZ gkf'k;k i= A

S.Y.-179 Half margin intimation rates of
contributions etc. consequent on transfer of
a Government servant to Foreign service.

,l-okbZ-&188?k fo'ks"k olwfy;ksa dk jftLVj vkSj cM+k fpVBk
S.Y.-188D Register and broadsheet of special

Recoveries.

,l-okbZ-&193 lsok fuf/k;ksa dks fn;s tkus okys vfHknkuksa dh
lkeU; izekf.kr lwph

S.Y.-193 General Certified list of subscriptions to
Service funds

,l-okbZ-&235 pSd cqdks dh LVkWd iqLrd
S.Y.-235 Stock book of cheque books

,l-okbZ-&236 iqLrdksa] fu;e iqLrdks] lafgrkvksa vkSj 'kqf)
ifpZ;kas bR;kfn ds forj.k dk jftLVj

S.Y.-236 Register of delivery of books manuals
codes, corrections slips etc.

,l-okbZ-&248 Nis gq, QkeksZ dk LVkWd vkSj fooj.k jftLVj
S.Y.-248 Stock and distribution register of printed

forms.
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,l-okbZ-&240d ys[ku lkexzh dk LVky vkSj forj.k jftLVj
S.Y.-240A Stock and distributions register of articles of

stationery

,l-okbZ-&242 fuiVku ds fy;s vxzisz"k.k i= dh dkMZ }kjk
lwpuk

S.Y.-242 Card intimation of forwarding letter for
disposal

,l-okbZ-&243 ifji= iphZ
S.Y.-243 Circulation slip

,l-okbZ-&245 caMy jftLVjksa dk lwpd
S.Y.-245 Index to Bundle Registers

,l-okbZ-&246 fn;s x;s ijUrq fuf'pr rkjh[k rd okil u
fd;s x;s fjdkMZ ds fy;s Lej.k i= A

S.Y.-246 Remainder for record supplied, but not
return on due date.

,l-okbZ-&248 caMyksa dk varoZLrq dk jftLVj
S.Y.-248 Register of contents of bundles

,l-okbZ-&249 cgqewY; oLrqvksa dk jftLVj
S.Y.-249 Register of Valuables

,l-okbZ-&250 NqfVV;ksa dk Kkiu
S.Y.-250 Holiday Memorandum

,l-okbZ-&252¼ckgjh½ vkod foojf.k;ksa dk ifjogu jftLVj
S.Y.-252 (outer) Transit Register of Inward Returns

,l-okbZ-&255 ekeyk jftLVj
S.Y.-255 Case Register

,l-okbZ-&256 lanHkZ dks'k
S.Y.-256 Dictionary of References

,l-okbZ-&256d ------------o"kZ esa u"V djus ds fy;ss NkaVs x;s
-----------ls lEcfU/kr iqjkus vfHkys[kkas ds C;kSjs
fn[kkus okyk jftLVj A
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S.Y.-256A Register showing particulars of old records
relating to ...............................weeded out
destruction in the year..............................

,l-okbZ-&257 vfHkys[kksa dk lwpd
S.Y.-257 Index of Records

,l-okbZ-&257[k vkdfLed NqVVh jftLVj
S.Y.-257B Register of Casual Leave

,l-okbZ-&263 vizSafVlksa vkSj ifjoh{kk/khuksa ds izf'k{k.k dh
izxfr dk jftLVj

S.Y.-263 Register or progress of training of
apprentics and probationers.

,l-okbZ-264& fooj.kh Mk;jh
S.Y.-264 Calender of Returns

,l-okbZ-&265 vkifRr v/khu jkf'k;ksa dks cVVs [kkrs esa
Mkyus ;k NksM+ nsus dk jftLVj

S.Y.-265 Register of amounts under objection waived
or written off.

,l-okbZ-&266 fofu;kstu ls vf/kd laHkkO; O;; dh lwpuk
iphZ

S.Y.-266 Intimation slip of likely excess expenditure
over appropriation.

,l-okbZ-&268 o"kZ ds fy;s ,d fofu;kstu bdkbZ ls nwljh
fofu;kstu bdkbZ esa fofu;kstuksa ds ifjorZu
dk jftLVj

S.Y.-268 Register of alterations in appropriations
from one unit of appropriation to another
for the year.

,l-okbZ-&271 okf"kZd LFkkiuk foojf.k;ksa ij v/kZ gkf'k;s
okyk vkifRr Kkiu A

S.Y.-271 Half-margin objections memo on annual
establishment returns.

,l-okbZ-&275 ikl fd;s x;s fcyksa dh lwpuk¼ikorh lfgr½
S.Y.-275 Intimation (with acknowledgement ) of bills

passed.
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,l-okbZ-&276 ikl fd;s x;s fcyksa dk lwpuk dkMz
S.Y.-276 Card intimation of bill passed

,l-okbZ-&278 cSad tek iphZ
S.Y.-278 Bank credit slip

,l-okbZ-&281 lkekU; v/kZ gkf'k;k vkifRr Kkiu
S.Y.-281 General half margin objection memo

,l-okbZ-&284 de fudkyh xbZ jkf'k dh lwpuk laca/kh iphZ
S.Y.-284 Less drawn intimation slip

,l-okbZ-&285 vkifRr iqLrd is'kfx;ks@mpar ds vUrxZr
=sekfld cdk;k 'ks"kks dk fn[kkus okyk
jftLVj

S.Y.-285 Register showing the quarterly balances
outstanding under Objection Book
Advances Suspense.

,l-okbZ-&286 N% ekl ls vf/kd le; esa cdk;k
vkifRr;ksa dh lwph

S.Y.-286 List of outstanding objections more than six
months old.

,l-okbZ-&287 iqjkuh cdk;k vkdfLr;ksa ds fy;s vFkZ gkf'k;s
okyk i=

S.Y.-287 Half margin for old outstanding objections

,l-okbZ-&299 osru o`f) jftLVj
S.Y.-299 Register of increments.

,l-okbZ-&301 vfHkys[kksa ds fy;s ekax iphZ
S.Y.-301 Requisition for records

,l-okbZ-&302 mifLFkr jftLVj
S.Y.-302 Attendance Roll

,l-okbZ-&305 vuqHkkx ds fy;s ys[ku&lkexzh dk ekax&i=
S.Y.-305 Sectional Stationery requisition

,l-okbZ-&306 vuqHkkx dk osru fpVBk
S.Y.-306 Sectional pay sheet
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,l-okbZ-&307 vfHkys[k d{k esa ns fn;s vfHkys[kksa dk
ikjogu jftLVj

S.Y.-307 Transit Register of records made over to
record room

,l-okbZ-&308 v/kZ gkf'k;k Kkiu jftLVj
S.Y.-308 Register of half margins

,l-okbZ-&314 ,d vuqHkkx ls nwljs vuqHkkx dks i= vkSj
izys[k Hkstus dk ifjogu jftLVj

S.Y.-314 Transit Register of papers and documents
from one section to another

,l-okbZ-&318d ljdkjh vkSj xSj ljdkjh jlhnks dh Mk;jh
;k jftLVj

S.Y.-318A Diary of Register of official and un-official
receipts

,l-okbZ-&322 iqjkus vfHkys[k vuqHkkx dks fn;s x;s fjdkMZ
dh lwpd iphz

S.Y.-322 Half margin calling for informatione tc. full
sheet and half sheet

,l-okbZ-&322x iqjkus vfHkys[k vuqHkkx dks fn;s x;s fjdkMksZ
dh lwpd iphZ
* * * * * *

S.Y.-322C Index slip of records made over to the old
Record Branch
* * * * * *

,l-okbZ-&337 fujh{k.k fjiksVksZ dks mRrj lfgr okfil Hkstus
ds fy;s fu"iknu bdkb;ksa dks Lej.k i=

S.Y.-33 Card Reminder to execution units for the
return of inspection reports alongwith their
replies.

lk-Hk-fu-&3 lkekU; Hkfo"; fuf/k esa 'kklu gksus ds fy;s
vkonsu i=

G.P.F.-3 Application for admission to the General
Provident Fund.

lk-Hk-fu-&9[k vfHknkrk }kjk ukeu tc vfHknkrk dk
ijfokj gks vkSj og mlds fdlh ,d lnL;
dks euksfur djuk pkgs
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G.P.F.-9B Subscriber nomination- when the
subsecriber has a family and wishes to
nominate one member thereof

lk-Hk-fu-&9zx vfHknkrk }kjk ukeu ;fn vfHknkrk dk
ifjokj gks vkSj og ,d ls vf/kd lnL;ksa
dks euksfur djuk pkgs A

G.P.F.-9C Subsriber's nomination- when the subscriber
has a family and wishes to nominate more
than one member thereof

lk-Hk-fu-&9?k vfHknkrk }kjk ukeu ;fn vfHknkrk dk
ifjokj u gh vksj fdlh ,d O;fDr dk
euksfur djuk pkgs

G.P.F.-9D Subscriber nomination- when the subsricber
has no family and wishes to nominate one
person

lk-Hk-fu-&9M vfHknkrk }kjk ukeu tc vfHknkrk dk
ifjokj u gks vkSj ,d ls vf/kd O;fDr dks
euksfur djuk pkgs

G.P.F.-9R Subscriber's nominated when the subscriber
has no family and wishes to nominate more
than one person

lk-Hk-fu-&11[k nwljs ys[kk&ifje.My esa lkekU; Hkfo"; fuf/k
'ks"kksa dh vfUre vnk;xh ds fy;s jsf[kr pSd
Hkstus ds fy;s vxzisz"k.k i=

G.P.F.-11B Letter forwarding crossed bank drafts of
final payment of G.P.F. balances in another
circle of account.

lk-Hk-fu-&17 lkekU; Hkfo"; fuf/k ds ys[ks dk vxzisz"k.k
Kkiu

G.P.F.-17 Memo, forwarding the General Provident
Fund accounts

lk-Hk-fu-&18 lkeku; Hkfo"; fuf/k ys[ks dh varj.k lwpuk
G.P.F.-18 Advice of transfer of General Provident

fund account

lk-Hk-fu-&21 lkeku; Hkfo"; fuf/k ukeuksa ij v/kZ gkf'k;k
vkifRr Kkiu

G.P.F.-21 Half margin objection memo on General
Provident Fund nominations.
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lk-Hk-fu-&22 lkekU; Hkfo"; fuf/k vuqlwfp;ksa vkSj okmpjksa
dk vFkZ gkf'k;k vkifRr Kkkiu

G.P.F.-22 Half margin objection memo. on General
Provident Fund Schedules and Vouchers.

* * * * * *
* * * * * *

[kk-fu-&4 jksdM+ cgh
T.R.-4 Cash Book

[kk-fu-&16 jktif=r ljdkjh deZpkfj;ksa dk osru fcy
T.R.-16 Poy Bill of Gezetted Government servants

[kk-fu-&18 edku HkRrs ds fy, izek.k&i=
T.R.-18 Certificates House Allowance

[kk-fu-&20 ;k=k HkRrk fcy ¼jktif=r ljdkjh deZpkjh½
T.R.-20 Travelling Allowance Bill (Gazetted

Governments servants)

[kk-fu-&22 LFkkiuk dk C;kSjsokj osru fcy
T.R.-22 Detailed Pay Bill of Establishment

[kk-fu-&23 vuqifLFkfr fooj.k
T.R.-23 Absence statement

[kk-fu-&24 vkof/kd osru o`f) izek.k i=
T.R.-24 Periodical Increment Certificate

[kk-fu-&25 ;k=k HkRrk fcy ¼vjktif=r LFkkiuk½
T.R.-25 Travelling Allowance Bill (Non Gazetted

Establishment)

[kk-fu-&28 fuLrkj.k rkfydk
T.R.-28 Acquittance Roll

[kk-fu-&29 vkdfLed izHkkjks dk jftLVj
T.R.-29 Register of Contingent Charges

[kk-fu-&30 iw.kZr;k izekf.kr vkdfLed O;; fcy
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1 2 3
T.R.-30 Fully Vouched Contingent bill

[kk-fu-&56 lkekU; Hkfo"; fuf/k dVkSfr;ksas dh vuqlwph
T.R.-56 Schedule of General Provident Fund

Dedcutions

[kk-fu-&56d Hkfo"; fuf/k dVkSfr;ksa dh vuqlwph
T.R.-56A Schedule of -Provident Fund deduction

[kk-fu-&58d LFkkiuk ds fy, lkekU; Hkfo"; fuf/k dh
is'kfx;ksa@vkgj.kksa dk fcy
* * * * * *
* * * * * *

T.R.-58A Bill for drawing GPF advances/withdrawals
of the Establishment.
* * * * * *
* * * * * *

lh-,-lh-&2d NqVVh vkosnu i= dk QkeZ
C.A.C.-2A Form of Leave applications

* * * * * *
* * * * * *

lh-,-lh-&10x lsok o`Rr
* * * * * *
* * * * * *

C.A.C.-10C Service Roll
* * * * * *
* * * * * *

,l-&1 uksV ¼'khV½
S-1 Notes (Sheets)

,l-&5 elkSnk i= bR;kfn&QkeZ ¼cM+k vkSj NksVk½
S-5 Draft letters, etc. form

(large and small)

,l-&6 rqjar i=
S-6 Express letter

,l-&38 pijklh cgh
S-38 Peon Book

,l-&41 izkIr ;k tkjh dh xbZ ys[ku lkexzh LVkd
iqLrd

S-41 Stationary Stock Book of articles received
or issued
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la[;k
No.

QkeZ dk fooj.k
Description of the form

vH;qfDr;ka
Remarks

1 2 3
,l-&49 tkjh fd, x, ikorh QkeZ
S-49 Issued Acknowledgement Form

,l-&74 vR;ko';d iphZ ¼cM+h½
S-74 Urgent Slip (large)

,l-&75 vR;ko';d iphZ ¼NksVh½
S-75 Urgent Slip (small)

,l-&76 rRdky iphZ ¼cM+h½
S-76 Immediate Slip (large)

,l-&77 rRdky iphZ ¼NksVh½
S-77 Immediate Slip (small)

,l-&78 xksiuh; iphZ ¼cM+h½
S-78 Confidential Slip (large)

,l-&79 xksiuh; iphZ ¼NksVh½
S-79 Confidential Slip (small)

,l-&80 d ls K rd irkdk
S-80 Flage A to Z

,l-&81 fopkjk/khu dkxt iphZ
S-81 PUC slip

,l-&82 vuqeksnukFkZ elkSnk iphZ
S-82 DFA slip

,l-&83 lEc) Qkby iphZ
S-83 Linked file slip

,l-&85 gLrk{kjdrkZ iphZ
S-84 Slip of Signature

,l-&88 vkxarqd iphZ
S-88 Visiting slip

,l-&90 Qkby cksMZ
S-90 File Board

,l-&90d Mksjks ds lkFk Qkby cksMZ
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la[;k
No.

QkeZ dk fooj.k
Description of the form

vH;qfDr;ka
Remarks

1 2 3
S-90A File Board with tape

,l-&96 QkeksZ ds fy, ekax&i=
S-96 Indents for forms

,l-&97 Qkby vkoj.k
S-97 File covers

,l-&98 vk;dj fooj.kh
S-98 Return of income tax

,l-&99 izsl ekax QkeZ
S-99 Press Requisition Form

,l-&99zd izdk'kuksa ds fy, izsl ekax QkeZ
S-99-A Press Requirition for Binding work

,l-&99[k ftYnlkth dk;Z ds fy, izsl ekax i=
S-99B Press Requisition Form for Publications

,l-&130 dqdhZ jftLVj
S-130 Attachment Register

,l-&146 iapkx &cMk vkdkj
S-146 Almance- Large size

,l-&156 flfoy isU'kuksa dk :ikUrj QkeZ d
S-156 Form A computation of civil Pensions

,l-&156d flfoy isU'kukas dk :ikUrj QkeZ [k
S-156A Form B commutation of civil pensions

,l-&156[k flfoy isU'kukas dk :ikUrj QkeZ x
S-156B Form C commutation of civil pensions

,l-&156x MkWDVjh izek.ki= dk QkeZ
S-156C Form of Medical Certificate

,l-&157 laiznkf;d jtuk dk fooj.k ¼fooj.k&A½
S-157 Statement of communal composition

(Statement-I)

,l-&157d fjDr LFkku crkus okyk fooj.k¼fooj.k&AA½
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la[;k
No.

QkeZ dk fooj.k
Description of the form

vH;qfDr;ka
Remarks

1 2 3
S-157A Statement showing the number of vacancies

(Statement -II)

,l-&183 xqIr
S-183 Secrete

,l-&184 ije xqIr
S-184 Top Secret

,l-&189 vkdfLed NqVVh
* * * * * *
* * * * * *

S-189 Casual Leave
* * * * * *
* * * * * *

ys-dk-&17 ¼fofue; ys[ks esa fofo/k enksa ds fy, ukes
vkSj tek dh vuqwlwfp;ksa ds :i esa bLrseky
dh tkus okyh½ fofue; ys[kksa dh x vkSj ?k
vuqlwfp;ksa A

A.O.-17 Schedules C and D of Exchange Acconts (to
be used as schedules of Debits./Credits in
the exchange Account in respect of
miscelaneous items.

ys-dk-&17&d Hkfo"; fuf/k ysu&nsu ds fy, fofue; ys[ksak
dh lgk;d vuqlwph A

A.O-17-A Subsidiary Schedule of Exchange Accounts
for Provident Fund Transactions

ys-dk-&17&[k Hkfo"; fuf/k ysu&nsu ds fy, fofue; ys[ksak
dh lgk;d vuqlwfp;ksa dh izkoj.k lwph

A.O-17-B Covering list of subsidiary schedule of
Exchange Accounts for Provident Fund
Transactions.

ys-dk-&18 varj.k lwpukvksa dh lwph
A.O-18 List of advices of transfer

ys-dk-&19 fofue; ys[kska ds 'kh"kZ A vkSj AA esa tkod
tek jkf'k;ksa dk jftLVj

A.O-19 Register of outward credits under Heads I
and II of Exchange Accounts.

ys-dk-&20 vkod fofue; ys[kksa ds fy, lek;kstu
jftLVj
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la[;k
No.

QkeZ dk fooj.k
Description of the form

vH;qfDr;ka
Remarks

1 2 3
A.O-20 Adjustment Register of inward Exchange

Accounts

ys-dk-&22 vkifRr fooj.k
A.O-22 Objection Statement

ys-dk-&23 vkifRr cqd
A.O-23 Objection Book

ys-dk-&24 fofue; ys[kksa dk izxfr jftLVj ¼flfoy]
lsuk ftlesa leqnzh lsuk 'kkfey gS½ vkSj jsyos
ds lkFk pkyw ys[ks esa iz;ksx ds fy,

A.O-24 Progress Register of Exchange Accounts (to
be used for Account Current with Civil
Military (including marine) and Railways.

ys-dk-&25 fofue; ys[kkas ds izxfr jftLVj dk okf"kZd
lesfdr lkj ¼flfoy] lsuk ¼ftlesa leqnzh
lsuk 'kkfey gS½ vkSj jsyos ds fofue; ys[kksa
ds fy, iz;ksxkFkZ½ A

A.O-25 Annual consolidated abstract of Progress
Register of Exchange Accounts to be used
in connection with Exchange Account with
civil, military (including Marine) and
Railways).

ys-dk-&26 fofue; ys[ks esa 31 ekpZ dh cdk;k jkf'k;ksa
dk C;ksjk ¼flfoy] lsuk ¼ftlesa leqnzh lsuk
'kkfey gS½ vkSj jsyos ds lkFk pkyw ys[ks esa
iz;ksxkFkZ A

A.O-26 Details of outstandings in the Exchange
Account on 31st March for (for use in
account current with civil , Miliraty
(including Marine) and Railways.

ys-dk-&43 fofue;&ys[kk vuqlqph
A.O-43 Exchange Account Schedule

ys-dk-&50 varj.k bUnjkt
A.O-50 Transfer Entry

ys-dk-&51 varj.k bUnjkt la[;k iqLrd
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QkeZ dk fooj.k
Description of the form

vH;qfDr;ka
Remarks

1 2 3
A.O-51 Transfer Entry number Book

ys-dk-&54 'ks"k lao`r J.k vkSj izs"k.k 'kh"kksZ dk [kkrk
A.O-54 Ledger for Debit and Remittance heads

closed to balance
* * * * * *
* * * * * *

LFkk-tk-iq-&4&d pfj= iqLrd
M.S.O.-4-A Character Roll

i= O;ogkj&60 rqjar i= ¼NksVk½
C.O.R.R.-60 Express letter (small)

i= O;ogkj&62 vuqLekjd dkM+
C.O.R.R.-62 Reminder Card

i= O;ogkj&62 ikorh dkMZ
C.O.R.R.-62 Card acknowledgement

yscy &81 jk"Vªh; fdQk;r yscy ¼dksjk½
L.A.B.-81 National economy label (blank)

yk-fu-ys-&1 jksdM cgh
P.W.A-1 Cash Book

ds-yks-fu-ys-&54 varj.k bUnjkt iqLrd
P.W.A-54 Transfer Entry Book
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Note of Posting Corrections
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fu;e
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baækt
dh
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Date of
Posting
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Ó÷fð; ä d¨ ntZ djus lEcUÌh fVIiÆh

Note of Posting Corrections

Ó÷fð dh
Øe la[;k
Serial No.

of
Correction

izHkkfor
fu;e
Rule

affected

baækt
dh
rkjh[k

Date of
Posting

Ó÷fð dh
Øe la[;k
Serial No.

of
Correction
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